+MP3

dll

W |
dbook

[X]RE -

ZRiml (Ange McChria)
MHERL F

ss Cece © oryeer

?Clva‘r; wr Y-
?¢-wr| Y -
Pl.lvdr; INT ¢
?twan INT d°

Pu
Buc voiy ?
Mb’ "(“-‘&C (IM‘ \v'

L2) Y &Dl‘{(!g‘ke \M*‘ o ‘



g9/ ] VA
2t

[£]%%F * %% T (Ange McChria) &

5% Crecke OFBgECT

:‘!l VATE T W
'

~
FRy Ay vy ™
3
ol d
TRiUNTE IMT &
o )
FRI\WWATE tmT o
]

2ty A‘A\’%"V‘:‘(kﬂ‘.




EBEHREXUBWRBERLTAEE (Well Done! 25 URINRIE
Handbook) HAR, Copyright © 2010 by Cosmos Culture Ltd. ZHIES LIHHRE
PREAR 22 BB IA P E A R K2 AR E R E XM X DA A F HR&1T.

EBER®E (CIP) B

Well Done! 275 {521 ¥51E Handbook / (3£) %H - Zriil ;
HF 0%, - ALt hE AR K AR, 2011.7

ISBN 978-7-300-14056-8

I.OW: . @ M. O —HiE — [1iE V. DH319.9

R ERRASE BIECIPEHREAZ T (2011) 551466935

2HNURINEE
[R1%&E - Zumll #
WEL %

HRETT WEARKE R

Zan HE dERHR SRt KT 31 5 KB E4mAS 100080

B 15 010-62511242 (AHE) 010-62511398 (JFE )
010-82501766 (HEAIER) 010-62514148 ([7ITHER)
010-62515195 (RITAHE]) 010-62515275 (#KR244R)

P HE  http://www.crup.com.cn
http://www.ttrnet.com.cn (A K ZHF )

2 B EiERE

B R AR S FEERIGRTTEA A

# %  170mmX230mm 16 FF4A< hiz K 2011 FE9 HE 1 hiR

Efl gk 155 Efl X 2011 £ 9 A5 1 RERI
B 232000 E it 39.00 J¢

IRARFTH BRARNMET EPIRETE FIriAk



— RS RS
Conference Agenda

E#HFFZ Opening a Conference

FE{Y Opening a Ceremony

v ¥RiBia Welcoming Remarks a Ceremony

v #1518 Acknowledgement
v

£iVie: Minutes of Conference
v BIRE WL R Minutes of the Last Meeting

|<

KET48 Introduction

£iU#N Convention Rules
v 3EE SN Notifications

|‘ |<

SIWIENFFPS8 Formal Presentation

v EY&¥ Formal Speech
VIEHABENEE Introduction
v

BFF&# Giving a Presentation

v &N B Introducing a Conference

v BFFiE = Delivering Points

v REEEIR Concluding a Presentation
v

@@ 513iE Questions & Answers

v 180l 511 Asking Questions
v ZFRIFIE Making Comments
v £55R4#2 5] Ending a Speech

1]
<4

ZR=1 Concluding a Conference
v BEfa 3B IN Announcements

v TR E0T8 Next Meeting Notification
A&\ Closing a Ceremony

Vv %8 Closing Speech

|<



— AT EIINFER
A General Convention Agenda

BHFFE Call to Order

BNREWICR

Minutes of the Last Conference

[BFFIBE Reports

J W55 3R%E Treasurer’s Reports

v ERERE Committee Reports
v

BRFITIEZ IR

Unfinished Business

[BFFiNER Business

JIZEITINER New Business
J IE8FB)iY Other Business

|<

S=73E1M Announcements

#= Adjournment

I‘ |‘



'—%%&?ﬁﬁ ........ 1
—RBUT VAR -0 2

Part 01 X£71% Opening a Ceremony «:««:x=xx=:x2 001

Unit 01 FF3&iA]. ¥R Opening a Conference ««+++ - - - 003
Unit 02 2 A, fiH 7] Acknowledgement « -+ =<+« - 013
Unit 03 A% $25L 95 Ceremonial Speech =« -« < - 017
Unit 04 212 3 Minutes of a Conference =+« -+ 021
Unit 05 fT4AER. A5 ARHEAME52=#H
Introducing Chairman, Speakers, and Other Attendees * <+ =< *-* 023

Part 02 £ FFRAEIRGERED
Notifications Before Formal Presentation-+-+-+ 033
Unit 01 FF#1A], XA Opening a Conference =+« « - -+ 003
Unit 02 B {Al, P51 Acknowledgement « -« -+« - 013
Unit 03 52 $£[. A EEE Ceremonial Speech - -+« - - 017
Unit 04 2112 3 Minutes of a Conference « - -+ -+ 021
Unit 05 MAER. 25 ARHEAMESH

Part 04 RFF&Ei# Giving a Presentation «==+++=«x=xe-- 061

Unit 09 £ IEXFFRRIE#E Giving a Formal Speech ==« -+« - - 051
Unit 10 ¥ A B S48 Self-Introduction « =« -« -« - 055
Unit 11 i A BA$R A H 8] Time for Questions == <=« - - 059

Part 04 BT &Ei# Giving a Presentation ««««-==x===e+- 061

Unit 12 2148 Introducing a Conference * ==+« - - 063
Unit 13 AN Delivering a Presentation * -« -« * 071
Unit 14 202 (821 Bhil. M. R

Motion Adopted, Defeated, or Seconded - -+« - - 097

Part 05 BiDiZ&B9{EF Peripheral «---eeeeeseeens 107

Unit 15 f#FAZJAT i Using PowerPoint Slides - - - -« - - 109




Part 06 Bi#RIESAE

Expressing Through Formal Sentence Patterns--- 117

Unit 16 5818 5 i 7% 3R3X Emphasizing a Point =+« -+« - - 119
Part 07 2455817 Concluding a Presentation «««+-+=s«««+- 131
Unit 17 S 45T /5 Giving a Summary =« -« -+ 133
Unit 18 [T AXEE Showing Gratitude to the Audiences =<+« -+ 137
Part 08 R#EEi#EFFIZ0] Questions & Answers «-++++ 139
Unit 19 A R GHIHR[RIELIT 1L Questions for the Speech <+« <« - - 141
Unit 20 =% #1726 5 1Fi Comments and Questions by the Chairman * -« -+ 155
Unit 21 $2[R]3# #97%X 75 20 How to Question * ==+ -« 157
Unit 22 [BI%-E#3R1A77 20 How to Answer =« - <+« - 171
Unit 23 [FF / 75 E 5171 WA

Reaching a(n) Agreement/Disagreement with the Audience **-:+--- 189
Part 09 1ZaliFiEHLER Giving Responses ««++««=sxss:-- 195
Unit 24 £ %1 #2[A1F1£ Making Comments « -« « -+ 197
Unit 25 £5 3R (A1 Ending a Speech = -+« -+ - - 203
Pa rt 1 0 qﬂ%{* 'EL‘“ Intermission ................................. 205
Unit 26 2 IETATIR S Recess -+ -+ 207
Part 11 2455817 Concluding a Presentation «««====ss«-- 209
Unit 27 Z R 5 F4G Outcome & Sut-nmary ------- 211
Part 12 £iL4 % Concluding a Conference «««+-s=ssss 215
Unit 28 H AT H 15 K2 1A ] Announcement -« -+ - 217
Unit 29 E 1 2 1¥45 3 Ending a Conference *++« -« -+ 221
Pa rt 1 3 Iﬂ%ﬁiﬁqiﬁl C|osing a Ceremony .................. 225
Unit 30 2= 1 ABUE Showing Gratitude to the Speaker ==+« + - - - 227

Unit 31 FI% 1 Speeches for Closing a Ceremony * -+« « - - 230



Part

< Opening a
Ceremony
K&







Unit

01

/\
4 D Track 1

1 mirames

—

Mr. Chairman®, Ladies and
Gentlemen:

Madam Chairman, Ladies
and Gentlemen®:

Mr. Chairman and
Gentlemen®:

Madam Chairman and
Ladies®:
Mr. Chairman, Mr.

Cochairman®, Ladies and
Gentlemen:

FHE, WA
Opening a Conference

£,

E,

o

R,

ERE.
e =

P2 1745 W e o

Bt 4

HALA

#hk+t:

HlERE, &gt

Panel of chairpersons, ladies £/, &fiizxt. 4

and gentlemen:

..................................................

(DOMr. Chairman & 2t B MLk R £/F 89 £#8: Madam Chairman & 2t %P1

KR IR BAR,

RREN S,

@ Ladies and Gentlemen & 3t £ A+ E 4R, FFERAA—F —%k, LB

CDAEGHFHNELHAHAFHRER, FAELWEIR, o946+,
® % 2PA ML £ 45 A, —1Z#4F Chairman, % —4%#R#4 Cochairman:

BAL I A =4 vk o) 24 A, 3k —424R 4 Chairman, K& & £R 4 Joint

Chairmen,

g
)
0
A
=
5




7 Madam Chairman, Ladies &, &fizd. HE4:
and Gentlemen: J

8 Your Excellency® Ladiesand &, &zt st4k:
Gentlemen:

9 Mr.President of the Congress, K& £, &kt F4k:
Ladies and Gentlemen:

10 Mr. Chairman, distinguished £/, LFH K FRFEA], &L
colleagues, Ladies and Lt
Gentlemen:

11 Mr. Chairman, members of EF, K&2EAR:
the Congress?:

12 Delegates and attendees to % 1 fi/& GREEN ttf 7} £ i
the 15th World Congress of #I{t#. 52 A G LK &L

GREEN and guests: Hre:

13 Distinguished Honorary #A{iL CARE EFrthesE s
Presidents of the EE. EULRAUKREN
International Union of CARE, K :
members of the Congress
and invited guests:

14 Dr. Davis, Dr. Jones, Dr. WAL, 5
Moore?, Ladies and R, &t He4t:
Gentlemen:

15 Professor White, President M Rr##i%. X2k, k&
Miller, officers of the ITEAR. &I =UES

Congress, and distinguished = A +:
guests® and participants:
16 President Miller, honored XKk, FhfiE. &4

guests, members and GREEN th&#2 G UKL E5
friends of the GREEN EE:
Society:

..................................................

(DExcellency (BT ): KEHAKEAS KRS, THFAGER,
QX8 R THEMBEELOLEAR,

Q@UAL R T 67 XRAFER, TABRBEMIGIES,
@distinguished guests 7 % & : invited guests 15 9 & & # H Aoty k&,
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| now declare the 3rd World # ¥L7E & 4 % = J& GREEN

Congress of GREEN open.

MRS WK TR,

| would like to open our Free HRTETT i B HEE 21X

Communication Session.

The Chairman® calls the
Fifth General Assembly of
GREEN to order.

| would like to call the
session to order®.

Ladies and gentlemen:
I would like to call this
session to order for the
topic of “single market.”

The meeting will come to
order®,

Will the members please be

seated? This meeting will
come to order.

May we come to order
please? Thank you.

With these few words, | wish

to declare open the 3rd
International Symposium
on GREEN.

101t is a privilege (for me)

to open the 3rd World
Congress of GREEN.

111t is an honor (for me)

to open the 3rd World
Congress of GREEN.

PI7EE R S B A8 GREEN
KL IEXTFR.

BEAM IR SIEFIEHT.

Bt f4k: REME
WRTTIh, #ETIHIRE I
2 R,

AREEA 2=V,

AR B R A T IF? AR
ZWEIRTTIS.

R BATTIF 6 24T 21 g ?
.
ELEERE, RERE=
J& EFx GREEN % @il if 2
6.

AANERREZRANE=F
GREEN &5 7T+ 5.

AAREZRIE=ZR
GREEN R &35 F#.

O 242 F, T/ 21# A chairman kA F AT,
@call this session to order & A T iE X, &9 K, & M it &,
@ come to order X & # A& WAL H (BPLilit4),

SHHNpH S 1o-Hed

&
o5
i




12Itis a pleasure and a

privilege (for me) to declare
the 3rd World Congress of

GREEN open.
131t is a pleasure for me to

open the second part of this
session dealing with GREEN.

141 am very pleased and

honored to declare the 3rd
World Congress of GREEN

open.

151t gives me (great)
pleasure to open the 3rd

international Congress of

GREEN.

161 think it is (about) time
to start today's Panel
Discussion.

17 We will now proceed to the

panel discussion.
18 Let us now begin the

second part of the Plenary

Session of this Congress.

19We are now convening the

Panel Discussion on the

subject of World Economy.

20 Without further

introductions, let us proceed

with the presentation.

EABRBMMRFEZEME
—J& GREEN AR & k&
Frig.

BAFHREE, GREEN K
REE A IEXET

REEMWEREEME =
J& GREEN R 2144,

AANEEBMNERAE =
GREEN EFr£ 6.

BES KBy /N4
REFT.

f1ew] AIE

BUEERAT Z U T/ N TR

MAELLBATFFE AT = h K
zE‘J%_“Bﬁﬁu’%o
ERIEBATT 74 7T L £ BRE 1A
RAEEH/NATHE S,
T E LT, AT 4G
3&9’] ﬁifﬁmo
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Please rise for the invocation i&#23LMA [E i TIEEfL.

and remain standing for the

presentation of colors.

The welcome to Denver will FH# 7 2 EFE AR - fEE
be extended by James Ford, 7t4, FFERHEL.

President of the Denver
Chapter.

Welcome to the 15th

International Conference on

GREEN!

Itis a privilege for me to
participate in the opening
ceremony of the 3rd World
Congress of GREEN.

Itis truly a pleasure and

privilege to be afforded the

opportunity to greet such
an illustrious audience at
the opening ceremony of

the 15th World Congress of

GREEN here in Tokyo.

| consider it an honor and
a privilege to extend the
greetings of the Japan
Society for GREEN to this
distinguished audience
of the 15th International
Conference on World
Economics sponsored by
the Society.

by LR VAR Al - B il Y =
GREEN [Efr£X !

AANEERZREBSME =
JEGREEN i} & H) I &
1L,

HEWMBREMYHBRESE, &F
NESERR TFEREITHE
+ #iJ& GREEN it /£
FRE LA, AL 0
.

AAFERBREZRNEZHEK
GREEN B4, il AIKE
Pl X W iZh & BB B
T hE2REFEFR 1.

S
2
5
A
=
&
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5 |am greatly honored to give & AFEBRE, BT HKE
the opening address® at this L3 Z{THISE + )8 GREEN
15th international Congress ~ EFR &Y /T 5 S 6L SR,
of GREEN here in Beijing.

6 lamhonoredto havebeen A AFRBEIER, BEWZHE
invited to address this F¥gE#ITRISE + E GREEN
distinguished audience at PR 2 I T 5 S L AR B
the opening ceremony of the
15th International Conference
on GREEN here in Shanghai.

7 1 would like to bring RERRFERLC, UK
greetings from your GREEN EHfrth2, &AL
colleagues in Hong Kong,  B(&.
and the International
Association of GREEN.

8 As president of International 5 v GREEN [ fr th & &
Association of GREEN, lam &, RZFZRES £ X4
very proud to be here on this FHEZER7 .
very important occasion.

9 On behalf of?the GREEN A A\ 1% 1t % GREEN W} %,
Society, | am delighted W IGD A IS ME + H
to welcome all of you to JREFREFTERREEIR 2 .
the 15th International
Symposium on World
Economics.

10| am privileged to have the 1™ ABEEER =, BEH XL
opportunity to welcome 2, XML EBIALS M
you all to New York and join FLIFF# 8841,
in this opening ceremony.

11 It is with great pleasure that® 1# DU K #9 #4 Dk 3l & i1 2
| welcome you to the 15th %8 + fiJ& GREEN [HBr &
International Symposium  #%2.
on GREEN.

(Dopening address! 7 # ],
@ AR A&t & 438, =T vAifon behalf of % on one’s behalf,
@1t is with...that... Z Bl & &3 &,



12 Itis an honor to welcome  XZA&AMJEE, RERT &

g
5
o
2
=
&

all of you to the 15th fiiZ % + L& GREEN H
International Conference on Fr&i.
GREEN.

13 It gives me great pleasure A AIFEE &N, BEXW &AL
to welcome all of you to this 2/l bk R 7E 7R 5 24T H [ Fm
International Symposium in BEEi%X%.

Tokyo.
14 May | welcome you (all) K& LS MiXF “HE
to the Session entitled HEPERS" MRS,

"Ballistic Missile Defense".
15 It is my pleasant duty to EHRERREZEBUS, &

extend® to you a cordial FUARAT o
welcome on behalf of the
Government of USA.
16 To all participants, ShIkE, MIERE L

particularly those who come 15158, HGIRAT!
from far-off countries—
welcome!

17 In conclusion, please let me #¢ /i, ibHIER M & AR
welcome you officially to &R,

Japan and to Tokyo.

18 May | welcome all of you HARIOE & (A ImE+ R
to the 15th International Ji& GREEN [EF7BE% £
Symposium on GREEN.

191 bid a warm welcome to all F#AVIWANEREEN, 25
gathered here to participate X~ BX 7T X i 8 #4 /N H
in this Panel Discussionon  EEi%%.

Eurozone.

..................................................

(D1t is my pleasant duty to... % # X # 4,
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20 Ladies and gentlemen, | Hhi . 4k, ERAKK
would like to begin this ZITeaRT, FE G & ALK
shareholders’ meeting ALK AN UL R i 28 &1
by thanking you for your < #Fo
continued support of myself
and our company.

1 The response will be given % —BIEFE % - fiF¥F &+
by the First Vice President, fFURFKEBF, ER L
Ann Bradley. Mrs. Bradley. =+, i#.

1 Your country is indeed 51 [ AT 2 ) B 60 5 R 4
one of the great centers R,
of learning and scientific
discovery.

2 Itis very appropriate that B IEHE & & R E i 7 &
we come hereto London W5 &EHFR &, TH#H
from all over the world B LW Z AR,
to exchange ideas and
advanced knowledge in the

field of Education.

3 Itis very fitting that BT o SR E R 22 T A
the Congress on this BRBR, BRI AR R 2 b gk
occasion should be held TERT PR B /REE, w2 7y
in Stockholm, because =

Sweden has made many
notable advances in the
field of Science.



