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1.1.1 REBH—REH

ShAE R AL T BTk,

(1) {53k (Letterhead) , fFLkRERAAFMER, i TERENER, SAARRTK
—BMEANAFELINGEE. FLENNERBRAFSRK, thit. K&, RiIESH, £ES
. E-mail %,

(2) H# (Date), HMWE LA =F. © 10th March, 2010; @ March 10, 2010;
@ March 10th, 2010,

(3) B|IESH (Reference), —MAB R : “Our Ref:” Fl “Your Ref:”, EREEANN
TEFEMSEFBORS, RNCERENTEGENEHRERS, UEER, 5HESH
WEVAXHSHE., BI%E., FEREEERENBERITFREZRE SR .

(4) At (Inside Address) , WfE AR R] & BR Btk .

(5) #RIE (Salutation) , HFH/AFETE A Dear Sir(s) [E] 3 Gentlemen [%. fil],
MEFAATRMENA, TH (My) Dear Mr. ..., ¥/ Dear Madam ..., BB AT
FXPE Dear John, Dear Alice %,

(6) S (Subject Line) , fiTHRIFFHETE, FRAAGHUMELEALUARE, #HlE
A—BEAENE, HEEANEZAXEIA, BEH—REFAFGHNEE, BAIEHERSE
. ¥E. ITEARISES,

(7) IEX (Body), KZAFE =4 F—B—7FI2E&; F_B—REUFEEREH
1Y FEB—WRERNITREMNTE),

(8) H5E#UE (Complimentary Close) , #MHpRELAEH A NAEKE R AKX IMBE Yours
faithfully/sincerely/truly, H & Yours 7] LA 55 &8RS, {0 “Sincerely yours,” ,

(9) &4 (Signature) , BLEHITHNEFESLNTE, HTTENEFE ARSI,

(10) KifF (Enclosure) , SNHBEHAREMGH T, mRNR, kR X525 WK
A FE% AT, F%E ENCLE ENC R, BEHES, REEHRELRKR, .

ENCL: 1 check

ENC: one B/L

1.1.2 $EPEHEX

SPABEE NEBAE LT 3 #,

(1) ¥%3X (Block Form) ; fE#-@FTER AN, RESH, GFEHM, ik, 3,
HRHUE

(2) #E#R (Indented Form) : 5k, fFNMI REZEERTHALEHAS ~5 1F
BHAE, EXEREHS ~ 10 MF&, HRIHOHIIE: BAMTHA, FHEF,
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ZRHEM TAAB P

(3) B4 (Modified Block Form with Indented Paragraphs) : KA&K 5k AF. AHE
A BEINLTAS, BhEY, EGREGERTSL, EXEBRITHERBSET.

HAtR®EAMELLR, HKREEGR.

B|ESFRBE, BRBUAR, MENESE, ZHAERGANMCE REE, EfBE
U H R EBERAWRGEAN, BFES. FREAGRGEANTE; FMEERXEN.
A, Bk, 7R, BHELRNERAR. £3), REAEMSRH SR aiE, B
AR, BEEAHRNATFEAINK., BENERSITR. BRUEXBNEBARTEA
B, MEEILS, F1ERIKBA, BLaadAEE.

L2 @UrMRBEEFXA

EPRBIFF RS G OZGHMR, Bk, BHTHEORS, FEEZENEFRE
SMOATIR R, HEXBEUBAGRE, HZHARINGES LSk, BIESEE
AFHEOR. A=W, KERAR GEHRE. 88TH) NLERFEHERNE
Ao BXABHRANMABERABCHNXER, FEEREYEFENLFKE, UEE B
EbRT% LR AR, AEIHES N,

1.2.1 IREHNER

FRME T BN G KRN TG EER/ LT ILA,
(1) ARRES. B, BOEAXAER.

(2) mBESMEN. BFL. FHEENE,

(3) miEAXTLHmA . #2E&E. TEF.

(4) FEATFEITHETER. THER.

(5) MR . EHREIARAEHEE L.
(6) FEAFAMABIILR,

(7) i@zT Internet,

(8) BMAXNASGERS. BHE. ERAZTRESF
(9) iR AR ESFHTTHRE,

(10) FABSFAR . For Kitsbgat.

1.2.2 #ERAE

GRS SRBEFLRN, BRXE S MBIRATER. MRS £ENE, 2B,
AERREREHRTRMRE, NHM, X5 MERENRZTERERANEEES
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1.2.3 BassE

EIRGESNNRAMARARLSRBLFXFHNLETS, HEREBRLATLON, &
MRABREANGREFRLITUT AR,

(1) HHERER, WHRMMEEN T ARMAKR, it REMAERGFEN (@
HIRASERENAE) .

(2) HBANBRARRE LR, KEERH. L FEEHR>=GHES,

(3) RAEGEMEK, WAESXHTUMMTXGIE. FESMITLLAIREHE;
PEE AR A R EREMER, TS E,

(4) Ar@PHHRE. ATANHRITHSE, HREWXEE., THHUFHEL. WX AR
OEFEHITNR, BREARMGEE, REXITRBIT,

(5) REAXAFMEREAAN, BERERBIT.

(6) R FEVERARKEEIFPREX 76 (e F o

L3 SEMDSRRABEE S B E

ATERHSH ., BmEH, ARCVEZFERH, XTIMRY. B4 KB RS
MR OB RBRABRE . —BRRAAEARFRELT, ARASIPEK,

1.3.1 HOWRMHEEZE

FriEH O RAZE, stEEN O R EAERA SE S & 0% & & ® FOB 5t
CHIA, REIMNCEIRARA RTIT ST BT IMNCE AN BT A R Il AN
B, HEERHEERN. HORRRICRE (RICE) MEORSH. BAT5ERACRE,

1. HOWCHEE

SAFASAERER O S, MBI O/ RRICERASR T RO SMNCBA R
R (BITIMNCEAY) , BITRBAFM . HORMRICEAE (BRICE) HHELARN:

B RILARA =B o BBERR (ART) /o asMDpBN (5FF)

iR . _

(1) HAFKERA (MK OEBE) (FOB BA) = HOMm&BEN (FHE
Bl + HOMBEERA(BNSRA) - H DBRBHA

(2) BEHNBATHREINES LT ILM,

O AEEHERATE, WENAA =B OBGWHEN x BAEHE (5%~ 10% A F,
H&ESNARX AEAR G ORGSR EHREEFRLHRELEATEE) .
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Q@ ¥BATENFERAMEN, BERNERAETOERNGEA%. %%, AR
. R, ANER. MREBLAH. HRMXH. BEMNE. 2BEEER (LB &%,
LMt . IBEGEHR. FRESR. KaRS) . 8% (EFERRMN—ELFAIE)
R

(3) BBIKA = OFABBHN (FHERL) /(1 + HESR) xBEBFE,

(4) HOSMNCHEBAKR FOB A (fukk{&. Oz %, REHSERIMNCERK
Ao HibMHEARIES FOB Bl ABE X R R .

FOB 4 = CFR # - th v iz %
FOB 4 M =CIF # - th oz % - Lo % =

CIF #r x[1 - (1 + iR x ek &) - BsriE sk
FOB 4 M A = CIFC #h - th iz f - ok - A4

2. HARSHESHNATER
H O iC A s ) OB S BAMNOCEE ), HO0RSHSHORTRNEAEZEND
BRNATEE,

HOBRTHBMITEARN:

h 0 & 53 = (FOB th o SMLAMA x BAITINCEAR) - o BFRERA(BHE)

HORTEMITEARA:

A5k = (BFH/ o EAK) x100% =

[ (FOB th v #]NE AN x 4RATINE EAM) -
HoRBERA(EBHE)(AT)]/doFHREREL(KT) x100%

HORTESHOBRTENITEERENE, WHBEH, FRERR, WHTH.

1.3.2 HOBMBMTSMEH

H O R A X AR AT BB A A S OA

FOB #.# =FOB s A#/(1 - FilAA A% - BRITFHFE--) =
RoBREAR(ERE)/ (| -FHAHE -BIFTFERE-)

CFR 34 =CFR A4/ (1 - A mE - BRITFEHE ) =
(BB REAK(ERE) +HoiE®)/(1 -ABAEE -
BATFERE--)

CIF 44 = CFR X #A/[1 - (1 + etk ) x K% £ - HpHlA £ -
BIFFSEE - =(EoHSERK(BHE) + B 2iEF)/
[1-(1+%BhE) xFeRE -FAMAE -RITFEEE -]
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CIFC 44 =CFR AAH#/[1 - (1 + R K) x HB R+ - A HE -
Mek - AT F SR E -]

. RN TS ERERSY, WERENESEBSETAHF, AR,
1.3.3 {HemirmitsE

4 (Commission) &35S 7144 o[BI R A HE AT 52 W i 4 65 BRI SE SR 1t P A AR 55 B9
B4, FRFEREEAREASRNREA, BEIRLESS, REABRHES, REX5E
PR S BRI, ARAETRER IR R E . Prdn (Discount) RLI7HE MM 4 LTT
LL—E Rk

s asfenl, By “S1M” (Price Including Commission) , “ & " Al X
3%, i “US$385 per metric ton CIF New York including 3% commission”, 7] 7E% 5 AR
EEEME e WEXFEFE “C” FEHAMESNESWRER, 0 “US$3BS per
metric ton CIFC3 New York” .

ML TR —B A SCTFER, I “US$445 per metric ton FOB Shanghai less 2%
discount” ,

A EHERABTFIHNNIEHFN “HBM”  (Net Price) , HA R T MBS T
MR, B NEEARTASAATNMNE,

HEERS R, e BMRAEZHH (WEELSH) IHEMETHEN, FEXH
AR ABARE, HELHLERMEEAITHME, {17 FOB 5 FCA e i34
S HERL, BRI CIF & CIP RFMRAL, HEMAESNESRMBRERMRK R, Wik CFR &
CPT RIBRZE, BIMBiZH, R/5HE FOB 5 FCA Mgt E M4, WRFRMAEEILE
0, FEHITHRIE., FnaTERNEE, —BRELRARLFRUAENTINE,
BN R BTN & 4R, AFEFEHE FOB B FCA #rif Rk CIF 8¢ CIP it B MR,

HitE AR

SmH =40/(1 -AER)
M =ARs -me =LA x (1 -HeE)
FriM =K ZL2H x ik

1.3.4 #OREMZE

0%y, FMEREENSEERACHER. T, BLASHEECORE, HHH
OfRATE, UEHTERMB0M, BEEORA, FAIMNOXE, RERVHZET
R4k o

L ORI

PR BMILRT AR AT (DRI ERAA) MATGEORA, wRER DS RSN
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#ORA, HitEa=h.
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