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Unit1 | Need a Job

|I. Background

Many would consider a job and a career as synonyms: two words that
essentially describe the exact same thing. After all, they both describe the means
through which a person earns his living. There are though some key differences
between the two. Primarily, a job is just a form of income, and it rarely involves
any planning. You could get a job at a fast food restaurant, but that wouldn’t
really count as a career. A career involves a lot more hard work and planning; it
takes a lot longer to get and requires a strong foundation and usually involves an
educational background. Careers are usually something people are trained and
specialized to do; a job is something anyone can pick up in a matter of days.

To build the appropriate foundation for a career one usually looks to obtain a
degree, diploma or certification of sorts. These are usually obtained through a
college or a vocational school. Different career choices require different number
of years of training, some take just a year, while others might require over seven
years of extensive study. Those who are ready to choose a career often have a
focus and ambition clear in their heads. It might be a dream career for which they
have a strong passion, or it could be a normal job that just doesn’t pay enough to
satisfy all their wants. Some individuals are even gifted in certain areas and hence
naturally drift into that profession.

After selecting a career one has to be prepared to train hard to hone their
skills over time and through hours of work. It’s also very useful for them to
attend seminars and courses that further build on their talents and expertise.
Some professions even require one to constantly learn new procedures to keep up
to date. All this training and hard work pay off pretty well though and while a job
provides few opportunities for advancement and promotion, a well-trained career
professional can find himself moving quickly up the company’s power ladder.

It’s not the hardest thing to earn an income, but by having a career one can
earn more and do what they 're best at. Another benefit is that when you’re good
at something, you tend to enjoy doing it a lot more, and job satisfaction is
definitely higher for a career professional. They are proud of what they do and
identify themselves with their professions. People with simple jobs tend to
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become dissatisfied over time as their true gifts go wasted, and often many of
them end up leaving their jobs in search for a more prestigious and satisfying
career.

Il. Warm-Up

Activity 1

Work with your partners and try to tell the differences between a career and a
job.

The following sentences are for your reference.

- A career needs formal education while a job may not.

+ A career needs an ambition and hard work while a job may not.

- You may get a job and make money, but you don’t think it is a career.
Activity 2
Suppose you are planning to find a part-time job. In what way will you find it?
What kind of job will you do? What is your purpose of doing that?

Ill. Demonstration

Conversation 1

M: Good afternoon. My name is Ma Ping, the director of the job center of this
university. We all know that senior students are very concerned about their
future jobs. They ask: “What’'s an ideal career? Is this a good job for me?
What am I supposed to do before I apply for a job?” Now, let’s talk about
these questions: ideal careers, favorite jobs and so on.

S1. First of all, let me introduce myself. My name is Wang Tao. I’'m busy looking
for a job. I have been to several job markets already. But up to now I haven't
found a job I'm interested in. It’s tough to find a good job with high pay. I
hear landing a job in a foreign enterprise will enable you to make money fast.
But for me, I've already made up my mind to quit job-hunting. I want to start
my own business after graduation. I have a great idea I want to work on.

M. Really? That means, instead of working for someone, you would be your own
boss.

S1: Yes, you are right about that. To tell the truth, I want to start up a small
computer company. I want to hire some young people to work with my
compény who want to carve out a career. I believe I can establish my company
here. I know to be the boss of a small company is no picnic. You have all the
responsibilities and obligations as well as running a risk of incurring losses.




S2.

S2.

Sl.

But I like the challenges and working under pressure.

I'm Wang Fang, a senior student from the English Department. As far as I'm
concerned, teaching is an ideal job. If I have a choice, 1'd prefer to be a high
school teacher after I put myself through college. It’s true you will be much
better than the average if you take a job in some foreign firms, but it’s also
true you will be obliged to work like a dog. Usually large corporations require
long hours and hard work in return for their benefits. If you are not willing to
put in the time, that job’s not for you and I’ve decided it’s the last job I want
to take.

. Well, many graduates are reluctant to make teaching their career because

even though people regard it as an important job, the salary remains quite
low. What do you think?

That doesn’t surprise me. Service careers are usually the lowest paid. Here,
like other places in the world, teaching is a very honorable job. In fact, it is
one of the most important occupations in our society, though not the highest
paid. We need education. No education, no high-tech, no development. It’s
as simple as that.

: Well, I’'m only at the beginning of my career. After I get a job, I would say

what I need most is training and experience. If I want to be a candidate for
an MBA, two years’ working experience is necessary. 1’'m aware that getting
a job in a famous company is very competitive because there are many other
people trying to get the same job. To become a successful administrator is
not a piece of cake. But I think I stand a really good chance with my strong
educational background.

. While we are on the topic of ideal careers and jobs, how do graduates from

your department usually find jobs?

The most common way to find a job is to look at job advertisements and
apply for the specific jobs that are available. By the way, my roommate
found a job in the newspaper ads. Now he has got a job interview and since
he has passed the test for the government officials, he is now trying to find a
position there. It’s a more secure job though he’ll make less money.

: To my knowledge, there are three ways to contact the companies.
S2.
S1.

What are they? Would you think that applying for a job is complicated?

No, not really. I would say that contrary to what some job applicants

believe, it’s quite simple. The first way is to contact a company on the

phone. Another way is to write a cover letter and send it to the company with
« 3



a resume. And still another way is to go directly to the company without
writing or calling.

. But the problem with that is, many companies don’t want applicants to come

to the office without an appointment. Anyway, no matter what method is
used to contact the company, the goal is the same — to get a job interview.

M. Well, we have discussed a lot about careers and jobs. It looks as if that’s all
we have time for. I hope you can find good jobs you are interested in. I’ll
keep my fingers crossed for you!

S3: Thank you!

Conversation 2

A You haven’t started looking for a part-time job yet, have you?

B: Well, I’ ve already got a job.

A. Did you start your new part-time job this week?

B: Yes, I did.

A What’s it like working with your company and how do you like it so far?

B: I’'m happy in my job. It’s demanding, but it’s very interesting. And I'm really
good at this part-time job.

A: Why do you have to work so hard?

B: Because I want to keep this job. It pays well and offers me a good chance to
put what I’'ve learned into practice. Plus it helps to foster a sense of
competition, which is important for me in the future.

A T could imagine that you have got sufficient satisfaction from your part-time
job.

B: You bet. Otherwise, it’s not worth the effort. But next to that I suppose you
need nice people to work with. I can’t stand working with people I don’t like.

A: That’s just what I think, of course. How is your boss?

B: He seems to be very kind and patient.

A Is your company a big one or a small one?

B: It’s neither a big nor a small company. It’s something in between and seems
to be competitive.

A So are they going to let some people go if the company is not satisfied with
their work?

B:. That’s how it looks. I hear that even the supervisor might get his walking
papers. That’s why everyone is doing his best to put on a good show.

A: I understand. Take care and good luck keeping your job.

B: Thank you. I'll need it.

B




IV. Word Bank & Useful Expressions

to land a job #F|—{ T{E foreign enterprise #hZE4

to carve out a career |37 —FHFHE to incur losses 18 5% 16 4%

to work like a dog $ffip T ,75 T a piece of cake &5 i+

to keep one’s fingers crossed for sb. ikt AZZ4FiE  to keep this job R XAy TAE
sense of competition =4 &R to let sb. go fHEE A

walking papers f#H8 45 to put on a good show B F4FEIZR
to take care JEE /N, XM full-time job 4R TAE

permanent job [&&E TAE temporary job I TYE
nine-to-five routine # L0 .4 T/E to get a job 15| T4k

to find a job 3| T 1k to take a job 8:3% T{E

to hunt a job/ look for a job F3& T E to quit a job FEHH

to leave a job EEH to change a job/ job-hopping B
to trade a job FEHHR\)

V. Activities

Task 1

Direction; Answer the following questions.

1) Have you ever had a job? What was it? Did you enjoy it? Why or why not?

2) Have you ever quitted a job? Why did you quit it?

3) Do you want to start your own business? Why or why not?

4) Where do you prefer to work, in a corporation or a small firm? Why?

5) What kind of boss do you expect to have?

Task 2

Direction: Complete the following conversations according to the cued

situations.

Situation 1

A. Good morning. Take a seat please.

B:

A I believe you realize that we ’re looking for a sales manager for our export
division.

. Good. I'd like to know if you’re interested in our products.

. Would you say that you're a self-starter?



. Yes, I can say that from your resume.

B: Well, I have only one more question, and then I’d like to answer any
questions you might have. What salary do I expect?

A: That’s reasonable. Let me show you around the office and then we’ll talk
about it.

Situation 2

A:. I haven’t seen you on the weekend for a long time. Where have you been

keeping yourself?

>

: I’ ve been busy working. . .

. Why are you getting home so late these days?

: I’ ve got a lot of. . .

. How many hours a day are you working?

About. . .

Are you getting overtime?

: No. But the boss says. . .

. Well, if it’s important he can very well pay you for it, too.

: Actually, I figure if I work now. . .

Task 3

Direction: Talk about the following topics with your partners.

1) part-time jobs for students

2) the feeling of having part-time jobs

3) your expectation from a part-time job

4) money and part-time jobs

5) an ideal career

Task 4

Directions: The following questions are for you to discuss. First state your
points and clarify them, then try to convince your partners to agree with you.
You may argue with them but then try to reach an agreement.
1) What do you think is an ideal career in our society?

2) What do you think are decent jobs?

3) As a graduate, what will you do if you can’t find an ideal job?

W wrwewe>w

VI. Reproduction

1) Read the following prose The Road to Success by Andrew Carnegie, and
conclude the main idea.
uhs



2) Students form groups and discuss its significance to everyday life.
The Road to Success
Andrew Carnegie

It is well that young men should begin at the beginning and occupy the most
subordinate positions. Many of the leading businessmen of Pittsburgh had a
serious responsibility thrust upon them at the very threshold of their career. They
were introduced to the broom, and spent the first hours of their business lives
sweeping out the office. I notice we have janitors and janitresses now in offices,
and our young men unfortunately miss that salutary branch of a business
education. But if by chance the professional sweeper is absent any morning, the
boy who has the genius of the future partner in him will not hesitate to try his
hand at the broom. The other day a fond fashionable mother in Michigan asked a
young man whether he had even seen a young lady sweep in a room so grandly as
her Priscilla. He said no, he never had, and the mother was gratified beyond
measure, but then said he, after a pause, “What I should like to see her do is
sweep out a room. ” It does not hurt the newest comer to sweep out the office if
necessary. | was one of those sweepers myself.

Assuming that you have all obtained employment and are fairly started, my
advice to you is “aim high”. I would not give a fig for the young man who has not
already seen himself the partner or the head of an important firm. Do not rest
content for a moment in your thoughts as head clerk, or foreman, or general
manager in any concern, no matter how extensive. Say to yourself, “My place is
at the top. ” Be king in your dreams.

And here is the prime condition of success, the secret: concentrate your
energy, thought, and capital exclusively upon the business in which you are
engaged. Having begun in one line, resolve to fight it out on that line, to lead in
it, adopt every improvement, have the best machinery, and know the most about
it.

The concerns which fail are those which have scattered their capital, which
means that they have scattered their brains also. They have investments in this,
or that, or the other, here, there, and everywhere. “Don’t put all your eggs in
one basket” is all wrong. I tell you “put all your eggs in one basket, and then
watch that basket”. Look round you and take notice; men who do that do not
often fail. It is easy to watch and carry the one basket. It is trying to carry too
many baskets that break most eggs in this country. He who carries three baskets
must put one on his head, which is apt to tumble and trip him up. One fault of
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the American businessman is lack of concentration.

To summarize what I have said: Aim for the highest, never enter a bar room;
do not touch liquor, or if at all only at meals; never speculate; never indorse
beyond your surplus cash fund; make the firm’ s interest yours; break orders
always to save owners; concentrate; put all your eggs in one basket, and watch
that basket; expenditure always within revenue; lastly be not impatient, for, as
Emerson says, “no one can cheat you out of ultimate success but yourselves. ”

VIl. Cultural Notes

Career Assessment Do’s and Don’ts
Here are the keys to successful career assessment. Follow these simple rules
and you should achieve success in this self-discovery process.

- Do be aware that assessments are available to help guide you toward the right
career for you. A qualified career counselor can administer, score and
interpret these assessments. A number of free career assessments also are
available on the Internet, though many experts question their reliability.

+ Do compare online career assessments to see which ones might meet your
needs.

- Do keep your expectations in check when you take free online assessments.
You may attain some direction and guidance from these tests, but don’t be
overly reliant on them for magic answers.

+ Don’t discount the possibility that these free online assessments might suggest
to you some career ideas and directions you had never thought of and that are
worth further exploration.

+ Do take several different assessments to help you learn more about yourself
and to help you determine which tests provide the most reliable results for
you.

Do print out and retain the results of the assessments you take online.
Compare results and see if you can see patterns — a “ career snapshot” —
beginning to emerge.

+ Do trust your gut. If a free online assessment tells you something about
yourself that doesn’t ring true, disregard that information.

- Don’t rely on free online assessments alone for self-discovery and career
guidance. Meet with a career counselor; college students and alumni usually
have free or inexpensive access to counselors. Supplement the results you’ve
obtained from free online assessments with other assessments the counselor
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might administer. Ask the counselor to help you interpret and integrate the
results of various assessments.

- Do use career assessments with a variety of other self-discovery activities,
such as examining your strengths and weaknesses and the activities you most
enjoy and least enjoy.

- Do have fun taking career assessments. Self-discovery is almost always an
enlightening and often entertaining process.

VIll. Watch & Discuss

Directions: Walch the wmovie Erin Brockovich, then discuss the following
questions with your partners.

Erin Brockovich is an unemployed single mother,
desperate to find a job, but is having no luck. This losing
streak even extends to a failed lawsuit against a doctor in
a car accident she was in. With no alternative, she
successfully browbeats her lawyer to give her a job in
compensation for the loss. While no one takes her
seriously, with her trashy clothes and earthy manners,
that soon changes when she begins to investigate a
suspicious real estate case involving the Pacific Gas &
Electric Company. What she discovers is that the
company is trying quietly to buy land that was contaminated by hexavalent
chromium, a deadly toxic waste that the company is improperly and illegally
dumping and, in turn, poisoning the residents in the area. As she digs deeper,
Erin finds herself leading point in a series of events that would involve her law

firm in one of the biggest class action lawsuits in American history against a multi-

billion dollar corporation.

Questions.:

Q1. What does Erin Brockovich go to the law firm for ? Why does she do so?

Q2. For what reason does Erin Brockovich’s boyfriend George leave her
temporarily ? Why does he come back at last?

Q3. What can we learn from Erin Brockovich ?

IX. Assignment

Directions : Examine the following table and then
1. describe the table.
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2. interpret the social phenomenon reflected by it, and
3. give your own point of view.
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Unit 2 Body Talks

I. Background

Most people believe we talk in language. Can we “talk” without language?
The answer is positive. People convey their thoughts, feelings not only in words,
but also in many other ways, such as body movements, facial expressions,
gestures, etc.

Scientific research shows that there are basically three elements in any face-
to-face communication; words, tone of voice and body language. These three
elements account differently for the meaning of the message:

Words account for 7% ;
tone of voice accounts for 38% and
body language accounts for 55% of the message.

Whether you believe it or not, it is definitely true. People tend to overlook
the more important part of our daily talk—nonverbal communication. Nonverbal
communication is a way of communicating without words, that’s, spoken or
written language. Consciously or unconsciously, we convey our thoughts and
feelings through our eyes, hands, legs, almost every part of our body, even the
distance can convey our feelings.

The following is the classification of communication :

spoken language
verbal communication {

written language

body language
nonverbal communication —E facial expression

distance

communication

In order to make things clear, in the following parts, we explain the
nonverbal communication in detail.

Body language is to express how one feels in the way one sits, stands,
moves, etc. For example, a palm supporting one side of the face shows the one
is thinking about something or is listening attentively. A person walking up and
down may convey a deep thought or hesitation. If a person shrugs his shoulders,
it means he has no idea or he is of no help.

As part of the human body, our face is the most sensitive and expressive
organ which almost shows everything in our minds, especially our eyes. Usually,

oh



