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WOE
Week 1
TR
Day 001 A HFH-

Allow me to... 2
Day 002 BHBiLRALKRHEE,
| would like you to meet

our colleagues. 3
Day 003 11]\ """ T?
Have you met...? 4

Day 004 fRE¢------ It's nice to... 5
Day 005 {REITIEEARE?

How is your work? 6
Day 006 fREHRATLA?
Are you new here? 7
Day 007 {R&JTIERTA?
What's your job? 8
Week 2
iE% &5
Day 008 {R&{ EZ----- You look...
10
Day 009 {BF----- | hope... 1

Day 010 HIAEMIET o
| must get going now. 12

Day 011 BiI1s&E=
We will be sure to... 13
Day 012 FHigp----- | am looking
forward to... 14

Day 013 fHEEFENTEHFHN—Ro
Have a nice day. 15

Day 014 —iEIZE; & &4 #&? How
about having dinner with
me? 16

Week 3
B#E

Day 015 3 1R ft, | have a tight
schedule. 18
Day 016 IE#E$&itiliteT
It's right on schedule. 19
Day 017 iL3------ Let me... 20
Day 018 T {ELLit %I T, The
work is ahead of sched-

ule. 21
Day 019 FAILHT -
We scheduled... 22

Day 020 & #EEIFEALHERS (8]057
Could you tell me the flight

schedule? 23
Day 021 FRHEd -
| will work out... 24
Week 4
BEIE

Day 022 4XHE- B4,
| have... to do today. 26



Day 023

Day 024
Day 025

Day 026

Day 027

Day 028

BERBCHNE.
I'll do it my own way.

FAFR------| deal with...

I will manage to...
—BRIAF o

Things are going well.
XEHF/RMHOT?

Do | need to do all this?

UIWN L

I Week 5

Day 029

Day 030

Day 031

Day 032

Day 033

Day 034

Day 035

BN RAZTT

We are running out of...

M}ﬁ‘ ......
Do you have...?

May | use...?

ERIRAONAKHFR,

27

30

31

32

34

35

36

This is the key to your

desk.

BHEFE T o
| can't find...
------ FRT o

... is missing.
BAR--

Give me... please.

BEEN

IWeeka

Day 036

F AT
It's necessary to...

37

38

39

40

Day 037

RUFTHERXBOXHTAE
— B, You must look
through every file here. 43

Day 038 % HH#PBEXEER, Fle
these contracts by date. 44
Day 039 ##&----- Help me to... 45
Day 040 BAEFENE P REE
FH T, We keep all our
clients on file. 46
Day 041 BRERELZ---
| guess you've... 47
Day 042 HRXEHFHEI—T,
Please check the figures.
48
Week 7
g
Day 043 HH—HR-
Please show me... 50
Day 044 H{EREIH,
It's easy to use. 51
Day 045 - 13? Are there...? 52
Day 046 -+ REHH,
... don't copy well. 53
Day 047 ----- b7 NI
... doesn’t work. 54
Day 048 #EiAIL? Is it possible to

make enlargements? 55

Day 049 RRRK, S If 1
were you, | would... . 56
Week 8
A

Day 050 FH X £ — & £ i, |

\'



know  nothing  about
computers. 58
Day 051 EJREFT

The computer runs... 59
Day 052 H#E---HHMT o

We're having trouble... 60
Day 053 % E W% @B F B,

I've got your email. 61
Day 054 {/R#8 &8 R e 2 Sk 4 10 7

Will you set up the

computer? 62
Day 055 &9 FHBH+T R T,

| can’'t open my email. 63
Day 056 {REA:---- ?

How do you...? 64

Week 8
i3

Day 057 fRegfE X MEAEITXIL?
Could you help to fax this?
66
Day 058 E{ReyH BRI AN
E ¥ £ — 8. Ask your

secretary to fax them

again. 67
Day 059 £ & % %, The fax failed

to be sent out. 68
Day 060 &iFHEA -

Tell me how to... 69
Day 061 XEEEMIAT,

This fax machine drives

me... . 70
Day 062 i54E------fFEAR,

Please fax me... 71

Day 063 AfaFR--?

Why don't you...? 72

Week 10
]

Day 064 {RELZEHETE - 157?
Do you have time to...? 74
Day 065 B —LILBERMLIE
f713? Do you mind if | call
you back? 75
Day 066 i /BH AT INFTIMNE?
How do | make an outside
call? 76
Day 067 &ig------ I'm afraid... 77
Day 068 #h Il & A T~#E, He is not
here right now. 78
Day 069 3% &4,
The line is engaged. 79
BERE S BT BIFE
Please feel free to call
me. 80

Day 070

I Week 11
it

Day 071 HXEM—HEEBHT K,
It's necessary to make a
detailed plan. 82
Day 072 BHEBRHRAETFTH RN
¥, | wish you would not
interfere with my plan. 83
BN AE AT, This
plan has no chance of

Day 073

success. 84
Day 074 X2 B RT&4F 8T, This



is the best plan for now.
85
Day 075 HEZ—MREFHITX,
| just thought of a good
plan. 86
Day 076 BMNBATRERFHE.
We are aiming to improve
service. 87
Day 077 ZiRR I KT,
My boss disapproved of
my plan. 88

Week 12
Bix

Day 078 Hft4EXFE1L?
Have you got any idea?
90
Day 079 (XXM EEME,
It's just an idea. 91
Day 080 HFE&E,
That's a good idea. 92
Day 081 EHiFARKRNXNHEZ,
Tell us your ideas for this.
93
Day 082 fi#ffREX%RX 4%, He
seems to like the idea.
94
RERXANEE, He
doesn't care for the idea.
95

Day 083

Day 084 XMEEEHEE,
The idea is not new at all.
96

Week 13
’E

98
Day 086 {R&E®F: - BH?

How do you like...? 99
Day 087 HEERESR -

| can’t accept... 100

Day 088 XMREFRK----
The proposal is not quite

101
Day 089 IRAMEB-----
| am afraid | have to...
102

Day 090 ----- BT,

... went through. 103
Day 091 #RiXOTEERK -

The proposal sounds... 104

Week 14
2iY
Day 092 1LEAR----
Let me give you... 106
Day 093 {R% {+4 EI1L? What do
you suggest? 107

Day 094 1&g ESER —RID?

Could you repeat...? 108
Day 095 HiHES.

Get to the point. 109
Day 096 F{TaJA4k%E -7

Shall we move on...? 110
Day 097 FREW----, #F10?

May | suggest...? 111
Day 098 7 # 2z i¥ R, Dont be

Vi



hasty. 112

Week 15
U\l

Day 099 FELRE.

| totally agree. 114

REBRNOEH & |

agree with you partially.
115

Day 100

Day 101 FREERL-----
I'm in favor of... 116
NS RA/RE T The
chances are very good.

' 117
Day 103 {H%&------It's worth... 118
Day 104 3 R4 # B ¥ £, | dont
want to get involved. 119
fitb 89 2 7% H B X, His
argument doesnt make
sense. 120

Day 102

Day 105

Week 16
i

Day 106 1412 £ I # # 7, The dis-
cussion is moving right a-

long. 122
Day 107 BT RiSiL -

We'll discuss... 123
Day 108 Z/gE......

There’s no need... 124
Day 108 A 1g4iA---

We confirm that... 125

Day 110 j4ittWESRRHA?
What are the major points of

the discussion? 126
Day 111 ...... HEIT B P, ... is still
under discussion. 127
Day 112 3% {1 A 7 iF & B, Let's
discuss it openly. 128
l Week 17
2
Day 113 -..... BEE T,
It's time for... 130
Day 114 5 FF £ 7, The meeting
will start soon. 131
Day 115 TR AR %E? When's
the next meeting? 132

Day 116 XFLWRELAEEHT,
I'm ready for the meeting.
133
Day 117 #{g------ Make sure... 134
Day 118 -..... tEBHEHA?
What's the purpose of...?
135
SWHRE R E K, The
meeting is very tense. 136

Day 119

| Week 18
e
Day 120 AL HNFIEHRENE—
4>, Now let's move to the
first part of my talk. 138
XM IRENB T K, This
report is very comprehen-
sive. 139
Day 122 ©ERKE. .-

It will take... 140

Day 121



Day 123 REF - BAR? How
do you feel about...? 141
Day 124 £ BH - K2HE,
There will be time for...142
Day 125 HRZRIRLAREZHRE,
We are supposed to send
out the report before five.
143
Day 126 HE7T—H-#HK.
| write a... report. 144

Week 19
gy

Day 127 FHE W4, | have an ap-
pointment. 146

Day 128 £$TEIETM L 7 1?7 Do
you make an appointment
by phone? 147
Day 129 H#X7 - | forgot... 148
Day 130 #FHE----
| want to... 149
Day 131 ##E
Please confirm... 150
Day 132 F------MAFIRE],
I'm never late for... 151
Day 133 A% -
| should have... 152
Week 20
I=
Day 134 HMZH---
We struggled to... 154
Day 135 FKikA----
| believe... 155

Day 136 FKiIFE-----

We hope that... 156
Day 137 BR#R T -

| succeeded in... 157
Day 138 FHAIBUHT -

We canceled... 158

Day 138 #h&ifFk---
She told me that... 159
Day 140 4 & ERMIHH AR,
We must be fearless in
business. 160

Week 21
mE

RIE-- MERZ D7
What's your budget...?162
X MERE R, The
budget is limited. 163
Day 143 HfIoJRERE
We may need... 164
Day 144 {147 -
We have increased... 165
Day 145 MR EE—FRLE
I % F #, Well break
even within a year. 166
Day 146 {REEAFH----- ?
Can you give me...? 167
Day 147 FHABAHHE------
| want to know... 168

Day 141

Day 142

Week 22
55

Day 148 X 2 W % % A, It's a
business expense. 170

IX



Day 149 g@—-
Be sure to... ) 171
Day 150 XRHRHKEFEE,
Here’'s my receipt and a
breakdown. 172
Day 151 {RE&EF------ T18?
Did you prepare...? 173
Day 152 XE¥BRHTA%HA?
What's the figure for? 174
Day 153 4§ ------ B HEEZ D?
How much do you spend
on...? 175
Day 154 BELARE - % Fi?How
can | get the money...?
176
I Week 23
w#
Day 155 % /7
How much is it? 178
Day 156 {R#93R#t 2 £ /7 What's
your offering price? 179
Day 157 {R#AFITH01Z? Would you
give me a discount? 180
Day 158 {REEARIZ LHrH07
What discount can you
offer us? 181
Day 159 RMMERERIA.
Our prices are really at-
tractive. 182
Day 160 fn%-----, BINBMAR,
We can make a deal if...
183
Day 161 BT B RRIE- -

You can be assured... 184

I Week 24
HE
Day 162 ... BFHHEBW T, There
is great news for.... 186
Day 163 $#&EH X7,
Sales are up. 187
Day 164 $HEHEKT 20%,
Sales have dropped off by
twenty percent. 188
Day 165 HiMHiH & HEE T,
We're losing our market
share. 189
Day 166 Hf1KB/ T 8% 9™ H 4
%, We have started
acquiring 8% of the
market. 190
Day 167 &
Take a look at... 191
Day 168 &2
The selling point is... 192
I Week 25
T
Day 169 FH AT ----- I'd like to
place an order for.... 194
Day 170 4£48 1T 21047 Would you
like to place an order? 195
Day 171 {REHKZE.----- ? Are you
serious about:--? 196
Day 172 ...... RZRH AT,
There shouldn't be any
problems with... 197
Day 173 {1+ 4B & -7



When can you...? 198
Day 174 B &KE -

We will deliver.. 199
Day 175 #*®H L[, Shlpments are
door-to-door. 200
Week 26
&R

Day 176 &REMUART o

A contract agreement has

been reached. 202
Day 177 BMAHATR----7?

Why don't we...? 203
Day 178 {RE&Y------T18?

Are you ready to...7 204
Day 179 WREAT----LBEH?

What happens if...? 205
Day 180 & {FAMEXHNERE.
Please read the contract
carefully. 206
HBATRAR -
We don't want to... 207
Day 182 {R&id-----13?

Did you go over...? 208

Day 181

Week 27
&

Day 183 14
We need to... 210
Day 184 #I &&{EH T, The new
ad is really working. 211
Day 185 [~ &3EfI? What was
the reaction to the ad?212
Day 186 £ST[ &
Thanks to the ad, ... 213

Day 187 #HZ4&I SHERERA DM,
Online ads can boost
branding. 214

Day 188 -+ HHER/ R,

It costs less/more to...215

Day 189 A AF=RIT &7?
How could we advertise
the new product? 216

Week 28
HE
Day 190 HE X -~ | am going
. T (< 218
Day 191 HEHBEAZE------| have urgent
business... 219
Day 192 - EARR?
What time is...? 220

Day 193 {RWITT -7
Have you booked... 221
Day 194 -« ZO%/ Zm/ BKE
[g? How much/far/long

iSs 222
Day 195 A1 [5]-----?I'd like to
enquire about... 223
Day 196 FHit-- HEEH T,
| have... ready. 224
I Week 29
HR

Day 197 F#EiE - -{R1L? Can/May
| have/take... off? 226

Day 198 BAMBATEHFET o
| have to use my paid
vacation time . 227

X



Day 199 %1&%1& ......

Be on leave to ... 228
Day 200 {RAH AT
Why don't you... 229

Day 201 HBZEHXNKE.
| need to take off tomor-

row. 230
Day 202 fng------ HA-
I'd like to...if... 231
Day 203 {RA-E---+?
Do you mind...? 232
I Week 30
Bk

Day 204 #&8EE R MIPEL? Can you
work on weekends? 234
Day 205 4 X 1§ ho ¥, | have to
work overtime today. 235

Day 206 FH{FHFE-----

| wish... 236
Day 207 HEAFE-----

| hate to... 237
Day 208 FHiFRK-----

| hate... 238
Day 209 LT - B

It takes me... to... 239
Day 210 BpfsE------ e 2 (N

Let’s... even if... 240
l Week 31

#ok

Day 211 XT 1Rl

The job pays... 242
Day 212 X iR#-----

X

The pay is... 243
Day 213 HHATH- -

My salary gets... 244
Day 214 ----.. Q-

be not as... as... 245

Day 215 4 XRREZITHMNBFo

It's payday today. 246
Day 216 HEBHR- -

| will give you... 247
Day 217 ------ FEHRE?

... expect to earn? 248

I Week 32

8

Day 218 {R#T & 7 1?7 Did you
punch in/out? 250

Day 219 {REE--- BRITTHEHF
1%? Will you... clock me
in? 251

Day 220 HASRHKE,
I'm off today. 252

Day 221 4RHEIXT,

Let's call it a day. 253
Day222 BEBET.

| have to get going. 254
Day 223 F|BY[E]i% -

It's ... time to... 255
Day 24 HZHBRFENE

| hope you don't mind... 256

Week 33
- iy

Day 225 A#%&S7T,.
How frustrated. 258



Day 226 % Riff# 57|
What a nasty world! 259
Day 227 HAFRERZ:---
| can’t stand... 260
Day 228 #HXf----- R#E, | am not
satisfied with... 261
Day 229 {RERE/B(---
How can/dare you... 262
Day 230 #3827,
Stop complaining. 263
Day 231 ----- TEER,
... is unacceptable. 264
Week 34
Bt
Day 232 {RELEMRAE,
You look so upset. 266
Day 233 Hft4FEL?
What' s the matter? 267
Day 234 FHERFREKTE,
| feel lost. 268
Day 235 HAZE -
| don't know... 269
Day 236 XBMEHAHA
That's why... 270
Day 237 R#&ER---
| wonder... 271
Day 238 AL
Why are you... 272
Week 35
RiF
Day 239 A&,
That’s impossible. 274

Day 240 XitFHE.
This shocks me. 275
Day 241 ¥ L E#HE - You
would not believe... 276
Day 242 fREXNBERE - Who
would have thought... 277
Day 243 REF/RESN
It's beyond me... 278
Day 244 ﬁgﬁg;j‘ ......
| never would have... 279
Day 245 BESLARIEL -
Words can't describe... 280
Week 36
&
Day 246 XEREfEH T FRE, |
had a bad time. 282
Day 247 RRET
I'm sick/tired of... 283
Day 248 FERERKEIFE N, Don't
doubt my ability. 284
Day 249 %----+&£5K7,
... piss sb. off. 285
Day 250 HREHFo
| have a complaint. 286
Day 251 fRAE&E------0157?
S Do you know...? 287
Day 252 {RAE----- #1g? Would
you mind not...? 288
Week 37
=H
Day 253 A& -
| know... 290



Day 254 {5 E/R -
| think you... 291
Day255 XFRERGEERH, Itis
not unchangeable. 292
Day 256 {{+AART Mo

It's no big deal. 293
Day 257 {r=mE......
You need a ... 294
Day 258 Rt
I'm sorry... 295
Day 259 #Hugfz------
| am sure... 296
Week 38
B
Day 260 #HfTh------ | bet... 298
Day 261 {recfig®)-----
You can make it... 299

Day 262 BR{SIER,

| have trust in you. 300
Day 263 44+, Keep going. 301
Day 264 #p&...... R

You can... if ... 302
Day 265 | .- B 2. Dont ..

about/on/of yourself. 303

Day 266 ; #R @) ------ | am looking
forward to... 304
I Week 39
s

Day 267 &R Thank you

for... 306
Day 268 g%i4t------Thanks for... 307
Day 269 K- -

X

It's very kind... 308
Day 270 mELRE---

| truly appreciate... 309
Day 271 RLBH----

| would appreciate... 310

Day 272 R ... is greatly
‘ appreciated. 311
Day 273 3§45 B3R E couldn’t
have... withot... 312
I Week 40
£ 27

Day 274 {RthTiEfE -
You did a ... job. 314
Day 275 {Rpf§-----

You deserve... 315
Day 276 {R1REEEH,
You are sharp. 316

Day 277 ## # - Bt E T I'm
(really) impressed by... 317
Day 278 ZHEWR----HHR,
| like the way... 318
Day279 % 1R #% & - be very
pleased/ satisfied with... 319
Day 280 -..... XENFEBE Ko
... help(s) us alot. 320

Week 41
kL]

Day 281 #HiB%E 7 —&[@ &, I've
come across some prob-
lems. 322
Day 282 HMMFHSRFHE T My

brain isn't functioning to-



day. 323

Day 283 XTJgEH (@, This could
be a problem. 324
Day 284 HEfMBEIHZR AN EAR
~~~~~~ The biggest problem
we are facing is... 325
Day 285 [a]@f&HR T, The problem
has been sorted out. 326
Day 286 HE&BZE----
| will look into... 327
Day 287 &4%:--+-? How come...?
328
Week 42
HR
Day 288 o IA{E{R------ 147
Would you please...? 330
Day 289 HAEHER -7
Could | possibly... 331
Day 290 {RAEE------?
Couldn't you... 332
Day 291 HEEBREMTL?
May | ask a favor? 333
Day 292 {REHS(E------?
Do you have time to... 334
Day 293 MRREE-----
If you'd like ... 335
Day 294 Z0RI----- o IUIL?
Is it okay if I...? 336
Week 43
R

Day 295 /\virf, Be careful. 338
Day 296 ¥ iiv+e--

Be aware of... 339
Day 297 HIfEHET o

Don't blow it. 340
Day 298 TE{R-----

Make sure ... 341
Day 299 REE#H—FH R, You wil

need more research. 342

Day 300 WRAREMT, RTES
E# I 16, If you fail, |
might lose my job. 343
Day 301 IfEXHERMERSE,
Check your work before it
goes out. 344
Week 44
E#
Day 302 FRIBH#K- -
I'm sorry to... 346
Day 303 HR#E#K -
I'm sorry that... 347
Day 304 JRIREK: -
Excuse me for ... 348
Day 305 X{F - FHRKEK.
| apologize for.. 349
Day 306 - =R,
I'm to blame for... 350
Day 307 HEERS -
| really feel... 351
Day 308 EARER
| didn’t mean... 352
Week 45
#iF
Day 309 fREF-- %, You have

XV



no sense of ... 354

Day 310 fiRZ -

He is lacking in... 355
Day 311 HAEWR - AR,

| don't like the way ... 356
Day 312 #ifR ¥ ik, She is hard

to approach 357
Day 313 ;E 1,1\ ......

Can't you be... 358
Day 314 fRARZ -+

You shouldn't... 359

Day 315 {RAAZ -
You shouldn't have... 360

Week 46
LES
Day 316 ZHRE>¢,
| feel great. 362
Day 317 FH A I'm so.... 363
Day 318 ®&R&EX
I'm glad.... 364
Day 319 FHxEE|-----
| never expect... 365
Day 320 XIERZ:
It's exactly what.... 366
Day 321 ®HLL-

Nothing could be... 367
Day 322 X2 8%l
This is...moment... 368

Week 47
BEXH

Day 323 2N FHEHA.

M

He is a nice man/person.
370
Day 324 FHKFAEFHLTE,

| am on good terms with

my colleagues. 371
Day 325 fREZ
You and | are... 372

Day 326 F {148 E AR - We
have known each other...

373

Day 327 fis X A3 X ff, He is
difficult to deal with. 374

Day 328 BMKEHFBENR - i
Ao I've never met anyone

as... as... 375

Day 329 RfsEft-----fth-----
Even though he...he...376

Week 48 :
BESAEE

Day 330 FEthXHIAN.

| think so. 378
Day 331 &EXE | agree... 379
Day 332 HBPBEHRUER, B

| see your point, but...380
Day 333 HRIAABTRHE.

| don't think that's the way

with it. 381
Day 334 HTERHRTE,

I'd rather you didn't. 382
Day 335 RFHRBAE.

| am not convinced. 383
Day 336 B/ XEBERT

Not now/here. 384



