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Making Telephone Appointments
ALY onlB

. Can I make an appointment by phone?

Feny LA i gy ?

. Did you call for an appointment?

BHIEMA Tg?

. I want to discuss with him the new contract we signed last week.

AR e — PR L EMET AR .

. I guess I have to make an appointment to see him.

FARBALIINL A BE W E

. Would you like me to confirm the appointment?

LRI — TR LTI ] 157

. I have an appointment with the manager of MP Company tomorrow

morning.

HIR B LB MP 2w K2 BA T -

. Do you want to make another appointment?

LRSI ?

'°°¢°°'



A Useful Dialogue aams 0

8. See you tomorrow.

AR I

N |
,
N\
\,

& OE

9. I'll be here on Wednesday morning.

Ji = EA BRI L.

10. Appointments can be made by arranging with my secretary.

2 R i) T LA R bl 45 T R R oo

11. I'd like to make an appointment to meet the sales manager.

RARL) WL B R B

A Telephone Appointment

Sharon: Is Mr. Brown in, please?

Mary: I'm sorry that he is not

. in. This is Mary speaking, his

‘ secretary.'

Sharon: This is Sharon of MN

| Import & Export Company.

| Mary: Oh, Sharon, how are you?

\'\

' Sharon: Fine, thanks. I'd like to

see Mr. Brown about the contract

terms. Does he have any time?

7@@pm%iﬁ§@? |

W EW Y
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Mary: Hold on for a moment, I3FE: §fi%%. A — TihM

E please. I will check his schedule.  HF%.
= Sharon: All right. B L.
- Mary: Would Wednesday be too  HFR: 2 = A2 KMene?
late?
Sharon: Justa moment.. Wednesday 5. #i%%, BE#i=nTLl.
is OK.
? Mary: Well. I'll make an IBW: I, BROEEHLRE
% appointment for you at 9:00 a.m. = 2R LA,
™ on Wednesday.
Sharon: OK. I'll be in his office  #4: 7. AUEM B Ml
on time. =M.
Mary: We'll be expecting you IBfR: RATKEASEEFIICI.
§ then. '
§ ~ Sharon: Thanks. See you. W . HR.
= | Mary: Bye. h mE: B
INotes 1% I
= © ’ hold on REM®IE, =—F 00 7
';!!:,_ * schedule ['fedju:l] n. BHER;: HRIE
; I\_A_ #* expect [ik'spekt] v. Hi2; HAFF5 y

'°°°°°'
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“ @ This is Mary speaking, his secretary. 7 2 1895435,

FTBIEMNEXMIE:

| BeIA 2R “Who is that?”

| HE-A “This is ... (speaking).”

| fRE---2 B “Is that ... ?”

| Bilg: (1) —Who's that? BRfEE?
—This is Lucy. KEEA,

| (2) —Is that Tom? 271803
—VYes, speakmg =0, B,

Receiving Clients
PAPTY T

1. I am here to meet you today.
B KL o

2. I'm Henry. We met the last time you visited London.

TRFH, EUARRAC B BAT Wi .

°0°°

=  INObuREY

ENDIR B

HE SR Bt



