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2. ¥ B RAFE: ¥RAHANLEI LA ERAEL AR EEERAEHR
% (4 enclosed 5 enclosing,related 5 relating) ; & & R & 31 4 1 # A
HRF; ENAIE (AR B ) 5 N A W E R F A (@ inquire,
subject, offer, be thoughtful, honor, extend, commitment, search) ; % A
i8] J 3 8 % (40 marketing 5 sales, graduate 5 undergraduate, attend,
take part in 5§ come to,expand 5 extend) ; # F #y & ik 3% ; i Bl B K &
HEMEAE,

I. BBt

Q

[#i8] Your advertisement that you need a Network Maintenance Engineer
in the April 10 Shanghai Daily interested me because the position
that you described sounds exactly like the kind of job I am looking

for.
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[ #2477 ]

Your advertisement for a Network Maintenance Engineer in the April
10 Shanghai Daily interested me because the position that you
described sounds exactly like the kind of job I am seeking (for/after).
HMAE4IAI B LETRILAARGBERSEP ILRFNGS &
SRR, AAGMNMABHEGX -~ RATREREZR—LRT
.,
RERPEHHEAN—HE., BRARL:
1. %1 advertisement R “M) &5 B &7, HH A E SR E:
advertisement for{ f-««-- &), .
1 have read in the newspaper your advertisement for a
keyboard operator and would like to apply for the job.
AERSEEA S T RN BHAL RN R 097 %, FH & FHK
— B4,
BEHEIFHT s advertisement J5 H A that M), B IAUEE that /4]
WA for 8iE, IAFAEIN T B
2. look for SR FRATR, R—MAHE, HAKIER. .
He is looking for his dictionary bought yesterday.
e e R 0E R KA Ak,
Bl , look for AEA AFHEXMBEEP.
seek — AT E L, ANERRBEBIE -REHEN, 2
HEEXHBEHE. AIHR seek for, seek after F4iE, BH“TF
|, THBBA”, m.
They seek information about this company from various
sources.
AT EFF R EREH RFTAFHEE.
The management of the company sought long and hard but
found no way out of the trouble.
RNEAEBERN SH MARIEHBARGRE,
They are seeking (for) solutions to current problems.
fefit B -FR B B AT P Ak,
H . Z B H) look for BdF i i R IER K seek (for/after), ¥4
SR, AT LABL FH search for 8% hunt for,
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1 would appreciate your time to review my enclosing resume and if there is

any additional information you require, please contact with me,

1 would appreciate your time in reviewing my enclosed resume and if

you require any additional information, please contact me.

RBMERETNALAEMGR A, EEFTRARBE S GRE L. FHHA

BE,

WA RSK RGP — ) T, b3t =S4, — b RE R %

1. £ time Ak LR, RAR“FEEEE LFES "M F AR
MWi% R : time in doing sth. = time to do sth. . {HE.F# KA
BXAET: BIBERRIHWRIEHEFBHFCLMI T 5HEMR
AN AL B B B IR R LR B A . XHRRAERMBE
AR RRX ) Z—, 8 T RAR. .

We spent/wasted a lot of time in talking him into seeing the
doctor.
BEMERCER)TREFAA LR EATEL,
GRIENBRIICERRMEE TEL, Bz AE.)
There is some time to start.
B EA B HR,
GRIEREBH I E, FFARAER.)
Eah, BN IXC L#E S T, LA E A in doing, TIA M to do.

2. enclosing BN enclosed. BN HREBMAERTH, MZHAL
ERRE BB 217 resume, PN

an injured bird — R & #485 &

a polluted stream — &4 75 F 89 v K
a damaged car —#RHK T 89 %

a used stamp —# A if &g ¥p R

a broken coin —# &k 4R 698 T

3. contact itk LASIR. contact BE AT LAfahiAl, ] LAf 4 .18
PHEARL, EEESERRE. MaHn, R5E —REENA
with; T fshinlet , B XY shial, 5 0 B S L FMEE. EXE

e 3.
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#1, contact BRERWHFAMITIE, Hik, HEHEE with —E&8E
. fm:
For further information, contact your local agent.
2 - TR, AL5ARREHRA,
(AL FEA.) |
We made contact with the ship by radio.
AMBERLE L R AFMABREREEL .
(s FfEA D
4, ¥ if there is any additional information you require B}y if you require
any additional information EHE T 4, WER-GHFEHFETH.

[$#iR] Are you searching a telecommunications manager has expertise for
project management and team leadership?
[IEM] Are you searching for a telecommunications manager with expertise in
project management and team leadership?
[XiF] KA 2BRYZARAAFEAANMFABA—L S K052
27
[(MH7] XRRFEGHH—HEF. E=LARZ.
1. 3] search BH“EHE (RN @E EYHFEL UHIEAGE
W 8R”, HAE—RE2FENEESEIEFR RSN . HIR
FAE:R %R . search(some place)for(sb. /sth. ), i:
The police searched (the woods) for escaped prisoners,
B EH & (BHK) FRER,
She searched the drawers for the missing papers.
hodnik th B F R K M,
The police searched her for drugs.
ERAESE, ARYLRAEEAER,
2. fIEAIFHELA THERS, EHERRE AN XBE S —
AEEBEHBOLT  ARETE I BE —MEiE shiEl, B EHRIE1E i
has By B with 51 T AEERFE“RA HH"ZE. .
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I have a cat with a long tail.
KA —RKBIW,
3. expertise BN (RIBEE T LI THRSBBE R, G EEEN
1d] in B¢ on, A M for. .
We were amazed at his expertise on the ski slopes.
etk F R H AR RN RE,
Bk, A] Y for REZXHMCA in B on,

And there are many more to share. I feel I have strong marketable

skills which you would be interested.

And there is much more to share. I feel I have strong marketing skills

in which you would be interested.

BETREE N MOEE, RAAATEARBYHTHES, AT

— A a IR S,

A RERPETH ALK BRFAS BH—4E.

1. BRZ 1RSSR, there are many more to share fi:
ARY4, to share WHNETEN BRZ MR KBS, NAERTTHH
], B AN B8 AR 46 0 7T B0 23 W] B4 many SRABHE , T B ZH many BCA
much, AN HY, 1BiES01E are BEBCR is,

2. marketable FAH“PI MBS ETHHEN”, MEIE . B ESH
BRI, .

It must be a highly marketable new product.

AR— R T4,
marketing B, BR“BY () ; WigHE . m.

the marketing department ¥ 3% 34y 4

the marketing manager ¥ 3% $45 3R £ W
Z/A]H ] marketable i %% & marketing ,marketing skills & 3“5
HEES1”.

3. be interested in sth, /sb. B IJWHE, B (FEHEHE A) BN
&B”,in AU[LI4gEE . HEi, 215 M A] which you would be interested

e 5.
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RIEEM in, AR EH A N FHHER HitE e BN R IEFEE
A EE B — N R, R A RRE S BOR R

Last month I ordered 3 air-conditioners from your company. But when
I received the goods in 6 days, unfortunately, I found 1 of them
wasn’t work,
Last month I ordered three air-conditioners from your company. But
when I received the goods after six days, unfortunately, 1 found one
of them didn’t work.
EAABMAEAGITHT ZHRETRAMN., KA, RO R, X5 K%
Mot K RK oy — I K kiEFT,
AHPH AT IILATEBH:
1. +PAEHETHFINEXEE—RAAMAARE, TREERR
RICHE, .
[ have collected 3 paintings by Leonardo da Vinci, including 1
given by a friend,
REECH -
I have collected three paintings by Leonardo da Vinci,
including one given by a friend,
HM BT =0k « FHOBE, LT OIs— 10 LR,
I, 3 air-conditioners B IFB R three air-conditioners, 6 days BiF
B4 six days, 1 of them BIFHHN one of them, UFFEKIEE
i,
2. WHIRE T Arid in 5 after RILR . after BT E HEA, &
A E—-BENELE, FRATEEEESNETF. .
They started working after lunch.
R ZFRIE T4 T4,
The film was shown after the meeting.
bR RAEH e,
in W PABAE MRS, R R —BRTRILUS , % A T RS04



Q

[#iR]
[E®]
(%]

(#477]

BoE AVRERM——RALSE
F. .
They will start working in half an hour.
CAOEL P2 RN g
The film will be shown in three days.
XYW LE=ZXE bk,
I'll be back in half an hour.
KEIHEHE L,
(A FHY in FE“LUS "%, AREA] after f{F.)
AR six days LA 2 BBTEARR A Rn g E—BEE LS,
AT EERaF4, BRZ A after lHAR in.
3. work FEML R “iE1E, BAEA”. wasn't work IBHEAE, BU N
didn’t work, BIR &5l work it i BER.

I would like to inquire the position of business manager that you

advertised on September 5 in the newspaper,

I would like to inquire about the position of business manager that you

advertised in the newspaper on September 5.

ABEH-TRINIAS OARK LA ARG RBBLE LT -RE

AW,

XRSRPEHE AN —aE P ARLEARZ .

1. inquire &% “[&], 7 &), T W77, 3 3 18 FH ¥ 20 “inquire into GAZE)”,
“inquire of sb. about sth, ([ AFTHT 3 5)”, “inquire after ([B]{&)”
%. m.

The police will inquire into the cause of his death.

Y5 ¥ ARG RE,

We inquired the way of a boy. (8f: We inquired of a boy about
the way. )

M —ABEAS,

I inquired of him about trains to London.

REMEAT ARG K&,
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He asked me to inquire after you.
1o 2%, P& AR .
AR HIE Z &, F IR E inquire JEEAT about,

2. PUES , Lt [ERRE S b RS R e B — ) 3 e, — S (R 7
B . # R RS s T A DUBEBRR AR AR, EREE F4, I ERIE S
b 5 RIE R B HE BRAE— )3 rh et , B Se Ui RORE, A TR E
L8R, Bt ELIRIE ] LURFE ATl . (ER B R B — BCE /R T,
RiE—R BRI 3hiA G T, BUSTER EPRIBZ 6T, B, %85
B (E]4R3E on September 5 i FIFEHL &5 4R 1E in the newspaper Z 5.
4. BAT—MEVE 1 was born in Beijing in 1988, j A1 I was born
in 1988 in Beijing,

[$i®]) Thank you for applying for ABC Corporation and give us the
opportunity to review your resume and qualifications. '
[IE®) Thank you for applying to ABC Corporation and giving us the
opportunity to review your resume and qualifications.
[(XE] R#isé ABCrA#XLREF, A LENAFAALEOHAFTH
EH,
(7] XEEBEABBERBUEAS AR T H—aE.
L. apply(Hi#; ERWAERR. 1ERA KXY 30, apply — 8RR
FHaFE$: apply(to sb. )(for sth. ), M.
You should apply immediately, in person or by letter.
YA SRR = R R R
I have applied to the publishers for permission to reprint an
extract.
ResalBdh LA THET X,
B, (1 ABC Corporation BB , W2 for 3R to,
2. B LT XTLIKTE and BifE R%R for PN IEF) G, and J5TH
K38 8 JE W % 5 applying for —3, Bl give 8 N Xk 4 3 4 17
giving R 5HTH K 3 & HE BT/ .
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We are writing this letter to tell you that, subjected to mutual
agreement on the details of employment, we would like to offer you
the position of Secretary of President and our congratulation.
We are writing this letter to advise you that, subject to mutual
agreement on the details of employment, we would like to offer you
the position of Secretary of President. Congratulations!
HAMNBXIE RSB o6 RBEN B F LB H, KM ERE
LHEFEREBX R, FEEA TR,
XE—HXRIRE 2 R —a)iE . A3 =R
1. HEEEERE RN, MiZAEREST UAILE. A0 el 815
B AKIER, B8 HBCH advise 5 inform, ff1:
We are pleased to inform you that, after interviewing more
than twenty candidates, we have decided to offer you the
position/offer the position to you.
EMM Bk, E@XT 20 3 KXREZE, AMNETH
X — R
2. subject —AHHEKEIE, BHEESR A FAINES, FEY
SJFEWHE R NET S, KA ERR subject —i7 FEIR M 3
THR.
B 55, subject 43 18] ) B 8, TR AR, (5 B 327, H R AR R
“subject sh. /sth. to sth. [ A CGEEZO M-+ (HZF-----) ], .
Ancient Rome subjected most of Europe to its rule.
TFLAFRMERT HRHKKIWME
This incident subjected her to abuse/criticism from the public.

B—FHOE Akl £G5S GE),

YE R subject TR - XELHT S AR oo 1 HR BB oeeee
B, L oreees FEHEM”. HERHAKNERE: “(be) subject to sth./
sb.”, M.

We are subject to the local law.

KM T HkkiE,
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The peasants uéed to be subject to the local landowner.
REE H LW 0 EE,
The houses will be sold subject to the contract.
ERWRBLEAEE.
JRA]H ) subject —iE BARR KR BN "B, MR HE&FHEY
R, HI,subjected %3 K subject,

3. %17 congratulation FJAE: R : M ERIR“BREASIL”, EH “offer
sb. one’s congratulations”, FHE & &, A ] LIS h ., FEdaf
LATE] 8.4 F “Congratulations | " SRS FEAN B HZ0. 10

You have passed your driving test. Congratulations!

KRERMBEHE, TR

Without your assistance, we would have a lot of trouble to fulfill the
project.
Without your assistance, we would have had a lot of trouble (in)
completing the project.
ERRENFS, AR AN TREBR P RMNSEIR S MR,
AARBHETFHNEER, AhHBT =48R
L BELESHRA. BEES . AREESKRERULEFDER G
B, MR LA REERERARR. 4t without HWEEIE, £ EHL
BRI RGAPEANBERR -  RBEH " Y F—
A E L &£ 4 4 if it were not for .../if it had not been
for.... fm.
I would have failed in the examination without your help.
e RAHHRGH B, KA LFEXRER,
(fEZ=/a]H1 , without=if it had not been for, FRFEliF LA
REHERLFMD
Mary would not be able to live without her considerate
husband,
WREARABBOLR  BARERT LT .
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(=A< A]Hh, without=/if it were not for, F/NEIMEFLHR
UE[A-Rie JL )
fiiA=/4] v , without 4§24 F if it had not been for, F/R[ETHFE
REJFEEESLM. would have W iZH R would have had,

2. AR R. A8 have (no) trouble/difficulty (in) doing sth.
U3 (8O A RS (BB 1258 i S B A, P W s & ia A
REA e B, .

The racing driver had great difficulty controlling his car.
XEREFRREARGE,

The boy had a lot of trouble getting up early in winter.
BETFARTREAE,

I never have trouble going to sleep.

BABARE .

3. —HEARBEL“fulfill a project”, TiPi“complete a project”, X EiFAiH
HBLE .

My fellow managers and 1 are delighted that your work in the sales
field has been recognized this way and we join to send you our very
best wishes for the future.

My fellow managers and 1 are delighted that your work in the

marketing field has been recognized this way and send you our very

best wishes for the better future. ?

BEREMBHRNOZEANTELATHARLA L RATEINET S

S HAAGRAR AN EFORRME LR N RIFEGNE,

XRMET IR ERR RS R RN —HEPO—0iE. ZOFRL

EHiR:

1. marketing 1 sales 0] L\ RIVEE iR 8 i, A B A B ZE B
HAARF. marketing ZHEH, METFEAMBOES, GBS
HIEH R SEES T T EE RN AA T sales IR M2 R
BiE, RERKIITEHE IR PR R R LR

e 11 »



