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Academic Presentation

Part A Basic Aims

This unit is designed to help you to prepare and deliver a good academic presentation

Presentation skills are fully covered and useful sentences and phrases are also provided. Relax! Be

patient and enjoy yourself. Learning foreign languages should be fun.

Part B Word Bank

presenter n. A, HEiEE

handout n. 53 R

note n. B A R
rehearsal n. FHE

main body RIS, EENE
visual aid EHWMEA, WA
computer slide show TEHLIT R

overhead transparency BRALIIT R

Part C Watching and Talking

Video A: How to Make a Presentation

Directions: Watch a video program about how to make a presentation and complete the

following information.

At the beginning

It’s very important at the beginning of a presentation to (1) , to tell
your audience (2) ; why you are qualified or how you are qualified
to (3) that you’re going to give; to make sure that your audience know
the (4) of your presentation. That they know roughly what you’re
going to (5) ; that they know (6) it’s going
to take and very importantly they know when they can (7) . You’re going

1
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to watch a teacher giving an academic presentation about how to make a presentation. And I

want you to notice how he introduces himself.

Transitions & signposts

After you’ve introduced (8) and (9) your talk,
you’ll make your first (10) . About transition, I mean, the things that you
would say to let your audience know that you’re (11) a new point. What

you are doing is telling the audience that the point you have been talking about is finished and
you are ready to start a new point. See you say something like “Well, let me move on now to
my point about ...,” or “I move now to my next point which is ...”

Helping your audience understand — 1
One of the things that’s very important in a presentation is that (12)

and there’re number of ways that you can do this. The first is (13) allbeita
one-sided conversation. You’re not (14) and you’re’not (15)
from your PowerPoint screen. You have to maintain (16) by looking at

everybody in your audience while you’re talking to them.

Helping your audience understand — 2
About body language: make sure that you’re not distracting your andience by certain

mannerisms such as (17) or (18) or (19)

or (20) in front of them. You need to think about (21)

and how you can (22) to help your audience understand what you’re
talking about, maybe putting those key words on (23) . You need to
think about your (24) , about stressing important words like your key
words, you need to think about your (25) and how loud or how quiet it
is. And perhaps introducing some different kinds of (26) . Not make it
all sound the same. (27) after important points to let them sink in before

you begin the next point.

Conclusion
You need to finish your presentation very (28) so they’ll go out with
very good memories of you as a (29) and your ability to cover your

topic well. You need to make a transition or signpost the fact that you’re going to make your

conclusion. And then when you’ve done that, before you (30) , you have to
remember to invite your audience to (31)
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Video B: Al Gore’s Presentation
Directions: Learn advanced presentation skills by watching a well-known presentation

from Al Gore.

Al Gore: He was awarded the Nobel Peace Prize for 2007,
along with the Intergovernmental Panel on Climate Change
(IPCC), “for their efforts to build up and disseminate greater
knowledge about man-made climate change, and to lay the

foundations for the measures that are needed to counteract such

change.”
“The only vice president ever to mock his stiff image by [imitating] a wax-museum figure,
Gore turns out to be the best professor you never had — easygoing, knowledgeable and funny.”
— Rolling Stone

- Part D Communication Activities

A. Pair Work
With a partner, try to identify additional presentation skills that were used in Al Gore’s talk.

1. What are the opening remarks of his speech?

2. How many ways has he used to ensure that the audience will better understand him as well
as enhancing his main points? List them.

3. What were the right presentation skills that he used?

4. What were the wrong ones and how would you improve the presentation?

5. What do you think are the most important factors for a presenter?

B. Group Discussion
In groups, try to list more presentations skills that you know based on the following aspects.

Write down some key words to help you prepare a better presentation.

i Audlence :

'Pla“nmg SRR e B -
'Dellvenng '

'Eﬁ'ectlve usé ofnotes | St | : | . |
' V"lsual aids : ’
C. Role-play — “How to Save Our Environment”
Role-play a presentation. Imagine you are all in the same academic group. One of you is a

presenter; the others will be the audience. With the topic, “How to Save Our Environment” the

3
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presenter will deliver a short talk. The talk should include some interactive points so that everyone

in the group can contribute to the talk. Useful sentences are provided below.

Part E Speech Etiquette

A. Watch a video program named “English Mania.” Then fill in the blanks.

g remarks
about manias. Beatle mania. Hysterical teenagers,

crying, screaming, pandemonium. Sports mania. Deafening crowds.

Get the ball in the net. Okay, religious mania. There’s rapture. There’s weeping. There’s visions.

Manias can be good. Manias can be alarming. manias can be deadly.

(2) His introducing the subject

The world has a new mania. A mania for
learning English. as Chinese students practice their English by screaming it.

(3) His conclusion
is English mania good or bad? Is English a tsunami, washing away

other languages? . English is the world’s second language. Your native

language is your life. with English you can become part of a wider

conversation. A global conversation about global problems. Like climate change or poverty.

Or hunger or disease. The world has other universal languages. Mathematics is the language of

science. Music is the language of emotions. English is becoming the language
of problem solving. America is pushing it. because
the world is pulling it. So English mania is . the harnessing of
electricity in our cities, the fall of the Berlin Wall, English represents hope for

a better future. A future where the world has a common language to solve its common problems.

B. Languages for giving a presentation

I Sanip e Obénﬁing Remarks

Thank you very much, Prof. Fawcett, for your very kind introduction. Mr. Chairman, Ladies
and gentleman, Good morning! I consider it a great honor to be asked to speak about ... in this
session of our symposium.

Ladies and gentleman. It’s an honor to have the opportunity to address such a distinguished audience.

Good morning. Let me start by saying just a few words about my own background.

Mr. Chairman, thank you very much for your kind introduction. President, Distinguished
colleagues, Ladies and gentleman, Good morning! Is my voice loud enough?

Expressing Thanks to the Chairperson
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This talk is designed to ...

I. Announcing the Beginning of the Speech Text
To begin with, I would like to talk about a principle.

I think it would be best to start out by looking at some pictures.
The first thing I would like to talk about is the definition of the terms which I’ll use in my presentation.
Il. Shifting to the Next Main Point

Well, let’s move on to the next point.

We now come to the second problem.

Turning to the next question, I’ll talk about the stages of the procedure.
Next, I would like to turn to a more difficult problem.

The next point I’d like to talk about is the feasibility of this project.
That brings me to my second point.

lll. Explaining the Contents on the Slides

This slide demonstrates ...

On this slide, you can see ...

This curve in this slide shows ...

This figure in this slide exhibits ...

The table on this slide presents ...

This diagram on this slide depicts ...

This chart on this slide displaces ...

The picture on this slide shows ...

The photomicrograph on this slide shows ...
The flow-chart on this slide points out ...
The circuit diagram on this slide represents ...
This figure is taken from ..., by Dr. Li.

This diagram is with some modifications to that of Prof. Wang’s.

I. Signaling the Beginning of the End Part
Let’s look at what I have just talked about.

Before I stop/finish, let me just say ...

To close my speech, I’ll show you the last slide.
Now Id like to summarize my talk.

Il. Summarizing

In conclusion, ...
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In closing, ...

In a word, ...

To sum up ...

In brief, ...

Briefly ...

Allin all, ...

lll. Concluding

As you can see, there are some very good reasons ...

To sum up, my conclusion is that the present program is the best one.
In conclusion ...

Let me conclude my talk with the following comments.

Allow me to conclude by listing all the factors influencing the efficacy.
In conclusion, I would like to point out the following aspects.

IV. Quoting

Let me close by quoting Dr. Einstein, the famous physicist, who said that ...
I would like to come to a close by quoting Sir Isaac Newton, who once said ...
Therefore, I would suggest that we ...

I’d like to suggest ...

As far as I’'m concerned, the only solution to the problem is ...

V. Closing

That’s all, thank you.

That’s the end of my presentation.

That concludes my speech, thank you.

Thank you for your attention.

l. Inviting Questions

So, let’s throw it open to questions.

Now I'd like to answer any questions, if you have any.
Now I am ready to answer your questions, if any.

I’d be glad to try and answer any questions.

Are there any questions?

Any questions?

Il. Raising Questions

I would like to ask Dr. Li a question.
I have a question for Dr. Anderson.

Mr. Smith, I have a question to ask you.
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There is a question I’d like to ask Prof. Li.
Could I ask you a question, Prof. Li?
lll. Response to Questions

This is a very good question.

Thank you for that question.

I appreciate that question.

This is a hard question.

I’d be delighted to answer your question.

I’1l try to answer this question very briefly.

In answer to your question, I would say that ...
Let me try to answer your questions one by one.

My answer to your first question is ...

Part F Extensive Listening

Video A: What Separates Us from the Apes?
1. Directions: Watch the first episode of Video A about Jane Goodall and tick the correct

statements in the following questions.

JANE GOODALL — primatologist and conservationist; founder,
the Jane Goodall Institute for Wildlife Research, Education and
Conservation, based in Washington, D.C.

Jane Goodall: “The most important thing we can do to try to get

out of the mess we’ve made on this planet is to spend time thinking

about the consequences of the choices we make.”

(1) She felt __ . (2) She came from a place where people
A. very angry there A. were from different countries
B. very upset there B. put feathers on their hair
C. very lonely there C. were fighting with other tribes
D. that she fit in there D. don’t have electricity
(3) The Chief . (4) Sheis an experton
A. left the tribe and hasn’t come back yet A. monkeys
B. wants to learn Chinese B. chimpanzees
C. isn’t interested in the outside world C. gorillas

D. lives very happily there without any pressure  D. gibbons



