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Unit 1

Reading Skill practiced: Skimming

Before reading something carefully, good readers often skim it. Skimming is a reading
method used to get the general ideas of reading material without reading all of it. When
skimming, we go through the material quickly in order to get the gist of it, to know how it
is organized, or to get an idea of the tone or the intention of the writer. This creates a “map”
in your mind and helps you to read more easily. Skimming should become a natural first step
to any kind of reading you do.

To skim reading material, we get the important parts, that is, the main part and the
significant details. Here are some tips:
1.Read the title or subtitles.

2. Look at the illustrations, tables and graphs to give you further information about the top-
ic.

3.Read only the first and the last paragraphs.

4 .Read only the first sentence of each paragraph.

5.Search of some key words/ phrases.
Reading 1

Staying Safe Online

1. Consumer fraud is ome of America’s fastest — growing crimes. Last week the Federal
Trade Commission reported that fraud complaints in 2003 increased by 28 percent. And
for the first time, a majority of complaints were Internet related.

The Internet has brought innumerable benefits to millions of people, but the web and
e— mail are misused by scam artists. Other hazards also lurk online: viruses, spam and

content inappropriate for children.

~

Microsoft and other industry leaders are making significant investments to help control
such abuses and safeguard consumers on the Internet. By taking a few basic precautions,
all of us can help protect our families and ourselves. Here are a few suggestions for safely

measures you can take

w

Protect Your PC. Three fairly simple steps sill help protect your computer from viruses
and other malicious intruders . Use an Internet Firewall to put a barrier between your
computer and hacker attacks. Make sure your operating system and other software are up

to date. Ensure that you have up — to — date anti — virus installed.



4 . Reduce Your Exposure to Spam. The new federal anti — spam law will help curb unwant-

6.

ed commercial e — mail, but there is more you can do to significantly reduce the spam that
reaches your inbox. E — mail filtering tools are getting better all the time. Make sure you
use them. Report spammers to your e — mail service providers. Be vigilant when giving
out your primary e — mail and address , and never respond to the spam you receive.

Protect Against Internet Scams. Complaints of identity theft are up almost 150 percent
since 2001, according to the Federal Trade Commission. Safeguard your privacy by shar-

ing personal information, such as passwords and credit card numbers, only with those

you trust, and never send such information via e — mail or instant messages. Use the pri-
vacy and security options available in your internet browser. If you use a shared comput-
er, learn how to erase traces of your web activity and how to keep your computer files
and data hidden from others.

Help Keep Your Children Safe. If you have kids, consider using the parental controls of-
fered by leading Internet browsers and e ~ mail service providers. These controls can help
you know whom your children are communicating with online and what types of Web
sites they are visiting. Consider putting your household PC in a place where you can occa-
sionally see what your kids are viewing, and take time to discuss with them how to stay

safe online.

. Emerging technologies and stronger laws can help make the Internet safer, without pre-

venting the freewheeling character that makes it an unmatched resource for informa-

tion, entertainment and communication. Learning to take relatively simple precautions

will enable us all to enjoy the Internet’s many benefits with a sense of security and

peace of mind.

Notes

1. fraud /n. g ]

2. complaint /n. g, 8
3. lurk /v. R

4 . safeguard v. #iy
5.intruder /n. ARE

6. hacker /n. HRRE
7.curb /v. EH

8. vigilant /adj. E -2-2%: )
9.identity /n. B

10. browser /n. iR
11. household /adj. KEER

12. Freewheeling /adj. B 0 B 8k 6
13.scam /n. it
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14.spam /n. B 3% 8 4
15. malicious /adj. BEEN
16. the Federal Trade Commission BERXAEZERE

Review

Reading Comprehension Check
1.Now read the following statements and write true (T) or false (F) in the space provided.
____1.Protect your PC is to make sure your operating system and other software are up to
date.
_____2.Reduce your exposure to spam is to use the privacy and security options available on
your internet browser.
____3_Help your children safe is to put your household PC in a hidden place.
_____4.Be vigilant with your e — mail address. ‘
5.1t is helpful to report spammers to your e — mail service providers.
Il . Choose the best answer to each of the following questions according to the passage.
1. Which is not the way to protect your computer?
A. Install up — to — date anti — virus software.
B. Use parental controls.
C. Use firewall.
D. Make sure your operating system and other software are up to date.
2.How to protect against internet scams?
A. New federal anti — spam law.
B. Discuss with your children.
C.Never send information via e — mail or instant messages.
D. Use e — mail filtering tools. .
3.If you have kids, which one is not TRNE to help keep your children safe?
A. To put your household PC in a proper place.
B. You should install up — to — date anti — virus software.
C. You may consider using parental controls.
D. You should take time to discuss with your children how to safe online.
4.1In this article the author give us a few suggestions including:
A. To protect your computer.
B. Protect against internet scams.
C. Reduce your exposure to spam.
D. A,B and C.
5.How to reduce your expose to spam?
A. New federal anti — spam law.

B. Use e — mail filtering tools.



C. Be vigilant with your e — mail address.
D. A, Band C.

BEYOND THE READING: Your Opinion for Discussion
1. Do you think what’s the main idea of the passage?

2. Can you tell something about how to protect your computer?
Reading Skill : Skimming (1)

Skimming is used to get a general idea of the content of a reading passage. When you
skim a passage , you should let your eyes move over the paragraphs quickly. Don’t read every
word. Don’t use your dictionary. Just get sense of the general idea.

General, a writer’s opinion or attitude will be presented in the first paragraph, and em-
phasized again or just restated in the last paragraph. By reading the first paragraph, some-
times both the first and the last paragraphs, you may become very clear about what is focuses
on in the writing. In a short passage, like Reading One, this can be done by reading only the
first and last paragraphs.

Sample One

The following are the first and the last paragraphs of an article.

Question:

What's the main idea of the passage?

A. Plastics are very useful in our life.

B. Plastics should be properly disposed of .

C. Plastics should not be used any longer.

D. Plastics are widely used in the world.
We live in a of plastics. We wear clothes made of plastics, sit on chairs with plastic seats,
and buy our food in packets made of plastics. There’s no end to the uses of plastics in
today’s world.
Most kinds of plastics can be burnt of destroyed in some way if they are collected up prop-

erly. This is what we must learn to do.



Reading Two

Reading Skill Practice: Skimming

Skim the article “ Finding Job on Line”. Remember to:
1.read the first and the last sentences of each paragraph first
2.let your eyes move through the paragraph quickly
3.find the general idea of the article

Reading 2

Finding Job on Line

1. In the winter of 2000, after spending about two years’ working for a managerial — con-
sulting firm, 34 — year — old Brent Wilson found unemployed. Rather than scour the
help — wanted section of newspapers, he headed to the local employment center and sat
down at a computer. All day long, for three weeks, he searched on — line job boards such
as Jobshark, Workopolis and Monster, looking for a in sales management.

2 . He soon spotted an intriguing prospect — a Toronto company called Teranet, which ma-
intains Ontario’s land registration system. “ I checked their website and learned all of

technology, and the job posted meant a step up for me. I would have more responsibili-
ties, a higher salary, and there’s a ton of possibilities at Teranet.” He landed interview
soon after and when Teranet offered him the job of sales manager in March 2000, he
jumped at the chance. He says:today, “the Internet is easy to use, there were lots of jobs
available, and € — mail is a great way of getting your resume out fast. It is the best way
to find a job.” ‘

3. A few years ago, most jobs listed on the Internet were in high — tech field. “Today you
can find everything from programming to forklift drivers,” says Mark Swartz, a Toronto
career consultant. Besides the big — name job board, most major newspaper and trade
publications put their classified listings on — line, letting job seekers look for work across
town, in another province or around the world. There are also career selections on corpo-
rate website, and provincial — and — federal — government job sites, like that of Human
Resources Development Canada. No computer? No problem. Many public libraries offer
free Internet access and will show you how to use it.

4. The Internet is also valuable for researching potential employers. If you have an inter-
view with a company, asking them what they do is not a good start. With'the Internet,

you can find out about the company first and see if it is for you. A company website can

+ 5 .



be a wealth of information. Look at the company’s mandate and also the descriptions of

the jobs that are posted.

5. Job seekers are not the only ones flourishing on — line. Employers are finding the Inter-

net an invaluable recruitment tool. Lisa Holden, a regional human resources manager,

regularly posts job on Jobshark. Besides digging a way to cast a wider net while looking

for new employees, she says posting on Jobshark costs substantially less than running in -

newspaper ads and it is more efficient and convenient.

Notes

.scour /v.
.intriguing {adj.
. registration /n.
.resume /n.

. forklift /n.
.access /n.

. wealth /n.

. mandate [n.

O 0 3 O bW N -

.leading edge
10.jump at

11 invaluable /adj.

12. substantially /adv.
13. Toronto

14. Ontario
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Reading Comprehension Check
I .Now read the following statements and write true (T) or false (F) in the space provid-

ed.

1. The modern way of finding job is to search the internet.

2.A few years ago , most jobs were listed on the Internet.

3.Job seekers are the only ones flourishing on — line.

4.Using the Internet to look for job is more expensive than running on newspaper.

5.The Internet is valuable for searching employers.

11 .Choose the best answer to each of the following questions according to the passage.

1. Which on is Not the traditional way of finding a job?

A. To read help —~ wanted columns in newspapers.

B. To search the Internet for recruitment ads.

-6 -



C. To check the classified ads in trade magazines.
D. To turn to the career consultants.
2. What could be found on the big — name job boards a couple of years ago?
A. Help — wanted information in all fields.
B. Recruitment information of companies.
C. Needs of hi — tech companies.
D. Advice from career consultants.
3. Which of the following is not the advantage of on — line recruitment over traditional ways,
according to the text?
A.Time — saving.
B. Cheaper.
C. Convenient.
D. Higher quality
4. What is the main topic of this passage?
A. Development of on — line job boards.
B. Advantages of on — line jobs.
C. Fierce competition in the job market.
D. Benefits of on — line job boards.
5. What is the author’s opinion of on — line job boards?
A. Skeptical
B. Cautious
C. Enthusiastic
D. Concerned

[l .BEYOND THE READING: Your Opinion for Discussion
1. What do you think of the way of using the Internet to look for a job?

2. What's your own way to look for a job?



Reading Skill: Skimming (2)

Another strategy of skimming is to notice the title, headings, photos, special print
(boldface or italics ) or special punctuation such as quotation marks (“ "), exclamation
marks (!).

Reading 3

Chat Room Briton Saves US Family from Poisoning

1. A mother and her two children were saved from carbon monoxide poisoning at their home
in West Virginia when police responded to transatlantic emergency phone call from an In-
ternet chat room user in London.

2. Linda Bundy, 48, had become close friends via a chat room with Jackie McEvoy,46, a
housewife and mother of four from Dulwich, southeast London. Mrs. McEvoy had been
growing increasing concerned for the health of her friend when she did not hear from her.

3. Mrs. Bundy had told Mrs. McEvoy that she was worried about her 17 — year — old son,
Brenton, who was sleeping for up to 19 hours a day, complaining of headaches and nausea
and had become too weak to go school. The boy had been to a doctor and had sleep apnea
diagnosed, but a few days later his mother revealed to her British friend that she and her
daughter, Brandi, 16, were also suffering headaches and were becoming increasingly
drowsy.

4. On at least two occasions, Mrs Bundy fell asleep at her computer while talking to Mrs.
McEvoy using microphone and a webcam. The next day, when her friend failed to make
contact and all attempts to bring her online failed, Mrs. McEvoy decided that something
was seriously amiss. She turned for advice to her son, David, 21, a trained first — aider
who suggested that he Bundy Family could be displaying the symptoms of carbon monox-
ide poisoning.

5. Although they had no telephone number and no full address for the Bundys, who live on
an 800 — acre farm to the west of the Appalachain Mountains, Mr. McEvoy contacted the
international operator and asked-to be connected to the West Virginia state police. They
agreed to send a police office to the farmhouse and when he arrived he found that Linda
and the children were asleep and semi — comatose. They had a gas leak from a broken pipe
underneath the house and the house was full of carbon monoxide.

6. After the narrow escape the bond between the two families grew even closer and a few
weeks ago the McEvoys paid their first visit to West Virginia, where they were invited to
a ceremony at the Charleston office of Bob Wise, the Governor, who gave them honorary
state citizenship.

7. Mr. McEvoy said that their experience offered an example of the ways in which chat ro-
oms could be used for positive ends. All you tend to hear are negative stories about the In-
.8 .



ternet, but what happened to us show that it can be a force for good, healthy friendships
and relationships.

Notes:

1. carbon monoxide /n. —E bR

2. transatlantic [adj. BRE#ESN

3. diagnose [v. 124

4.drowsy [adj. B EARER, BIEN
5. honorary /adj. R, ZEN

6. positive /adj. FEHN,BHRH

7. negative /adj. BER

8. nausea /n. =

9. sleep apnea B B B BT B 5 L PR TR
10. webcam /n. P £& B AR HL

11. amiss /adj. FHED

12. semi — comatose /adj. EHEXRH

13. narrow escape FeHk A

Review

Reading Comprehension Check
I . Now read the following statements and write true (T) or false (F) in the space provid-
ed.
____1.Bunday and McEvoy were close friends via the Internet.
__ 2.Mrs. McEvoy was worried about her 17 — year — old son.
_____ 3.Brandi suffered headaches and were becoming drowsy.
_____4.Mrs McEvoy fell asleep at her computer while talking to her friend using microphone
and webcam.
____5.The Bundys live on an 700 — acre farm to the east of the Appalachian Moutains.
Il . Choose the best answer to each of the following questions according to the passage.
1. Where did the poisoning incident happen?
A. In Britain.
B.In London.
C. In America.
D. In New York.
2.How did Mrs. McEvoy know it seemed Mrs. Bundy was sick?
A.Mrs. McEvoy knew that by call and webcam.
B. Mrs. McEvoy knew that from her son’s experience.
C.Mrs. Bundy called Mrs. McEvoy.



D.Both A and B.
3.The word “symptoms” (Line 6, Para. 4) most probably means
A.influence
B. effect
C. signs of illness

D. changes in feeling
4. What happened when the West Virginia state police officer arrived at Mrs. Bundy’s

house?

A. He found the Bundys had gone to travel.

B.He found Mrs. Bundy was having a gas leak repaired .

C. He found Mrs. Bundy and her children were playing in the house.

D. He found Mrs. Bundy and her children were sleepy and remained unconscious.
5.The tone of the author about the Internet in this passage is

A. positive

B. negative

C. neutral

D. indifferent

BEYOND THE READING: Your Opinion for Discussion

1. Why were Mrs. Bundy and her two children suffering headaches and sleepiness ?

2.What can we conclude from the passage ?

«+ 10 -



Unit 2

Reading Skill practiced: Predicting and Surveying

Good readers can predicu the content of what they will read, that is , they can guess the
general ideas before they read. Do they have special magic powers? Probably not! They have
simply learned to skim the title, headings, photos, etc. in order to gather a little information
before reading. Skimming something in order to make predictions is called “surveying”. Sur-
veying a reading passage, a chapter, and a textbook before reading it helps the reader to

make a mental map, and to read more quickly and accurately.
Reading 1

Is Your English Too English?

1.English may be the language of international business, but, as Alison Thomas reports, it’s
not only non — native speakers who need to learn how to use it effectively.

2. Ask a Swedish Ericsson executive “Talar du Svenska?” and he may well reply“Yes. But
only at home. At work I speak English.” Ericsson is one of a growing number of Europe-
an companies that use English as their official corporate language. These companies recog-
nize, and, at the same time, increase the dominance of English as the language of interna-
tional
communication. Soon the number of speakers of English as a second language will exceed
that of native English speakers.

3. Although a company might use English as its official language, its employees are unlikely
to be bilingual. Language trainer Jacquie Reid thinks we consistently over — estimate the
fluency of non — native speakers. “We always assume that because their language skills are
better than ours, they understand everything we say. "

4. So how should we adapt our use of language and what are common problems? “Simplify it”
is Reid’s advice. "Don’t over — complicate the message. Reduce what you’re saying to
manageable chunks. Reid always tells people to limit themselves to one idea per sentence.
It’s also important to slow down and not to raise your voice.

5.Dr. Jasmine Patel, a language consultant at Europhone, says different languages also have
their own approaches to dialogue. “The British start with idiomatic expressions such as
So, shouldwe get down to it? And understate important issues with phrases such as There
could be a slight problem. They also say That’s a good idea, but...when they mean No

+ 11 -



and they repeatedly use the word get with different meanings. And worst of all, they in-

sist on using humour which is so culture — specific that no one understands it.”

6. The majority of English native speakers are insensitive to the stress of trying to under-

stand a foreign language in a work environment because they rely on the business world

speaking their language. At Ericsson, however, this is not the case. At the UK subsid-

iary, Ericsson Telecommunications, management training courses include seminars on

both language and cross — cultural issues. A frequent comment made in follow ~ up evalu-

ations is that increased awareness has improved communication and, more importantly,

given participants a better understanding of their own language and how others might in-

terpret it.

Neotes:

. corporate [adj.
.exceed [v.

. bilingual /adj.

. consistently /adv.
. fluency /n.
.idiomatic /adj.
.understate [v.

.subsidiary /n.

W 00 N O AW N

.seminar /n.

10. evaluation /n.

11. participant /n.
12.interpret /v.

13. executive /n.

14. chunks /n.

15. culture — specific adj.

16.Ericsson:
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Reading Comprehension Check

Now read the following statements and write true (T) or false (F) in the space

provided.

1.In the Ericsson Telecommunication, people should be aware of British culture.

2. Effective business communication depends on good understanding of both language

and culture.
12 -



