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Good moming! My name is Sammi Lv.
B4, B4 F0 Sammi Lv,
H A% 3K : Hi, iny name is ...

Good moming! I'm ...

1 come from Fujian province.
RERAERY.
HAth3&iE: Hebei province is my hometown.
I’ m from Beijing which is the capital of China.
I graduated from Peking University. My speciality is Economics.
REW FITKE, RS W EZTE.,
HAth 3% 1’ ve got a degree in Business Management from Peking University.
1 got my Master of Science in Engineering in 2005.
I’ m interested in Sports.
REWEH,
HAfK % : 1" m interested in writing articles.
In my spare time, I often listen to Classic Music.
My hobby is playing football.
I'have done in practicing and managing.
RATRMERE TR AARRMEEN.
H Ak : 1 can speak English and German fluently.
My quality of language is very good.
I am a hardworking student in the university.
TEREE  REAZE R,
— 4 —
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1’d like to get the secretarial position in your company.

RAE LIRS R A A XML,

I’ d like to get a part-time job in your restaurant.

R B R PUEHERIR

I prefer something in the business management for your company.

RABERA ANERLERE S ENA X TE.

Would you please fill out this application form?

TS XA R B R G ?

3.ITEZRMHSLR

M AR, T BT AR LTEE IS sk 2 50B6Y
TH/REZAMEY, ARTRETWEARDSE, RETAKBL
TEMICaO M EEE, E, SoTTie 230 2k & S a0 T TEE L[5 Fast
SR, RELNYE B MR DT,

I was president of the Student Union of our university.

RY S FRBFESTH.

I won the first place in the English Oratorical Contest of our university.
RYLRBRFIBERH RSB 5.

I have been a secretary in an insurance company.

R—HE—FRRARBERS,
I have studied in a computer training program, and can process data through

_5_
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computer.
Sote v IS BE2E ST, 22 P AL R o

I have no any experience in this field.

AR 7 T AT AT TAFL R
4. BE5aRFN

Sk iS B IR R T SRS WK LR P E.5 £ -2:00:

2 — TR E T AN SRS EY B A A S B B R A AR
2O LIERE DABIRERDIFTF FIR S A ASE T &, 30
T M B IT AR RE S B IR, HEEE —TRIFEOER,
26 B3 T ub BASTE R LI By —E | RMEARP I,

I stick to my principles and keep to rules.

R I A ST 2

As a young girl, I’m a bit shy around people. That’ s my weakness.

VR AR A BT, RAEA KT S % 2, X REM AL

I suppose a strong point is that I like developing new things and ideas.

RAARA — MR EREIH
I can take on jobs that bother other people.

AR BN KRBT THE
Well, I’ m afraid I’ m a poor talker.

], BAKETHR

1. A: May I help you?
B: Yes. I want to apply for the position as an office clerk.
A: I’m Tony Brown, the manager of Human Resources Department. What’s
your name?

B: My name is Li Nan. How do you do, Mr. Brown.
=" (G, =
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A: I want glad to meet you, Mr. Li. We have received your letter in answer to

our advertisement. I would like to talk with you regarding your qualification for
this interview.

B: I’ m very happy that I am qualified for this interview.

A H A

B:2H), RN AEH R B,

A RBANFEHRBEWICR - Al FEdag7?

B MR, BT, I

AREPGARIR, 25 . RITCSWBIRIMIEG T, RAEFRRR %
FHEIARE,

B: REEH YL S IR PHEH %%,

2. A: Where do you live?
B: I live in Beijing.
A: What’s your present address?
B: My present address is Apt .201, 180 Fuxing Road, Beijing .
A: What is your birthplace?
B: My birthplace is Beijing.
A: Where is your domicile place?

B: My domicile place is Beijing.

A:RAETEER R 2

B: RAAILR,

AARBUFERAE HE B E 2

B: RBUE AL TR XBE 180 5 201 JBH],
AARE A e TR B 2

B: Ay A sbAEdb T

AARRG P EETER B 7

B: R TEALR

_7_
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3. A: Would you tell me what educational background you have ?
B: Yes . I graduated from middle school in 1994, then [ entered Beijing Univer~

sity. I graduated in 1998. I have a B. S. degree.
A: What department did you study in?
B: I was in Department of Physics.
A: How were your scores at college?

B: They were all excellent.

A ERRIRAE DI

B3P E. BT 1994 SRl ARG AJLRUK 2, 1998 4EHY 3678 T
Biike ces o o VA

AR R

B:YHAE,

AAFFIRBREUE 257

B: MBS HRTE

4. A: Do you have any sales experience?

B: Yes, I worked in a fashion shop as a part-time salesgirl.

A: What kind of work are you doing now?

B: I’'m working as an export sales staff member for a trade company.

A: Where are you working?

B: { work at Yangshi Trade Company, Ltd. I have been working there since
1997.

A REHELRG,

B, RY LK R BRI A
AR 2T 47

R BBALE KRS AT HIMER,
A:HREEA Ay THE?

- 8 -
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B:REMHKAGHERAFI LY. BN 1997 FLIRRM—HEIRE T,

. A: What are your greatest strength and weak points?
B: I think I am very good at planning. But sometimes sound a little stubborn.
A: What’ s your greatest achievement?
B: I am proud of my social activities.
A: Can you work under pressure?

B: Yes. I find it stimulating.

ARBOREAE A R 247

B: UK BRI, BARBRRAE KB
A FBRRHBRGRMT A7
B:BARMHLTEBBI B,
A-URERTEFE /1 F T4y

B: 249, RN RA RIBIER

. A: What kind of job are you looking for?
B: I’ d like to get a part-time job in your company.
A: What sort of job do you have in mind?
B: I prefer something in the business management for your company.
A: How much do you know about this subject?
B: Very well. My experience and knowledge would help me to do the job well.
A: Anything that specially appeals for you?
B: I think I am very fit for accounting work in the selling department.

A REHEBEBAH AR IH?

B B AHAE B ARE — IR B4

ARFH BB AR T

B: BoA R AT LATE 5140 6 AT — 15 7 ol B BEAR D A B
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B: BRSHER T, RGLITFENN] LU BhIRARS T fuX T T 1%

AT LVER HH AR R G2

B: BN ANAAREFESEAANHERITAEL T L,

AR

Testing about professional skills and the basic quality of
job seekers, which is testing the ability to adjust to the job
need. If the Company's Personnel Department to recruit a
HRD, they may come to your view of the modern enterprise
personnel system. If you can mature manner description, you
will have great possibility to get the job; if you can not tell, then
maybe you will be eliminated. The basic quality and skills are:
organizational capacity, interpersonal skills, coordination skills,
initiative, flexibility, creativity, competitiveness, adaptability, ac-
countability and self-confidence, and so on.

BRI YT WA IR AT AT RFUEWIE D R
HFARBZLLIFORIE oM DAWBEIRIG — 1 A DHERL
B, TEVTT AL £ 0 A TR B H Ml A W) ) 3 332 S8 i St
IR IR TR R A | FBATRIES R TG T AR A :
JORIRIR AR LR, B L 2IRQK AT DT I I . S
D KRR RN I RIS UMK Wit EA
H BRI TEL S

EA S

L. You can only pick people you have been through the shadow of death with.
PR BEAE IR LS 22 SR AR ASEIIA .

Bob Scholey B} -+, MK A W HH K
- 10 -
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