A ] 28 55 5 24 I RSR h bA°

Bilingual Fundamental Nursi'ng Skill Training Guide

HikirEs IR iE

%i‘—e‘r

B 8 i

FEABKEE M



ilingual Fundamental Nursing Skill Training Guide

HikipiEss QR iE
LIE S

3 H H
ok & H#

=g

MR

(L EREEHFF)
Fi#kh ) o A
s MOKEm A B
B E Em=




nEE N

AEMERADERE  EXABNPEEZL W ERRERA R PRI B X R R ¥R
EB B PG R RELE PEERWERR FSANENE., $PES I ESRESE
UG A . BT E SR RN R— 8RBT 8RR 4R 3 57 1 3 SR Yl AR 7T LA W b P A R
RERIFHGERM MR PR P ETEHERT AN ELERES S,

B HEMRK B (CIP) ¥ &

ERPEEIUERERES/M B EH RN ELPREKFE LML, 20138
ISBN 978-7-5609-9355-3

T.Z D AE ILPHEE-DUEHE-HESERH V. R47
o E R A B 548 CIP BB % 5 (2013) 55 207558 &

EMPEENEXRIES A % s
KUBRE:. B &
HIERBE: B & B F
HEEIT. R
KR . T
RAEWED . ABE
HREST: PR RFHEME(FE - RO

B F 48 H BN
S FER N E &

REMZRWL 1R 4 : 430074 % . (027)81321915

: PR RERR L

s T REZENRI

: 787mmX1092mm 1/16

: 13

: 259 F=¢

: 2013 4F 8 A% 1 fR5E 1 EPRI
: 32,00 7T

- 92 FBER DR TR R, 7§ 1 AR P A B

2EABIRF L. 400-6679-118 BRI EIRE

#ram SRR B



HI S

s QiGNyQN

1
t
1
i
1
I
1
1
i
1
!
i
t
]
1
!
t
t

o

EMPEEARGE P ELFEROESLRE, BPEERM I BB MG
REIUTBEMBINGNERALT. BEEFEANBE A ERTARMN
B3R, “UARNFLHRBEFEESZHETEFBIGER, RAREBTEE
MEMRELHTUFTRCERNBRPENERREZ —. EFEHESHM
iz AP EEF MRS R LR O EFEREP SR EAMERE
FESFRBEMBREBHEARBEFHNESR . B BEEREXIIERS
FERRBRA 3L AR RBSMEKPER MR, FEN LS
HEMPFHEEVAAEFRHER  FHMRAIGERS , FENENEMPHE
FREEHN O D RES RESE PEFR BEER GFSANEFEAE.
B BRG PR— R R BT R BoR 4 5 B AH R ARAE VT UE 2 A R 4B 506 R T4
ENMMREDAR EHMENIGRTIIE. T EXEFST B EEERALT
B R R HEATIR . X R — A RE A R R R AR DUE S E R,
BTN R R Ll 3EIE AL A BB 7 5B 47 335 IOV G DR SE ST 4T S SR A

FEMELHEF OB SFHEX, BEARMERZLDEFNER, B
FHXER FEMBLEERZTGE.

& &



Contents

AR

I
!
i
1
|
!
!
§
i
1
.}
I
i
t
I
!
1
i
1
1
1

Chapter 1 Bed-making K%
1.1 Making a Closed Bed  #&FK
1.2 Making an Unoccupied Bed HWESK
1.3 Making a Postoperative Bed & BR PR R
1.4 Changing an Occupied Bed BMRBEFHRKAY:

Chapter 2 Special Mouth Care 4$Zk 2

Chapter 3 Aseptic Technique FTEH AR
3.1 Handling Sterile Transfer Forceps T HFW4&/SH R
3.2 Applying Sterile Containers ITHAEREA
3.3 Applying Sterile Wrapped Packages XHEEMER
3.4 Preparing a Sterile Tray HEER
3.5 Pouring Sterile Solutions BMAXEBER
3.6 Donning and Removing Sterile Gloves B BEEHEFE

Chapter 4 Isolation Technique FFEH AR
4.1 Hand Washing w“wF
4.2 Donning and Removing an Isolation Gown F AR K

Chapter 5 Assessing Vital Signs 4 fy {5 GE B9 {4
5.1 Measuring Body Temperature A 18 B ) B
5.2 Assessing Pulse ok 1 B4 I &

5.3 Assessing Respirations R % 1 9]
5.4 Assessing Blood Pressure [fi [E {0 &

Chapter 6 Administering Oxygen and Suctioning I & W% 55 i%
6.1 Administering Oxygen by a Nasal Catheter BREEASE
6.2 Suctioning M 38

Chapter 7 Nasogastric Gavage B
7.1 Nasogastric Tube Insertion and Feeding HEEMAR

/1
/1
/7
/9
/17
/26
/35
/35
/38
/40
/43
/45
/48
/55
/55
/58
/64
/64
/70
/74
/77
/87
/87
/97
/106
/106



£

¢y
El:lé g&u#m%nf&%&*ﬁg ....................... .- 2 -

Ay

7.2 Discontinuing a Nasogastric Tube REBE
Chapter 8 Urinary Catheterization SRAR

8.1 Retention Catheterization HESRE
Chapter 9 Enema AR

9.1 Large-volume Non-retention Enema KEREAME G
Chapter 10 Administering Injection ¥ §}3%

10.1 Intradermal Injection FEARES

10.2 Subcutaneous Injection ETRHE

10.3 Intramuscular Injection ML ESE
Chapter 11 Intravenous Infusion & Bk & &

11.1 Peripheral Intravenous Infusion & BB e Pk 3 Y 3
Chapter 12 CPR (Cardiopulmonary Resuscitation) /»jfi & 7R
Appendix Nursing Shift Reports PR HLZEHEE
References £ % 3Tk

/112
/122
/122
/136
/136
/146
/146
/156
/165
/176
/176
/188
/197
/200



- wm
.........

- -
-

Chapter 1

Bed-making
7 SIS

1.1 Making a Closed Bed
& A K

Purpose B {EHMK

1. To keep the ward neat.

RIEFAERR.

2. To prepare for a newly admitted patient.

HERBERHRE.

Assessment ¥ ff
1. Check whether other patients in the ward are receiving therapy or dining.
RERENHMGEEZRTEEHTRITHHAE.

2. Assess whether the hospital bed and linens are in good condition, whether the

quilt is suitable for the season.

WHERERR LAY RRRTF B FRBEAZETRE.
Gather equipment ¥ & &

Equipments: 3% | (H £ & TF) KKK pillow L i5, pillowcase $t &, quilt or
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blanket ## fi§ 8¢ & ¥, quilt cover # E, large sheet X B, mattress pad JK #§, hand
sanitizer Y& F ¥ , bed brush KK, bed brush cover(if necessary) KR E HEHL) .

Procedure # fEi &

1. Report and tidy your dress.

WEIFF IR,

2. Check the validity of hand sanitizer and wash hands in 7 steps and put on the
mask.

RERFBROARY .7 PHRFEEFHBROE.

3. Prepare the equipments. Place linens on the nursing trolley in order of use.

HERAY HERRFARYETIPEE L.

4. Wash hands and remove the mask.

T WO,

5. Take all the equipment to the patient’s bedside.

BRYERERSE.

6. Assess the environment. Wash hands and put on the mask.

RECEIS: R/ =N )

7. Move the bedside table about 20 cm away from the bed.

BIF IR S5 5, (EH PR R 2 20 cm,

8. Move the bedside chair next to the foot of the bed.

BRERBEZERE.

9. Place linens on the chair in order of use. Move the nursing trolley to the middle
of the ward.

BERITFHR ERYBERT L. BPEEETRHRZERNE.

10. Check the mattress and turn it over as needed. Move it up to the head of the
bed and center it.

B RBIFRIETEBEIRE. FRBE E#, EPFRE.

11. Align the mattress pad flat out on the mattress.

e R X 57 Rk, PR TRE L.

12. Place a large sheet on the mattress with its horizontal and vertical center folds

at the center lines of the mattress.

B KB CE PR # b G LB b S AN R X T R AR B AR B R 2

13. Unfold the large sheet in sequence from the head to the foot of the bed, from
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the near side to the opposite side.

MR Sk B PR B « DA A B % 43 W T F KB

14. Tuck the excess large sheet under the head of the mattress.

R R T 8B RBEFARET

15. Make a mitered corner at the head of the bed on the near side.
BT RSk M (LD .

16. Making a mitered corner: Lifts the corner of the mattress with your right

hand, and folds the rest part of the large sheet under the mattress with your left hand.
Lift the edge of the large sheet 30 cm away from the head of a bed, make the lifting
part looks like an equilateral triangle, and then fold two angles under the mattress

respectively.

A AFRERE—A. A —FHIREPREREITAKRET . EBEEKRLA
30 cm &b, [m] RERBHG, FREKRESHA=AE . BIHNERNAETERET.

17. Move to the foot of the bed, tuck the excess large sheet under the foot of the
mattress, make a mitered corner in the same way for the head of the bed on the same
side.

BEKRKE . BRBATHIORBFTAKRET, FELFRNKESA .

18. Move to the center of the bed, tuck the remainder of the large sheet’s center
part under the mattress.

BERTH BEREFHADEZETRET .

19. Move to the opposite side of the bed, repeat steps 12-18 to make the large
sheet on the opposite side. At last pull the large sheet toward you and straighten out
the sheet to make sure that there are no wrinkles in it.

HERMM, EE LR 12~18 [F BRI R . 85K KR8 1 — 0 2 1 e 4R R
REAEY

20. Place the quilt cover on the bed with its vertical center fold at the vertical
center line of the bed and with the top of the quilt cover placed so that the bfvnl is 15 cm
away from the head of the bed.

KHEBRER L, FEHEAPEXFRONAFL, BHE EEEEKRL 15 om,

21. Unfold the quilt cover in sequence, draw its end of upper-layer upwards from
its placket. |

WEATHAHE  BHERTIF Owm EE M BT 1/3 4.

22. Place the quilt folded in “S” form into the E}f‘f\lfff of the quilt cover so that its

end is even with the end of the quilt cover.

3 .
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23. Pull the top of the quilt into the top of the quilt cover with your left hand.

RZEFHME LR EHETR .

24. Unfold the quilt and make it even with the quilt cover.

RIFH MG I PH THEN.

25. Unfold the end of the quilt and make it even with the quilt cover in the same
way, tie the open end of the quilt cover.

AR T ERITFMERB THRENGAVFHE, RHITH.

26. Tuck in the two side edges of the quilt along the edges of the bed and tuck in
its end along the end of the bed.

e m WA STIRE NI, B Fr KRB AT,

27. Open the pillowcase and slip it over the pillow. Tie the open end of the
pillowcase.

TIFAREFETREI, RHFITE.

28. Place the pillow in an upright position at the head of the bed with the open end
of the pillowcase facing away from the door of the room.

BB TR . MEFORHF ]

29. Return the bedside table and chair.

% Bl R 35 2 FR 54 .

30. Wash hands and remove the mask.

BF RMOE.

Nurse Alert P HEN

1. While making the bed, there should be no patients in the ward receiving
therapy or dining.

HIRE JRE NN ER BEHITRTRHAR.

2. Always use good body mechanics to conserve time and energy. For example,
when you place an adjustable bed in the high position and drop the bed side rails, using
correct posture can reduce strain on you as you work.

BRANE S ZIRELIE R S, Bl 8 A BER TR R BCT &3 RR
IEFEE A ISR REE MULAES .

3. Smooth the bed so that it is free of wrinkles to avoid irritating patient’s skin

and causing discomfort.
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PREET 8 B8 8, AR R BURE R SIRAE.

New Words and Expressions
8 1§ R

quilt [kwilt] n. #F ;B

mattress [ 'meetris] n. PRI ; #{F ;2K M

horizontal [hori'zontal] adj. K8 ; LM ; F—ER
vertical ['vatikal] adj. TEH K, B ;LT , TS B
tuck [tak] ve. & Hf & ; AR YFEHESE

wrinkle ['rigkl] n. 3880; 45 %8

hem [hem] n. #1,i0% ;84

placket ['pleekit] n. FF O

Communication Model
48 B IR

Self-introduction Model ¥ W/t A& &

Good morning/afternoon teachers, my name is X X, I come from class X X, my
student’s number is X X. Today, I am going to show you the process of making a
closed bed, the equipments I have prepared are. .. ,everything is ready, may I start?

EMEF/THEF BREXX EEXXHE, RPESHX X, SRRERTHERME
REKRE TESKRAYE - JEESEE L ERITE.

Assessment ¥ ff

There is no patient receiving therapy or dining in the ward. The bed and linens are

in good condition and suitable for the season.

MEALTA#EBRRIGT. KRERARZE  GRFSFHTEK.

5
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1.2 Making an Unoccupied Bed
B =R

Purpose # fF H

1. To keep the ward neat.

RIFHEER.
2. To prepare for the patient who is newly admitted or when the hospitalized

patient needs to be off for examination or therapy.

B AR E SRR B EFN B RSN EESRIRT R FEA.
Assessment ¥ i

1. Obtain health information from the patient admitted.

TR A BERRE.
2. Assess the hospitalized patient’s health condition, whether he/she is allowed

to be up and about or be off for examination or therapy.

T ERERERRE /R EEAFENEREIRINERERIT.
Gather equipment ¥ m B &

Equipments: {8 #£ 55 B 4 pillowcase L E , quilt cover # E, large sheet X &, hand
sanitizer ¥t F# , bed brush KK, bed brush cover [KFI|E .

Procedure # ff i &

1. Report and tidy your dress.

WG RHEAE.

2. Check the validity of hand sanitizer and wash hands in 7 steps and put on the
mask.

BERTF RGN, 7 PETFEERTFHEOE,

3. Prepare the equipments. Place linens on the nursing trolley in order of use.

7 .
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HERAY RERBTFHRAYETIEE L,

4, Wash hands and remove the mask.

LF MO,

5. Take all the equipment to the patient’s bedside.

BRYEBREKRE.

6. Assess the environment. Wash hands and put on the mask.

TERE BT RO,

7. Check for the bed number and patient’s name. Ask the reason for going out
and return time. Assist the patient to get off the bed.

X BE RS 4, AR H A R B R B e E], B B B TR

8. Move the bedside chair next to the foot of the bed.

BRFHBEERE.

9. Check for personal items the patient may have dropped in the bed, such as a
watch.

REREFEFRENTCAYDMRBEERL.

10. Check for soiled linens and replace them as needed.

KREFLCHFENK LAY . REFTEHITES.

11. Sweep the large sheet on the bed using a bed-brush with a damp cover if
necessary.

VNENATRENKRESRKE.

12, If the corners of the bed are loosened, miter them using the same method as
for “making a closed bed”.

U0 SRR A AN R WG PR AR . T iR R & R .

13. Place the quilt on the bed with its vertical center fold at the vertical center line
of the bed and with its top placed so that the hem is 15 cm away from the head of the
bed.

BEBEBER L, EHAPRITFROATL, EZEERKRS 15 cm,

14. Tuck in the two side edges of the quilt along the edges of the bed and tuck in
its end along the end of the bed.

¥ J PN STIRG AT, B PS5 R E AT

15. Infolding one quarter of the quilt and then fold the quilt down to the foot of
the bed into three parts.

BHRPEHWFZ A, BEEEBEE={TBTKE.

16. Soften the pillow.
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mmk,
17. Place the pillow at the head of the bed with the open end of the pillowcase

facing away from the door of the room.

BHLBERTRL . MEFORE].
18. Return the bedside table and chair.

B 6l PR 35 S AR S5 4 .

19. Discard all used equipment appropriately.

SEEEMAY.

20. Wash hands and remove the mask.

BF WOE,

Nurse Alert P HEE

Same as for“Making a closed bed”.

[ “4 & FR” .

1.3 Making a Postoperative Bed
OB B K

Purpose B {EHN

1. To facilitate a postoperative patient’s transfer into a bed from the operating
room and receipt of treatments and nursing care.

HTEARGEREREHEZIRTMIE.

2. To provide a safe and comfortable environment for a postoperative patient in
order to prevent postoperative complications.

AFRERERMUZ 2 FENTERMHREHRENRAE.

3. To prevent the patient’s linens from being soiled with excretions or other body

discharges and facilitate their replacement,

#RK EAY B WY RAMEBRERETER,

9 .
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Assessment ¥ {f

1. Assess the patient’s diagnosis, health condition, anesthetic type, operation
site and equipment for postoperative emergency as needed.

FEBRERZCH JRE KRBT FABLEREFENREY M.

2. Check whether other patients in the ward are receiving therapy or dining.

KEREHMEEEREEHITIRTHHAE.
Gather equipment ¥ m B &

Equipments: 37 E ZE | (H _EZ F)KIK A pillowcase $EE, quilt cover HE , rubber
drawsheet # ¢ B8, cloth drawsheet H1 B8, large sheet K B, hand sanitizer % F % , bed
brush KKl ,bed brush cover(if necessary) KR|E HEH,LZ).

Equipment for postoperative care A J5 Bk B¢ B 4 : tray 34 J7 &, mouth gag and
tongue m FF O 2% B &4 » tongue blade [ £ #t ; oropharyngeal tube 0 /@S 5%,
sphygmomanometer and stethoscope Ifil & i #1712 % , sterile bowl JC & 157 Bi » nasal
catheter or m B 28K A Y, sterile suction catheters J¢ B & 35 &, sterile
'S;lvva\k’)f T HE ML, sterile forceps TTLH & F, sterile gauzes T HE Y T, flashlight F 6 7,
drape 1897 1 , kidney basin &5 #% ,adhesive tape ¢ 7fi , record chart and pen }H iR F 84
% ,oxygen equipment and suction equipment R H 5K EEE

Procedure # ffid &

1. Report and tidy your dress.

MEHBHEMER.

2. Check the validity of hand sanitizer and wash hands in 7 steps and put on the
mask.

BEHTFHROBRM,.7 PHRFEERTIHEROE.

3. Assess the patient before operation(surgery site,the number of drainage tube).
Prepare the equipments according to the need and place linens on the nursing trolley in
order of use.

BEMFERE(FARABULIRERR). RERABRENTERSRAY, &E
RIRF#Y R ETHEE L,
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4. Wash hands and remove the mask.

BeF WOE.

5. Take all the equipment to the patient’s bedside.

BRAYZEERE.

6. Assess for the environment of the ward, ensure that no patients in the ward are
receiving therapy or dining.

FRERERE ARREARET BEEEHTHTRER.

7. Wash hands and put on a mask.

B“FE WMOR,

8. Move the bedside table about 20 cm away from the bed.

BIFRFE R, EHERKY 20 cm,

9. Move the bedside chair next to the foot of the bed.

BREBBERE.

10. Place linens on the chair in order of use.

BERINFER ERAYRERT L.

11, Strip the used sheet, quilt cover and pillowcase, Folding the pillow,mattress
and quilt.

WMERALTHARE BERNE. IS KEBEME.

12. Check the mattress and turn it over as needed. Move it up to the head of the
bed and center it. Align the mattress pad flat out on the mattress. Sweep it using a

bed-brush with a damp cover.

RERBHARETEHERE. BRBELE. BPRFERL. BREBXFELF
BT ARE L, AFRENKREDKRE.

13. Place a large sheet on the mattress with its horizontal and vertical center lines
of the mattress.

BREBRERS L, FHEFRNAPEXFREBHHEYL LK.

14. Unfold the large sheet in sequence from the head to the foot of the bed, from
the near side to the opposite side.

PR 3K B PR B WA B B 3 K 3T FF K8

15. Tuck the excess large sheet under the head of the mattress.

BRERTHRIBKBEFTAKRET .

16. Make a mitered corner at the head of the bed on the near side.

B R 3K A .

17. Making a mitered corner: Lifts the corner of the mattress with your right



