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Passage 1 Trying Something New

Some years ago 1 was offered a writing assignment that would require three months of travel
through Europe. I had been abroad a couple of times, but I could hardly claim to know my way around
the continent. Moreover, my knowledge of foreign languages was limited to a little college French.

I hesitated. ®How would I, unable to speak the language, totally unfamiliar with local geography
or transportation systems, set up interviews and do research? It seemed impossible, and with
considerable regret I sat down to write a letter begging off. Halfway through, a thought ran through
my mind: you can’t learn if you don’t try. So I accepted the assignment.

There were some bad moments. But by the time I had finished the trip I was an experienced
traveler. ©And ever since, I have never hesitated to head for even the most remote of places, without
guides or even advanced bookings, confident that somehow I will manage.

The point is that the new, the different, is almost by definition scary. But each time you try
something, you learn, and as the learning piles up, the world opens to you.

I’ ve learned to ski at 40, and flown up the Rhine River in a balloon. And I know I’1l go on doing
such things. It’s not because I’ m braver or more daring than others. I’m not. But I’1l accept anxiety
as another name for challenge and I believe I can accomplish wonders.

KL 05
assignment [ Ssainmont | 7. £4, T,
claim [kleim] v. F#H;(RBRADE £
(55 A # 8] make a claim to sth. kK M & F| X 4 ;claim that/ todo sth. ¥ #
continent ['kontinent ] n. & &, Ik 3 ; K N ‘
considerable [ konsidorebl] adj. M % By ; EE £ B Y
[5c H # K1 a considerable person —fiL # & A 47 ; a considerable sum of money — & £ 4%
remote [ rimout | adj. 3B 1% B, R By ; K iE 8
[ A # 8] a remote village — /& 8 B9 # & ; remote control & £
definition { definifon] n. & X, B X
[5c 7 # &1 by definition # F8 52 X Hb; Y 4& 4 0 B 3
scary ['skeari ] adj. B| & EE W
balloon [balwn] n. & %
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daring ['deorin] adj. KW, FHH;KTERY
accomplish [ skomplif] v. % &R, LR,k 5|
{5 f # %Y accomplish the purpose 3k | H ¥ ;accomplish the mission % & £ %

K EDRAN

© WA RE— A 8a), [T T R 4] How would I set up interviews and do research, 91 fa] B4
WABU 2 AR FE A B O B A BRES, BIXE B e R AR

@ Hea)pa]F £ T A& E 4] | have never hesitated to. . . , without guides or even advanced bookings
FAEAGE A FEBEBA AR A, confident iy FiEFMRIE , that 5| S EIEMNUIRBEES AfEHR
¥, head for AR“FIE".

®, sonn

It’s not because I’m braver or more daring than others. I’m not. But I’1l accept anxiety as another
name for challenge and I believe I can accomplish wonders.

(HFHHEH] asmEc B TERNER, “SEE K- TR Hgereees THEWTTHTREAR
[F1#4 Ji [, accept anxiety as another name for challenge, accomplish wonders #B &2 A &%t 5l =& &
AiE.

1. Why did the writer hesitate when offered a writing assignment several years ago?
2. Why did the writer accept the assignment at last?

3. What has the writer learned from the experience?

[ TRl

1. BiAXFE S Please change the form of each word according to different parts of speech.

V. N. Adj. Adv.
accomplish ' accomplishedly
limit ) limited
accept . ' /
challenge A challengingly
experience /

1. iAiC DIY Fill in the blanks with the appropriate form of each word given,

consider anxiety assign remote absorb
scary dare delicate claim continent
limit devote experience  solid advance
1. He was always a stranger to me, always somehow alien and
2. If an employee can succeed in a difficult overseas, superiors will have greater
confidence in his or her ability.
3. Being youngsters, we sat modestly at the back, never to speak.
4. The new ambassador is highly in international diplomacy.
5. He traversed alone the whole of Africa from east to west.
6. However, students are still expected to be polite and of their teacher and fellow
-
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classmates.

7. Social workers

the children in the orphanage were being ill-treated.

Topic:l Career

8. They make different kinds of Jack O’ Lanterns by themselves. Some look happy, some sad, and
others angry, but most look

9. Life is

» but there is no limit to learning.

10. An intermediate class is more difficult than a beginner’s class but easier than an one.

. #iEHSH Complete the sentences by translating inte English the Chinese given in brackets,

1.

2. The finding of this study failed to

(HE P52 B fH4r) did he realize that he was seriously ill.
CH AT BEER R B % IBAEPD.

3. X RELEFESHRE—TAEEIFRI AL ), but in practice it’s not easy to
use.

4. But CRBETHEEVE RN R PR H F). It has a mission to
perform for the good of society.

SBER

% BE T A

1. Because the writer thought he was not qualified enough for the assignment.
2. Because he realized one couldn’t learn if one didn’t try.

3. He has learned that the learning piles up as one experiences more.

RN
1.
V. N. Adj. Adv.
accomplish accomplishment accomplished accomplishedly
limit limitation limited limitedly
accept acceptance acceptable /
challenge - challenge challenging challengingly
experience experience experienced /
Il '
1. remote 2. assignment 3. daring 4. experienced 5. continent
6. considerate 7. claimed 8. scary 9. limited 10. advanced
.
1. Not until he had accomplished his mission
2. take people’s sleep quality into consideration
3. It is claimed that this tin-opener is a very good invention
4. the point is that the media sector is not mere business

3

BEX
ERFHFRE
JUFH . B—ABHESF AERFIHRMARTEZAA. THNALEL SR EE, EERFRK
WEHLAKRMERE G, MARYINERERRTRFEFHRELE,
BRBAR, ARG HNE F LA RERAAZSLARARS, ZEHRTF R HKAE
R? BMFRRTRIRGES, FEFTHSABH K RLTREREARKEG L ZIAES. 53
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Passage 2 Guidelines for Resumes in Cross-Border Job Hunting

®Interest in pursuing international careers has soared in recent years, enhanced by chronic
personnel shortages that are causing companies to search beyond their home borders for talent.

Professionals seek career experience outside of their home countries for a variety of reasons.
They may feel the need to recharge their batteries with a new challenge. They may want a position
with more responsibility that encourages creativity and initiative. Or they may wish to expose their
children to another culture, and the opportunity to learn a second language.

When applying for a job, one usually has to submit a resume or curriculum vitae (CV). The two
terms generally mean the same thing: a one-or-two-page document describing one’ s educational
qualifications and professional experience. However, guidelines for preparing a resume are constantly
changing. The best advice is to find out what is appropriate regarding the corporate culture, the
country culture, and the culture of the person making the hiring decision. The challenge will be to
embrace two or more cultures in one document. The following list is a good place to start.

“Educational requirements differ from country to country. In almost every case of °cross-
border’ job hunting, just stating the title of your degree will not be an adequate description. Provide
the reader with details about your studies and any related experience.”

Pay attention to the resume format you use—chronological or reverse-chronological order.
Chronological order means listing your oldest’ work experience first. Reverse-chronological order
means listing your current or most recent experience first. Most countries have preferences about
which format is most acceptable. If you find no specific guidelines, the general preference is for the
reverse-chronological format. ”

@If you are submitting your resume in English, find out if the recipient uses British English or
American English because there are variations between the two versions. For example, university
education is often referred to as ‘tertiary education’ in the United Kingdom, but this term is almost
never used in the United States. A reader who is unfamiliar with these variations may assume that
your resume contains errors.”

KPACRAF

@« pursue [ posu:] v. #EK; A F

[ 52 A #% %) pursue after i& #F ;pursue one’s studies k %
soar [so] v. FH;EM ;&L
chronic ['kronik | adj. 1887, K Hath; I B M &

[ A 4% %) chronic disease 1§ % # ; chronic unemployment & 3§ %
4
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recharge [ri‘tfad3] v. B 7 W ;4%
submit [sobmit ] v. £ X% ;% &K
[ A# %) submit ... to & %
resume [rizjum] v. % & ;W B n [‘rezjuimei]
[ 3= 5 # %) submit a resume % % 8 &
corporate ['komporat | adj. H{RW, A5 ;L RHH
[z A # %) corporate effort 3£ [B] & # ; corporate property /A & M =
embrace [imbreis] v. #{#; I E ML %) KK
adequate [‘eedikwit ] adj. B 4 ; B+ 89
[ 52 5 # %) be adequate to the job M 4F T 4£; adequate proof 7% B #hif 3
chronological [ kronalodzikal ] adj. % Bt 8] M 5 &4
recipient [risipiant | n. 8% #

variation [vearieifon] n. B ;% 51 £ 5
N

O AR ET A Interest. . . has soared. . . ; 4iF)i84H in pursuing international careers N /5 B FEiE
&1 315 Interest, 53174544 enhanced by. . . YERERIBEMBBHKIREE; that 5| R EIBENAE
i shortages.

@ WaEE—NE S0, FANNFER, RBEENBRIGE - 5| S 2 ERIEBEBNE. E A if 5]
FEIF W] because 51 F R ERIE M AT 1EE 1 1 LB A FEH ; two versions FRRT3C
) British English or American English,

B, soms

Professionals seek career experience outside of their home countries for a variety of reasons. They
may feel the need to recharge their batteries with a new challenge. They may want a position with
more responsibility that encourages creativity and initiative. Or they may wish to expose their
children to another culture, and the opportunity to learn a second language.

CEFHESB] WESTANIRKESTENARIEE, RA LSS, = AFAGEBAARH
BARIT, LUEMIACAAEN FEH. EXRIMATEERR, I =HEHBERTFHNSE
Hi&.

S @\ ﬁgﬂﬁ
1. Why does an individual apply to work overseas according to the passage?
2. When it comes to resume writing, what is the best choice?

3. What’s the author’s last piece of advice?

Il .
;IEE;'QIZEQE% Please change the form of each word according to different parts of speech,
V. N. Adj. Adv.
appreciation appreciative
depress depressively
certified /
beautiful beautifully
know knowledgeable
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K% B
I . ifiC DIY Fill in the blanks with the appropriate form of each word given.

block pursue chronic certify soar
submit subsidy recharge vary resume
manifest adequate embrace mental response

1. Children are often the most

2. Let us life, create life, seize today and wake up tomorrow with all enthusiasm.
3. The students are required to

members of the audience.

the attached application form, resume, photo and
transcript to the university.

His persistence is rewarded when they finally agreed to discussion.
Groundwater is an important affecting factor for vegetation .

You’ ve been working too much. What you need is a good holiday to

His popularity has thanks largely to his TV appearances.

They think his mother’s illness is acute rather than

In spite of the material benefits wealth provides, I believe one should abandon the of

materialism and instead concentrate on getting happiness.

your batteries.

10. Was there media coverage of the Olympic Games?
H. BiE#H 5 Complete the sentences by translating into English the Chinese given in brackets.
1. Despite the hardship he encountered, Mark never (BFXT AR AER) .
2. We encourage two-way communication 0513 JEL: D EN=-0B
3. According to some research report, some 40 million Americans (HEZK
A B AR (B D
4. (RATHRH#EXEEWH 2%KIE) for controlling soil erosion, modern
technological means should be used for all kinds of construction activities.
SEEE
RERR
1. Because they seek development for themselves or their children.
2. To take cultural factors into consideration.
3. The applicants should be aware of the differences between the varieties of English.
Rl
I.
V. N. Adj. Adv.
appreciate appreciation appreciative appreciatively
depress depression depressive depressively
certify certificate certified I
beautify beauty beautiful beautifully
know knowledge knowledgeable knowledgeably
.
1. responsive 2. embrace 3. submit 4. resume 5. variation
6. recharge 7. soared 8. chronic 9. pursuit 10. adequate
Im.

1. gave up pursuing knowledge
@&
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2. regarding any subject of mutual interests
3. suffer from chronic sleep problems
4. In order to provide adequate scientific basis

e =1-3'
A5 RIE T

KkBHAFERFHA SN HESLBEA, XA FEHLRETEFRFEES NS
SRR K, '

FIATETFRANBRBRF LA IHEH, RNTHEEZALEAHGRR S ET A
B ATHRAZRRAAES T HBA SR T H MGG, K&, N TRELZASHEF
fhiR AR B B — AL, FAMEF T H 5T,

AR  ANBFEEEZRX—AFEAZIAARNS ., XHANBEHRGRE—HEAH,r—
BABAAFH R IEZRGH, KETAHA-BR., A0, &R ARG ERK T, RFY
HUABRINH 2ESTHEALIA FEREILARLABR AR ITFAGAH LT F. &
MEBBGHIRZLE I FTOSAmARE S, TEHF AR —MRFHFH,

“BEEXBRAAF. LIFF—ABEELREHME T AULCHLBIL O FEARERBY, &
BATHRIFMLRBA AN FLRMEZEGEZL,”

EEARGR /X -—BEERRARALGH RS, BRMARB AT Bk Ee L
H2H., REAGNEARAFZIEETHHAINIRENZE., XS HXBERBIEFEETH
HELHBX., LREEARIF LGS, BFANBRTEL G EES.”

R GBLYAEILRH , FLAAN—THRBAGAERAERXLERZ ERXNEXE, BHXHH
REPHALE-RER, FHRL XFHFTLELBDAEERFEA BERYT , AEARKELELRILE
MkEER, R ARG MAAARKRZIXE £ F 0 TERAAKROEH PAHER.”

Passage 3 Office Politics

A is for always getting to work on time.

B is for being extremely busy.

C is for the conscientious way you do your job.

You may be all these things at the office, and more. But when it comes to getting ahead, experts
say, the ABCs of business should include a P, for politics, as in office politics.

Dale Carnegie suggested as much more than 50 years ago: Hard work alone doesn’t ensure
career advancement. You have to be able to sell yourself and your ideas, both publicly and behind the
scenes. Yet, despite the obvious rewards of engaging in office politics—a better job, a raise, praise—
many people are still unable or unwilling to “play the game”.

“People assume that office politics involves some manipulative behavior,” says Deborah Comer,
an assistant professor of management at Hofstra University. “But politics derives from the word
‘polite’. It can mean lobbying and forming associations. It can mean being kind and helpful, or even
trying to please your superior, and then expecting something in return. ”

In fact, today, experts define office politics as proper behavior used to pursue one’s own self-
interest in the workplace. In many cases, this involves some form of socializing within the office
environment—not just in large companies, but in small workplaces as well.

&'/7 >-§
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“The first thing people are usually judged on is their ability to perform well on a consistent
basis,” says Neil P. Lewis, a management psychologist. ©“But if two or three candidates are up for
a promotion, each of whom has reasonably similar ability, a manager is going to promote the person
he or she likes best. It’s simple human nature.”

Yet, psychologists say, many employees and employers have trouble with the concept of politics
in the office. Some people, they say, have an idealistic vision of work and what it takes to succeed.
@Still others associate politics with flattery, fearful that, if they speak up for themselves, they may
appear to be flattering their boss for favors.

Experts suggest altering this negative picture by recognizing the need for some self-promotion.
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conscientious [ konfienfos] adj. H RO H ;SRR W
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{5z A # B2] be consistent in 7 ¥ 7 T # % — 3 ; be consistent with 5 «-«++o — B iy
idealistic [aidiolistik] adj. FAE £ Xt , = HEH
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Dale Carnegie suggested as much more than 50 years ago: Hard work alone doesn’t ensure career
advancement. You have to be able to sell yourself and your ideas, both publicly and behind the scenes.
[EFEEHY SN AR (EESI AR EWEFITISE, 5 1 RAE S H TEH SRR IER
5 LRI, B t RARHERE 3% , both publicly and behind the scenes M A “AFFHARFMET”,
P F151 B 8] B 43150 BA 3X — ik s B 3 m 3 R

RERME

1. To get promoted, what else must one do besides being competent?
2. Why are many people unwilling to “play the game”?

3. What does the author think of office politics?
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1. BiRXFE S Please change the form of each word according to different parts of speech.
V. N. Adj. Adv.
manipulate manipulatively
reason reasonable
success successful
include inclusively
pleasing/pleased /
1. idA;iC DIY Fill in the blanks with the appropriate form of each word given.
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derive impose consistent flatter dismiss
alter ideal ensure determined engage
include fault reason promote position

. Education is a very broad, term. It is a lifelong process, a process that starts long

before the start of school, and one that should be an integral part of one’s entire life.

The clerk was given a and an increase in salary, because he got across his ideas to the
boss.

In each construction site, there should be safety devices to workers against accidents.
The harshness of everyday reality disenchanted him of his hopes.

They are seeking the most diet which will do good to thei: nealth.

It would make us both very happy to know that our would have your approval and
blessing.

Instead of putting aside their old clothes, the couple them for their children’s use.

. His critical position has only enhanced the unity of his treatment.
. He thinks by all his fast talking and he can pull the wool over her eyes, but she isn’t

deceived.
Most coins from Latin words, and are named after people, places, or things.

. Bi¥#h 5 Complete the sentences by translating into English the Chinese given in brackets,

. No one can hold a candle to him GBI HNED) .

. He is not very reliable, because his conduct is always (548K —
0.

. The officer calls on people to say goodbye to lawless driving CHTHER
) .
Believe it or not, we can (MBFR KB RE REB) .

RETEAR

1. One should be able to play the game or get engaged in office politics.

2. Because people think that office politics involves some manipulative behavior.
3. He considers office politics an important factor for personal advancement.
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V. N. Ad;. Adv,
manipulate manipulation manipulative manipulatively
reason reason reasonable reasonably
succeed success successful successfully
include inclusion inclusive inclusively
please pleasure pleasing/pleased /
I.
1. inclusive 2. promotion 3. ensure 4. idealistic 5. reasonable
6. engagement 7. altered 8. consistent 9. flattery 10. derive
.
1. when it comes to playing the piano
2. not consistent with what he says
3. to ensure the smooth flow of traffic
4. derive great pleasure from studies
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Passage 4 Asking for a Raise in Salary

It is easier to negotiate initial salary requirement because once you are inside, the organizational
constraints influence wage increases. One thing, however, is certain: your chances of getting the
raise you feel you deserve are less if you don’t at least ask for it. Men tend to ask for more, and they
get more, and this holds true with other resources, not just pay increases. Consider Beth’s story;

I did not get what I wanted when I did not ask for it. We had cubicle offices and window offices.
I sat in the cubicles with several male colleagues. One by one they were moved into window offices,
while I remained in the cubicles, several males who were hired after me also went to offices. One in
particular told me he was next in line for an office and that it had been part of his negotiations for the
job. I guess they thought me content to stay in the cubicles since I did not voice my opinion
either way.

It would be nice if we all received automatic pay increases equal to our merit, but “nice” isn’t a
quality attributed to most organizations. If you feel you deserve a significant raise in pay, you’ll
probably have to ask for it.

Performance is your best bargaining chip when you are seeking a raise. You must be able to
demonstrate that you deserve a raise. Timing is also a good bargaining chip. ©If you can give your
boss something he or she needs (a new client or a sizable contract, for example) just before merit pay
decisions are being made, you are more likely to get the raise you want.

Use information as a bargaining chip too. Find out what you are worth on the open market.

What will someone else pay for your services?

®Go into the negotiations prepared to place your chips on the table at the appropriate time and
prepared to use communication style to guide the direction of the interaction.
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