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Chapter 1  Before Interview
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No one can arrive from being talented alone. God gives
talent; work transforms talent into genius.

—Ann Pavliva
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advertisement / &dva'taizzmant/ n.
interview /'mtavju:/ n.
qualification / kwolift'kerfon/ n.
advantageous / &dvon'terdzas/ a.
recommend /reka'mend/ vt.

web /web/ n.

official /a'fifal/ a.

available /2'veilabal/ a.
proficiency /pra'fifonsy/ n.
diploma /di'plovma/ n.

ID card

job-hunting n.

job seeker

application materials

0 Useful Expressions & F&Rix

Before Interview
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1. Do you think the recruitment advertisements are true in this newspaper?

RINA X RIRK B8R £ A £vh9

2. Just give out an application.

EA—ANRBLERATT

3. Willing to have frequent travel.

REZFHE,

4. I'm reading an advertisement in China Daily.

HRELEA(FEBR) Loy &,
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Do you still have the vacancy?

RAVE A & B b BRAL G 7

Generally speaking, job seekers can enter the websites either of job
agencies or of some units for job advertisements.

—fE ok, KIRETAH#NBRLENBR SR FH XL LEEH B &
) M 36

. You can e-mail your application materials for application to the websites of

job agencies for enrollment in their database.

ST VA TR A BR A4 R Sh KA B S AR DAl N RIREE &
Why not have a try online?

AR AR AR EiX—iX7?

I learned about it from the Internet.

AR LK bt

Of course, it is safe if you log on some standard websites, such as Sina,
21st Century Talent Net, and so on.

AR ERM S S RRZAEMN, TR 21 #LAT RF,

@ Situational Conversations &% *}i&

Conversation 1

> > E > W >

: Tom, can you tell me how to apply for a job on the Internet?
. Just fill out an application form.

. Do I have to send an e-mail?

You are expected to know the e-mail address of the company.

: But I still don’t know which company is in need of staff.

Send out an application form through job-wanted on the websites.

: Can any company see my information?
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. It’s a two-way choice. And your application will be read.
. Which websites offer this service?
Sina, 21st Century Talent Net, and a few others.

. Thank you.

: A AREEE T R EH LN ERIRD?

A — A RIPAE R 3AT T o

: A eR g 7
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Conversation 2

: Have you read the advertisement in today’s newspaper?

No. What’s up?

: The GM advertises for a secretary.

How is the limitation?

: Not very strict, and I think you are the most suitable candidate.

Sounds interesting. Tell me in detail.

- - G

. First, it requires the ability to “mesh” China culture aspects with GM



8 SERREREE

requirements. That’s just a piece of cake to you.
Not very easy, but I can handle it. Any others?

: Excellent English.

Which level should be?

. Just fluent.

I can.

. Sounds typing and computer operation are necessary.

Typing is a little uneasy to me.

- -

You have no any experience and it requires at least 4-year experience of
secretary.

: That’s too bad.

: You can have a try.

: No hope.

: Gosh! Who likes the just graduate from colleges?

. Difficult at first!

.U:J}UTJ}U:’
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’ Practical Exercises 3£ F % =)

Directions : According to the Chinese given below, try to use your own words

A

to fill in the blanks. Then discuss your answers with your partner

and find a better one to fill in the blank.

I told you to (1) . You wouldn’t listen.

. Maybe I shouldn’t have written such a silly letter at all. They don’t like

self-recommendations. The normal scenario should be: they have a need,

and they find someone to (2) . Job seekers shouldn’t be

too proactive.

No, I don’t agree with you (3) . We are now in an age

of fierce competition. Only those who take the initiative can enjoy

(4) .1 appreciate your courage to write the
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LARRAKE
(5) , but the only problem is that you posted it to the wrong
person.
: So you suggest writing a letter to the HR manager, or sending an E-mail?

Last time you said an E-mail. But I am afraid that his (6)

letters every day, so (7)

: That is a problem. Or you could write a letter to him, hoping that he

actually receives it and reads it.

. I have an idea of how to (8) that he will. I have a friend

who is working in the HR department (9) . I could ask

her to deliver my letter, say, by putting it on his desk without being

noticed.

: Then you’d better type the letter, (10) hand-writing it.

Or the manager might consider it to be something private. And a typed

letter looks more tidy, organized and professional.

. OK, I'll take your advice.

: REFREHERE, RRT,

;LA B R % B ARHAR RB IS, AR R Sk A SR A

A, EFHREAEZENAE R, RERAMLBHLMMNELY R
I, RIVEHARRIZKREF,

: BB R AR &R E R, BMAEZIANAFK, EHFLLRE, AA A

IR F M AF ReFe BRI, BRRRIRARE A RIEFEH T A,
{2k — o LA TIREBAT

: REBKRLAN T RFAABIEZRE G F 44?7 Lokthitiad, (2.2 4%

BERXLSARES ALIEZE T, PR B FASREME I,

P R ERAFA ARET ASFAZ, A2 AT LR IEM AL B 1R 0915,

B4 kg,
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‘ Further Reading %p7¢ 5%

3245l — . Follow the guideline below and try to get the job information on

A.
1.
. JEA career [/)5%54% . http.//www. ey. com/ global/ content. nsf/ International/

the company website.
8% GNP E
Al LLACAE A B E AR GE . http://www. ey. com

Careers

PR H A [E ZE B8 [X : http : //www. ey. com/global/ content. nsf/China
_E/_Careers_Home

A 78 M 0T E R A RAEEEE B R kEE G A S WA O A B m R
1 b,

LAIBM 23 7] 4 ;
A F FE I http://www. ibm. com
ik A jobs at IBM: http://www-03. ibm. com/employment/

CERE TAEX (L KX M) - http . //www-03. ibm. com/employment/

asia/index. shtml

PR AE E 5K (LA ob [ A o 1)) Ko T AR 6E 1 285K http.//www-07.
ibm. com/employment/cn/zh/ graduates
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