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1. Having obtained/had your name and address from:- (Commercial Counselor’s office

of our Embassy in your country).
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2. On the recommended to us by+*(Mr. Zhang,CEO of China’s import and export co.
ltd).

Ao O E E O 5 A R A R B 3], sk e A ERE s AT -

3. We have learned from-*:-(The internet,our local newspaper).

FRATTIN -+« CEER O FRATT 24 b 9 4 4O 4550

(Z)INEHEMBEN

— it R R Sh K R 2 R, SR DAY R AR B X R A B ST K 55 06 R LA R
WgE I EM . B,

1. We are writing to you to see if we can establish/enter into long-term business relation
with you.

RMNEFEHRBFERINEGREEE L KBRS KR,

2. We wish to express our desire to enter into business relationship with you.

EKONERHBEESRTELAD KR,

3. In order to expand our products into South America, we are writing to you to seek co-
operation possibilities.

AT R&MAEREEBT . RNGEHETREFILZ.

(Z)EBENEEEHNAH

FEAAIEX A FER 55 5% B AR O A 43 DL R > ) e BE A X O e A 4
mRA B ek +E ARERE HERE T ZE. . '

1. We are a leading company with many year’s experience in machinery export business.

PO BIAENLBRE ™ a1 U A T e AL, A 2 D45,

2. We are one of the leading importers/exporters engaged in.

AT AT HE RS/ ORI HES

3. We are one of the representative importers/exporters in the line of.

AT -1 AR,

4. We are enjoying an excellent/high reputation in the circle of textile.

TN A TEG LTI P P A R R R

(M) EENE LS AN= R

FEBON MBI 7 5 R, A DL £ R 5 ™ il HEAT ELR B HE 2 A 45 5 T A 28 5]
(B A OO L A0 Xt B RARHE A OK T B L EE RSN R IR LB R RN RS F S
ZRENSE . Fm.

1. Article No. 76 is our newly launched one with superb quality,{ashionable design,and
competitive price.

76 SR AR TR BB &, R R AR R B L IR B AR A E

2. We have a good variety of colors and sizes to meet your different needs.

A P2 B B T4, — BB R T oK .

3. Our product have enjoyed a high reputation/popularity in Asian market.

FRATTZA w68 7 i 75 R S 113 3 5 AR i 1 75 26 AR 2



4. To give you a general idea of our products, we are enclosing our catalogue for your

reference.
Fik BAFREX AT LA — N KEE T, RATMEM T =5 B R UMES %,
(R)BRHEERE

PE R B SLL %5 6 R i AR 8915 o, FESS B IR 40 B W AR 25 b A X O 25 T [0 53 il
Xt 77 SE BIR HUET 3 Can i A i 5O MR . Bl .

1. We are looking forward to your earlier reply/receiving your reply.

AV EM R H M,

2. We would appreciated your early reply.

Ry B H [ 5B ATTHE A T iR

3. We are looking forward to your specific inquiries.

AR i BAR .

Bl 1-1 HAN SRR R

Dear Sirs,

We have your name and address from the Commercial Office of Chinese Embassy in Pa-
kistan. We take this opportunity to write to you with a view to set up friend business rela-
tions with you.

We are a state-owned company dealing specially with the export of tablecloth. We are in
a position to accept orders according to the customer’s samples. In the customer’s samples,
request about the assorted pattern,specification and package of the needed goods can be indi-
cated particularly.

In order to give you a general idea of various kinds of the table-cloth we are handling, we
are airmailing you under separate cover our latest catalogue for your reference. Please let us
know immediately if you are interested in our products. We will send you our price list and
sample to you as soon as we receive your specific inquiry.

Looking forward to your early reply,we are.

Yours faithfully,

(Signature)

BR2 XHEH

O

(BREFI X HAFRADFH HNEEZXFT L~ AROERIHETHALITESR,
EERATEAGRFTH R HEMHERNAOLER., AHERFTATERAANGT S EM4.2F 424
Afim, BEARRGFT RFEAFLRHETORR, £ FF LA A ELilid L4508
REFRUBNRFAAA B HRIENELAD A S SRR EEPAEIALDRET H
R # .
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1. As a rule,we deliver all our orders within 3 months after receipt of the covering let-
ters of credit.

— g Sk U 7E ORI AR OG5 FHIE G =4 A AT 2832 1%

2. Please quote us your price for 100 units of Item 6 in your catalog.

A IRATRAERAT ™ & H M B 100 4 6 =SB Hr .

3. We have quoted this price based on careful calculations.

XA R IRATAERE ST 405 9 B mh B A5 HoR A .

4.1 would like to have your lowest quotations C. I. F. Vancouver.

i B AR LA finE B ORI 9% 3 I BF AR ) R A A%

5. Will you please send us your catalogue together with a detailed offer?

AR B SRR .

6. We would appreciate your sending us the latest samples with their best prices.

TR 5 ) BB R RE i S B I T B A A AT A AT S A R

7. Will you please inform us of the prices at which you can supply?

T AT 5 BB R AR .

8. If your quality is good and the price is suitable for our market,we would consider sig-
ning a long-term contract with you.

ARG AR E & RO i m s, RATEZ B SR T EF - KAGFE.

9. As there is a growing demand for this article, we have to ask you for a special discount.

ST RGBT R B, FIERNTE I8 S TR .

10. We would appreciate your letting us know what discount you can grant if we give
you a long-term regular order.

=R ARATRIHIT 52 . i A M BR S T 2 A 40 A R

11. Please quote your lowest price CIF Seattle for each of the following items,including
our 5% commission.

TR A TG 1) B Oy A N Az 2 | AR R 2 ) 7 A B B AR A S, e R AT 54
B 42 .

12. Please keep us informed of the latest quotation for the following items.

W R TT T 55 Y 8 B AR



13. Now that we have already made an inquiry on your articles, will you please make an
offer before the end of this month?

BESR FRATC L X ARATT 09 7= d BEAT T 04, W 7E A I AT .

Bl 1-2 )£ 2

Dear Sirs,

We learn from the Internet that you are manufacturing and exporting a variety of Chi-
nese all cotton bed-sheets and pillowcases. As there is a steady demand here for high-quality
Chinese all cotton bed-sheets and pillowcases. We want to establish direct business relation-
ship with you. We will appreciate it very much if you can send us details of your prices and
terms of payment. It would be most helpful if you could also supply more information con-
cerning the products.

With best regards.

Yours faithfully,

(Z)&#&

% £ (Offer) ] & . ¥ 38 5 1 — 05 CE RO 1 55— (Z MO R BB WL 5 &4+ I B &
X B R S B —Fh R . RETEE A LRV EA ERBENARIAN, — &2 /AT HK
32 B RIS oL R BRI R R BATE R S5 Mk siit. HEHaRmT.

1. We have the offer ready for you.

BINE LN HRESFMET .

2. We can offer you a quotation based upon the international market.

FRATAT DA% [ PR i 4 4 48 a4 .

3. We offer firm for reply 11 a. m. tomorrow.

WAL M IR B4 11 B E N AR

4, My offer was based on reasonable profit,not on wild speculations.

I B A LS BAE S A =18 KA,

5. We always try out best to meet your requirements in view of our long relations.

ETRINMKBORS KR KRN BN ERINTER.

6. This offer is based on an expanding market and is competitive.

IR B AR TY Kok R A .

7. The offer will remain open for 3 days.

AT B AT B 3 K

8. Our offer is USD 300 per set of tape-recorder,F. O. B. Tianjin.

EATH R R B BR300 XKI0, KEE R4 .

9. We quote this article at $ 250 per M/T CFR NEW YORK.

AT BA NN Z 2% A 2 A 250 EoT.

Bl 1-3 KA

Dear Sirs,

We have your name and address from the Internet and are glad to learn that you are see-



king for Chinese all cotton bed-sheets and pillowcases. We specialize in the export of textiles
and are pleased to enter into business relation with you.

Recently we have received a large number of orders from our clients and it seems that
the demand is still increasing. We hope the same thing will happen in your market and are
very glad to quote as follows:

Commodity:

ART. NO. bs-12 USD 136. 62/dozen CIFC3 NEW YORK

ART. NO. bs-14 USD 147. 21/dozen CIFC3 NEW YORK

ART.NO. pc-12 USD 25.02/dozen CIFC3 NEW YORK

ART.NO. pc-14 USD 31.10/dozen CIFC3 NEW YORK

Packing:

ART. NO. bs-12 &. bs-14 to packed in cartons of 12 dozens each

ART. NO. pc-12 & pc-14 to packed in cartons of 24 dozens each

one 20'FCL for each Art. No. 200 cartons to packed in one container

Shipment:

Shipment is to be effected within 30 days of the receipt f the relevant L/C,but not later
than May 31,2011.

Insurance:

To be covered by the seller for 110% of total invoice value against all risks and war
risks.

Payment:.

By irrevocable sight letter of credit for full amount of the invoice value.

This quotation is valid for 7 days and we are looking forward to receiving your order.

Best regards!

Yours faithfully,

(Z)E#&

BN R E R B 13 5 4% 1 4 8 ko AR B A WL, FR OB A % (Counter Offer)
TR L R EYy, B REChs ERZ AN UE S AWML 0 — AR . TR AR B
BHZHAN., BEXEZHANRERIELS, REHEXN I ERTRE R EEARNHZHY
W BB AT ATE XUy 22 (6] S S AT« 340 38 19 PR 238 (S IR R 5 722 B s 484 R 1% 2% A, ot L[] 2R
MIAE oy SR E A 5, LW A AL R .

1.1 appreciate your counter-offer but find it too low.

R, AT RS R T .

2. Your price is too high to interest buyers in counter-offer.

PRI 4% R R K7 A X8R .

3. We make a counter-offer to you of $ 150 per metric ton F. O. B. London.

FATIEAN g 2> WiAS O R 150 €T,

4. It is difficult to quote without full details.

AU VRS 40 5 X AR 17



5. Buyers do not welcome offers made at wide intervals.

K AU 4 A8 18] B R A .

6. We cannot make any headway with your offer.

PRATY B 4 4% R A5 A o] 325 %

7. Please renew your offer for two days further.

TR R i A8 S S K

8. Please renew your offer on the same terms and conditions.

Uik 4Gk AR/ -K &

9. We regret we have to decline your offer.

RAHK AT AHEL AR T i

Bl 1-4 & FA A

Dear Sirs,

Thank you for your letter of March 17th 2011. We have discussed the matter with our
manufactures and brought them to see eye to eye with the idea of lowering our price, but still
your counter-offer seems too high to be accepted. Since this is the first business between us,
we try our best to quote as follows:

ART. NO. bs-12 USD 127. 52/dozen CIFC3 NEW YORK

ART. NO. bs-14 USD 139. 52/dozen CIFC3 NEW YORK

ART. NO. pc-12 USD 22. 33/dozen CIFC3 NEW YORK

ART. NO. pc-14 USD 28. 34/dozen CIFC3 NEW YORK

This quotation is valid for only 8 days. Please take advantage of this chance and send
your acceptance to us as soon as possible.

Best regards!

Yours faithfully,

()&=

324 NAE K BRI A BOW N, T8 5 i R] B Kk 4 P 4R A0 45 T 32 B Sk A L R R X S R R
XA IEAE 5 I — Rl KRR . 3% (Acceptance) TEIEE LN KRR, X —RX B KB, &
] B &5 ST o WU Y N JB AT A [R) I RS 19 S 55 3 40 A AR DL AR . 0 32 5 2% A 1 B0, B2 52 vh
TSR TR W5 2R EAHE B R 2R BEK  iE 8hAUW Be 75 78 i 38 5 2 A
W) A 13 52 I L SR 4 W 2R A 5 LA B i TR R A

Bl 1-5 A

Dear Sirs,

Your quotation of March 22nd has been accepted and we are glad to place our order NO.
Dragon9701 as follows:

ART. NO. bs-12 USD 127. 52/dozen CIFC3 NEW YORK

ART. NO. bs-14 USD 139. 52/dozen CIFC3 NEW YORK

ART. NO. pc-12 USD 22. 33/dozen CIFC3 NEW YORK

ART. NO. pc-14 USD 28. 34/dozen CIFC3 NEW YORK



Other terms and conditions are the same as we agreed before.

As this is the very first transaction we have concluded, your cooperation would be very
much appreciated. Please send us your sales confirmation in duplicate for counter-signing.
Best regards.

Yours faithfully,

—HARNEE

(—)HOMEHMERRAE

AT LLA] Unit Price il Total Value PifpJr i %n . M2 th it 52 0 LB AL 4% & 801 1t
RPN A H S R ENF AR, SEZPMHMEBCRATRM., .

US$ 30.00 Per Metric Ton CIF Tokyo

g mi 30 €It CIF R &

(=) QMg+

bR 5 5 h B9 o 48 32202 B AR L 2% AT =3B o0 A K .
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