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Unit 1

Unit 2

Unit 3

Unit 4

Speaking Generally — TR +woveveeeseersemmmmn e
. as arule - asusual - the exception proves the rule/an exception to the

rule - for the most part + to hold good - in general/in particular - in
principle - in theory/in practice - nine times out of ten + no exception

- on paper - on the whole

The Nature of Things g%m*;ﬁ ...................................................
. as such -« to consist of - in itself - in the nature of - in its own right

- in the shape of - of its own accord

CONNECHION ZEEEHE  +vcevverserserormmmninsntsse sttt
- according to - in accordance with - asto - to do with - hand in hand
- in conjunction with + in connection with - to refer to - in terms of
- on behalf of - (be/get/keep/stay) in touch with (lost/out of touch)

- with regard to

Cause and Effect E@Eg—g% .........................................................

. to arise from - to bring about - to give rise to - to have an effect/

impact on - to result in - to stem from - to trigger off

Practice A The P|anning Meeﬂng ﬁﬂ;%ﬂ‘( ................................................

Unit 5

Priorities m ﬁ ;k F? ........................................................................

. above all - all important - first and foremost - the first step - last but

not least - to take first place

Unit 6 Purpose and Obiective E E(]!_ﬁ E *,i ................................................

. to aim at - the aim of the exercise - to arrange for - game plan - to



Unit7

Unit 8

go ahead - to go for it - in order to - to make up one’s mind - a means
to an end - on purpose - to put together - to set up - to tackle - to take
action on - to take steps - to take the initiative - with a view to

Focusing gﬁi}ﬁ ..............................................................................
* to come to the point - the fact of the matter is -+ to focus on - to get

down to business - to get to the bottom of - hard facts - in contrast to
- in fact - in reality - in (this) respect - a matter of - to spotlight - to

Zero in on

THM@ FF ] -+ veerereerernnmnnnsanseereretttttiniiaaaaeeesaetttantieessaeesesrestesaanaes

- ahead of time/schedule - at first - at once - as yet - at/from the outset
- for the time being - in the course of - in future - in the future - in the
long run - in the long term - in the meantime - in a moment - in time - to
look forward to - moment of truth - on time - right/straight away - so far

« time out

Practice B The Marketing Game Plan ﬁ%ﬁ?—?ﬂ]-ﬁ-ﬁj ....................................
Unit 9 Quantities ﬁl ...........................................................................
- to amount to - and so no - as a whole - at all - at least - at the most
- at the outside - to average out at - to be exact - give or take - a good/
great deal of - in the aggregate - in all - in all shapes and sizes - in excess
of - in full - more or less - on average » on a (large) scale + or so
Unit 10 Position and Movement {ﬁi_ﬁgﬁj .............................................
- back and forth - every other/second - in lieu of - in place of - in turn
- to vary from... to
Unit 11 Degrees of Difficulty and Probability R MEE SaTgeE -----ooovoveeeee

- at will - for sure - in all probability - in any case - it’s as simple as that
+ no problem - of course ¢ to rule out - a safe bet - to stand to - to

take place



Unit 12 Effective Methods B ZTEREGTTIE «+orrerreerererrremmmmiiii s 77
« to allow for - better sate than sorry - bit by bit - to carry out - to check
over * a dry/dummy run - in depth - in detail - the ins and outs - to keep
an eye on - to look into - to make sure/certain - to plan/think ahead - to
take care (not) to - to think out - to try out
Practice C A Technical Demonstration i ARER «--ororerrrerrrrrrrrinrmiei, 84
Unit 13 Ineffective Methods FTLEIFRHY A TE  +ov-rovevrrerrrermrerrrnnrninetiieniaei 93
- at random - by trial and error - to cut corners - hit and miss - the line
of least resistance + a short cut - a soft option - to take a chance - to take
the easy way out - to take/run risks
UNit 14 Progress FEE ««ecceereerrmsorrrerrtettemmniiiii it 98
- all systems go - to break new ground - to break the ice : to break
through - to come up with - to forge ahead - to get to first base + to make
headway - to make progress « to open doors - a step forward - to take
shape - to take a step
Unit 15 Problems and Solutions G TIFNRR ZIE  cororererrrererrrerarieinne. 105
- all or nothing - back against the wall - to compete against + to cope
with + to cut one’s losses + a drawback - to face up to - in the last resort
- a long shot « to make do with + make or break - on the blink + to run/
be up against + to save the situation - a snap decision - the tip of the
iceberg - without fail - worth doing
Unit 16 Positive Results TEEIZEE - ocveerrrrrrresrnnrenineriiniiiin 113
- to bear fruit + the end product - for sale - in the black - to make a
profit - to make money - to make... work - to pay dividends + to pay
one’s way - to pull off - to take effect
Practice D Evaluation and Action ﬁzﬁi _Lgﬁ-ﬁ] ....................................... 119



Unit 17 Negative Results fEFIGEER --cvcovorereeremmenrneiiiniin.,

« to be/go out of action - to break down - a dead end - dud - to go dead
+ to go wrong - in the red - in vain - to make a loss - to pay the penalty/
price + to reach a stalemate - to be/fall short of - to take the

consequences - a vicious circle

Unit 18 Tactics &* ...........................................................................

to back down - to back out + to break off - to keep one’s options open

- to lay it on the line - to mean business « to play ball - to put pressure
on - to rely on - to soften up - to stand/stick out for + to take a firm line/
stand - to talk out of - to talk round -« to withdraw from

Unit 19 Attitudes Opinions and Discussion =E: BREFHE --ooooovrereeeee

- to argue against + to be against - the ball is in your court - to change
one’s mind - the facts speak for themselves - to get across - to get one’s
priorities right - to have an open mind « in my opinion - to insist on - to
make one’s point + to make clear + a matter of fact - to point out « to put
the record straight - to be taken aback - to take the long view - to take the

view that - to talk over

Unit 20 Developing ideas and Arguments 8% 5ig SBIRBHL «-ovvevevreereenenes

- as we have seen - as well (as) - to begin (or start) with - by the
same token - by the way - in addition (to) - in other words - in
passing - in the first place - in the same way - to put it ( differently)

- what is more

Practice E A Presentation B‘E]‘& ...............................................................
Unit 21 Disagreement and Criticism BRAAZESHEIE ----croovererereiinien

- as far as (it) goes - at cross purposes - to be beside the point
(a)credibility gap - to have doubts about + (a) matter of opinion
- on the contrary - out of the question - to pass the buck - to shift the

blame (or responsibility ) (onto) - to split hairs « up to a point



(a)value judgement

Unit 22 Conditions MR ELSR R oo covereerrererr
- as long as - in case - it (or that) depends (on) - it (or that)
remains to be seen - on condition that

‘Unit 23 Logic and Reason BIBEEER e T R
- to account for - common sense - to hold water - to make sense - to
prove (the) case (or point) - to tie in (‘with)

Unit 24 Ba|anc|ng Arguments "lﬁ}ﬁ E(qufii- ................................................
- either way - for (and) against - on balance - on the one hand...
on the other (hand) - (the) pros and cons - to take into account (or .
consideration) - to weigh up

Practice F A Plan for Negotiation iﬁ;ﬂ]ﬂ-ﬂ] .............................................

Unit 25 steps to Understanding }Eﬁ&% ................................................
- at first sight - at a glance - to be in the dark - to be in the picture
- crystal clear - (a) first impression - to leave open - on the face of
it - on second thoughts - on the surface + (a) second opinion - to
see the light - to see reason - to sleep on it - to throw light on - wise
after the event - with hindsight

Unit 26 3ummarising :E\ﬁ .....................................................................
- all in all - a bare outline - in brief - in effect - in essence + in a
nutshell - in a word - the long and the short of it - that is (to say)

Unit 27 Steps to Compromise and Agreement ZipFIEIEHSE -----oooeoeveee

. to agree on/to/with + to be in line with - common ground - to
compromise - to do business with + to draw up - give and take * to go
along with - in agreement with - in so far as + to make a dea] with - to

meet half way - off the record - on these lines - on these terms - other



things being equal - to see eye to eye - to settle one’s differences - to
smooth out - to take note of - to take the point - to think over - to thrash
out - what if. .. ? - without prejudice

Unit 28 Reasons for Decisions {/E;;&EB(JEE .......................................... 216
- the acid test + to base on - in/under the circumstances - in that case
- in the final analysis - in the light of -+ in view of - on the basis of - on

the ground of

Practice G The Negotiation iﬁ;ﬂj ............................................................ 221
Tapescript and Answer Key FERREIR ------ooorrrrrrrrmmrrmerrim 227
Index §§| ............................................................................................. 294



1. as a rule. usually (but not always)
g, —mik

= I don’t as a rule interview clients after five o’clock, although I do make an exception

for urgent cases.
— R R A LA ERE P, HEZAROHHI5

= As a rule we deliver within seven days of receipt of order.

— iR, RATEEFNTHRELRNAR.

= We prefer payment in US Dollar or DM as a rule.

JE) b3 A3 T S seft ko

2. as usual: as always; in the normal or accustomed way; following a

normal pattern

RIRG; BIEE—H

r= An annual bonus will be paid as usual to employees who have performed well this year.
BAEE—RE, SERIMS KR LA LIRGFEERE .

r= The bank will be pleased to offer your company a loan or overdraft facility. As

usual, the directors will be asked to sign the necessary documents.
TR R A A AR SRS R B . RG], WiIERAFANERS
BB

3. the exception proves the rule: something which differs from the usual, the
normal, or some principle, rule or theory and yet, by the same token,

reinforces what is usual etc.
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EBEFHESISN, FERFERBRE

EE3%R an exception to the rule 5|4}

rz Bankers will confirm that most customers are honest and repay their loans on time; put
differently, the relatively few fraudsters and bad payers are the exceptions that prove
the rule.
BATEUESE, KBHAIE RE MM B Bk, BMATEN, WTBE
FANEEE L B fish.

r7 * Tests have shown that this product lasts at least three times longer than other similar

products, so it is quite an exception to the rule.

SCRIERT, SR BT R B AR AU S A, XBWIELL IR

4, for the most part; mainly; generally; largely; In the majority of cases or
instances; on the whole.
ABHIEAT; TEH; KB L; SH9%iR
r= That’s an interesting idea. For the most part I agree with you, but I have my doubts
about a couple of points.

XEBVERAMH, RES LRIBRNEE, BEXILH57A5EM

ez Our clients are not rich, for the most part.

RITKEZEWEFIHFAEE.

r= For the most part, staff remain with the company for at least five years.

REBH TREXFATHEEL R,

5. to hold good: to continue to be consistently or constantly correct, true, valid

or applicable,
HY; A
to hold true *
= Does the offer you made last week still hold good?
i £ BRIAEI R ARG 7
rz The conditions which gave rise to easy profits over the last three years no longer hold

good.



Unit 1 Speaking Generally

NEZEREMRANRZFCAEFET

r¥ * Some scientific and other principles established over 2, 000 years ago still hold true

today.
R T L AR AR L AL R B AR R N B 4-U54RE F

. in general/in particular. speaking generally (followed by a specific example or,

especially )

— MR/ TR 2

EREFEES in general #l in particular B DA [A) B F 2 B2 £ )

r= Today, I'd like us to consider marketing in general and European marketing in
particular.
AR, REEE—T-REOHEHEL, RN S ERBL,

r7 Our main competitor is trying to drive everyone else—and us in particular—out of the

market.

RANWFEFHEF EREREMMA, BIERAN, SHHH.

= We do not, in general, like our office staff to come to work wearing jeans.

—BE, RIIAKRERRE LEFF4 B3,

. in principle: as a general idea or principle, but without considering details or

practical possibilities.

R &

in principle B AJ/EFE 1R, A in-principle decision

= So, in principle, then, we are agreed on the new proposals. We now have to study
them in depth before reaching a final decision.
JF B, RATPFEFRE. BERNLIRABITRZ G4 BIERIGHRE

r= I can say, ‘yes’, in principle, now, as long as you understand that this is subject
to checking that importing your product is not against our import regulations.
BTE, B RV, KORKRTMBRINDACHEHRDT/AFREHRE
REOHE
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in theory / in practice: what should be correct, according to some rule or

principle, in contrast with the actual situation

it /KRR E

383 in theory J¢ in practice B] 43 Hi| B0 {3 Y *

r7 In theory this machine could be converted to run on a different fuel, although in
practice this would be expensive.
e b XERHLER AT LA 55 —RRRL, BRSCER L IXFMERETE B B B

r= * Yes, we work hard—the office is open until 1700 although in practice everyone
goes home at 18.00.
=, BRATRS S

= *+ In practice, equality exists only as a mathematical phenomenon.

Thr b, FERFETHREREAE,

IABITFIAE, MR ERFKBIANEA B

nine times out of ten: amost always
T2 LEER
= Nine times out of ten our customers are completely satisfied.

RATTE A /AN L2HEE

iz If you want to reach me between 19:00 and 20.00, nine times out of ten you’ll find

me at the Cafe Espejo in Recoletos.
WARAR B EB ARG Z R, A ANREETER 705 S0 H 30 I
TrOmESH

10. no exception or (not) any exception: thing or person following or forming

part of some expected or normal type, pattern or rule

B 5h

7 The last few years have been difficult ones for the company. As we have seen from
the latest annual report and accounts, last year proved no exception.

RILEL A —HARAER, RITABGEHEERE MK TER, RERAFI5.

r= The notice says, ‘Helmets must be worn on the construction site. ’ I take it that you
can read, but you’re not wearing a helmet—so what makes you think you’re any



11.

12.

Unit 1 Speaking Generally

exception?
LEREE: ‘T FOFRELNE . RERLZIRT, BRFEER. REMT
LN RRET LIS

on paper: in theory; if judged from the written evidence
Bitk (REXK)

= The new printed circuit board design looks good on paper, however, it remains to

be seen whether it will work in reality.
FEDRI B BAR T IR F AR, ERER EEAERERE

rz According to its brochure, the company has offices in 15 countries, so on paper it’s
a well-established multinational.
BERNTE, AAETENERRELE, HTUBIE B e iR — K5
E B E

r= Both candidates have excellent CVs, so they’re promising on paper; what we have

to do is judge their potential performance at interview.
KB N EEE AR, TS ERABKET . RITEMKETEE
A FI W T TR TR B

on the whole: generally speoking; considering the most important or the
ma jority of factors
BA&AWmS

§.8°@ 7 for the most part
r= On the whole, last year was successful, with profits up by eight per cent in spite of

difficulties in the market.

BN, ZFERETHARS, BEFKA LA T/ MERA, RETIH.

= It seems a good idea, but I think on the whole I'd prefer not to make an immediate
decision. It’s an important matter and I’d like to reflect on it, in case I have second
thoughts.
XA FEEERAE, BEEMNS, RIANRUNZALECRRE, XHFRE
B, REFEEBE—T, 88T,



