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Unit 1. Introductions and Greetings 1

Unit 1.

Introductions @_(1 Greetings

| . Basic Sentences

1. I am very glad to have met you. It certainly is a
nice day, isn’t it ?

2. How is your sister ? Please give my best regards to
your sister.

3. It’s very kind of you to come. Won’t you be seated
and make yourself at home ?

4 How are you doing ? It’s been a long time since
I’ve seen you,

5. Let me introduce myself first of all. I will tell
you something about myself.

6. March 8th is my birthday. 1 shall be 18 years old
this March.

7 Here’s my card, and if I can do anything for you,
please don’t hesitate to let me know.

8 I am very glad to have the opportunity to be here.

9. It is an honour for me to attend this conference

and I shall begin by introducing myself.
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10.

11

12
13

14.

15:

18.

16.

17.

19.

I am the only child in my family , but instead of
being a spoiled child, on the contrary, I am very
independent .

Having been influenced by my family, I like music

~ very much.

Going to movies is my favourite pastime.

I am a curious person. I like to learn new things.

I am good at playing the piano. I hope to be ;1
pianist one dé.y.

I have a sense of responsibility. I hope everything
will go well.

I tend to be withdrawn, so I think I need to become

more sociable and spend time with people.

I need to devote more time to learning to understand

and help others.

It was a pleasure to receive your kind greetings
during the Christmas season.

My wife joins me in extending to you and Mrs. Mo
our best wishes and warmest regards.

May I wish you continued success, prosperity and

happiness .
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: Hello, Bill.
: Hello, John.

: I’d like to introduce you to my friend, Paul Jones.

Paul, this is Bill Williams.

: How do you do ?

: I’m glad to meet you. How long have you been in
Taiwan 9

: I’ve been here for three years. How about you ?

: I’ve been here for two years. Are you staying in
Taipei ?

:No, I live in Taoyuan. Where are you staying 9

: I'm living in Taipei near John’s house.

: Oh, really 9 Do you like it there 9

: Yes, it’s very quiet.

: ’m sorry, Bill. We must be going.

: Ok, It is nice to meet you, Paul., See you later,

: 1 am glad to meet you too. See. you later.

: Goodbye.

. Good morning, Mr. Brown.

: Oh, good morning, Mr. Tseng.

: How have you been ?

: Fine, thank you. And how is your wife ?
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: She came down with the flu, but she’s much better
now, thank you.

:Well, ’m glad to hear that.

: And how is everyone in the family ?

:Quite well, thank you. I’m meeting my wife and
daughter for lunch at 12 @ clock. Would you care to
join us ?

- 1'd love to, but I m afraid I can’t. I already have a
luncheon engagement .

: Well, then, perhaps we can get together another time.

: I hope so.

: I wonder if you and Mrs. Tseng will be free next Friday
evening ?

: Friday 9 That's the 15th, ismt it 2 Yes, we are free
that evening.

: Well, we’re having a few friends in for dinner, and we’ d
like you and your wife to join us.

: That’s very kind of you, Mr. Brown. We would enjoy
that very much, But I should check with my wife
first. I’ll call you tomorrow.

: Sure thing. I think I must go now. My wife is
waiting for me. Which way are you going ?

: I’'m taking the bus, And you ?

: I have only a short distance to go, so I think I’ll
walk.

: I'm glad I ran into you today.

: I'm looking forward to hearing from you tomorrow,
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: I’ 1l be sure to call, Mr. Brown.
: Goodbye, Mr. Tseng.

: Goodbye. Remember me to Mrs. Brown,

w = w

: 1 certainly will.

IBRCELI Introductions and Greetings

You have heard perhaps that Americans are informal .
This is true compared to some other cultures. However,
there are rules of good manners and social patterns that
are followed.

There are rules for introducing people to each other.
Here are four of those rules:

(M A younger person is generally introduced to an older
person. The older person’s name comes first. * Mr.
Blake, this is Tahua Yang. Tahua is. from Taiwan.
Tahua, this is Mr. Blake. ”

@ A man is introduced to a woman, The woman’s name
comes first, * Miss Cheng,may 1 introduce Mr. Hanson.
Jim, this is my friend, Liwen Cheng.”

(3 A guest is introduced to the host and hostess. The host
and hostess> name comes first. * Mr. and Mrs. Blake,
I>d like you to meet my friend from Taiwan, Tahua
Yang. Tahua, this is our host and hostess, Mr. and
Mrs. Blake. ”

(@ A person is introduced to a group. Begin by saying,
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* Ladies and gentlemen, I would like you to meet Mr.

Brown. ” - V

It is important to remember the family name of the
person you are introduced to. The usual reply to an
introduction is, * How do you do ?” or * How do you do ?
I’'m glad to meet you, ” »

Adding the name of the person just introduced is also
a good practice. “ How do you do, Mr. Blake 2~

If you do not understand the family name of the person
you are introduced to, you can say,

“ I’'m sorry I didn’t catch your name.”

* Alice Huang. ”

* How do you do, Miss Huang ?”

The custom of shaking hands in the United States varies
in different parts of the country and among different groups
of people.” Men generally shake hands when they are intro-
duced. Women shake hands less often. A man and woman,
when introduced, may or may not shake hands. It is the
woman’s choice. She usually extends her hand first if she
wishes to shake hands.

The most common form of greeting is * Hello” . It is
said on most informal occasions and often on formal ones,
It is usually followed by the question, * How are you ?”
This question does not mean that the person is expecting
you to stop and talk about your health. He simply asks
the question to show friendly concern about you and to

keep the * Hello” or “ Good morning” from seeming too
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short.

On parting, one says, " Goodbye.” If this is after
an introduction, you can say, “ It’s been nice meeting you.
I hope to see you again soon.” or something like that,
Friends may say, * So long” or “ See you later ” without

saying goodbye,

IV. Words & Expressions

best wishes W , BliE

come down %8

check with .- —% (K6 )
Christmas season R
conference a#

culture X1t

curious HER , FHLES
custom #HE , B
devoted to HLR, BRER
first of all %, B—

flu ( influenza ) Wi RRE

be free CIBVS=]:: [0 ckcl: )
happiness #iE , &

have in BEAARN , #BF
hesitate to EEE, B

honor B, RTHE
hostess ZEA
independent BILEY




Vi b

informal occasions
influence

looking forward to
luncheon engagement
make yourself at home
manners

on parting

on the contrary
oppor tunity
pastime

perhaps

pleasure
prosperity
responsibility

run into

shaké hands
sociable

spoiled -

sure thing

tend to

warm regards

withdrawn

FEABSE
2

LTS
RRAVE
HREER
B, 58
3 FRF
MREy (i)
®e

KA, H3E
BREF

'S

8%, KL
b_g:5

&8

#7F
E=AERAY
', %
AOTE , R
BR, B-BH
HEAEE
iR

— V. Background Knowledge———

1. @2z How do you do ?” EAIKBMEFHEERE. —RFH
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| EEEE , TRBEAR . B AMEEE, BEEEA_ME" do” k£,
s - AWEZEESE" you” k. 1 am glad to see you.” ,
« T am very much pleased to see you.” ,“ I am very glad
to meet you.” 5* It’s an honor for me to make your
acquaintance.” 7" How do you do 2" 2 W HEEE , KBS
FHEEL" So am 1.” BTERTEE, i 1 heard a great
deal about you.” ®* My friend spoke of you very often?
EEpEER" It’s very kind of you to say so.”
> %rg : * Good morning |” & Morning!” e RiAEE ,
« Good afternoon |” ARF#, " Good evening ! ” FHBEMHE
_« Good day|” BIgF WM . Good night 1" {#HR¥MIFIR
. Hello|” AREE#HMNE , * How do you do?” ,“ How
are you?” * How are you getting along?” R HEAABR
BsAYZ KL , * Good bye!” |, So long 1” ,* See you again]”
« Cheerio|” RISA HRMERE , NLTFAFREA Bye-byel”
BRREE BEASRER" 1 wish you have a happy journey.”
« Good luck” ,* Farewell I” ,* Adieul!” ERAEILDT
Thank you !|” Kt ¥ , Wi L" Good-bye 1” ,* Farewell |”,
« Cheerio |” ZRHIEHF .
A B E2yEMRES 1 haven’t seen you for a long time.
How have you been |” pE§aJEI%&" 1 have been very well ,
thank you |” REHEAR , A" How are you feeling today?
» E&BIFAY I'm getting much better, thanks 1” ,* I’'m
allright now, thanks!” ,* I’ve recovered completely,
thanks |” , &* I'm still bad.” »* I’'m getting worse 1”,
“ I'm getting a little worse 1”7 &R,
* May I introduce myself |” BEABRNBORITFRER , M Let
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me introduce myself.” REFEFEARE , « My name is John
Shen.” RIEEK .

6. EWMEEME ( topics ) , LR AMMIE ( avoid personal
questions ) , il : What is your religion 2 How much do
you earn? What race do you belong to? How old are
you ? Are you married ? 4 .

7. WK RE FEEBREA A , BIERLARE , MERAM TS -
Where are you going? What are you going to do now?
Where do you live? What is your business! How many
children do you have 9 Where is your wife (or husband)?

8 RBEMIEE ( safe topics ) BMNEE ~ E8 - BY - S, 1A
WEEA , BEITRETE , BR AW KRN : Lovely day, isn’t
it ? ({FXK4&E ) Nasty weather, isn’t it 2HEKK) I hope it
won’t rain. Do you play any sports ? What’s playing at
the Cultural Center 9 Wasn’t the recent plane crash
terrible 2% &M | HRINIEIEMIRBLARIER , APi%ER ° Excuse me
for asking personal questions, & If you don’t mind my

asking personal questions.

of live / il ook face wilh im-
(“z]/ /u/(/;zy /(i;zyt/(tye netesl ;4()?/1 /1(1c€ oty tm
/wco venienls tn Alww/ea{ye and with 211/(//!///{’('(1—

leon a/)!'r/c(u'. %
ANoak Webstor (CHm.1758-1843)
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Unit 2.

Time and Date

|

W > W P> W > W P>E P> E P> E P> TP

| . Basic Sentences

:What time is it, please?

: It’s half past nine,

: 1’1l see you at seven sharp.

: Okay. I’ll be waiting.

- At what time will you be at the station ?
: I’1l1 be at the station at 6 :15.

: At what time does the program begin?
: It begins at eight forty-five.

: When will you be back ?

: 1’11 be back by ten-thirty.

: What day is today?

: Today is Tuesday.

:What’s today’s date?

: Today is the 15th of May.

:When will the meeting be held ?.

: It will be held on Wednesday the 21st.

week from this coming Wednesday.

It’s a




