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Unit 1 Receiving Visitors

(BFFRIGE)

# | _ 5= (Background Information)

AFMER ., XEARBRE, dTFARRKTEHE
F, EALOE E AR SAREA, (EERALE RN =
A-H, MAEZEPHEEE, STHTHE, fUE. M
e, &n] . LEABIAMBE. ETX—-HERREN, BEZ
ER R AL —RAR K . H9ERILE T ILA:

L. SPRFsFYy

SPRPSFAR H W, THERMRARAPREANRESR
RALSUE I, XX T REA R A S ERFR . BIFIN
TR ERSE] . R, VIRBRAITE. KL Al HERT,
—BAERGRPSCRR], BRI EAREIAE LY, M
Selmxt Ty, PIEGR B AR RE KA 5 RXE Jr RS, N F Sl X 7
HH

2. HAHCE

EFZEFKIMX, HZGE8HWEEFHELT L
PLAE" MR . FEA 2R XU AR NE R X AR R . A4 )
FHAIRI B ZIITRE, RIS L RS t, MRH
DA R BT AR, R 3 37 B 89 A A 43 4 e (7 B v /Y
N, ENBREMERIONRE, NITFERINBLHFRKE.
FERARG & RFEIERT, TFHANZR LT 5L, “kk
"R, BT, BAITTREAN, LLEE, FBA.
Bitla; THRERA BhEk, EA LbE, £



Business En glish

R B 3L

ATH —REBIMET X EAML LR . SLL4HES
&S, ST E LA S B L LR AR S
fr b—RIfTER, BLuEL AN, L tEFRE
LISh Y, BERMRE AL EER, ATt

3. HEAMAIMR

ARIEZ X A RRTES B =, BT
ACHRURSIH, 7 H %S B R NR I, LIk
o FERPETSPRTHTSCE R ARG | 1BIA . 19, HKENW
NERTTARBRMFE, EALGHIISAHEMR, £5
JT. Bk, AHZEER L, WL, ZRIBEFELL SR I R
A&, IRBIRE BN, AAERAR,

4. FIEKTT

HAZER, LT ARGER, mERE, fgalk. A&
BIREAERR . M, BFAZENEM. fTERPEERER
fil, B, MO, WIRFILATDT, $EM. WO, B S0
WHTFHAEL L SN EIEERIRE HMEER ;. ARMER
X EEERIT AW ESRA MR, REMEEAZHTH, H
AN R BT 7w FLARFLARE,  PRR I 5 3R X 77 B
] BRI B AR T R SR, % 7 B AR B Dk, 1E
NEGEARERAER | HIF . HA 2R FHE. 1%
KA, FTWERE | WM AN ER N I O &, mim—5%
SRIERAE .

5. (UEERHA

RE BT HRGE, SR EREESY, B HFIE
AW RAEDSIRTFE S, BLEFR ., 790 . 2F00E
MESIESHRZH AR, 1T, B, T8, WREREF
hb. HEAENERH FIET . B, SEENGISHEEF
WG, — BB T i



New Century Practical English Training Series

B8 A R U A

10.

11.

12.

—. Bl H)F(Key Sentences)

. Excuse me, are you Mr. Jordan from Australia?

W, ARk A BRI TR T e g7

. Thank you very much for coming to meet me.

TRR BRI, RS

. How was your flight?

Rt g pa PRI 7
How long did it take you to fly here from Australia?

MBI KA € B X B 72 LK mHE] ?

. Mr. Zhang cannot come to meet you in person because he has to

attend an important meeting.

TKSCAEANRE R BREE, BRUESI—AEESW

. Our car is waiting for us outside in the parking lot. Shall we go

there and drive to your hotel?

EEASMEEEGHFRN] BRIONBEEGT ELEREG?

. Shall we go to the reception desk and check in?

BATDIHE AT L7

. I've reserved a single room in the name of Mr. Jordan.

LT A FHOT T — RN

. Miss Liu has booked a room for me. I'd like to check in now.

XP/MABRIT T —EHEAGG . RREENEAMEFL,
Would you please fill in this registration form?
HEHS XM IRE EE T IC RS
This is your Welcome Card. You can pick up your room-key at
the service counter on your floor.
XRERVGE R . AT LSRR B AR 55 5 BUARE .

I hope you'll enjoy your stay at our hotel.
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13. T've drawn up a time schedule for your three-day stay in Guang-
zhou. Please have a look. You can make some changes wher-
ever you think it necessary.

TRET —HEETM3 RO EBLH, FEEH. R
NI ALE, TUEEBY,

14. T'd like to discuss the time schedule with you if you don’t mind.
MREANE, REMRRRABLZHNOE,

15. You can go on a cruise on the Pearl River to enjoy the magnifi-
cent night views of the city tomorrow evening.

B K M b S5nT LA AR BRI, R38R T SE 0 AR5

16. Nothing is arranged for this afternoon, so you can have a good
rest to overcome the jet lag.

SRTIFERENEH, ETLUFFRE, LUHBREZE
R o

17. We are to work on a contract on Friday morning. If everything
goes well, we’ll sign the contract on Friday afternoon.
KMNEWE EAHeaR, mE—-UIBRIEF, FFstal
LEITERT

18. This schedule fits me quite nicely.

XLHRIEE &

s = SEfI3+iE (Sample Dialogues)

1. Meeting the Guest at the Airport

A Excuse me. Are you Mr. Jordan from Australia?
B: Yes, I'm Mike Jordan.

A: How do you do, Mr. Jordan? Welcome to Guangzhou. My name
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is Liu Fang from the Guangzhou Electronics Import & Export

Corporation.

: How do you do, Miss Liu? I'm pleased to meet you. Thank you

very much for coming to meet me ( shaking hands).

: How was your flight?

It was very good all the way.

: How long did it take you to fly here from Australia?

. Let me see, about 6 hours.

: Oh, that's a long flight.

: Yes, indeed. Actually I slept most of the way. I'm still suffering

from jet lag. I think I'll be all right tomorrow.

: I think it is best if we go to the hotel to check in first.
: OK. Let’s go. By the way, where shall I be staying?
. We'd like to accommodate you at the White Swan Hotel if you

don’t mind.

: Great! I like the service of the hotel. How is your general man-

ager?

: He is fine, thank you. But Mr. Zhang cannot come to meet you

in person because he has to attend an important meeting. He
asked me to send his greetings to you. He will come to see you

tonight.

: That’s nice. I'm looking forward to meeting him. Where are we

going now?

: Our car is waiting for us outside in the parking lot. Shall we go

there and drive to your hotel?

: Yes, please.
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1.1 4AC4EiE ( Words and Phrases)
(1)Excuse me. %FAR#2
— A TE, FRF B FH BT REAHKF
(2) How do you do? 15%F,
AP EMELER EX, —&RA TR LE, @4 —#&+4 A How do you
do? 4w R & A 3748=F T A Al How are you? A How are you doing? }t
How are you? # FH—ik,
(3) Thank sb for (doing) sth #i#ff £ A (£ F)
(DThank you for your help. #ift4k &4 4 84
(@Thank you very much for coming to see me. ##1k k&K
(4) Tt takes sb some time to do sth  FEAFE T - wEAEF
(DHow long does it take to go from the airport to the hotel by bus?
ML AR BRE TR S Katia?
It took me nearly four hours to fly from Beijing to Guangzhou.
AT AL TEAE] ML T KRIL 4 A e e atEl,
(5)in person = personally ¥ &
(DThe President of the board will come to meet you in person.
FFEREFARBE,
(2We are greatly honored to have Mr. President attend the dinner party in
person. FFK LA R BARGBE, RMNABEFTEE,
(6) jet lag B £ B
(DI'm suffering from jet lag. ZALEA N ZRE
@I think T'll recover from the jet lag tomorrow.
BAKARKELATZRETHRELLE,
(7)send one’s greetings to sh %) ¥ A SV F14&
(DPlease send my greetings to your general manager.
AR R RN 6 B 2 Y 9 4.
(2)Please give my greetings to your family. # X 3 Fl1Z R &9 RA .
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1.2 Q&% 3 (Oral Work)

Repetition Practice |

e Listen to the teacher or the tape and then repeat each sentence of

the dialogue.

¢ One student should read the dialogue, while the other should lis-

ten and repeat until he can speak all the sentences correctly and

fluently.

1.3 Z#*iF3r(Chinese Translation)

B2y P UER PN

o

> W o W

T > W W > W

: WE, BRRABRRAZGFALED?
: R¥, RRERL - i,

¥, Akt . kBB Mk, KRS METF FHF il o3 e
e

oA, 3R, REMRAZ S, FFAMRE A RER
¢ MR Re?
BT,
: AR KA B EE SN ER S KeFE?

: RAE, RY6 AN,
o, RATE M ARKF,
c REREIH, FREREFRFSOHARERE, ZALEZAMNE

BE, RBRARKLEET,

 RBSNMEF L EERTLERBE,

A7, vEATAEYE, AR —TF, KAAEEFIL?

: RARANE, BNBLEEEORBEER,

R T ) AFEAREGREFEFBE ., RI16 ELER4e?
DABAREF, Wi, RARAEAEREFARBE, BARESAM—ANER
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2, tib ERALFIEL, SR LSFELA,
B: AT, KRARMLLE, KMNAELTL?
A: FAESNEBEEHFRMN, ZNBEES T 5 E8FD?
B: #7849, 3,

2. Checking in at the Hotel

A. Here we are. This is a famous international hotel with 24-hour
service.

B: Yes. I stayed at the hotel five years ago. I was very much im-
pressed with the service here.

A Shall we go to the reception desk and check in?

B: OK. ( Both of them go over to the reception desk)

A: I've reserved a single room for three nights in the name of
Mr. Jordan.

B: Yes, Miss Liu has booked a room for me. I'd like to check
in now.

C: Mr. Jordan. Please wait a minute. Let me check ... Yes,
Mr. Jordan, your room number is 608.

B: What does the window look out on?

]

: Your room overlooks the Pearl River. You can get a good view
of it from your room.

: Terrific!

: Would you please fill in this registration form?

: Sure. (a few minutes later) Here you are. Is that all right?

: Thank you. I think everything is OK. May I see your passport?

: Certainly. Here you are.

O WO wm O W

: Thank you. This is your Welcome Card. You can pick up your

room-key at the service counter on your floor. The bellboy will
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take your luggage and show you there.
B: Thanks, That’s very helpful of you.

C: My pleasure. I hope you'll enjoy your stay at our hotel.
B: Thanks. I think I will.

2.1 7% iE (Words and Phrases)

(1)a famous international hotel with 24-hour service — K424t 24 N8 IR £-69
# £ B FRE
#o hotel 582694252 A
® a hotel with modern facilities 7 H4X 1% # &9 48 &

a hotel with modemn convenient facilities 7 BAXAZ #]iX 5665 £48

a hotel with banquet facilities # 341X 369 £48

a hotel with convention facilities # &% #6 &) £48
(2)a five-star hotel & 2 48 J&

Start-rated hotel £ 4 4& /& one-star/ two-star /three-star/ four-star hotel
— 28/ 2R/ Z 2B/ ERRE
o [ prefer to stay at a three-star hotel. X # E3k{f = 2 BIRJE .
EE AAERERKREREZR live in/at
# hotel #E69 435 EA
® hook/reserve a room in a hotel £ — R #AEFIT— I8 &
® put up at a hotel {548
® stay the night at a hotel f£7&48iE 7L
(3)check in #F2AE 78 B2 ( AR B F 42 check out)
(DI reserved a single room three days ago. I'd like to check in now.
AIRWHITT—AEASE, AELZHENERL.
(2She works at the desk, checking in the guests.
HWERSE T, AREHENET Y.
(4) reserve /book a room FRiT— 8] &
(DI've booked /reserved a room for two nights.
AFITT —HAAR LG ZN.



