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WMHEARZGE BXAHE

REERASS A = Applying for an Accountant

EWEL

¥

resume | 'rezjumer | n. fij
interview [ 'mtovju: | n. i
candidate [ 'keendidert ] n. sREHE
interviewee [ mtovju:'i: |

n. YLK

interviewer [ 'mtovjuia(r) |

n. HXE

introduction [ ,mtro'dakfn | n. /4
recommend | ;reka'mend | v. %
opportunity [ ,opa'tjunati | n. Hl£&
graduate [ 'gradzuot | n. B\l 4=
major [ 'merdza(r) ] n. Al
speciality [ spefi'elati | n. $Fk
interest [ 'mtrast | n. Y4
personality [ paisa'nalati | n. Mk
attitude [ 'etitjud | n. ZAJF

U ———

“ZAeN

background [ 'baekgraund ] n. 15
hobby [ 'hobi | n. M43 ELT
adaptable [ o'deptobl |

adj. 3& PR 1

capable [ 'kerpabl | adj. HRESI
competent [ 'komprtont |

adj. REMEAERY

trustworthy [ 'trastws:di |

adj. AT SERY

assistant accountant BhFE 23
certified public accountant

FEM2 T

senior accountant =2 211
junior accountant ¥JZ% 211

chief accountant

BT, 2itEE

1. I forgot to include my experience as an accountant in my resume.
BICERO AR RS FROSTHETT .
2. The professional English course is just English for accounting.

el LV BB R R 2 THE

002
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* professional [ pra'fefonl | adj. %\l Ay
3.1 believe | can have a promising career with the development of
this company.
FHARGEHEE AR AR, ROF b2 KAERTER.
* promising [ 'promism | adj. A A& EM), ARHIEH
* career | ko'ra(r) | n. B\l
4.1 have passed the five courses required by the Chinese CPA
Association.
K gl 7P EEM SR PSR A TR .
5.1 engaged in accounting.
YN S A
* engage [ m'gerds | v. N3, 2
6. Can you name some of the courses you completed in relation to
accounting?
PREEGLHE LI MR B AT HA SRR IR ARG 7
* complete [ kam'pliit | v. 5E
7. This balance sheet contains three major sections, that is, assets,
liabilities and owner equity.
IR ARE S = EER S, WER ™, AT A A
R
#* balance sheet %% =i fii %
* assets | 'zsets | n. W=
#* liability [ laro'bilitiz | n. fifii, 5%
* equity [ 'ekwatt ] n. ¥F=EHE
8. The creditor equity is the same as liabilities.
TR B P {E A2 67 057
* creditor [ 'kredrta(r) | n. fiiE, FAUA
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A: I’ve noticed that your major is accounting at Peking University. Will

A:

A:

B:

you please tell me something about your courses in the university?

: In the first academic year we learned Principles of Accounting, and

in the following years we learned Cost Accounting, Commercial

Accounting, Industrial Accounting and Mangagement Accounting.

: Have you taken Accounting for Decision-Making and Control?

: No, we haven’t taken such a course, but we have taken a more specialized

course for decision-making, by the name of Forecasting and Decision-

Making.

: From your collegue report card, I can see you did well in every course. But our

advertisement says we need an accountant with practical work experience.

: I forgot to include my experience as an accountant in my resume. In

fact, I took a part-time job as an accountant at the Atlantic Trading
Company during my second and third school year. I did quite well.

Here is the recommendation.

: You can speak English fluently but I wonder if you can deal with

bookkeeping and accounting in English.

: No problem. The professional English course is just English for

Accounting.

That sounds fine.

FMRE P FE AR R KSRl . RESVFRIRERF
T B SRR 2

B, BRAFET (STHER), BTRMIVEET (liEke
) CEE ) ( Tk &3t ) 1 CEH4H).
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A: fReed (RS &1 ) 52

B: A, HENF T —ITER WA XIRGRE, 2570 (B
HHRE).

A WG FA] IR RS T TR AR R AT, WA Eidk
175 EA bR TAEZ R 211,

B: RETHENMAFHREE F&HElT. $h b, KZAK=H#H,
RAEKVGFER R A RIS AT, W EMS R A, XA
RS -

A: RISEVARIA, BRAFERGESHRECKFEEKE .

: W, EA LSBT RS THRE.

A: WrERAHE
* academic [ zko'demik | adj. ZEHCHY, 2EBEfY
* specialized [ 'spefalaizd | adj. kLAY
# report card &

* practical [ 'preektikal | adj. SEFHRY, SEPRAY
* fluently [ 'fluiontli | adv. FilgH, FAlH
* bookkeeping [ 'buk ki:pm | n. ##ic

w

pifpus

iR UR TR S FHE ST, 026, DAL R
B, LTG0 TAER A G g2t

X — B S5 2 5 At 2 h 45 A BE I AR T FHE AL
2. T, MR BRSBTS TR NSRBI
(i B 2RI AR ML AT, Eilsl
LTGRO, XX L RESRAERITNER T, A
BTl P R . WPRBA X2 BRI 2 b, R
AP EMEL, BASTHRL AR, BEEHSA 5

005



MEAREE BXAHEB

ity JFIREHITE B0,

SIS AL T e R BRI 2 —. F5E b, (R F
R AL LRI T X2 R, SRR A KRS
T 5 K W B A . BUR B DU %A ol i TR
M. AR, WS TR A GUE W Aot 21 TAERE D, i
X BV 7 3 PO 5565 B AR SE A S 0 — PR+ 73
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Recording the Transactions in Journals

EILID

journal [ 'dz3ml | n. Higlk
record [ re'kad | v. i£5%
transaction [ tran'zek(n |

n. %25, W5

account [ o'kaunt | n. K f
amount [ o'maunt | n. (&
entry [ 'entr1 ] n. 733 vt. Gilil 735K
invoice [ 'mvors | n. A2
check [ tfek | n. ¥ 5%

receipt [ rr'sitt | n. Y4
explanation [ eksplo'neifn | n. %<
sequence | 'sikwons | n. JIiiJ¥
accordance [ a'ko:dans | n. —3{
sale [ seil | n. B85

purchase [ 'psitfos | n. 3K
book [ buk | n. K H

source [ so:s | n. A

attention [ o'tenfn ] n. L ¥
code [ koud ] n. fCF%

material [ ma'tiorial | n. $ %}

note [ nout | n. Z=4f

type [ tap | n. Fi

sort [ soit | n. Fp2E

length [ len® | n. K&

element [ 'elmont | n. %
detail [ 'ditterl ] v. IR

consist [ kon'sist | v. ZH
minute [ 'minit |

v. g AR E R
constitute [ 'konstitju:t | v. ZH A%
maintain [ mem'tem | v. 'B4F
design [ dr'zam | v. it

fit [ fit ] v. 3&&

confirm [ kan'fa:m | v. 1A
general [ 'dzenaral | adj. — &
special [ 'spefl | adj. FFERHY
daily [ 'derli | adj. & H &
original [ o'ridzenl | adj. IR
premier [ 'premua(r) | adj. FeHIHY
particular [ pa'tikjula(r) |

adj. FFEH

initial [ 1'nifl ] adj. FFERAY, I
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chronological [ krona'lod3ikl |  general journal ¥ Hic

adj. Z HEY adjusting entry JE# 7355
conscientious [ konfi'enfas | closing entry 50k 4) 5%
adj. INELAY T-account T HYNi

specialized journal ##Ff HiC Ik

EIELD

1. Tracking business activity with T-accounts would be cumbersome

because most businesses have a large number of transactions
each day.
ST K" SRERERC R AL L 5516 sh 2R EBR, H A f
REAKBRALS
# track [ trek | v. iBEE, EREF
% cumbersome | 'kambasom | adj. ZEHE A, EHifY
2. Many general journals have five columns: Date, Account Title
and Description, Posting reference, Debit and Credit.
WEEE HICKA Tf: B, kP RieE, EiEs, Ehm
B
3. The journal, also called the book of original entry, is a chronological
(day-by-day) record of each business transaction in order of date.
Hiclk, efrhFmic®k, &R A 25 % s [ 7
(—KR—KH) ickm.
* in order to A /&
4. Many businesses maintain several types of journals. The
simplest type of journal is called a general journal.
TRZ A AL T JURCR[EIZERI Hic ik, S sny Hicmend 5
e H ik
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HF— H & T {E Chapter One Daily Work
* maintain [ mem'temn | v. {f45F, 4EHF

5. In contrast to the general journal, a specialized journal is designed to
record a specific type of frequently occurring business transaction.
558 HidKAH b, F5Rh H gk HORIC R IR ZH KM AT
5.
* specific [ spa'sifik | adj. FE4HMAG Y

_BRRE

A: When a transaction occurs, how should we make an accounting record
first?

B: First, you should confirm the transaction and decide which ledger
account to debit and which ledger account to credit according to the
nature of the accounts involved and its increasing and decreasing effect.

A: Recording the transaction in the journal is the next step, isn’t it?

B: Right, according to the account cycle, transactions should be recorded
in the journal before they are posted to the ledger.

A: I have known that the debit and the credit should appear together for
each transaction. What is the difference between the journal recording
and the ledger recording?

B: Transactions are recorded in the journal in the chronological order.
When recording in the journal, you should write down a brief
explanation for the transaction, the name of the account debited and
the amount debited, the name of the account credited and the amount

credited. But it is different to record them in the ledger.



