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Dear Peter,

I remember you told me you were interested in leaching in China.

Best,

Li Hua
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Sample | One
(FRHELE 294)
Dear Peter, ’
I remember you told me that you were
interested in teaching in China.
Now | have a good piece of news for you.
Our school needs to employ some foreign
teachers  to  tutor Oral English, Intermediate
Writing. America Today and Britain Today.
These courses are offered to senior high school
students who have learned English for more than
three years. Allowed to choose three courses at
random, the leachers are required to have 12
hours’ classes every week. If you go into this
job, you will be the advisor of English club or
see 1o the English Paper. 1 really think you are
fit for it. Whether you have the inclination or
not, please reply me.
Best,
Li Hua
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Sample (Two)
(EHEH”LE 2849)
Dear Peter,
I remember you told me you were interested
in teaching in China.
Now, I've got a good piece of news to tell

you.

2o i

A foreign English teacher is wanted in our
school. He will be asked to teach English
courses, such as Oral English, Writing, America
Today, Britain Today. The students he will teach
are from high schools and have been learning
English for al least 3 years. So he doesn’t need
to worry about problems in communication. He
will give twelve hours’ courses every week and
can choose three courses according to his
preference. At the same time, he will be invited
to be the advisor of the English Club or of the
school’s English newspaper.

Wish you good luck. I'm sure you will be
chosen as a foreign teacher. I can't wait to see
you!

Besl,

Li Hua
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Sample Three
(BEEH 2747)
Dear Peter,
[ remember you told me you were interested
in teaching in China.
Fortunately now our school happens 1o need
a native —speaker o leach the senior students
who have at least three years of English learning
experience. If you are willing to take this position,
you can choose three from the following courses:
Spoken English, English Writing, America Today,
Britain Today, etc. And you are only asked to
teach 12 hours a week. What's more, to take this
job, you also need to be the advisor of the

students’ English club or the students’ English
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newspaper.

I wonder if you will come or still have some
questions. If vou have any questions, ['d be
more than happy 1o help you. I'm looking
forward to your early reply.

Best,
Li Hua
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Sample Four)
(EEET 264)
Dear Peter,

I remember you told me you were interested
in teaching in China.

Now our school needs a foreign teacher. |
expect vou can come and teach in our school.
The following are the information about the
teacher that our school needs.

The courses you should teach include
Spoken language, English Writing, America Today
and Britain Today and so on. You must choose 3
courses which you want to teach. The students
you will teach is the Senior 3 students who have
studied English for at least three years. As for
the workload, every week you should teach 12

periods. Besides, you should be the advisor of

the English club or the school’s English
newspaper.

Best,

Li Hua
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Sample | One .
Dear Peter,

I remember you told me you were interested
in teaching in China.

Now the opportunity is coming your way—
my school is going 1o employ a foreign tleacher.

There are courses such as Oral English,
English  Writing, America Today and Britain
1‘0(13}', ete, and vou can choose three of them as
you like. Your students are the high school
students who have at least three year’s basic
knowledge of English. Besides, the teaching hour
every week is 12 hours and you have to act as
the advisor of students’ English club or school’s
English newspaper.

That’s all the information. So if vou are
willing to take this work, please contact me
soon. | believe 1 can help you 1o apply for the
job.

Best,

Li Hua
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Sample {Two)
Dear Peter,

I remember you told me you were interested
in teaching in China.

Fortunalely, our school is planning to hire a
foreign teacher and 1 think maybe you can have
a try. The courses will include Oral English,
English  Writing, America Today and Britain
Today and so on Moreover, the students should
be the high school students who have learned
English for at least three years. As far as I am
concerned, you can choose any three courses you
like. And you will have twelve-hour classes a
week. If you have more spare time, you can still
be the advisor of the students’ English Learning
Club or our school’s English newspaper.

Let me know if you want to take this job.

Best,
Li Hua
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Sample Three
Dear Peter,

I remember you told me you were interested
in teaching in China. Now I'm wriling to tell
you good news about it. Our school needs to
employ some foreign teachers from now on. The
main contents about the information contains
three aspects as follows: the first one is the
teaching courses including Oral English, English
Writing, America Today and Britain Today; the

second one is teaching object for the high

22 o miesr

school students who have at least three —year
English basis; the third one is the quantity of
the job that every foreign teacher can choose
any three of those courses to teach 12 periods a
week, and can also be occupied as the advisor
of the Student English Club or our school’s
English Newspaper.

If you're interested in it. I will be glad 10

help you.
Best,
Li Hua
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Sample Four.
Dear Peter,

I remember you told me you were
interested in teaching in China. Now | would
like to inroduce you a good job.

Foreign teachers are needed in our school.
Of the curriculum, it contains Oral English,
English Writing, America Today, Britain Today
and so on. The high school students you will
teach have learned English for at least three
years. Every week, you will have twelve —hour
lessons from any three of those courses.
Meanwhile, you have 1o take responsibility either
for Studemt English Club or for the school’s
English newspaper as an advisor. What do you
think about it? I am looking forward to your
reply.

Best,
Li Hua
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Dear Peter,

I remember you told me you were
interested in teaching in China. Accidentally, my
school is planning to hire several foreign
teachers. The informational contents of the
position are as the following.

First, your students are the senior high
school students who have learnt English for at
least three years. Second, you will have to
choose three subjects among Spoken English,
English Writing, America Today, Britain Today
and so on. Added into all, you will have
twelve —hour classes every week. Besides, you
will be the advisor of Students’ English club or
the school’s English newspaper.

I hope the information to be useful for you.

Best,

Li Hua
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One possible version:

Dear Peter,
I remember you told me you were
interested in teaching in China. Our school now

is looking for a native —speaker to teach some

B

courses to senior high students. If you come,
you can choose three of the following four
courses: Speaking, Writing, Britain Today and
America Today, and teach 12 hours a week. The
students who are going to take these courses
have at least three years of English learning
experiences. Besides teaching, you will also work
as an advisor to our students’ English club or
our school’s English newspaper.

Please tell me if you are interested and if
you have any other questions. 1'd be more than
happy to help.

Best,
Li Hua
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Dear Sir or Madam,

[ am Li Hua from Class One, Senior Two.

Yours Sincerely,

Li Hua
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Sample One)
(BEELE 24 4)
Dear Sir or Madam,

I am Li Hua from Class One, Senior Two.

I am a high school student from Chenguang
Middle School. T know that you will choose some
excellent students to guide the pupils in Chenxi
Hope School. | think this activity provides our
students a chance to communicate with each
other and [ would like to be one of your
members. The mosl important is that [ am good
at English so that I think I can teach them well.
Besides, 1 am planning to pay more attention to
their oral English according to their different
levels.

I hope you can give me the chance.
Yours sincerely,
Li Hua
BEEAE % S0 A A e AL iR T
A%, BEAETE, BELEMER . The
most important is that...& & A 8] ,according to
AL TR s RGA T AR 6 A X s Ak
RLFEHA BT,
ATTE —SIEag

Sample | Two
(FR#E+P 234)
Dear Sir or Madam,

I am Li Hua from Class One, Senior Two.

I am sincerely wriling to you for applying
to teach in Chenxi Hope School in the coming
summer vacation. For me, the activity can not
only enrich my social experience but also show
my love to the children. And in terms of
students, they can receive better education and
be attached with the newest information. Then

the most important thing is that it can draw

REE e mies -

more people’s attention to the Hope School. |
am confident in doing it perfectly, for 1 am
versatile and skillful. which makes it easy to
communicate with them. Finally, 1 will present
my plans such as playing games about English
to arouse their interests, encouraging them to
speak in English frequently, etc.

I would be grateful if you may consider my
application. T look forward to your early reply.
Thanks a lot!

Yours sincerely,
Li Hua
ELIEFTAES, AEBSE E
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Sample Three
(EH&H 2347)
Dear Sir or Madam,

I am Li Hua from Class One, Senior Two.

I am wondering whether | can get the
chance to tutor at Chenxi Hope School. Although
the job is demanding, I really consider it as a
good chance for me to develop the ability to
('()mmuni('alt‘ \\'ilh l]lh(‘er ilrl(i mak(-' “'h«'-lt ] hﬂ\"l"
learned more rooted. To help more students
become excellent, it also benefils our society 1o a
large extent. 1 am out —going and independent.
The most important is that 1 am good at dealing
in language. So 1 think 1 am competent in it If
selected, [ will try my best to instruct my
students in finding their weak points in English
performance and help them overcome these
shortages.

Yours sincerely,

Li Hua
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Sample Four)
(BEHHR 224)
Dear Sir or Madam,

I am Li Hua from Class One, Senior Two. I
hear that in this summer vacation Chenxi Hope
School needs some out—standing students {from our
school to help their students study English. And 1
want to take part in this activity very much. In my
opinion, on the one hand I'm good at English. On
the other hand I'm very active, so | can
communicate with other people very well. Besides,
I have good patience and like children very much,
so | think I'm competent in this job.

[ want to tlake part in this activity. Firstly,
I want to challenge myself because this is my
first time to be a teacher. Secondly, I think this
is a precious chance for me to improve myself
in many aspects. If 1 could take this job, the
first thing 1 want to do is to cultivate the
interests of the students to  study English,
because as the saying goes, interest is the best
teacher for study. Then 1 will tell them the ways
of studying English. At last | will teach them
what they should learn in their grade.

Yours Sincerely,

I.i Hua
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Sample | Qﬂé .

Dear Sir or Madam,

I am Li Hua from Class One, Senior Two.

I have heard that our school will choose
some students to go to Chenxi Hope School to
tutor schoolchildren in English. 1 want to apply
to take part in this activity and to be one
member of this team. On the one hand, joining
in this team can broaden my eyesight and give
me a chance of making more friends. And we
are a little older than them. so we can commu-
nicate with each other well. They can learn
more effectively.

On the other hand, T have this kind of ex-
perience of tutoring more than 30 junior stu-
dents when in Senior One. Therefore 1 think |
am compelenl to teach and guide them. If 1T am
chosen in this team, | will lay stress on the ba-
sic study to make up for their limited knowledge
and other disadvantages.

Nothing can be more important than to re-
ceive education, and none of us wants to see
their hardship of getting education. Hence
teaching them is the least that 1 can do to help
them.

Yours Sincerely,

Li Hua
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Sample (Two)
Dear Sir or Madam,

I am Li Hua from Class One, Senior Two.
['ve heard our school will hold an activity to
make students take advantage of this year’'s
summer holiday to be English tutors for Chenxi
Hope School students. I want to apply to take
part in the activity.

Now first of all, please allow me to talk
about my points to it. In my view, holding such
an activity is not only good for our school but
also beneficial for English beginners. Many stu-
dents can improve their English better. As we
all know, English is one of the three major
courses in the high school and the key to their
future dreams. So, it's a better way to help
them with their basic English learning. To make
the matter better, we can make a great contri-
bution to society for cultivating more wonderful
English learners in the future. For me, however,
it's a good chance to experience and learn
more from it. Also | can improve my English
better through my tutor and set a good example
for them and make friends with them.

Besides, 1’'m an out-going, active and very
sell—independent student and take great advan-
tage of my ability to control the language well.
If I am honored to be a member of the activity,
I will make a careful preparation for those pri-
mary students’ English learning. For example, 1
can begin to teach them fundamental English
letters from simple games, songs and pictures
about letters to make them become interested in
English learning step by step.

I'm looking forward to your reply.

Yours sincerely,
Li Hua
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Sample Three
Dear Sir,

I am Li Hua from Class One, Senior Two.

['m writing this application hecause I long
to join the activity of coaching in Chenxi Hope
School this summer.

It is meaningful to coach. For one thing,
the students who are coached can learn a lot of
knowledge. For another thing, to be a coach can
help me gain experience at the same time. |
love English very much and do well in il. So

coaching won’t be that hard for me. Moreover,
I'm outgoing, independent and glad to help oth-
ers. | have made a good plan on how to coach,
including improving their ability of listening,
reading and writing.
I hope to hear from you soon.
Yours sincerely,
Li Hua
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Sample (Four)
Dear Sir or Madam,

I am Li Hua from Class One, Senior Two.
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And I'm extremely eager to get a chance 1o
help the pupils study English in Chenxi Hope
School.

My dream is to be an English teacher and
it is a useful mysell and

way to conquer

challenge myselfl in teaching. Besides, the

teacher is the engineer of people’s soul. So in
order to be a teacher, 1 should make a lot of
contribution to education career. Luckily, 1 have
some advantages 1o be fit for the job, such as
confidence, a sense of responsibility, patience
communicate with students.

is that [

and the talent to

The most important have done the

same parl —time job as a tutor. As for the

arrangement, | plan to focus on students and

guide them how to lean English, not what to
learn.

I am sure | can do it and make a

difference.

Yours Sincerely,

Li Hua
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Sample (Five)
Dear Sir or Madam,

I'm Li Hua from Class One, Senior Two. |
hope 1o participate in the activity—teaching
English for the students of Chenxi Hope School
in summer vacation.

In my perspective, it is not only a good
chance to practice myself, but also a beneficial
English level of the

evenl lo improve the

1=

students in Chenxi Hope School. What's more,
it makes for harmony and solidarity of the whole
country.

With thorough information about it, 1 think
['m fit for it. 1'm easy —going, oul—going and
independent so that | can apply my ability to
Besides, I'm good at English so

Il I am

the work easily.

as to communicate with them well.

chosen, 1 will be inclined to cultivate them from

different aspects of learning English, such as
speaking, listening, writing and reading.

Yours sincerely,

Li Hua
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