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GENERAL INTRODUCTION TO ENGLISH LETTERS
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Li Ming

Shenzhen University
Shenzhen, 518060,
China

Mr. John Hobart
475 Riverside Drive
New York N.Y.7—1051 U.S. A.
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A. {3k (heading)

HH#i (date)

{Z P Hk (inside address)
FRPE (salutation)

IEX (body)

4 1E (complimentary close)
%4 (signature)

H. M4 (enclosure)
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1. F%3k3X full block):

A——

(etter head)
B—— (date)
C_

(Inside address)

D—-
(salutation)
E____v
—— (the body of letter)
F—— (complimentary close)
G (signature)
H—— (enclosure)

A #itn:

Peter Simpson

School of Engineering
University of Guelph
Guelph, Ontario
Canada N1G 2W1
January 15, 2005
Professor and Dean
Mr. He Wei
Dongfang University
Shenzhen 518060, Guangdong
China



Dear Mr. He Wei,
1 was very happy to receive your letter dated Dec. 22, 2004, and it
came indeed as a pleasant surprise. I felt greatly honored to be in-
vited to work in your University.
As 1 have. ..
My best regards to you and yours!
Your sincerely
Peter Simpson
Peter Simpson
Enclosure: Health Certificate
A FLAMFBERHEE: IENEHNE - THRUTHEHIT
XFFth. BRESBEZR—KRE—1T.
2. BER (block):

A__
(etter head)
B—— (date)
C___
(Inside address)
D__
(salutation)
E__.__
—— (the body of letter)
F—— (complimentary close)
G-——— (signature)
H—— (enclosure)
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Peter Simpson

School of Engineering
, University of Guelph

Guelph, Ontario

Canada N1G 2W1

January 15, 2005

Dean He Wei

Dongfang University
Shenzhen 518060, Guangdong
China

Dear Mr. He Wei,

1 was very happy to receive your letter dated Dec. 22, 2004,
and it came indeed as a pleasant surprise. I felt greatly honored to
be invited to work in your University.

As 1 have. ..

My best regards to you and yours!

Your sincerely
Peter Simpson
Peter Simpson

Enclosure: Health certificate

A RBEXRMFLARE. FEAMI, BYELR L, SHE
MERER T, SREANERBIEM R, BUE AatEAx B .
EXHEBE TGN, EHEHY 4 AEXFE. AHPH
BIE%H, wmEFFHEs, BRPESK.
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3. #17X (indented form);

A~__
(letter head)
B—— (date)
C_
(Inside address)
D—-
(salutation)
E_
——— (the body of letter)
F—— (complimentary close)
G (signature)
H (enclosure)

Peter Simpson
School of Engineering
University of Guelph
Guelph, Ontario
Canada N1G 2W1

January 15, 2005

Dean He Wei
Dongfang University



+ 8¢ FREAZBENAX

Shen,zhen 518060,
Guangdong, China

Dear Mr. He Wei,

1 was very happy to receive your letter dated Dec. 22, 2004,
and it came indeed as a pleasant surprise. I felt greatly honored to
be invited to work in your University.

As I have. ..

My best regards to you and yours!

Your sincerely
Peter Simpson
Peter Simpson

Enclosure: Health Certificate
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MEREE TN, SEEFEANERRIEXT R, WE AHIEEL BT .
P E&T s —f7 ke, BT ERE-TEEASRHE T
FROME. EXBEE - THHEERE (Y4 40F8), FiR
axR.

FEAWEIBRAGREXSTABMR, FRMRBREE
XHEBRE TR, BT RERYSE 4 M RECFRHAE. K
XHEEHEREERRUL 4 5

THEHHEXHEFAMEBENFTHITITRXBMT .

(1) &3k (the heading)
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