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I. We need a new hand.
BOEENHALSF,

Wilson: Susan, can you lend me a hand?

B R i R, B AN e

Susan: If I can, I will.

. ANRREREG LA, MR,

Wilson: You see, Jason is leaving and there’ll be a vacancy in your
office. I want 1o get someone to fill it.

BARE B NBRD FEET HRODPAERE TS5, RAE

BB ASRAMXAMR,

Susan: What can I do about that?

I HERMA 4R

Wilson: I want you to be on the hiring committee. Kevin will be
with you.

B REBHRYBEER  BHYLL,

Susan: That’s fine with me.

A BRI

Wilson: I'd like you to help me prepare a job offer ad, and help me
read the résumés.

BR i  RA BB RGN TR BRI T T

Susan: Can you tell me a little more?

T - AREVHE PR st

Wilson: Human Resources will tell you about the recruitment

S



LHIBETR AENRIBDE

requirements in detail, according to which you need to write
the advertisement and then post it in newspapers and on
our company’s website. When applications come,please
help sort out the persons qualified for our interview,

BAR AR SRR AMREER, AR LERE
W8, AR ZIRAFRA A ARG E, WBIRER
HEE R RS IR A,

Susan: Shall T give the interview?

W RN 7

Wilson: No. I'1l handle it myself.

B R RR L RRE AR,

Susan: Then when should [ start?

F I RBAT ABHER T

Wilson: The ad should be out before next Monday. We plan to
have all the hiring done by the end of this month.

B T EEAET A Rk, RATHRIZEX A A RS R BTl
IR T 1,

Susan: I see. No problem.

I BIAT, BEME,

Notes

1. We need a new hand.

hand: n. one who is part of a group or crew; a participant in an
activily; a clerk; an employee A ¥

Example: Call for more hands to decorate the Christmas tree.

-4 -
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2. You see, Jason is leaving and there’ll be a vacancy in your
office.

(1) In English, the progressive aspect can sometimes be used to
indicate an action that is going to happen, especially when the
verb is “come”, “go”,“start”, “leave”, etc. For example, 1’ m
coming.

FESEE TR 5H i n] DURI R 2R B & 4 a0, LR
“come”, “go” , “start” , “leave” % 4[5 i MIBEAT I B - AR I .
(2) vacancy: n. a position or a job that is unfilled or unoccupied
TR, B SR

Example: Sorry, the vacancy in the office has been filled.

Bl BRI, DA ERTHRELHAMNT,

[ X i7] ; opening; vacant position

3. I want you to be on the hiring committee.

1) committee: n. a group of people chosen to do a particular job,
to make decisions, etc. HH 4

2) The preposition “on” can mean “included in a group or team
of people or in a list”, as used in phrases “on the committee”,
“on the team”,“on the staff”, etc.

I “on” ] LA IR “ - voo- B A E Bl RB RS
R AR “RRTZ ",
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4. 1’d like you to help me prepare a job offer ad, and help me
read the résumés.

job offer ad: an advertisement that offers jobs R &

[A] X iA] : want ad

5. Human Resources will tell you about the recruitment require—
ments in detail, according to which you need to write the adver-
tisement and then post it in newspapers and on our company’s
website.

recruit: v. to find new people to work in a company, to join an
organization, to do a job, etc. B% {F%

Example: We have difficulty in recruiting enough staff.

Bl BAVRERBI R B R T,

4418] : recruitment

6. When applications come, please help sort out the persons
qualified for our interview.

qualified: adj. having suitable knowledge, experience, or skills,
especially for a particular job &, & F &M, BEBER

Example: Mary is qualified for her new role.
) 3T R4 AR I A7 F 6

il



II. We’ve gotta get the right person.
BOEHETEHGAE,

Susan: Mr. Wilson, I’ ve got more than 50 applications
I BURED A BFI T S0 4SRRI,
Wilson: I’ ve about 80, and Kevin has 60. Our offer seems quite
attractive. But we’ll give only ten interviews.
B AR b BB T K2 80 4}, 950K 60 3, B R FA1 R B (301
RERS| 1, AL REAE M AATREIE,
Susan: A rather hard job to cut down the list. Many of them are
very competitive.
HI BB TENE P E RSB REES S,
Wilson: There’s nothing else we can do. Each of us will select
15 applicants for the interview,and at three o’ clock to-
morrow afternoon, we are to meet again to decide who the
ten lucky ones will be.
B AR 3k BATT R BRSO, AT ABREE L 15 MEIRAZE SR8
RTF=ZRBBRAERE—RRIEX A 2B LR,
Susan: OK.
AT
Wilson : One more thing, please pay special attention to their
English skills.
BRI B — S B B 162G

Susan: Of course. We need someone who knows English well
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