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F—EH RIXBEHSHE
(Ways of English Letter Writing)
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—, BRHRE

(Two Categories of Letters)

_ FLF H (English Letters) fofHBE > K AFF:. HF

f&tF (Business Letter) FARAA{EfF (Private Letter). Al#
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Z. EXEEHBX
(Forms of English Letters)
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1. 7Lz (Blocked Form)

China National Import & Export Corp.
Shanghai Branch

Shanghai
China
July 24, 1993
Standard Office
Furniture Ltd.
Cantley Road

London, SW4, 9HX

Dear Sirs,

Y ours sincerely,
(Signature)
Manager
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2. #2{7=X (Indented Form)

China National Import & Export Corp.
Shanghai Branch
Shanghai
China
July 24, 1993

Standard Office
Furniture Ltd.
Cantley Road
London, SW4, 9HX

Decar Sirs,

Yours sicerely
(Singnature)
Manager
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3. JB&x (Modified Form)

China National Import & Export Corp.
Shanghai Branch
Shanghai
China
July 24, 1993
Standard Office
Furniture Ltd.
Cantley Road
London, SW4, 9HX
Dear Sirs,

Yours sincercly
(Signature)
Manager
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(Parts of English Letters)
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