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: How do you do ? My name is

: I don’t believe we’ve met.
¢ No, I don’t think we have.
¢ My name is Mingtong Chen.

Y RENEGEBRNE -

Fred Smith.
KBTI R A -

B RERMEESE -
ROZ T REAR -

B4 ROATREES - BEH

BERMNEHREERER My name is___.
WRlam__ . FRATFEE  RAKE-

THEBRMBE - REHSIEBCH

% A Miss, Mrs., Ms.(miz) W — & = % f& M »
B FF & B My name is Ms.Chen, (I am Ms.
Chen.



2. BEABEAE-BEALR

(2] HNEFOBIOEEE-
J : Is that the new office manager

over there 7

A : Yes, it is.

J : I haven’t met him yet.

A : I'll introduce him to you.

I IREB—(IRFAMOEEMEN?
A ZH e

I KEBEEARBM-

A REREIRNME -

Yes, it is. fit @& _E @ that (F—AL)
TR SR (it) -

[3] MHEFNRETEH

A : Mr. Owyang, have you met our
new sales manager ?

J : No, I haven't.

A : Come over here and I'll introduce
you.

J ¢ Thank you very much.
A EBRE ﬁ%ﬁﬁﬁﬁ%%%%ﬂ
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Come over here and I'll introduce you. &

T4 ®+and ) IR, TR "M~ » IE..
1 Z % ° Thank you very much 7ZE;E1H ¥ T &
RAE " (#H#) MAK, MEE -

(4] FENEHFORMEAR -

J

T s

: Will you introduce me to the

new purchasing agent ?

: Haven’t you met yet ?
: No, we haven't.
: I'll be glad to do it.

AR IRAG IR ABFTHIIR BB A BT 7
R X RBEYT 1
B BEE -

EKRANHE -

Will you ~ 1 BHFEMANERFHFE

purchasing agent f] purchase & M1 ; $#REE | >
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agent & TEH—EHRMUA, ZE -

Haven't-you met yet 7 i you TEIL R = H B
W0 you, TAL WA E R R THRARMLBERE
RBEK T

J

J

o > e P

[5

BERHBEME -

: Is this Mr. Jones ?

A

Yes, that’s right.

: I'm just calling to introduce

myself. My name is Tian.

: I'm glad to meet you, Mr. Tian.

WL

oK
RITEERERNE - MEH ©
H&% » &4F -

——

Is this__ 7 RfTEERN T (R ER)

R ERKT, o I'm ( just ) calling to ~ .
REENGEE "RE~FTEE NRGE
MIFRERE o R%H I'm glad to meet you, Mr.
Tian f » FHH BB P W HER meet ©
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[6] ZERGLMBXRNME-
: Have we been introduced ?
: No, I don’t think we have been.
: My name is Yangtong Fan.
: And I'm Jack Smith.
BHAE  RMOBWMERTIH?
T BEHNRT o
BUHHTERR -
FME - REHT -

o > e P B

E%ﬁ@tﬁﬁ%?ﬁﬁﬂ@iAﬁ#IA@ﬁ
BRE > BEEABSHRGUBESFE=E
NS MEfTEENEEC -

BAEMBHUARBERNBRE LHALE
HRBEMLBHR TEMNLEOOATMKE
3 TREBEZMBROO, - EREMTE
BERNFLBRAFTBEMRE > HERBECHA
Fi% o FERENT am with (2AF - BELTE)
» B{I'm in the (#{RHME) -

Have we been introduced T fEB @ AF K
TERAEN THAR, BABRARER.,H
EEGEE THAR,  BEZEALAFHREA




c6 BERERE-BRNLR

H# “ Excuse me.” HFRRRXARTEE
HAHNERE > BELEBSREEHE 8

RIS -
[7 M EEZBERENBE -
J : I have a letter of introduction here.
A : Your name, please ?
J : It’s Chianhua Owyang.
A : Oh, yes, Mr. Owyang. We've been
looking forward to this.
I BE-HMBE-
A FEHBEHEKRSA 1T
J IRMERFR R E o
A B BBALE > BRPEAESRELE -

letter of introduction & " /M 4BEK 4 © It's
chianhua Owyang f] it 2 &% | 4 # your name,
FTLAR £ E o look forward to ~ &2 MH#ifF

ZE - m&HIthis (HE) B "E0EHA

AT

[8] MMEHERHT  (EVREN

EIF o
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A : I understand that you have a letter
of introduction.

¢ Yes, I have it right here.

: I'm very glad to meet you, Mr. Han.

: And I'm glad to meet you, Mr. Lorenz.
BERINEMBE -
= BLTEEM -
Wik4E EEEF o
BB =8 g o

I understand ( that ) ~. &35 TFREHR~ S
R@E~ , REHEINTYF o right here 1y
right 2T here i) TIEHF » FEHM , ZE -

[9] MNILARSM - EH ELEIFARE
THER -
J: I?}believe you were expecting me.
A : That’s right. We got a letter from
Mr. Chen.
J : It’s nice to finally meet you, Mr.
Jones.

A : And it’s nice to meet you, Mr.Ho.

REGEEHEK -

—




<8 HERENE-BRALR
A H RPKBIBREENRLE -
] BREEERERIE  BFLE -
A (k4% =g =g

to finally meet &2 " A E#H ( to ) + Bl
( finally ) +B)FHRE (meet ) ;, HER -
U EBERBEERETIKGT > HREL
EroRBFAMBRBFANRECRHABRSM -



24K -9 ¢

2 & kR

BAF  REMAREATEAHSFREEC
ZF o MRELFBEHSTE - XELEAER
LR ARMAIRAAG—H -

HPBREALRR  BHAREAI LUERE
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[10] =X#@sk-

¢ Here’s my name card.

¢ And here’s mine.

: It’s nice to finally meet you.

: And I'm glad to meet you, too.
BRKNER -

BRI -
HERREREE -

Bt ERE &

>=->‘q>=~>'—




10« HERENE-BRRIE

4 Fi B name card 4 » BAF [ 11 ] # call-
ing card (FHRIA%F ) » visiting card ( Z51Y
Fi4F ) » business card (¥ HLK ) % -

mine & §§ my card o

And I'm glad to meet you, too. 4 Bf 5t
And BHMF (2nd ) - BHEBERTH TR
F(HRE) MEE - adEFHT (=
nd ) FIIER7ZE [ 6 ] A9 And I'm Jack Smith.
HIZR o tt And BRRH "5 » ﬁﬂ’]%?z&

I EE-

[11] "HARKEH -
: Do you have a calling card ?
¢ Yes, right here.
¢ Here’s one of mine.
: Thanks.
BHEFRE T
B BEER -
e Es4: 00
-

B > P> e D

Do you have a calling card ? Bl May I
have your calling card 7 (A AF#FKLS 1)



