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01

02

03

meeting [mi:tin] 7 &Y

plenary meeting A&

at the meeting A=Y =; A=
annual meeting 5

meeting room SVE

This is an important meeting, so we are
all coming.

XRSWFEBE, FFI LR S

motivation [meuti'veifen] n. T,

learning motivation =2 >R,
intrinsic motivation RG],
achievement motivation AUFLEI],

internal motivation PRETNH],
work motivation T{ETIH,

bzl

The motivation for the decision is the desire
to improve our service to our customers.
X T RENTINIZE/ S E A NN
ZHHRSS -

appropriate [eprouprieit]
adj. fl6=589; BEY

as appropriate B15; VERME
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05

appropriate time 1&=88Y/E)

appropriate technology

EEEEA; EERA

be appropriate for &5

DsEpie

Sometimes an appropriate choice is hard
to make.

ISENERIFY el E= iR e

plan [plen] v 1TXl 7 11X

plan for 79+ - TJ11X|

planon ¥]&; 1T/

development plan

ARETR; AT

production plan £/ 1K)

action plan T80iTXl; IO

N &26lh

If you have a good plan, you will be
successful.

— N E BN TR BERIREVE Ao
succeed [sok'si:d]
Vi. EY,D], %E{, %E—C, ST

succeed at ££ -+ -+ FIEIRSALL)
succeed with 7+ - I EEVEALI)
succeed in doing IR S
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How to update your study plan?

QHENEZ) JAZERRE2 ST IR

All of us want to succeed at this business
cooperation.

fl JERLOX KRB\ S TEREB o
{ ) Dialogue ( EAWF 3 )

BT==1E lSltuatnonaI Dialogues

J=Jack=7R7% K=Kane=£/|& |

J: Hi, Kane. Good morning. You look well.

Our company is facing a difficult situation
in finance. Some of the projects lack
capitals, and the employees’ motivation
should be further improved. Is it necessary
for us to have a meeting on this issue?

K: Jack, | think it is necessary to hold a meeting.
What you said is what | had thought, but
when will we hold the meeting?

J: How about this morning? No time to lose
in doing the job.

K: But this morning we will have to attend a
commercial activity as planned. We will
have no time.

J: Well, how about this afternoon in the
meeting room? - s

K: It would be an appropriate 1|me and most
of the staff will attend the meeting.

J: Very good. Wish us success!

K: | believe that it will succeed.
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@ face a difficult situation in finance
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& It is necessary fo...
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& It would be an appropriate time.
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J: B Company and C Company will order our
-electronic products, and the number is huge.
It can be stressful for us. Shall we-have a
meeting to discuss this issue?
BAGHICAGRETIBRINATINB S
fa, BUJBEERK, XNBIMEEED, &’
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NEARZHRIMNE— MXTOR?

: Hmm, it is really worth discussing. How long did

they ask us to complete it? = |

I, fAsHES 1‘hv o MEIEKBEAVE

SoA? e

: Ten days.

T Ke

: Oh, fime is very tight. You should prepare it

quickly, and complete this session as soon as

possible.

i, NBE@MKRE, IMERFBES—T, B

RTTNX T =M

: When to hold the meeting?

AR AREFSRY

: How about tomorrow, at 9 a.m.?

X FTFIRIIE, BAE

. Where to hold the meeting?

FEER) LEE T 0EY

: In a multimedia meeting room, and | need to

play some files so that the staff can have a

look. Recently there are many disharmonies

in our company; | want to resolve these

problems at the meeting.

E%@{ZK&&EU@ , BB -2
IRAES. REENQTGHITRERIZSA

*i.ﬂ%ﬁﬁhi?‘k, BAEEH =H R X LT

EN—FHRRR o

: Ok. And who are going to be invited to the




meeting?

BaY, ABAELBRERZIIES

: The department managers must be in
attendance.

SE L EBIVRETT o

: Do you have other requirements?

AEEfH ATERIGP

: The rest part is for you. You need to arrange
the meeting. And help me to print these
documents.

ECROWRBECER, SWINSRNZHRA
BN S o MEXEH, RBIEFIED— Fo
. Yes, | will not let you down.

BH, BASIULEREN,
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© display
@ arrange
® locate
@ future
@ booth



