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R X 3R A BY TR A WA !

FXEFT UEREA — B R EH!
EXEFTUERKREN — AN HEWH D THEL

EXERTUERBEA —NFHLHFREN LA FEFE T #

X BTHEERBWAEL R ) ZHNA  EAREAFTNL S A
MURENTHEAENEREA TS XKL BHERBELESL N ARE,RNT
POl F iR E, TR, B TN ABRLER S, R AR X R H Fri#
WE - NBEY L EERTHNER, iy, UFEHRAL N6, AN BIEHHEY
REARERMWEBAHABTATRELET - FHodho IATRAT—RARM, Rk
RERFTH-—BLEER AL, TXALRTANFALALCEROZFAR
(LEFEERENEH)HHRENEREN - BT LH BN, XREANEE
WA HREEF ARG EL BT R, RUXBTHENIET L MM TR —4X
¥ f 52 B TAE

BNAETRIERESRANRNA P EEFEAARTRNG HELEE, %
R,BNTUARENSEHEAT RN BT LERF TR, TREFEZA2NAY
XAAHRENEREREFER —RRE B, TRANRERFLIR -—F%
BHEWIERHR, KWL T “EiC(Shorthand)” (L FRE“EZ")WHEL, (52
AT B E AT oHE ] B HEEH B B R B HAE“Longhand”)

X—BALE-FH, RBRTRAARNRAXB, AN CEI)EEL LRER I,
AR “HIETR"RERT AL R X FABL"HTHIE, KAER LH, &£ —
REX L, REANXFREIR (BB L EEFHMRAENBAFT)RE“HIET
BT, YR ATRFRENF"5R"HEBEIAELXES R 27,

HEARSAIXZTHREFTARATELAHRE -, UERFAIXETF
RA“RIEHERR, REENHR LN R RER"HXES Ko hhkiE,
ERNEECTRAE A EREH — S HCR R E R AR ARk,

EB



FHEeXXBERER

% A BB Th g B K R X — BAR 1 “Teeline” (M X H LK T ), R
BHERED James Hil Bt ABWERZETHAAN —HEA T EHELHERK
Fo LHRAIVTHYEREERE, HEXHRERFITHFNRAE, KHHH K3
EFNAHEXEREREREREIE Teeine”" WEBZ L, IAXXERFTHREK
R RRBAE:

— EREFETEN. (ANERREERXFHNX R T2 ET)

CHEFAEZAETEE, (AARXHERFERAXXFRNEETLEM
FXHRFHNEELEENMFT.)

= 5RATEE # Longhand H#EHRX A EY. (A ERKAELERXFEH
HXEEN)

WoEEME, (AAMEEN - SANRARBENEESE, EXIFHPRR
BT HEHIR,)

EER¥E, (BAE—FRNETER,)

N ERXAEFA, (BEHERXKEREZ I RANEETO)

YR BBRFIAMWET -, ETHFNEN FRARFTERTRBRAAR
WARER. U REXASN BN AXEREKRARSORA, FEUTRE,
ER,EXRGHEE T ARFELF -~ BNRE XK, YH5ANA AR
MAMELREDPLETRANEBFIFENR L L FI , CARRERX
ERWFIHEBRERAN. XHERE:

No matter how “crazy” you are, it is absolutely impossible to master English in a
few days.

(ERBEANEBESLER, CRATTRENLRZNEEE,)

RNAHH LAXNEXHFRE &

No matter how “crazy” you are, it is absolutely impossible to master Shorthand
in a few days.

(Bt RS LER, CREATTHENLKRZNEEE,)

BT “Teelne”" X —ERXRAAF XA SHRK, TUX—ERXRAENELK
AR ERFATH - FERRRZ —, ATRBEIERER, HEREHHIEL 0B
THELEZE¥H FAEHRRPREINRX R G, YR, RES ANEEFIH B 4#.
HETHHOUBELFE - AXERER EOMNLE R FE,

“Teeline" ERX R AR BRI AR BTRX —EF AR LO FIURGBTEAX(IE
FRERARS AR - PEA¥ IR FE LS BA B TET FE XNEHF

=



FEHKGER, EHEXALHOAERAENRAURSFEGR LK F
PHGEER AL TEASIERNBR LRRAAHBE TXAH. REHEH
HRE-—HAANERBERANFLTENAEFIF 0B ThHMEH, E AN
ERHAFER AT BB THKE,

HH X BRREN-TRERATEIETELAS L MEUBALBREY
AW RRRSHEIHRERBERTEHTF T RNEANHFEXEKS
RS AWK BEI LR LE OB TEHG THARTE, 7014 IR
BB RN THEREBRY R,

HTREEAXXERTEISENAREN AR REREZAAX T EHH
fho HEXAERT R FNARPRTEEESWELRI WA XK, AR E
KRN0 F5ERR|IERFFIRRNERARE RERNEBET R XS o1t
BRYRETREFATH X ARTLBTUE¥ SN FEL KT RAHEX
ER” RAERFEN, RS TRONAHOKTHBAE S T EHEMER, U
MAEHAZR RN TR, RS AEEFZHE, AHGFIHES WP
BALEFEXER"X—“H&K"TH,

Ry B %
2005 £ A 5 T X & 6 K %



5 it

KRR L, RRBRMEHANEIL, BR-RE“RIEAND LRLOBAER TR
RUEEAHE AT TARKEXET", AMXHAHREER: B AR ZXAH
EXBFAAME X R—RRGEBL " WEE B RAE L4 W3R ESE T #oM
PORBILITERRERNAN Bldw, B — KB W H 4 R EY A ®IE), X
MABFNR D THRERELAXHEEXE T L RERE LR WERE, &
AR S T P B 35 Rk R R R AT R T . B, AP FT 0 0 akie”
FHRE-MEX W REIER". AREA - BLBEHLE EEN IS HRAERL
REMFFENTE TARRARNBE BB ALHNLHE " BR, x$ 5
YEWNBELGRE R LAk, b, ERBFH B AN F A RIE R AL
EXRREAERRFRERRWEE, X KELIPTHEL, ¥ TF
FABRX EEXMRPAFER T EXBER" 7, LHE,“EXER 5 %X
ER"UR REHE" AL PR -AMEA,

AEBREH A FET BT, RNBTUR ALY —EE LS, HH0T
BMERERTHR, BRI TE-—NETHHEHRA EERALFTHA, FUMN
B ERFRTHLETERALE E IR WARA S, SREERKAML, £XH®
REARAHRENTTH,

RREAN RFFRRFRF(RECTUKEHF), THES I FEER
BRE. RFWTPHEBESRA4BUL, THE A REHBRLE—-AFY,H
PRARBEARACERAEF, TRISRARAS N LB (EKRFIRES 254
B)o NEWNERGHERANFHERMERK, AEANEX L#, REEBE
BT —BARNELR L. FMERERUBA —FF —F WEEHE, BN
BABMHRBRERE  RTREZRA S ERY R IR R AN BN R TR AR L
HMEH IRRARLHAFINKEHA SRR BR, EHi, AXANAEX L
HARREBECERNAELR — B+ DA LW T, TEAFASKARKE —
EREFENHTERR, BEHARRLRRET T EE R, “ AR MmESR
ERXFREBHR”,

EB



MHEXEXHRHE

MRXHERBEBAFTME, AREXAFHFEHARKA THERARNBET F
HRRAMEANEFARE LN, EXFRTAAEFYRAXEFYH, EHAAREN
FEV AN FFRBE=ZAR=ZAU LN RE), EXEF(XEHKHERENENA
FatWEYHER) 5 EWNXMERXRIR VR XE R ET TaARENER
i, Bl

Will you accept an opportunity to join her company?

tHEXAEEXFINRE ERELT 16N F¥, URERRNAY 16 40
FHARBONFAEANE X, WREXG A B ANETH T —LEERNE, R
MAFEEINEE; 16N FFRERE BANATENRFE, REREXKE - 2F
FRENE - ANRFUHNA M EN LK ERERT, BARNBEBE 16 4
£8, TRERNTUREAZHELEL TN R ESHONKEHEH, TRE
16 M IEH B R

HEFRAEH, HEL AN TR B R AT L AN X REL T EEITLH
ME®RETAE, GRE, REHR BN F VR LA E A et BBt K, T E &
KHBEARNRBEFEFEEATHNS, EXXAETERAEATA XN —F
FETHEEHHR, SR, ZE BELEF L RAXBNRA, T, Bl ERE
ERBEEHSFEERFTRNAETRASH FURNERR S REXEFAKE,

# shorthand # R % # & longhand % = # it #2 # #k % “ % 5 ” (Transcription)
EHREREMNERTIRRBIAHEEM LS, YR, BLRELLOUABRIAETER
EHAR, U SRNERELTEZE, FERRREH, ARELREHE
T By R R, A B A R BE O E

B, EXERERWRAREZ - BRANKAAHEZHEERRNAX
FHXAEYV  REGEXE EEALRRAEERANAXFRELAHME W,
ERER, AN AN EXERECRAT LU EIFFAAIRET R YB3
RERFES —IE2A 5. BH EXBERRAAFBOREAEBEXWAGEA
W, ARAMEEAEHE RN, FTAXFHEE - BREATEHBEATH
Ao

BATF o 69 HE3E # 5 B R (W Longhand) R4 7 BLA ¥ #4718 R (HE MR
BIEEESHFETREMAXTIR, Al WBRN PR HE FELHXF JE
HOREE, AMIWXAFKAETUR D EHRRAN, GTURFEHRN,

FHXAHENRIEMALZEE, Al RNEEEENRELRREAZES
BAFRLENGERE, MEAEUESEA T U EE LA L EIREIRAHEY,

2



g ®

HRRELFMALELAIERATRA THELCAUERIFTAH. UMK
RRRATRFERHRBRM WS, URERBEH AN EREHL KL T U
RAMAGH LT UR K BT E W,

MELHEERRSGEARNFIETRLENERART AR, EREHAT, HER
HERAKXABTWN AZANEX Lo, ERHFERELRHKARSRIRT UL
To

REWl, ENFAXELHRNNAREFE LR, UEXRREHHE
o REEEMBRRN T ¥ MHRF

HTREROETHEHRR, ERQXHB THEANERRHFARR KL A
Bo MM AWRBFTERN MNERES AR TAMRYEENR, AE
WRE M RB Y RUT AR F . mREET XD, BT UK F B
KRERI TR, INEEARE LWFERFTEET T, SURSHA LT #
SHAR. AHEBTAMNRTRARE ENERTH AT, AL ERNRH 4
WUBIRREA ", TR T UK BB HTE,



BB BSCHEFHIURTE” oo 1
%:ﬁ %i?ﬂgiﬁ%ﬂg:ﬁggﬁl ................................................ ¢]
B BRABRILE TR e 19
%__:?5' %%ﬁ%&%iﬁi#ﬂ%%g%ﬁ ....................................... 20
B R BRI covvrrerrerrrrrrerereen e 24
%_—__:_iﬁ #’)ﬂ#ﬁéﬂ%%:ﬁiﬁ% ................................................... 30
Y WOFAAEFREBEWEEE LR coveeeererermrreeeeriiiiieeneneaan, 156
BIUE L ERFEMRENRTE  -evvvrvrvrerrrrrererieiee e, 170
%ﬁﬁ %%giﬁ%ggiﬁ ............................................................ 172
B AR YFBERLEE oo 172
B ATRE RTREDREEBEEREE e 180
%7‘; gg%g}j ........................................................................... 189



F—W HUBFRHER

B—E RCHRN BT

FEFESCHE SR, N (RBRER B, BN B SR H W% — L7 G4, T
B RBTRA Sy MR 5 X A~ B i) ot AT LA 6 X PP B4 B TE 20 R 2 2 SO SR B “ 4
7o AUUEDLX — R, FATTH9 0 R BERE AT UK K M8 1 , 4 SR B b SR B i At
FBI A #IC” WH R A BEA R H W AMTUHEREE . BT @ HFRAITA
MER HF RS RN B EEE RSB REBE. Filn.

lift 4555 A% Ift (HERABRIEAADT T 1 456, B ERE 25%)
had 455 % hd (PFRMBERADET T 1458, B ERE 30%)
woman 455 % wmn (HWIERMBFADTT 2 M58, HERE 40%)
will 455 R wi (BRI BRALET T 2478, REEE 165)
like 455 HY Ik (LWFREBHEADT T 2458, BERE 115)
home 455 % hm (HWERMBERADET 24056, SERE 1 £5)

opportunity A5 i, opr  (LLEFERBIHADE T 8 N7, IREE I 3 %)

questionnaire BE MK ar (HEXRMHRFALET 14 FH, BREEEEIL6
%)

WK ERLB P ) 8 MR REIN FREE S TN EEE RN F
BRBE— TR ITUFEREBALEXHEEE NG RO

FREAMSAENFEEAEE 48

BERAFTSAENFRLHE 19

MRBNTFHX 19N EEFRHRRERNEXTS M LEEE %R,
A2iX 8 MHIEHFEARE 10 NMEBRAT U BExELE,

i FEREIC P AR H— SRS,

EARER RINEHEABERAFHILT TR,

ERERCRINEFAREXRR P TE 7 XMERFFREX N, R
RAEFF I W BUET I AT RAiE AR X — AN KAk B IE S R,

T HFFRICGHICH AR EX R T EERN, RHEMBRITPEARE, EX
HE ,RABRMBBRCEIHENNRIFR T “HRH|E R IR, RERRA]

EB



FHRXXRRYEE

N IZIEX AN I AT R AR R T .

BV FESCE R B "I REBECE RN —NEERY, Filk, % T4
FEFR, AP PRENECREAERENRBEEN, BAECRYSHA L
ELATTRERERIER,

LR XHABREAEICHICHPRIMNEEEFTAENCEFE2HE, B
R B R ME— R U R - TE VT LR B BEA RS P B U AT TR T RE & b
BRELTEFY, BAXHERTURBEROPBEERE, AA FHIZ, LR
W, INEHTARRATRBFBE N E, FARASRRERRTFRT . i, 30
W in, on ERRULAARIEAE i, RITAE—BT e Nt FE4
B, 5/ n, BNTE on a tree;in a tree B, in time, on time AR, — BRI T Xkt
HAR B R IRMEIR FX A n FRBRANT in BEN1E on, WEBENCFHEXEIE go
in 1 go on ;lay in F lay on B put in Fl put on B, XU SRE B 7= Ak X
— R, REFE RN RN FEFH RN EE, (EJU“EE" )X TFEEEHR
il B 2T REAIE AR

— ik, FEFE S, FREEE (3 N ER 3 NPATF B8 ) BALR fifas i
b3, XERBEMEREAEERAES "R B ER,

B, F—FMARS B, RREF L 4 MFERR 4 DNF R R SCRIFNA
BE R —HEH . Filn.

k ARTRER like WHEBEE R, thETTHER lake WEBER;

hm F A& home B EIEX, LA AT RER him MEEER;

Ift HRIRE lift WEER X, LB TRER left HEBER.

XN REBES IR LR L b, XX s CHHEORER, B
RTEFE P lke FIESHE (BX) A (R —HE) ; T lake FAYEZ A (W), home
FAYE 4 R AIR; T him REFEGRI R . lift BB SCR“BBE" R AR ; T left B9
PR B (G R ZHAER)

B FHE like, lake; home, him; lift, left XEFMEBER Kk, hm, Ift 7ELER
HIES PEANTXBARE(XREEWRE YN TRSY, SHMBANERE),
FrLJVEFARS A A X,

W R, B RIERN LT RINZELH RS HIRE N BIARKLEE 8,
Blan, ld F it GXRANGEE RiEAEIERF S Ern, BEBRE L 8. T4 548
% lad, laid, led, lead, lid, load 1 late, let, lit, light, lot & #iF, AR, —H
W29 5 BRERE R T, RAT— IR AT LR XA B AR A R i 3

=]



X RERMRR

“Hurry up or we shall be It for class.” = “Hurry up or we shall be late for
class.”

BERMIMEBEST HR,EXBRIMAKTTAER t BFEH let, lot, light, lit, lead,
lad, led, laid, lid # load B HAh B HFSCHiF], REEERME R late,

FI#E IR SCEFH G — N BEA RN R R : DI RA R EA B HTES, X
ERBATEE longhand ) BE IR —H ., WU, ¥1#0 58 5 818 2 88 5% A
EE, X—RHAEN, LhE, BN FIEFSTIREZG, LiAS5 R
[E]i B AR EER T — IR H. M EERPHEIFH N EEEREEX
BELER, st , AT LIET . SN+ as soon as possible iX 4 MaELA L—

%ﬁ@*%ﬁﬁ"l&"o ERM FHEERRBIFER— S E, X—ARHER

ME & e I |, sin.
Longhand: Do you need to type a letter to him?
Shorthand: D u nd t top a | t hm 2

—BITTF TR R AT RATA) R AEANERE, XA HERR
Shorthand: —. U . L. . _,\ L7 W

FEER¥IEBRGERBUTILHEARLANEEER, EBXSAHE
WAL LS, SRR B T R A A7 B R, XA UEERERX
SRR B RRE, MHUREEIXLANESERISERBRORELE,
Blan . ¥~ B¥EEB T good Fl book FFE R4 FI2 gd M bk, WL A A%
1& look, hook, hood, boot, cook, room, moon, noon, food, spoon, door, doom,
foot, fool, goof, hoot, hoof, hoop F—REXHAFMWEEL R, NX—ETTUEF
L BRESCGER AR ARG RBAZEEMNENE ., MR, X—IHRRE LK
P HER ER . FIEEXMPEALURIEE KRR S —EBRENA
AEJ/FEIRICHF, X TFHNRR, b ZBATINEEE R EREESEA
TEEIHE, W VRVE B RS T IR, —BAEXETEAST Wit
AL, BRI KRR UAR,

THENMA—-SEXHECPEENREERRA, FEEIEBENPRALE
s, R EIDXERIFNETER,

do #HER d

by FER Db



FHEXTBRYRE

to BERt
from FEER f
good #HE R gd
goods 455 i, gds
book 455 B, bk
you G5 u
need 465 i nd
around 455 i, amnd
about 455 18, abt
type TEH tp
the ER th
girl 5 grl
opportunity 485 B opr
car AR cr
as soon as possible 455 iR asnsps (X4$RTE H ## longhand H5 Hil # R
1% ASAP)
shop B sp
ship WAEER sp

KRR b R A A FHRRER AR, flin:

Rd yr Tln n rt it evry da n u w sn impr.

AXEE th b E AR RS BB TR A2

Read your Teeline and write it every day and you will soon improve.

QSRR R B T R X, A BB ST BA S B R 3 R AT S B B A , 8 T L
RECaSE” BRI 7 3,8 X BT SRS R TR & AW o R R
SHAE, MAXHENANEER, B2REHECGERFEE— “BERHE
T8, B AREA SRESR. fin.

tmyb’?'""ﬂt‘iﬁ'ﬁ%ﬁ“ﬁ%ﬂi”%)’(?ﬂ M n g r AAJE REARZE 5 MR

ERERMRIET . XECHFERE manager,



3L RR R &k
— HTFIaF. EflRfRAPHBEER AR
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19.
20.

21

Dundttpalifor Tm?
It is a gd bk abt th k.
D u Ik th hss arnd th k?
It is a gd opr,

fuwnth gm, | wltlu th truth,

dla
t vst th smi chrch
td

. ystd
10.
11,
12.
13.
14,
15.
16.
17.
18.

a ml sls prsn

asnsps

t divr th gds asnsps

Whi is h so It?

Th iwyr gv th grl sm gd advc.
Th mngr o th htl ws v k t thm.
Th shp f th s ws in th hrbr.
Ist wk

a

E A

KB HERE”

th sp (R AL IEHR, i a EEBLRN L RERIE at MBS

in th sqr
a
5 0c

Aid
22.
23.
24,
25.
26.

vl
l

pr
kp
hk



FHLRXAXRREE

27.
28.
29.
30.
31.
32.
33.
34.

Qv

35

v
acpt
amg
mn
ps

tf

yr
vC

S HEHTIAF SRS REANEEER

1.
2.
3.
4.
5.
6.
7.
8.
9.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.

]

honey moon
in southern France
my son and his wife
eat lunch
in first-class restaurants
Is there a large scale car park near the docks?
in the factory
She was still a learner.
We need fuller details.
| have to be in Leeds.
on Friday
get together
agree on
another date
telephone my office
during the week
I do hope so
| am sorry.
showing him the model we have made
until the end of the day
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21

Do you need to type a letter for Tom?

It is a good book about the lake.

Do you like the houses around the lake?

It is a good opportunity .

If you win the game, | will tell you the truth.
delay

to visit the small church

. today

. yesterday

. a male sales person
. as soon as possible
12.
13.
.The lawyer gave the girl some good advice.
15.
16.
17.
18.
19.
20.
.told
22.
23.
24.
25.
26.
27.
28.
.damage

to deliver the goods as soon as possible
Why is he so late?

The manager of the hotel was very kind to them.
The ship from the south was in the harbour.

last week

at the shop

in the square

at 5 o’ clock

level
role
poor
keep
hike
live
accept

B—E NUHRAER”



