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[a‘br:):d] adj. Z-E@I‘Eﬂ] adv. ®1x & 5p

[.ﬁ,g. ] agency abroad ] 9]‘4& it
investment abroad & #hM % 3t
market abroad & 5| 7 3%
representative abroad B SMX&
at home and abroad 7 & A 9

income earned abroad B #MIEA
[#]] My brother has never been abroad before,

so he is finding this business trip very
exciting.

KB HAFAERBITE, AR RY
AT+ AN

[ 'zbsons ] n. OFRFE, R @R
a long absence A &

an absence of leadership %t Z 47
in the absence of £t % ---&f; % - R B

v leave of absence # 1 ; 1R
[#%]] Inthe absence of the manager | shall be in I




absent /14

charge. 23 R fE 49 BF4% , 48 A 9T .

[ 'zebsant ] adj. DR fE /Y @TEE x5
[423&] be absent from %/, <&
[#]] He was absent from the meeting.

CRFRHAT.
[&bsan 'tiziz(d)m ] n. (2 % 1% )F I, i ER

_ @ ERED
[#245] absenteeism rate i T %, sk ¥ %
[ %) ] Absenteeism has cost the organization

thousands of working days this year.

U LA Z MM A FRE T HFATAEB
Improvements in working conditions helped
to reduce levels of absenteeism.
IHEEHHRECASY TEEK.

[ebson 'ti: ] n. OEE @ERFE(¥)E

@ ERA R
[#2i&] absentee landlords #&sMb: 5 % k£

[ob'sa:b] v. %2, &1 @%ft @& ¥,

R, WY
[42i5] be absorbed by #--- &3 ; A - T B0

be absorbed in

EHTET - —SAF BETF
[#]] We will not absorb these charges.

HAN R f AR Amix P

The company will absorb all the costs.

a1 ¥ R d2—nte A .

They have disagreement on whether or not

to absorb those small enterprises
_.ﬁ;aa.? > il g AN B A5
[ 'ebstrekt] n. O E , BE @fi

v. T, TR
[42i&] transit abstract ¥ 4 4{ 4 4% &

abstract of posting it k4~ % &
make an abstract of fe.---#-& 5 4 & F &




L

account

. [#/] The secretary made an abstract of a

- [##]

[#1]

speech.
BB AR T W & |
An abstract is included at the top of the

report. REF AT T A&

(15

[ 4] ]

[ok 'septa] n. AN, BEA

The biil of exchange was signed by the
acceptor. ILF L2 WARIAAZT F.
['zkses] n. IR (AN E, ZA
W @mintEE @# AT v.OFER @3k

B, & AR FREFE (T R13)
give access to 4 L ; i A

access to market

MANTHHMNE ;HANTH

He has access to classified material.
B> O QN MEE SRS E o
[akoma'deifon ] n. D& HE @F &8 @K

book accommodation at a hotel
6] 3 AE T E A 18]
luggage accommodation 47 £t

accommodation address !|& B 1@ 13 ik
There traveling businessmen found accom-

modation at moderate terms.

A 0 TR B AR L 69 BE 75 T L /i 4
Please write to my accommodation add-
ress.

ez 9 2] & a9 e i @42 Ak

m[a'kaunt] nOWA, £itHE oF %, 4%

BROER EEERULIEERRNME

[pl]1EkMKH
ask an account # KA ; 7 K = &

balance accounts 5 -2 F MK B ; SR EA)
Fuk, (8 AR

3



accountancy »

’ = cook / doctor the accounts [ @ |i#& Ik
on account(on credit) vAlx X 7 X,
an open account REMK B , k4 F K A
cast accounts it -, Ak
for account of #---4X 3%
account payable /7 44tk #

‘ - account receivable sz ik £
[#8£ ] account executive (/- 4/ 3] )& P 452

account for ###, 5L
[#]] He paid the money into his bank account.

ek A R 4RATIR P B

Please charge it to my account.

WILARK AR P

The salesman was visiting one of his most
important accounts.
HHREHEARGT—NEZEEP.

All the accounts of the firm were certified
as correct.

2> 8] BT A7 K B AR E U OE B R

| want you to account for each sum of the
money you spent.
REARBARIT fe 0 — 4R A ik
They were required to account for all expen-
ses on a business trip.
NKEEANEEGSAFL,
[2'kauntansi] n. DLt £ @£ 1HERE
-~ [#4&] business accountancy 7 i £t

economic development accountancy
| chrmen
AT e

~ [4i&] -chartered public accountant
EAM 2T AR AT




N acknowledge

=7

in-charge accountant £ 4 &it, 2t £ %7
non-business accountant 3 # k43t
office accountant %2t , 5 4 i

private accountant

HELITAR, AT

professional accountant &3t Jf, & ik 21t f
public accountant £t Jfi, /2~ &k &3t )
senior accountant LH:(‘-;,&)Aﬂ- )i

[ 'krusol ] n. A @F), 718 @B ALK
the accrual of interest #] & 42 &
[#]] Interest will get accruals if you keep your

money in a savings account.
JeRAEMERE ZHAE L,
Accrual has been allowed for.
AR¥KL T %L }’5’
.__[Q‘k_]ll mjulelt] v. R, B
~ [#i8] accumulated dividends Z #2i% 4
~ accumulated profit &A% Al ; 5 A A i
[#)] My savings are accumulating interest.
KWL LR E
The Accounts Department calculated losses
accumulated over the past six months.
M%‘f‘l“ﬁ’rﬁi’x.-i-n A& RBRT M
[a'tfirv] v. ORBEIXE @KH, KR
" [4235] achieve one’s purpose X 5| A &)
~ achieve success # ¥ K7
[#]] The company has achieved all its goals this
year. AV SIS LERAT Pimta-H AR,
[ok! n311d3] v. DA, W INE @@ﬁi
@A (& THF])
- acknowledge a deed 2~ E— 2 9
acknowledge (the receipt of) a letter
kTP kA




acknowledgement

il
.

[#]

(%245 ]
[#1]

[42&]

[ 4]

acknowledge the corn
[ £12 KRR AF %, ki, HH TR

acknowledge a favor % F7 & 3| &9 X B8
He acknowledged that the purchase had

been a mistake.

Ho RN 3 AR A B AN IRZ A

They have acknowledged receipt of the
letter.

HAT S HACE] Fa

[ok' n:)lld3m9nt] n. Wil F G
acknowledgement of debt 1 4 # A 4

| didn’t receive an acknowledgement of my
application. '
REAKB| X TROPHPOHAHAE,
[o'kwaia] v. D3k, BU15 @M , BUSHT
AL

acquired surplus

oM A (ER A B FALS)
It is out of necessity to acquire a good

knowledge of business.
FIH S pint+ oL,

Madison plc. is hoping to acquire Rosewall
Holdings. Z it it 2N 3 A FR N 5] A 2 W) F
B RIZRL 5]

We seem to be acquiring a reputation for
efficiency.

A ok A B H RAT R B

 [ekwi'zifon] n. OY T @# ¥ &Y 2 7

s Az 1

cross-border acquisition E sl #
lump-sum acquisition ST AR
non-cash acquisition of subsidiary stock
VAR BLA T 7 BRAF T o 8] IR A



\\\\\\\

NN activity

,.;;ﬁmwm real estate acquisition 3~ ¥ &
| stock acquisitions & & ¥ &
[#]] The aquisition of wealth usually takes time.
KRM G EHZH,
The recession forced Fitzroy to sell some
of his recent acquisitions.
BiRiBiagIERTFEERSRIDKBHE
A,
He is a valuable acquisition to the team.
MR A — AR ST A T .
— adj/adv. £, £H
[%]] The drop in sales applies across-the-board.
ASEMAE TR,
They have decided to increase prices by
4% across-the-board.
fefilk R 2 @R ZMAE 4%

— [ 'zktip] adj. REBHY

#i&] the actlng manager X355

[ 'zktiv] adj OF KN QiEH
[ﬁﬁ] active capital 7&#h % A&
active market & % R %69 T %
active money
7l B (At TARATIR P P a9 5 )
[#]] The recession has reduced the amount of

active money.
 ZHRBTRRBF AT |
[k 'tiviti] n. QW EER QT E, WHR
[42i5] auxiliary activity M %, Ak %
financing-activities M %% 3
contributing cost activity %" s s A & 3
occupational activities 32 k4 & F)

operation activity 447 , & 7x ; (X &89 )i 47 '



actual o

— [ ekt fuol] adj, ELSCHY, SRRHY , BBILH

[ﬁ;g—] actual loss 5= Frdit &
~in actual business activities

| . EEEBRFEDHT
. the actual state of affairs B &7 #) 7% %-
[g.]] The actual cost of repairs was a lot less
than we had expected.
L SROBERARANTMGERES.
['aektjualz] n. O , LK (4 F %)
. [#1] Thesearethe actuals forlastyear’s turnover.
g, XERLFHRMFELR,
— [o'deept ] v. DIEH, B @K OB
adapt for €& 6T, 4 &%
- adapt from AR3E--- B %
. adaptto kX FHhiE p KiES
[gj ] Here is a letter adapted from Business,
Philadelphia Bulletin, March 9,1973.
iii#ﬁ”‘—*ﬁfﬂ'f’é‘,-ﬁl’"& 1973 %3 A9 H
(BARARIGBFE2",
[o'dzom] v. (D(—}?r%v( )T
The chairman adjourned the meeting until

the following day.
 IREAKLS AEEL

- The conference was adjourned to allow the

participants to contact their companies.
 BRER ARERAREANARE,
[2'd3ast ] v. DIFT @& GZE(A 7)), B8
] adjust the accounts 7# ¥ ik B
~ adjust the losses ## % 4 %

adjust the errors & Ei% £
[g]] He adjusted himself very quickly to the




Ny adopt

business environment of the country.

fefk B TARBRE R T XA E Ko B LR BE,
The sales figures have been adjusted
slightly.

HWEKFOHELIE,

The claim is being adjusted.

kweRELARRF,

N sz EX)

[#]] Johnson works as an ad man for a tele-
vision company.

[ odminis 'treifon] n.(2 3] X & L E3H49)
THERE

under somebody’s administration
EXAHERT

during the administration of somebody
EXAGIERA

; economic planning administration
2R E R

fiscal administration ¥ 2 & 2

personal administration % % & 32

. administration of the fund ¥4 & 2
[#]] We must reduce the amount of time and

money spent on administration.
FAVL IR, Y A T AT ECE 4G B 8] e 24K
The administration of employee’s expense
accounts is very time-consuming.
RRFAMBERERGHES.
[o'dopt] v. K4, L&
~ [#483&] adopta new technique & A ## K

~ adopt a resolution # i

adopt a new idea K4 #7 & L



