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1 (% Opening and Ending a
Conversation
FaRER=IE

eting

[a] f&x

Q Greeting the Interviewer [E{&EiX A

. Good morning!Mr.Evans.

. Good afternoon!Mrs.Smith

(Miss Jones/Ms.Carter).

. Good morning!Sir (Madam).
. How do you do?

. How do you do,Mr.Crane.
Very nice to meet you.

. How do you do?My name is
Wu Qinglian.

. I'm Li Weixin.It’s my plea-
sure to meet you.

. I’'m pleased (happy/de-
lighted) to make your
acquaintance.

. Glad to meet you here.

1.
2.
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10.I’'m glad to have the oppor-

tunity to meet you here.

INEERIS S

10. REMENIEL DAL,

@ Greeting the Applicant SRz A

1.

Come in!My name is Mike
Anderson,the personnel
manager.How do you do?

. Good afternoon!You are Gao

Lan,aren’t you?

. Hello,Mr.Shen!
. Nice having you.

I'm so glad you could come.
Would you like to have a
cigarette?

. Come in and sit down.
. Come in!Make yourself at

home.Smoke if you like.

. Come in please and have a

cup of coffee.

. Have a seat please.May I

have your name?

10.Come in!Name and exami-

nation number.

1.
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Saying Good-bye

Gl

Q Saying Good-bye to the Interviewer S5FEiKAEH

. Thank you.Good-bye!

. Thank you,sir.

. Thank you very much.Good-
bye!

. Thanks a lot,Madam.It’s
been really nice to know
you.Good-bye!

. It’s been really nice know-
ing you.Good-bye!

. I'm sorry to have taken up
so much of your time.Good-
bye and thank you for all
you’ve done for me.

. I look forward to seeing you
again soon.Good-bye!

. Thanks for a nice talk.Good-
bye!

. I've enjoyed talking with
you,too.I'm grateful for your
time.

10.Thanks for giving me a

chance to meet you here.
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11.Thank you very much for
giving me this opportunity,
Mr.Green.Good-bye.

12.1 sincerely thank you for
letting me join your
company.Good-bye!

13.Thank you for everything.

14.1°'d appreciate if you could
give me a call this week.
Good-bye!

15.Please call me at this num-
ber between nine and eleven
in the morning.Thanks a lot.
Good-bye.
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(3) Ssaying Good-bye to the Applicant 5 Rzi% A% 51

1. Many thanks for your great
interest in this job.Good-
bye.

2. It has been pleasant talking
with you.I really appreciate
your great interest in our
company.Good-bye!

3. Thank you for your coopera-
tion.Good luck to you.Good-
bye.

4. Thank you very much,Miss
Li.And you’ll be hearing from
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us in the next few days.

5. I'll call you at your home
about our final decision.
Good-bye.

6. I will contact you about the
result of the interview soon.

7. Very pleased to have met
you.We'll let you know the
result within a week.

8. I can’t give you a definite
answer today, but we will let
you know as soon as possible.
Good-bye.

9. We are considering several
other applicants.No matter
whether you are hired or
not,we will notify you of our
final decision next week.

10.That’s all for now.We'il get
in touch with you by the end
of this month.Good-bye and
good luck.

11.That’s all.You may leave
now. '

12.That’s enough.You may go
now.

13.We'll let you know how
things work out within five
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