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1 ) (USA TODAY, 2003)
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ZIEEIC “f kk)E, A#EA” (The thicker the resume, the thicker the applicant.).

R, Boli el 2R HL RS RIRAERY], Bz — TR BRI RIS, FISE X T
R DL TR7 120 1 RO I 35 S A DA . R A 3 TR S 2 ol R 2ol H AR Y B2 IS T LA I
{6 FARE BT D7 AR 55 b — T et 4 36 K B dill b R 77 A O TR AR W), I
Bmm IR AR ERNEERE. ST

FrtEsiRE oL
Too long (1<) 32%
Typographical or grammatical errors (55 sciB: IR 25%
No description of job functions (FCHRAEHEA) 25%
Unprofessional appearance (#& 2 A ERK ) 15%



-

_______________ mEFE
Achievements Omitted ( FrEUE BCERRY 2858 ) 10%
Total ( 'g" H") 100%

ATV ULRT— U] D ol AR K5 95 14 18] 3 ok 45 /= A 7 1] BE B Mt “ B 7 )Y
M2 L% AL & N A B HER T, AR5 PR A0 TE 20K B CRORTURBLH R . (&R
A BRI B D SR K. KEAE —TIHIE A% FA ALY T2 % RAED
R. WG, KEEAH— TR b & 2RI I 85%, X —K BEsb R AR FZAICAE O .

F. — . siEpnisn

REBBHINFEHAAREE, BRENSTHE - EROMEE. BIQATCHEHN
HRHE, 3 —ENRAERMEN S PR D S 181 I 0 Bh R AEH B 5t BTk, KE S
154 D -2 Rl ik B 2% B8 81 T8 D Pk 2 R, DR Ay 2K 82 RO 3 SR A2 1 SO Rng 1 ik T
FI =S ] .

BN, FHRER A T . AZE B AR T A R ECR, B X AR
SREFIRBOR . — R, —FIMFh R, —BIRAFSREN 1. HE R, B2
YR A, RREENBREULFFEZEHAINAAN. @ ER TS5 7 g5k %
SAEAE R M B XK Z R A T . FH Word S5t BRI ] 5 B R A AS BE R

R i U/ 22 H i — /> S R0 P 1 95 HRE, 008 2 181 0 1) 8 Ak S48 A\ R IR R T B i 2%
Wo XFNVERZIERREA BB ELG VR INey” . T 0 BIEE IR Z ATstAE A G .

), PRI D FoRBAME L% | 4y 2 A IRIESRA — LB R . X TR RI e iR
WAEE N PSSR IR . AERBIRIRHE 2 Z L LRI HE =R AR 2
AN FEx 3 E R R Al v o s IR R — IR AR R W o 2\ R
P AR A T IR ARLE TR N CFHE S B S A BRI .

¥ = . siEpissE

{181 15— MR b A G 2K LA TR A 7 & AR AL 4R 0 5 — TRt e BRI B LY, 5 — bk A
RERGE 2&. THBNERE— FTHREEEART AR AR L.



1t 5750038 & £ 48 4R 18
——EHAEREET

Model Resume—1 (&EINgA# & %)

BHRERg

Good To Know
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CIREARFiE
HRBRENT A
THIhZRAE
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3.4 AT A
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ducted, /A 3F 7T &
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R FEZE,

4. AR FAR
(XU EFHF,
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%

5. RBEANALZE
REFAARES

6. HHIEAAL
AR E,

34 West 70 Street

New York, NY 10123
Phone:212-455-3450
Email:accounties 1 2@hotmail.com

Marisa Abudu

Object

Experience

Education

|

|
\

Personal
Data

References

Entry-Level staff accounting position with a public
accounting firm

Summer 2010 Accounting Intern: PwC Consulting,
New York City
e Assisted in preparing corporate income tax
return
o Attended meetings with clients
e Conducted research in corporate tax library and
wrote research report

Nov. 2005—Aug. 2008 Payroll Specialist: City of
New York ‘
e Worked in civil service position in department of
Administration
e Audited all overtime billing
e Developed two new forms for requesting
independent contractor status that are now
used city-wide
» Represented 28-person work unit on the
department’s management-labour committee

Jan. 2005—present

Pursuing a 5-year bachelor of business

administration degree (major in accounting) from

New York University

e will graduate June 2011

o Attended part-time from 2005 until 2008 while
holding down a full time job

» Have financed 100% of all college expenses
through savings, work, and student loans

» Helped start the Minority Business Student
Association at NYU and served as program
director for two years

* Am a member of the Accounting Society

* Am willing to relocate

Available upon request
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BiRiERR Christian J. Wallace

Good To Know

| RIRE 4 A= OBJECTIVES

Mr@mPee, 2T R Human Resources positions in a large multinational firm
B AT ik, 4 that requires. we'll—dew.eloped labor relations, management,
ik and communication skills

2 ey g SKILLS
AL LIRA HUMANR.ESOU"RCES ' . .
R AR A e Majored in Labor relations; minored in psychology
; ’ o Belong to Local 463 of International Office Workers Union

RS0 T e Was crew chief for the second-shift work team at
Wainwright Bank
MANAGEMENT
3. M I, HT « Learned time-management skills by working 30 hours
¥R EDE per week while attending school full-time

. . « Was promoted twice in three years at Wainwright Bank
RiEX—LIHA » Practiced discretion while dealing with the financial
kL SALR affairs of others; treated all transactions confidentially

COMMUNICATION

e Developed a webpage for Alpha Kappa Psi business
fraternity

e Ran for senior class vice president, making frequent
campaign speeches and impromptu remarks

» Took elective classes in report writing and business research

« Am competent in Microsoft Office 2007 and Internet
research

EDUCATION

B.S. Degree from Boston University to be awarded June
2006
Majored: Human Resources; Minor: Psychology

4. Ry g ¥ 1w  EXPERIENCE

RAEB AL, Bank teller, Wainwright Bank, Boston, Massachusetts: 2003
— Present
Salesperson, JC Penny, Norfolk, Nebraska: Summer 2001

15 SIDEROAD HALL, BOSTON UNIVERSITY, BOSTON, MA 02215 PHONE 789-555-8933
E-MAIL: RJARN@BU.EDU
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EERE A
© #RFF " - REROEMEKREIATE,
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____________________________________________________________________

Hst, AR “PrlEf 7, B— 0 W B SR BN —HRE M. B2, FH
FHINE REAESFBEE R EIN “Prle” AR5, BEENZ R X LM
BEAT IR R . Bildn, 766X M B AT 500 3R 152 KA RIAZE G KB, 90% M A HH
ARAFEEEHEmERSILL TEE:

* Name, address, and telephone number ot # ArhtfodiET AL

* Job objective s KIRE®S

* College major, degree, name of college, and date of ® £5-% k. Fii, FR LMK
graduation LR

* Jobs held, employing company or companies (but ® T4 £ f , B TAEiL &2 3]
not complete mailing address or the name of your ( A & &3 ik fo L 5] 645
supervisors), dates of employment, and job duties £) , TAERREfe TAERE

* Special aptitudes and skills (X g T8

e, AR AT RE SRR B A 5 B AN A U BLE R 5 B T, 4 SR fE 00 IR 42
B HER A ISR % . S 4h, KZBUR ERIUCA R E P IE BB EE - REFE
PFRBARIE G RRAR—AMFEE. THERBLENEMTEEEATINTE.
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IR BN RBAERBIRE G, st ok B RBREAILSEIR. Bk, AT
X—ERRE, BRI IZHE AR RMEEZEAME b, BITRE. #HAREEH
R4, SRR B AR E R & 4.

AR, A EAE “Resumé {8 F5 7 ;XA TRIKAE 1 B L 75, B8 A3 T 48088 K Uiix 6y b4
FHREAS AN, RASEERRE . MRARD LB, G\ EEHRF A
HEHENF AL, SRR EEHATE ST, BRI RO TR SRS
FEM B L, X HEARIEE A REERBIR.

2. RERZE ()M » _—

RIARE [ FIBR R 2 X RO L L S fBL & JR 5 RIS . KEHAVBIEA RER
ARE I B iR R S A L HER R N TR R GE TR, TH iR AREx
FMREIRAER .. B, AERKERBER VR REER, WAZRH R ik
B FHLZ, P EBE LA R /T Bl 4 r Bl

A s—

¢ A position that offers both a challenge and an opportunity for growth.

» Challenging position in a progressive organization
* A responsible position that let me use my education and experience and that

provides opportunities for increased responsibilities.

L EHRRH R H AR UX R AR R A E, A ROX LR RA B XEERAAN
BB RIS T X SeBOm B ARRIR B A RER By MIB A ATRIE 6 1&
FIBAGL. X LefiiR sk ERIR M T IREFRAVAREZA .

EARE SRR R 7 EW, BATTLAEEA AL, L ER LR SRR, X EBATR
ZEERBRAN. RN, “<KRER” —E B FA2 0 68 VRE R A A AL MR TR
AT AL, R XA A TR 4ILA R FHATA SHARR RO AHEER S, T oA
RFFA XA
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® A paid, one semester internship in marketing or advertising.
® Position in personal sales in a medium-size manufacturing firm.

® Opportunity to apply my accounting education and Spanish-language skills
outside the United States.

® A public relations position requiring well-developed communication, adminis-

trative, and computer skills.

R AR, LR RIS ) o AT X RIE A T — W TR, X 72 Z At FIZIZ i
filiih Fp o TR EX AR RIRY .

7350 BUAE 2 0K T [ 23 el i e o ofe et sRe MR 18 5 3 47 56 S ) ke 75 D 1 , R
I 8 5 LT X MRS ) A FR A B A TR R ik A A 2.

3. MENBHEER

WERVREEA F 5 B TAEL G, AR @ RVRAL, Wi A N Fad 5 RrIRIRH AR A & B
R AR TAE, B2 Rk B8R 1 b VR i E BRI BEA T, IR B Zef IR 207 TR
PO IBCAE T I TRy o 390, PRIZERLANER L B 18l il & Mk DA R Bl it [
FEETE S K

A LB, A T AEAR 2 7 e Bell A Y 1R] B0 v BT L, K1 24 BT e s H R A 44
T, ARIRH P ST A AT . AR PRI ARTF I AR SO IR I 2 4, MO e
HRSE, IO R K . 01, BRARRFESE R AR T A Sl Z AL, & NS 2 P TR AR &
Bk .

4. BEEERFETIEZR v

K LB el A AR S s £ s/ DA — S TAE L ), Euanaf iR s 2 30147 T ik,
K& A ER S K B O TAE LR R AR TIEY . B 2 TIEL D,
2 AVRIGRIBUNSY « BA TAE2L R Bk E R A TIELT, AR &R 5.
AFVRI TARL & 5 IR RIUGE R A SR M35, IR A ZHE TR — U H Wz
S

X118 b A28 oy WOfitid , — e WA R, — R 4 MR B N A ik 5 —
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* FRER A B SR IR B R - 4 R e IR kB TR 9Bk — AR
Se ik 69 % R T 0 TAE, RGBS AR M & X R AT L0, AP F XEFiEL
THR KRG IHZH A, FHX 2 TAEHE S RIREAA G KIREG ML
09, KK L 95% & &) 7 AR 4k BT R R B 9,

* R TIEERBESRIEIR IR : £ THRETAF0 M A S P, — &SRB TAHE
# A K Ao T R BEAT 0 KK, ) 4o ts I F £ R AT £ 0935 2 A 40, R A2
RFEIHAE D K, Bl AN FRFATFL AR, REAHF A ARERIRET
0 A AT A ARGE . TAEBRAE K A 69 0 ik o XAEF A AR LA B B 4447k
AR, RAF AL Ko — B ] IR TAR & KBA, B A 1A 34 69 4848 5 XA
FTHAEFIRGE, I RATEZ R, ZHRKIRE R T AR T B T8y T4
RAMRRRIELZH,

HL |, FESEBREY TAE R IR B S e eh, BRER G AR Qe —,
SRRt rT A PR RIS U A B — b A TR . TCTB R L FEMR R 752X, B 1L 90%
NS L RN, LB R 00 SR HRE 18] D5 WO B B 2 R 3 ke, 1 ansR I ¥ 22 iRk 55 1ot
el ARAEE B SS TR RS A .

B, IS T R TAELR T B3 20 B 2, IIFERY A A oR B it 69 1
VEL2 iR rTLARE B B CSE AP SE AR R TR . ANEVRZ AT R 2R R TE, &
AR SR RIS PR AR T B TAE 77 XA M BT TR A2 . Rk, — 235 H R
VAR LERENS (EH7 5 L b 75 B R AER TR SRR

LA 18] 1 v AR B S A -

* Ability to work well with others o 5 AR TAEGGAE A

¢ Communication skills o R AR A Ak A

© Competence and good judgment o R 4T 64 F| BT A1 Aok R AR A
* Innovation o Bl HTRE A

* Reliability and trustworthiness o MEFFIREE, 1HIFAEH

* Enthusiasm o 45 B TAEME

* Honest and moral character ® i % FAZ

* Increasing responsibility e § TRAIIE



