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Directions:

You have just left your current job and are recommending
yourself for a position in a publishing house. Write a letter stating
the following:

1) Your reason of leaving the previous job for the new compa-
ny.

2) What do you think makes you a good candidate for a posi-

tion here?

You should write about 100 words on ANSWER SHEET 2.
Do not sign your own name at the end of the letter. Use “Li Ming”

instead. Do not write the address. (10 points)




[&%3E3x) (118 words)

Dear Sir,

I wish to apply for a position with your publishing house. I’ m 35
years old and I am at present employed by Tianjin Publishing House,
where I have been for the past five years. Formerly I was employed by
Dongfang Press where I was nearly five years.

My only reason for leaving either positions is to seek a promotion
and I feel there is no further opportunity in my present position.

The editorial work has always had a great appeal to me as I have
some ability in writing and editorial work.

I can give you references from both press houses as to my charac-

ter and ability as an editor.

Very truly yours,
Li Ming
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2. #EE

Directions

You are a student of computer science at a university in China
and a friend of yours, Ren Ren, is applying to study in an Ameri-
can university. Write a letter of reference that briefly states the fol-
lowing:

1) Your willingness to write the letter.

2) Your perception of the student’s personality and academic

capability.

You should write about 100 words on ANSWER SHEET 2.
Do not sign your own name at the end of the letter. Use “Li Ming”

instead. Do not write the address. (10 points)




[$%3E3) (108 words)

Dear Sir or Madam,

I take great pleasure in recommending Miss Ren Ren, one of my
best friends, for admission into your distinguished graduate program.

Miss Ren was admitted in 2002 into our program of computer sci-
ence for her undergraduate studies. She was admitted with her nearly
impeccable academic performance through the years of her elementary
and secondary school.

I was deeply impfessed by her self-study capability. She also ex-
hibited a keenly whetted mind during class discussions. She also dis-
tinguished herself for her ambitions and persistence.

I am sure that Miss Ren will be an outstanding student in your

program. [ am recommending her without any reservation.

Yours sincerely,

Li Ming
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3. BUWUE

Directions ;

You will graduate from university in the summer of 2007 and
have experienced ups and downs over the past four years. Write a
letter to the freshmen to

1) state how to adapt oneself to campus life, and

2 ) stress the importance of English learning.

You should write about 100 words on ANSWER SHEET 2.
Do not sign your own name at the end of the letter. Use “Li Ming”

instead. Do not write the address. (10 points)




[8#3E3C] (119 words)

Dear Freshmen,

I am a senior in the Computer Science Department of Tsinghua
University. I’ d like to say a few words to you, which I hope would be.
helpful to you.

To begin with, the change of ideas is important for freshmen to
adapt themselves to campus life. In my view, we had better always
bear in mind the idea of independence.

What’s more, English learning is a must. Without CET 4 certifi-
cate, we can not get our degree when we graduate from university.
When we hunt for job, English level is a deciding factor. Therefore, I
do hope that all of you will have a good understanding of the necessity

of learning English well.

Sincerely Yours,
Li Ming
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4. BIE

Directions:

You have a friend who is about to enter university, and he
wants you to advise him on which subject to specialize in—history,
in which he is very interested, or computer science, which offers
better job prospects. Write a letter;

1) explaining what he could do,

2) why he could do this, and

3) wishing him luck with his studies.

You should write about 100 words on ANSWER SHEET 2.
Do not sign your own name at the end of the letter. Use “Li Ming”

instead. Do not write the address. (10 points)
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[&%3E3x) (120 words)

Dear John,

You asked for advice concerning whether you should study history
or computer science at university. I will try making some suggestions.

University is preparation for your career. You should consider
studying a subject which will best equip you to earn a living. Comput-
er science offers more job opportunities than history. We are now in a
high-tech age. For the foreseeable future, it would be necessary for
everyone to be equipped with computer skills merely to earn a living!

Of course, I would recommend that you continue reading of histo-
ry in your spare time. In doing so, you will find that your leisure hours
are enriched.

Whatever you decide to do, good luck with your studies!

Yours sincerely,

Li Ming
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