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B OEAS (E2MH)

REER

Unit 7

ond p s i i
SRRR
e P T AR

advertisement |45

opening 25 SRERNL , Bl
inferview (#HEE N EE) EiX
vacant 23 i

qualification ¥¥#&

fee # M

prerequisite W& % {4, e R4, AR
advantageous 5%

minimum ZE />

display B&%1,B%

display board 8 T.{5 B fi & h&
authorize $#4X

steep B 5EHY

tighten fin'&

recommend #E#£ , M4

Wordg
58501

RERBE

// ~
"\ﬁ Ak LEWEY Useful Sentences

1.

8.

4.

~ Job-hunting Advertisement X FiBBES &

Do you think the recruitment advertisements are
true in this newspaper? /R IA A 3X K IR 4K & # #3
SR L

. Bachelor or above degree with major in Computer
Science or equivalent. I E PR EERAHE L B
W, 2L R F 2,

Completed education ( PHD/master/bachelor de-
gree) at a university, college or technical college
in Electrical Engineering or Electronics. #E K% |
B F B 32t IE A BH (a0t L/
TR E) R TRRE TEE
b,

Requires minimum two years experience in busi-
ness administration/accounting/finance. % 3R &

N

Getting Information

official IEZAY, IEFLAY, HHEE M
give out & i

web 4%

enroliment &g, M, A& 5

to go job-hunting S T 1E

job seekers sRELH , HR THEMA
application materials B 41k}, B &4
safe &4

available FT#52 /), A Y
operation #:4E, V5%

switchboard 3&# &

proficiency 3@ , 2.4

diploma 3C£&, /A3

ID card B f#3iFE

i vocational B ff)

MSRA 2 TR BB/ W2/ R )7 H K TE
EZL

. Have more than three years experience in applica-

tion development, system integration or IT service.
VAEA3FEUENARRE ZEMARER
BARBRE T EH TEZLR,

. Preferable background as an English teacher, an

English editor or educational software designer. E.
AFEHUN KX RERBEF RO ERE
5.

Willing to have frequent travel. R 2% 13,
Be able to contribute and advise on issues related
to hiring and recruiting in Shanghai city. EXT7E
AT AR B R R A 5 46 AH O ) 4R



9.

BOFEH TRk
We should place an ad in the paper. {5 7E %
45 - RIBAEET S

10. I saw the notice in your window, and came right

1.

12.

13.

14.

in. A WA BN E, BT Ak ik
To

In reply to your advertisement in China Daily of
May 16 for a clerk, I offer myself for the post. 3
TS5 A6 HRARAE(HEAR) LHE
BSInEE G 4 , R DL AE

I'm reading an advertizement in People’s Daily.

RIEFEF(ARB#R) BRI &,

Do you still have that vacancy? /Rfi i85 25 HrER
(AT

Hello, I'm calling in answer to your advertisement
in yesterday’s“Yangcheng Evening News” for an

Job-hunting on the Internet! [ _| 5k BR

. Just give out an application. & i — />R BR{5 5t

7T
Such as Sina, 21 Century Talent Net, and so on. 1
R 21 A M SEERA -

. Of course, if you log on some standard websites.

WRVRE F—LIEAMAE, YRE L,
Generally speaking, job seekers can enter the web-
sites either of job agencies or of some units for job
advertisements. — &R U , SKERZE AT LA AR
I8 W3l a3 L B R AR ARSI

. You can e-mail your application materials for ap-

plication to the websites of job agencies for enroll-
ment in their database. 7] DA F # T MR 4 45 HR /v
o 3 5 3K L HE BB, AAIA SR B E

Yes, usually it takes a short time, but you have to

Headhunter R\l ch 4%

. This is for registration. After you have given us

your personal details, we’ll match these against new
jobs as they come in. And we’ll contact you when
there is a job that suits you. F3E&iC M., R
PRI ANBERHA AT, FATT R I 245 O [F] i
FIMHFHELE S HT R, —FESRHT
YERA PR SURBER o

Not too bad, I've just found a job through it. N4
W, FRRIR R AA A FRB T —HTAE,

Do you have any questions about the headhunter’s

15.

16.

17.

18.

10.

1.

Chapter

_Getting Ready for the Interview & &izk

English telephone operator. /R4, & T H8, i 3k
RABNBRIIERE EBM " L8 &3
BHIEIEES R—B.

Yes, but do you have any experience as a shop
assistant? B A 25 B, H R ARA S 1 R AR
g7

I'll make an appointment for an interview for
you. AR RARY & — A R A E] .

I'm enquiring about your advertisement for a
driver in yesterday’s China Daily. 3 T H 1F 48
AREXCFEBHR) LS ERENE L5
—H,

I'd like to come in and apply for the job of the
bank clerk. Can you help me? F 48 3 B {548 1T
BB —{3L , YRBEHS B3R g 2

wait the choice of the units for a while. X, i &
RUR ARG AT (8], (E X F 378 B B0 o) ) 2k 3%, IR 15
%—M;—?o

. We received a lot of responses from our Internet

ads. AT ML WAL R F FWEIIRZ [,
Why not have a try online? A ARZER _Fif—
g
Have you tried hunting for a job on the Internet?
PRiXE FE E B 4R T AR ?
Job-hunting on the Internet becomes more and
more popular. F@Liﬂﬂﬂ%ﬂiﬁﬁo
I learned about it from the Internet. I /& M M _E
KA

fee? YRXF BRML S48 BT B R A B4 A TR AG 7

. At my rate of pay that’s a big chunk of change. 3%

FHO A A 28 i [a1 8, 33X 28 2% R X J B9 Fik ok
e, BIER—H o8I %M.

Will you please fill out this form? 1 33X 7k & &
7

Check the job boards at the job center regularly
and check the newspaper daily. 2% & R/
AFAILIE, BRERK,

It’s just the headhunter’s fee. That’s pretty steep

3
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and I really can’t afford to pay it. AE IR H
NATFHRAH. XEHRARS, RENAHEAR
o

. If that’s all that’s holding you back, I'm willing to

sign an agreement stating I have to reimburse you
for the fee if I quit within one year. H13R X /R
BRAHBUE, REBEESL P, RKE

_» Recommending a Job #EF T {E

. I am greatly pleased to recommend to you a former

student of mine, Mr. Lei Yanlin, as a designer in
your company. 3% 2y 15 2% i #E#E I ot B —
B FAE TS A B R A RME R —R,

. I have always appreciated Miss Paley’s talent in

studying language. Her academic records in all her
major subjects were exceptionally good when she
was at our college. I — B 1R FK 3 Al /NH 2>
BEEEXR . WAERB¥ I, A €L iRE
B S ER AR AL 5

A:How do you want to advertise the o-
pening?

B:I've had good responses from the Bei-
Jing Times’ help-wanted ads.

A All right. | suggest posting the ad Monday
through Friday. )

B:OK. Monday is the big day for job ads.

A:And job seekers will certainly check the
paper over on Tuesday.

B:Lef's post on the Internet,too. We'll get a
befter response. Il post the ads. | know
some good sites.

A: Such concern for the company, Craig!
I'm impressed.

.Conversation.2

A:Taylor,can you tell me how to apply for
a job on the Internet?

B:Just fill out an application.

A:Do | have to send an E-mail?

.4 -

—ERTE B, RS BRI ERA .
9. There is one thing I need to clear up. H—HER
BFHEE
10. I'm sorry I have to tell you this, but I'm not au-
thorized to pay them for you. fR ## K5 & F
R, A TR BALRIBIR S AHX B A

¢

3. There is little doubt that Mr. Han is abundantly
prepared for the position he is applying for. I sus-
tain his application without reservation. # Ji &
BE B SeA B o E B A ERAIAESF T R R/
. KBTI B H LR I,

4. I should appreciate it very much if you would con-
sider Mr. Wen’s application for entering your com-
pany. WLRVRTH B4 MARA R K H i,
EAABRHEZE,

C BT %'F8&:F Fashion Conversations

]
|
]

AARITREERE XN IR &7

B: AU AT 2EC AU 4E R i) b RIS
R

AJFE, REUEE SNBSS B EH
fio

B:4F, B — RTIBHE EHEEHE
I'EIO

ASRIRE —ETE i BB RN,

B: BB B AR LI, X AERATAT
URBELZHER, REFE, RAE
—LERGEE P

A X ARDLAFN, EERK! RERSR
R o

AR IREES IR R EREZEM ERIR?

B: R —1REEARAT T W,
A:H E-mail &£
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B:You are expected to know the E-mail
address of the unit.

A:But | still don’'t know which unit is in
need of staff.

B:Send out an application through Job-
wanted on the website.

A.Can any unit see my information?

B:lt's a two-way choice. And your applica-
tion will be read.

A :Which websites offer this service?

B: Sina, 21st Century Talent Net, and a
few others.

A:Thank you.

B - AR 426 751 0 18 F N B 5 4 e T B A 3t
b 8
AT REARERNTENTER T,

B ARVRBUAE P o ) “ SRER ™ BUiE R A SR B E
E\O

A: IR RER BIRMER D7

B X 0, R SRIE LB AT AN

A 5 URERIR L O 3 4R X T AR 557

B: ¥R .21 L AA M, EH Hfh— &K
o

A:wiﬁo

A:Hello. May | help you?

B:Yes,please. I've been here for nearly two
months, but | still haven't found a job. Do
you think you can find one for me?

A:Don’t worry, we'll try to help you. Will
you please fill out this form?

B:What's this form for?

A.This is for registration. After you have
given us your personal details, we'l
match these against new jobs as they
come in. And we'll contact you when
there is a job that suits you.

B:That's great. But how long do | have to
wait?

A:Maybe several weeks, maybe several
months. It's hard to tell.

B. Oh, dear. How can | wait for such a
long time?

A:Actually, many jobs are filled by people
who select vacancies from the display
boards there.

B:Then,what do you think | should do?

A:My advice is to keep looking for jobs

yourself. Check the job boards at the
job center regularly and check the
newspapers daily. If you have friends or
relatives here ,ask them for help,too.
B:! see. Thank you very much for your
advice. Bye.
A:Keep in touch.

o R v

AR, H G
B: R, RELEHEMRITAT, {BE{MQ
ARB TN, REENERER—H TAEG?

AREL, RINTUR TR, KREZH
XFkERG?

B: Xk REMM 2?2

A FIEZICH .. RIEREDTATTRESAR
i1, RIMFBIEXEFLFREBIMFHFREL
FERHITHE. —AEARN TERN
HE5REKR.

B: R4 . REFZA?
At FJLA B LAA L RXED.
B:XUF! REARFXAKEE?

A:SEhR b, 45 R B8 2 2 BRERE A Rh
ETs

B:HR 4, RN R B BB ADR?

A:RINIKRERBECTHER I 2HE
B AFTA TR, X EERK,
SRR AR SRR X B, d A ik fib
I,

B:RAET . ZWEHEN. HR,
A:#mg\o



Conversation 4

A.Are you here for the position advertised
in China Daily?

B.Yes,| am. I'm very interested in that ad-
vertisement about hiring a computer pro-
gram designer,and hope to know a liitle
more about it.

A.What kind of information would you like?

B:Well, first | would like to know if this posi-
tion is sfill available.

A.Yes,it's still open.

B:Terrific! Then how should | apply for ?

A.Oh,we need your resume, health report,
three photographs and several letters of
recommendation. Would you please send
them to us by next Wednesday?

B:Thank you very much. Bye-bye.

A.Bye-bye.

Cohversation 5

Al think if I'm going to find a job, I'll look
over the job board.

B:Well, there’s no doubt that lots of peo-
ple have found employment in the help
wanted section.

A: Right, so | picked up a copy of the
Sunday Globe this morning.

B.Did you get a copy of the Herald too?

A:No,why should I1? The Globe’s help wan-
ted section is the best.

B:That'’s true,but still the Herald lists some
jobs the Globe doesn’t have.

A:Not enough to worry about. Why do |
waste the money buying two papers?
B:It's only a couple of dollars more. For that
much money you can afford to risk it.
Al guess you're right. I'll get a Herald as

soon as | finish looking over the Globe.

B:Good idea.

Conversation ©

A:Hi, Tony. Haven’t seen you for a long
time. How have you been?

A AR AR E H D) BT TR A ?

B: B Ay, WX MM HALEF R SR
WRIGR, BRBL T — .

A NRIET AT ATE?
B: B S BRABRUHEAR A WAL A 25 RAG 7

A Z R XA EE

B: KIFT! ARKEAHIER?

A, BRATF BARE DT AR & 3 5K
MR AJLEHERER  BE T A =A%
LBA, 52

B IR H RS, R,
A:ﬁ‘y—'bo

A:RBRERRTENE REERLEH
ISR

B8, WA RE B HERRE T LT
fEo

AR TSR EIRSE T ¢ 8 B 23k
).

B:REANEME T (Seledit)?

ABE , RATLAEL? (LRI HHEE
WU BB

B 45, ANt (i) B RIS/ TR, A
BRI BHE W

A XBAATFHEOE ., N ABR#HEEL
B RAKVE?

B: AR EHIREBET . BIEARLEA]
PALEAR D 7R HH L KU

A RBIREXTH ., RETZ(LERM) UG,
O EBRETEER)

B:iFE&E.

ARG FER . SIS EBE AR T IRE
4HE?
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B: OK, I've been looking for a job for
days,and | haven't found one yet. It's
so hard finding work these days. Have
you had any luck?

A:Yes, I've got a job, a waiter's job in a
restaurant.

B:Are you well paid?

A:Well, $10 per hour,but | can keep the

- tips. That comes to roughly $80 every
evening.

B.Not bad.

A:Actually, there's still another opening. If
you are interested, you’ll surely get it.
B:That's great! I'll go there right now and

speak with the boss.

A:There’s no rush. You can see him to-
morrow. I've told him about you. He
promised to give you the job.

B:That was nice of you, Susan. Thanks a
lot.

A.Think nothing of it, Tony. I'm sure you'd
do the same for me.

B:Could you tell me a bit more about the
work there? | mean, those dos and
don’ts. | am a green hand,you know.

A First of all, you must be punctual. You
should be there before 6 p. m. so that
you will have half an hour for preparation
changing clothes and things like that.
Then, remember you should smile. Smile
to your customers all the time. Never pull
a long face even if you feel awful that
day. Anything else? Oh, yes. Never ar-
gue with your boss. Learn to say “Yes,
sir.”

B.Be a yes-man,you mean?

A.You may put it that way if you like.
Don’t worry. You'll have no problem.

B:1 hope not.

Conversation 7

A.Oh, Mia,l'll be graduating from college
soon,but | haven’t found a job yet.

B:it4f , RELRTHILRITHAT ,BRE
BB, X HFAMERE T KRy
BREARE?

A:RfT. BA—B T, RE—KEEM
R 55 4 o

B:fFil4Fg7?

A T8, fg/RE 10 £ o8, B R BEH/INRE T,
S KHEREA 80 £ T,

B: A&,

AHSE RN, GRARIER G, R
HEIREERBIX M T4,

B:ARKEF T ! WAL EREBRIRIR.

A:RRA . ARREREME, RELR
SRR M RLAIRX A THE

B:ARKE T, M. BWT.

A:XBH A B, BREERSIRBA
HH%H,

B REEBREFVVARILE TAEG? REE
B, MR EET, RAGE, RENH
Fo

A B PR TAERT . ARBLIZAE T 4F 6 52
ZRTEEAAR B, X FEARA A/ B o
it E—HRKRELXLME, HK,
IR R S, B3 X AR B B 2 1
Ko MELYRFBEAF AR KE
. BT B3 T, RESKRE
EWRFL, FoUL R, A

B R B BB R UL — MR A A7

AINRRBERTT LIX A3, B0, 4R
AEH R

B: RABREH,

AR ORIE, RERZENT, TEBR
THE,
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B:Dear Bill, you can try posting your job

seeking information online.

A.Good idea! But | don’t know how to set

up and send an online resume.

B:Be patient, I'll offer you seven steps to

successful online resume writing ;

I . Set your page width to 60 charac-
ters.

II. If you have used bullets, replace

them with hyphens.

. Take out all tabs,and use your spa-
cebar instead.

. Delete any long leaders like“...”.
Use short lines.

. If you have written your resume u-
sing word-processing software like
Word or Word Perfect, save an ad-
ditional version in text format.

. Edit the text to make sure that it is
text-only at this point.

VI. Cut and paste the text onto an e-
mail page and send it to the website
of the job agency.

A.lt sounds very easy.

B:Yes,it isn't difficult. Happy hunting!

A:Thank you!

< =2 . =

=

A:What are you typing there?

B:I'm working on my resume.

A:Really? Did you find any information a-
bout a new job?

B:Yeah,| just got some good information
off the internet.

A:Great! Do you think you have a chance
at getting the job?

B: | didn't just find out about one job.
There were several ones that looked
good.

A:Maybe | should try looking on the web
for work.

B:Sure you have to be patient. But | think
it's much less trouble to sit in front of a
computer than to go door to door or to
make a lot of phone calls.
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: But there must be so many people who
also see the advertisement for that job
on the net. You might have no chance.
B.How do you know if you don’t have a

try?

Al called about that ad we saw in the pa-
per.

B.For the bank manager?

A:That’s the one.

B:What happened?

A.You were right, it was from a headhunt-
er. He wouldn’t tell me anything without
a signed contract.

B:Well,no surprise there.

A:No! Not at all. But | did find out they
have more than one position with differ-
ent clients,so at least one would prob-
ably work out.

B:Great,so are you going to sign a con-
tract with them?

A.I'm going there tomorrow.

B:Great! Good luck.

A:And | think I'll look in on a few other
Employment Agencies while I'm down-
town,to see what they have.

B:Good idea. The more people you ask,
the better your chances are.

A:l've been at this for two weeks now and
nothing’s turned up.

B:You're right. | think it's time to seek pro-
fessional help.

A:What do you mean?

B:! know you don’t want to pay for a job,
but | think it's time we consulted a
headhunter.

A:You're right, | don’t want to pay, but |
don’t want to live without pay.
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