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(2014 £F)

Directions: Write a letter of about 100 wordsto the president of your university, sug-
gesting how to improve students’ physical condition.

You should include the details you think necessary.

You should write neatly on the ANSWER SHEET.

Do not sign your own name at the end of the letter. Use “Li Ming” instead.
Do not write the address. (10 points)

2005 FFF N AXAEEFAMP HE, 25 A1 B INERATRES

£ # x A F &
2014 £ BUE BRAZENEEIREARKREN
2013 £ BIEE BIBESNIERTEHE BRI LR
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2011 £ HEE AR EE—BECEREZNEY
2009 & BUE B E R R PRES”
2008 £ E#E SIEAEFERH CD
2007 5 BWE BUERERERERS
2006 £ BKE BREXBIBTR—NFREIENZHA
2005 £ IS HEERHRT
TERNHA-—TEREANAXN=KRER,
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EXPBEHRRSPXBENERATE, KXBENRF EROLEN S XBE
AZBROER, ZENRERBEANBEER,
RXBETEEFELEXER, Z=ABATRESAUTEBRAE

HEEN REEXR

NFERNELA, T L, BHET, PiETE
Bﬁs‘l_ﬁo %iﬂﬁiﬂ:#Emﬁﬁ—'ﬁtp_x*ﬁ&,ﬁﬁuﬁﬁ%
MBI RAIRR: RS HEE XA W (H/E&).
ESp

EXNHZEHBEECEHNS EREANBER
S Aot & A0t b, R AR, ENTFERENEN, HEK
HERR—THET

BN TREAL T @, BR—E/fT. WRFR
HMEX A HHE K, FRE— 48 F Dear Sir 5 Dear
Madam, R EE5L—IMNHEHE DA, U B
FRi8 (salutation) Dear Sirs 5 & Dear Madams, & WK FRIF LA H .
Mr. (%4 ) Mrs. (BEE L L) Miss(REZ M) Ms.
(N FARAIEEH % 4) Prof. (#3%) Dr. (NELE
& &£ BIFRIT)

BEEXSEMRFETE, AEA—ERT,EX
HEXREME SIS PUBMANLERE

S Attt F0 B
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BlEEH BEEXR

ZEBPERERFERZ S, SRTHEERES, EEX
Bl BRTAERTERENAFES, F—1
FHBAE,HEHAES, EANEREHIEE: Yours
S REHE respectfully( X FHf7 5 83 A S 3 ) ; Yours faithful-
ly, Yours sincerely ( 7£ & M¢ #1 1E = & ¥ & ) ; Yours
sincerely, Yours affectionately, Yours lovingly ( #A A BB
Rzid), HEFXEBETHN " EEH L EEER"

HEERBENETAZLEEANGSE, BLERE
24 AREABENTEITHSEANSE, RIRITAREH
T7. WRBEEZENLM, MAERERTIE Miss 3 Ms.

| =. E&HEER
BEERHER . FAXEEHA, FLAMENRERRFS, EXHREZ BT

—fT, BHAMBREZTONERANFHAE, EXEEZHAZT,

[%11)

I

[F£K] [ )
Dear Mr. Turner, Dear Mr. Turner,
Thank you for your letter of
Thank you for your letter of March 5th. I'm glad | March 5th. I'm glad that you are
that you are also going to Guangzhou next month. | also going to Guangzhou next
It would be a great pleasure to meet you at the | month. It would be a great pleas-

Canton Fair (China Import and Export Fair). ure to meet you at the Canton Fair
(China Import and Export Fair).

Our company is having a reception at Baiyun Hotel Our company is having a re-

on the evening of Apr. 28th, and I would be very | ception at Baiyun Hotel on the eve-

pleased if you could attend. ning of Apr. 28th, and I would be
very pleased if you could attend.

I look forward to hearing from you soon. I look forward to hearing
from you soon.

Yours sincerely, Yours sincerely,

Li Ming Li Ming

Sales Manager Sales Manager
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[EEEE]
Dear Minister,

I am writing this letter to thank you for
your warm hospitality accorded to me and my
delegation during our recent visit to your beauti-
ful country. T would also like to thank you for
your interesting discussion with me which I have
found very informative and useful.

During the entire visit, my delegation and I
were overwhelmed by the enthusiasm expressed by
your business representatives on cooperation with
China. I sincerely hope we could have more exchan-
ges like this one.

I am looking forward to your early visit to
China when I will be able to pay back some of
the hospitality I received during my memorable
stay in your beautiful country.

With kind personal regards.

Faithfully yours,
Li Ming

[ OiEkiEE]
Dear John and Joan,

How’s the world treating you
these days? We're winding down
from another busy summer and
hoping for a beautiful and serene
fall.
“Lazy days of summer” ought to

Whoever coined the phrase

have their vital signs checked.

I had a busy summer at the off-
ice, but September is slow as usual.
The kids are back in school, and the
farmers are busy. It's actually a nice
pace although hard on the budget. I
think I'd enjoy my job much more if 1
didn’t have to make money at it.

Well, that’s all for now. Say
hello to the kids for me.

With love,
Li Ming
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ARE NOTICE(BnRAHBANENNEFRAEKAHREBNNIFAZ £, N
EREFHASER Notice) , HEBHEEX L FNERNE, HFASTTUSES, thaT
RS, OkiBAA Announcement {EFRRR, (BB E BBk,
—Rms, PEBEMBEUTFLNSBSHEMA .

FRR EEX LEEFHH A S E NOTICE
BIEAANKE MR FHARIEIEET, FEILENBNELT
EX ERBNEREER, EX—REXAXEX, ATEBHIRAT X,
FEREKRGHEE, —NMFIUER/LT, BERESEDE, BTHE
—NFE—KHEAS
% RBHANEN—REEEXNETA, ERbBETHEEAZ L, 25218
BAL
(3!
e AHBHNNE—REAEETA, LITRBERABAEEXNE LA,
B0 B9 B (8] o A& B8
(1]

NOTICE

A meeting is going to be held in Room 103 of Building 3 at 7 on the evening of April
5. Problems to be talked about at the meeting include the safety of the dormitories,
proper use of electricity, what to do in case of fire, prevention of theft and so on.

A member of each dormitory is required to be present. They should take notebooks
with them and arrive on time. They should take notes carefully and after the meeting
they are to inform their roommates of what is discussed and what measures will be
taken.

The Dormitory Committee

L
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EEF DA ZEEE (Interoffice Memorandum, R4 Memo) , £ ¥ 45 B S AP fE
BRZHXH, SEEHENERAR, ESRIEATIAIEME, FIRALPERN T %
AEER, HEHERXRRRBERELEERE BRRNIAENNE, EFRAH
i, —REMEZEEMBRNELAILER, ERLAETELTHNERE,
EoFMEEH.FTE; cEARMARBEARNSBE L, BN ERRRFEHZZ
FHLEE, BETHFH,
—REAT, ESFEUTNBSEMN:
UL E A — &AL Mr. ,Miss, Dr. Z KHFRIF, E0RITFE A
REtEeS, ZEAHEEE EN0 L0 President, Vice President

;l?rljlk) —(AFRFE, MRKFHARLE—D, TRBIATHR:
To: Publication Committee /To: See Below (#IR Ui A A%, o 3T
ZFINEETENRE)
BEA —RANMEALE, WRATABARES, TFHEEAFRE
(From... ) B Z8 [T, B4 . From: Paula C. Salle, Customer Relations

B T EAE RN RAE (F. A .8)

thFRZE R, 7" Subject” N “Re" FHZ E, KR AFFEAHENIESX
Fr% R BT — MRS, — MR ARIEE E M —MFKRR, 20 Subject:
7] Sales for Third Quarter 2 Re: Computer
(%) BAES BERFEAZEEFEENENNVE, REERLZ
T EXzZ b, &HzEER— 7RI
XHEHEE | —KIBEITEL
ZRSEHNEX RN DR KEHARE -1, TEEXH ML
“Dear ... " B9FRIE, L0 R A 1E— U R0
22 ESENBELUEEREE, U222, LU BHENEFEES
LR HESIESEZHOEXLELE , FLL A ZENEERERKAASRA
RER=H, SExxH, EEETEEL S, AXREHRE , FERHERBENE K, &F
MEY, EFFRABRHNEERFRE X
(% 2]

Feb. 13th, 2011
To: Secretariat

ER:

From: Purchasing Department
Subject: Procedures for Using the New Photocopier
We have just purchased the latest X X photocopier for use by you. This is the newest
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model put out this year. As it is a sophisticated machine, you have to use it cautiously.
In addition to reading the instruction book, let us explain the procedures as follows:
Prepare the carbon powder adequately. Put paper in right size in place. Select the right
epitomizing scale. Select the right number of copies you want. Push the start button.
If the copies cannot come out, open the lower case and find the cause. Read the in-

struction book carefully and the machine can be used for the longest possible time. Then

follow these procedures and you can get ideal copies.

| =.BEH ¥
REBTEHFE RS (Investigation Report ) . SEX R 2 ( Experiment Report) i ¥

k%5 (Test Report) F1i# E 3R 45 (Progress Report) K&
BREB—BRETRO LR, FANERNEGHHRLE, BEEHLEBERABSL K

RAME . BE ARE.EX . BEILESEM,

(3]

Jan. 10th, 2012

To: Business Manager

From: Sales Manager
Subject: A Tour to Some Cities in China

I was back yesterday from a ten-day tour in Beijing, Tianjin, Shanghai and Guang-
zhou. When I was in these cities, I met the officials of the branches of the China Ocean
Shipping Corporation and the Head Office in Beijing. Cordial negotiations were made be-
tween us and the Chinese parties.

In the negotiations, I introduced the facilities in our Dockyards and thanked them
for their former patronage. The Chinese parties also introduced the rapid development of
their merchant ship fleet, many of which were occasionally repaired in Hong Kong.
They complained that we had charged them too high, sometimes even twice more than
the Japanese charged. I told them that we would reconsider this matter on my return to
Hong Kong. :

In my opinion, the Chinese parties are interested in our ship-repairing facilities and
want their big ships to be repaired by us if necessary. In order to receive more ships
from China, I propose that our charges be deducted a little so as to have advantage over

Japanese or Singapore yards.




