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Unit 1

Evaluation on Your Note-taking® Skills

I G b G Gl G G b G S G

-

“Listening development can take place only if the
learner is able to evaluate the quality of response. As
long as the listener can compare current responses to a
language event with more favorable responses (in a sense,
this is to compare current interpretations with those of
more proficient users of the language), listening devel-
opment can occur”. (Rost, p. 154) It is the same with the im-
provement of note-taking skills. In this unit, you are required to
listen to a lecture and do note-taking. You also need to use your
notes to answer the questions about the lecture. You are not only
checked on your listening but your note-taking skills as well.
Then you are going to evaluate your note-taking skills by follow-
ing the steps listed in Section 3.
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@ Note-taking is a highly individual activity and you are free to develop your own style
with the help of the guidance in the following units. Remember to prepare a notebook

for this course.



[Section 1] Listen to the following lecture and take

@ notes in your notebooks.
John F. Kennedy: Promise and Tragedy

. Listen to and note down the questions on
[Section 2] ) )
m the lines below; then discuss the answers

s with your partner according to your own

notes.

(1)

(2)

(3)

(4)

(5)

(6)

(7)

(8)
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[Section 3] Compare .your notes with the outline of the
lecture provided in Key and Outline .

[Section 4] Evaluate your note-taking abilities.

Step 1

(1) Whether you have written down the title of the lecture in
N your notes
(2) Whether you organize while you write
a. check the structure of your notes which is supposed to let
the important ideas stand out and to display clearly the re-
lationships between ideas
b. check the visual presentation of your notes which is sup-
posed to represent the relationship of information
(3) Whether you have got most points, both major and minor
ones
(4) Whether you have noted most “key words” to allow you to
retain the full meaning from the lecture

(5) Whether you are able to note most numbers with accuracy

Step 2




Problems you might have in taking notes:

® fail in evaluating as you listen to get the main points the speaker
is trying to communicate;
unable to discriminate between major ideas and minor ones;

® miss or misinterpret major or minor points;

® forget to use headings and space to show how ideas relate to one
another;

® unable to use symbols to save time for listening;

® try to note down every word without focusing on noting the min-

imum “key words” that would carry the same meaning;

® miss or misinterpret many numbers.

Good note-takers listen to the larger “picture”. It is easier to
retain and remember details if they have the overall ideas and general
concepts than to recreate the main points from individual details.

Good note-takers follow the lecturer’s rhetorical cues and hints
to know where he or she is going.

Good note-takers recognize important information in order to
focus on the essential information in a lecture.

Good note-takers note key words and do not note every word.

Good note-takers use headings to organize and group ideas.

Good note-takers use symbols and abbreviations that will be un-
derstandable even when the ideas are no longer fresh in the noter’s
mind.
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