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Prefac.e

The rapid-developing Chinese economy is globalizing the Chinese language and culture at a
faster pace. Business Chinese has become much in demand worldwide.

Who this textbook is for

Gateway to Business Chinese, as the first book of the series, is intended to be a new and
interesting textbook for beginners of business Chinese, such as international company staff abroad,
foreign business people in China and learners of business Chinese in Confucius Institutes around
the world.

What this textbook is for

The book has applied the general language learning principles and common procedures of
international business practice, in an attempt to improve the business Chinese proficiency and
inter-cultural business communication competence of foreign learners.

Why the series is different

This series of books is distinctive for the following four elements:

¢ International concepts: It conforms to the language learning habits of foreigners, mixes
Western and Chinese elements in design, integrates the learning concepts of business English
into business Chinese, and keeps a balance between language and cultural learning, as well as
business culture and traditional Chinese culture.

¢ Multidimensional structure: Gateway to Business Chinese forms a multi-faceted and
cohesive structure providing the ensuing courseware and online courses. Moreover, apart from
the Chinese pinyin (the phonetic system of Chinese characters), the textbook provides bilingual
versions of Chinese and foreign languages respectively, covering all the important business
languages of the world.

¢ Business situation modules: Each book contains 12 lessons of business situation
modules to describe the entire process and each phase of business activities.

¢ Diverse teaching methods: The series of books integrates the task approach,
communicative method, interactive, collaborative or cultural learning modes for business Chinese
training.

With clear business traits, the textbook distributes its contents and tasks in eight sections,
including words and expressions, two dialogues, hands-on sentences and various exercises
and activities. Each lesson takes four class hours. The book is accompanied by an MP3 disk,
containing recorded materials for oral-aural practice.

The authors are deeply indebted to the leaders of Hanban/the Confucius Institute
Headquarters, and the University of International Business and Economics (UIBE) for their
strong guidance and support. Special thanks should go to many scholars at home and abroad for
their valuable comments, suggestions and reviews. Specially, we are very graceful to the editors of
Higher Education Press for their professional, careful and highly efficient editing.

A textbook can never be of good quality without the readers’ contributions. We sincerely
hope that we are lucky enough to get them and improve it in the future.

Let us dedicate this book to the overseas business Chinese learners!
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Taking the Flights

Focus of the Lesson

FRER

A aIARBE Asking for Flights
i jE] 3RIA Time

. HRICA 998ALIEJL S A2 K7

Hands-on Sentences

ExaR

iaas

qifai?

What time will CA 998 depart, please?

Qingwen z&i di ji déngjTkdu déngji?

. RS LR a B2

Which gate for boarding, please?

o

P

NT hdo, wd jido Peter Goldman.

. #R3¥F, 2K ™ Peter Goldman,

D& Zhdohu
2 TR BB /48 Greetings & Introduction Hello, | am Peter Goldman.
: & FAFREE Common Salutations Zhé shi wd de mingpidn.
| o CEREMER,
& This is my business card.
NT h&o! W& zhdo Lid jTngli.
AREF) RBE gz,
D& Dianhud FTER3E Making Phone Calls Hello! May | speak to Manager Liu?
3 L8RS E AR #A Week & Date NT h&o! QTng zh&o yixid Wang mishd hdo
Making Calls ma?
AREF) HE—TF EABFG?
w Hello! Could you fetch Secretary Wang, please?
W& qu Gugong.
L RERT,
D& Chuziche , ;
4 H ‘L_H m$ FTHFAZE Taking a Taxi I'm going to the Palace Museurm.
H FEEE Useful Numbers QIng g&i wd yi zhang fapido.
Taking a Taxi

B ER-RRE,

Please give me a fare receipt.




Topics

Focus of the Lesson

AaE

E & FRES
Xiagnsheng, wd ydo hudn qgian. ;
‘ 1L %, RZRE,
5 Hudn qgian - Q RS Exchange Money Sir, I'd like to exchange some money.
O B EAL Monetary Units
| ﬁﬁ | W& xidng duihudn wibdi méijin.
Exchanging Money 2. RAEBS00EL,
g2 r Id like to change $500. g
el | §y {
' ! . NinZhdusan ydu kdng ma? l
5 ‘ 1. A A |
Yusjian ;
6 5 ﬂjjﬂ‘ 0 2% Meeting the Customer Are you free on Wednesday? ?
5 v 0 /ASJERAL Company positions W3 hé LT xi&ojid yus hao le. |
Appointment 2. BAeE AL T,

| have an appointment with Miss Li.

- Jiéshdo GongsT

NT z&i ndge gongsT gongzud?

. ARAETIRA ) TAE?

7 ! 2 Q &N Talking about Business | Which company do you work in?
| £ 5] ' i
3 _ e QM FFhK Types of Business - W3 zai i jia waimao gongsT gongzud.
! Introducing the Company 2. RE—RIH AT T4,
*9 I work in a foreign trade company.
. BErUNRER . 3 4 . O - DS Wl Bl s
‘ Nin kan zhé kudn dayT z&nmeydang?
; 1. BEXHRXRELH?
| Chdkan Hudyang e ; n i
8 I BERR Q @EER Inquiry How do you like this coat?
. Q = &EBAL Product Units Zhiliang hé kudinshi dou bdcud.
Checking Samples 2. Jh Aotk XA RS
ﬂ It is pretty good both in quality and design.
Zhézhéng chayé b&ojid dudshao?
1. XFFHRN S D7
5 Shangtan Jiagé | 0 A[al3RHY Price Inquirg What is the price for this tea?
i Q I Price Units
ﬁpﬁ mm Cli K&y zdi pianyi di&in ma?
Negotiating the Price 2. TAFAEE &89
w52 |

Any further discount?
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Focus of the Lesson
ARFES

Topics
F &

Qianding Hatong |
o ].iﬁ d | QO BILEER Discussing the ltems
5 1]
ks Q & REFE Types of Contracts
Signing a Contract

IR &2 .
B cpe e s

Hands-on Sentences

Exaf

Wdmen shénme shihou néng qian
hétong?

CBAME A RHMERE SR

When shall we sign the contract?

Wang xiansheng, nin juéde wdmen de
dinghud hétong z&énmeyang?

CEAA, BREARMNGITEARELH?

Mr. Wang, how do you feel like our ordering contract?

Daxié Yanqing | O £33 Invitation
EZWES | Q SREISE Chinese Food

Thanks Dinner

Ming wa&n wdmen juxing wdnyan,
yaoqging nin guanglin.

. ABREMBATRE, BIFELE,

We are going to hold a dinner party tomorrow evening.
You are invited to the party.

Ming wdan nin ydu anpdi ma?

. AR ZHD?

Do you have any engagements tomorrow evening?

Gdaobié
5] | Q Rt Expressing Thanks
i | QO E FHE Common Wishes
Farewell ‘

Xiéxie nin de réqing jiedai.

. SR 6 R A,

Thank you for your warm hospitality.

Zha nin yila shanfeng!
AUIE —F R, !
| wish you a good journey!

Z6ng Ciyu Bido (D1 YT - Shi'er K&)

M1 BiaiE#R (F1-128)) Glossary (Lesson 1-12) _ miigs: |
Z8ng Clyli Bido (A - 2)

birak2 BidiE (A-Z) Glossary (A-7) per |
YUyan ZhUshi Liébido

Fif3  EIERESIE  Tips Index g7




Di YT Ké

Listen, read aloud and remember the fo

Howi

Chéng FeijT

and phrases.

— ) Wi, WIBIREE FalaiE.

TTng IGyTn, Idngdd bing IGoji xidlié ciyu.

1 % chéng take a ride
2 kML 18T plane
® 5 qing please

l“;] Wén L?Si\

ALIE hangban flight
6 )L,‘i jidicdin  what time

A K qiféi depart

8

10

11

12

13

14

—Fi]’—‘ xidwl afternoon

# zh&ng sharp

R xidiojié Miss

BEH (2) déngjikdu boarding (gate)
B ] (e lite)
Hﬁﬂ‘i wandidn delay

}ﬁ,‘{" zhUndidn on time

‘;ﬁ‘]“;ﬂ' xiéxie thank
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Tips:

Listen and read aloud Dialogue 1 and 2.

= p R E IR S L 2,

TTng I0yTn bing IGngdld duihud yT hé duihud ér.

(D JU: JU is used here to ask about the time. In Chinese, this character is usually
used to inquire about the amount under 10. For example, %k RH LT A? A8

EAHIUAA? etc.

@ #: Preposition /£ combines with nouns or pronouns to form prepositional
phrases, which can serve not only as adverbials but also as complements after
verbs. Here 7 is used to introduce location.

@) % : In Chinese the pattern“#% +number” is often used as ordinal number to
indicate order. Further details will be introduced in Lesson 4.

@ "% A declarative sentence in Chinese can be easily turned into an interrogative
one with "% added to its end.

What ti vill CA 998 depart. pl

7% 151 CA 9987%;)1 IL®,..‘£'E s

Qingwen CAjitjiiba hangbadn jT didin giféi?

4 p.1m. shar p.

T 44,86 %,

Xiagwu si didn zhéng.

Excuse me, Miss _\‘ll“h gate for boarding CA 99§

B, 3 F CA 998 £ ® %, ®)L7‘if}b o A7

XiGojié, gingweén CA jidjiibad z&i di ji déngjTkdu déngji?

(sate 8

)‘—
H8BEMM
Di ba dengjikdu.

BHMOHRT: TJAME23

Is the flight delayed R ‘BTG 2IXR
@ :
LI BE, & 757 3 ‘BFREE

Hangban wandidn ma?

I 1 5l

Un time

;ﬁ 1-5\\ (6]

Zhundian.

['hanks!

B!

Xiéxie!
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Match the words in the box with the appropriate pictures.

= B R R i .

Génju tdpidn xudnzé gidddang de ciyu.

e

feijT - xigojis

rqifei

o R

déngjTkdu XiGwd wandién

Fill in the blanks with words from the box to complete sentences.

M A HEP RS Sl B S 1

Cong fangkudng néi xudnzé giaddang de ciyl tiankdng wanchéng juzi.

*E O Be

~gingweén ~ dengjikou

Hﬁ )\5\\ :

- wandigh

W gkl e

Xiexie

st

qiféi” - xiawd

” " St o PR I

1. A: /MH,

Xi&ojis,

CA 756/TBE L sk K2

CA gTwdliG hangbadn ji didn qiféi? §+
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B: TH2RE,

Xidwl lidng didn zhéng.

A: !

2. A: B CA 756BEESE LB L BAL?

Qingwen CA giwdlid hangban zai di jT déngjTkdu déngji?

B: %8 o

Di ba

3. A: iECA 756/i¥F

Qingwén CA gTwdlit hangbadn

b= 5
"-‘L.“ B: (ﬁ/ ni o]
w3

‘ ’ﬁ ZhUndidn.

> Are you ready for the role-play?

Practice taking the flight in groups by using patterns of Dialogue 1 and 2.

h BRRE IR 25pig R, Sy a1 TR GhL.

YUnyong duihud yT hé duihud ér zhong de jaxing, fén zU lianxi rihé chéng f&ijT.

Listen and practice the following expressions of time in pairs.

Wk, PIA—EIERT IR M RRGE

TTng 1GyTn, li&dng rén yi zd lianxi xidlié changydng shijian bidioda.

3505 (43)

san didn I ng wu féen

(When 4} is a number less than
ten, 0 may . added it)

3:13  3/413 ( ‘ H nﬁ'smeanen,

___________ i S SRS U SN T L R
3:15  3:1Z3 515 (4r) (%) means quarter, equals to 15

sain didn yi k&/san didn shiwdi (fén) minutes.



R

3:45  ZFE1Z455/3545 (4)
P chayi ke si didn/san didnsishiwt (fen) |

3:55 ESHARIBAESS (4)

cha wi fen si didn/san dicin wishiwl (fén)

year month date morning/afternoon/evenin g time
£ + H + H + LEFETFFEME + K
nian yué ri shangwu/xidwld/wdnshang zhongdidn

“EFFIAE i R B Ba=k (5
erling ling jiu nidn  shiyiyué  wuri wan  ba didn sanshiwl (fan)
20094F i ol 8:35

érling ling jil nian  shiyT yué wu ri wdn  ba didn sanshiwi (fén)

@ Tell your partner what time is it now.

Listen and choose the right pictures

i) O v wmmmsE:

‘}f‘ Ting layTn xudnzé xiangy ing tipidn.

-
®
wn
@
Q
=]
ot
—f
£
=y
=

aQ
-
-
(e"]
s

-y
-
=3
n
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LURE ‘)38, 35171 CA 3704 % JLEHL 0 B AL?

l’,x;\mpl( chojle, qmgwen CAsonqmng zQi di ji dengjakou dengji?

1. KHLE K,

F&jT qiféi,

2. ER FA-6,5%

Xianzdi shi xiagwd lig dnon zhéng.

3. ARS8 .

Zhé shi di ershiwl déngjikdu.

Read aloud and remember the following hands-on sentences.
Y T
: L&ngda bing laoji xidli€ zhdngdidn jaxing.

- What time will CA 998 depart, please?

1. 3 FCA 998ALIL L B AL & ?

Qingwen CA jidjiliba hangbadn ji didn giféi?

Which gate for boarding, please?

TH 1P AR 5 JUARHL 1 ALY

Qingwen zai di ji déngjTkdu déngji?
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D& Zhdohu

Listen, read aloud and remember the following words and phrases.

— p UrRE, WAL TG

Ting lGyTn, IGngdl bing 16oji xidlié ciyd.

1 5}"]’«‘}73“{‘ dd zhdohu greet 6 Z 3 jingll manager

0 /ﬁiﬁ ni hdo hello 7 ,{"j_:\ nin you (singular and polite form)
3 ;]’k wo | 8 BhFE zhQli  assistant

4 V"] jido name 9 iX zhé this

/A\é;] gongsi company 0 =z )—l, mingpidn business card
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Listen and read aloud Dialogue 1 and 2.

= g W SIS LR 2.

Ting layTn bing IGngdd duihud y1 hé duihud ér.

1 Hello, I am Peter Goldman.

A: R¥F, 3% " Peter Goldman,

NT h&o, wd jido Peter Goldman.

Hello, I am Huang Na.

B: {4&%9 é&pl{%\‘&ﬂgo

NT hdo, wd jido Huang Na.

2 hilt am Jack, manager of Warmack Company.

A: ‘!& «%(JE /iniﬁé\\j%”fﬂ,mi

Nn h&o, wd shi Womaiké gongsi de jinglT Jieké.

Hello, my name is Wang Xiaolin, manager assistant of Jinma Con 1pan

B: ,@;@3&% B ER iﬂm\‘ﬂé@%éﬁﬂﬁﬁo

Nin h&o, wd jido Wang Xigolin, JTnm& gongsT de jingli zhall.

This is my business card

AI ﬁ,f%&éﬁz)% (o}

Zhé shi wd de mingpidn.

Thanks!

B: #4H4t!

Xiéxie!

Tips: @D “A&” F4: Itis called a £ sentence that the predicate is made up
of 7% and other words or phrases. Here it indicates judgment.

@ #: 1 is a polite form of 4% used to show respect. 4 doesn’t have a
plural form, so you cannot say #&4i1.

@ #: The possessive case in Chinese is often indicated by the
character #) between the attribute and the headword, such as & #)
FAA, Aoty B, K493, etc.




