Mt EORE

mAIOE Bl BiREE B SBERIT
Popular Sentences ifi{T#0: SIMERARZ, IHRESFSFA
Q) | Easy Dialogues BiA&iE: A&, IHRIROMmL

A Fresh Words &;&8i3: Witigeies, FCRET
7| Language Tips i5=lit: RMESMT, AIRPTAHE |
Knowledge Express HIiRizi: SRiFRER, HEXMER |

@ Best Publishing



oON

BOOKS

Simply Learning, Simply Best!



oON

BOOKS

Simply Learning, Simply Best!



FIB@
ES

OiZx

22
x ¥i
@ {5 &

% ¢



BHER%mE (CIP) #iE

s AU, AREAR BT / HERE . —
dbnt. HEZSUE AL, 2012.11
ISBN 978-7-5064-9049—8

[ O M. M. OHEE—E V.
(DH319.9

[ RAS R CIPEEAZ - (2012) 451983105

RRNmE: KM 5k B RfEMIE: K B
Mg B W SRAEEN®I: fifEA

R Z5 U A AR A A T

Mo b JEAURENRRECS  EBEZRED: 100027
HBMGEEIE: 010—64168110 fEZE: 010—64168231
http: //'www.c—textilep.com

E-mail: faxing@c—textilep.com

JURCERFENREDR] A BRI 22

20124F 11 H 5 1 RRER 1UCErT

F o OA: 880x 1230 1/32 ERSk: 11

FooOH: ASSTF Eff: 29.8000

JURGAAS, st BT, BT, iAKEE A E O



-

AU

i

VRSN TR T IR, TR S o B R E B, Wil s
WA T H . thEWERRHA H 50 5, FERE 1A S Bk Z
P WFRATIRE —IE0E, SO TITI RS BRI —
UG, DRATESE, AN AULICEMBHMR T 2ok IR, IR 17—
B4 RUEIEIE G . (HIEE BT BN A RO, 1M
BB ESAS, (I AN AT HIETE ) 1F
St B g B e T

ARPIEF WS, SiE#E, WOz, Apilg, Sxihd
3, PHETESS, BIAETE, MIRER, JFME T OEE T
FHPE. ZREME . RIGTET &, IERMEES IR BZ IR, W
FEERAL S VR A i+l R TE R =50 5 00E” 10 o

ARG IS i S A, SR, FERRIR
A

Popular Sentences wA TR I R, LRI RN

Easy Dialogues 58FA 2515 : ARG, AR AW

Fresh Words 8775 il . WL AT, 25 SCEERITRIE ;

Language Tips 5 5051 SUHIE S+, SIRFELHIE;

Knowledge Express A% : SORULAIET, 723008,

A A MR T2 A0 H 8 (0 A3 B e 1) 11 T R s it R 4 AR
Tl W TN SRS L T, FUE, ERERE
SN ALRE PR L Ak, ARy SRR IR IE R, B R{k
it SCAE ISR | B Ay B R — WS T A BE S B AR SE 4 B
TEH 7 S i i

ik
2012411 H



o

Colorful Life &£i&3%inkE

Chapter 1 Polite Etiquette Z&4L1

Unit 1
Unit 2
Unit 3
Unit 4
Unit 5
Unit 6

Nice Greetings ZEHFIEHR. ........ceoceerieeeeeeenne 002
Sincere Introduction HENE....coovevevreeeenen. 007
Affectionate Invitation EBHEE ......cccceeeeen. 013
Cordial Thanks FCVEET ..ocvee e, 019
Warm Congratulation #ZURE......ccccvveeenee 026
Deep Apologies REEER .ooooveveeereeereeeaens 033

I

Chapter 2 Life Affairs &iEHiss

Unit 1
Unit 2
Unit 3
Unit 4
Unit 5

Renta House FAMEBE ..cccoovcvevevieeeeeee 041
Go Shopping AT ..ooovvveeeieeee e, 048
Cook a Meal TEMHIR ...oooovvevreeeeeeeeee 056
Love and Marriage Z{EIBIH........ccoceveeeenne 062
See a Doctor BEBREE -vvveevveeeerieeeeeneeeeneen 070

H
—
!
==\
di

Chapter 3 Convenient Travel {&

Unit 1
Unit 2
Unit 3
Unit 4

Ask the Way BABIE ..., 078
Take a BUS T-RAREZE ..ooveeeeeeeeeeeeeeeen 083
Take a Train SRAEKZE .....ccoveveeieeeeee, 088
Take a Subway FRAAHBEK.......ceevviviiieeee 096



Unit5 Takea Taxi BEFEZE. ..o 102

Chapter 4 Recreation Zone j8iEIZ%

Unit 1 Go Camping EFIMSBIBF ...veeeeeeeeerieeeeeee e 109
Unit 2 Eat Out GMEFEE .o, 115
Unit 3 Pub Time SBIBETYE .eeeeeeeeee e 120
Unit4 Movie World BBEHFR ..o 126
Unit5 Music Heaven BERERE....cccccovvvrvrirrceenne 132
Unit6 Do Exercise BalfR....ccooeiiriniieieee 139

Chapter 5 The Young Days 82 %H

Unit 1 Campus Life REEE ..cccvveieeeeeeeeeeee 146
Unit2 Study and Exam ZEIEE ....cccceeveeccieeeeene 151
Unit3 Love Season BmEBTET ..ccccevveerveeerereneeenne 158
Unit4 Study Abroad HEBEZ .....cccooeeeiieieeeeeee 163

Unit5 Graduation Time BV ZER oo 170



Wonderful Career BRiz4& R

Chapter 6 New Comers ERiz#RA

Unit 1
Unit 2
Unit 3
Unit 4
Unit 5

Job—hunting Preparation KERFH .............. 180
Face—to—face Interview IBEIL ................ 187
The First Day at Work #FTAER .cooeeccvveeeennee 195
Outfit Yourself BZEFT oeeccvee e, 202
Teamwork BIBABEHE cvveeeeeeee e 209

Chapter 7 Daily Business HE%E53

Unit 1
Unit 2
Unit 3
Unit 4
Unit 5

Telephone Call BBIEE@E ...ccoocveeeeeiiieeeeenne 216
E-mail and Fax HMHER ......ccveiie, 222
Meeting Affairs SIEER ...ccocevvvvvceeeeeeeeenn 230
Visit and Reception B ...ccocvvvveeeeenn. 238
On a Business Trip XFBHZE ..c.coccveeeeee 243

Chapter 8 Individual Benefits

>
=
d
5

Unit 1
Unit 2
Unit 3
Unit 4
Unit 5

Starting Salary TEFEH.......cooveveeeieeeeenn 249
Ask for a Pay Raise ERMFH ...cccceeeeeeveennn. 254
Bonus and Allowance &M ................... 261
Related Benefits AXER ..o 266

Promotion and Job—hopping FHERBEE ......... 272

I



I\

Chapter 9 Boss and Staff Etkz T

Unit 1
Unit 2
Unit 3
Unit 4
Unit 5

Talk about Boss IBEMR ....vvvvvveeiiiieeiieennn 279
Work with Colleagues RIZEZIE................... 285
Attendance Matters EEIEH .....cccceecveeernee. 290
Work Pressure THEET ovvvieeeeieeeceeeee 296
Office Conflicts BB c.eevvveeeeeereereeee 302

Chapter 10 Customer First ZRZ L

Unit 1
Unit 2
Unit 3
Unit 4
Unit 5

Meet at the Airport B ..veeeeeeeeeee 308
Warm Hospitality BEFIF v 315
Business Negotiation BFEiERKE .cvveeeeeeeennnee. 321
Sign a Contract BT EN ..o 328
Friendly Farewell ZIFIER ...ccoeeeiieeiiieeene 334



Chapter 1 Polite Etiquette ZE4L T
Chapter 2 Life Affairs 4;E8{ZE
Chapter 3 Convenient Travel {&F| 447
Chapter 4 Recreation Zone jHEIR5

——

Chapter 5 The Young Days %% B



Polite Etiquette

Chapter 1 B HL

Unit 1 Nice Greetings JEUf [n]{ix

— e iH R AR BT AL, T LAAE AN 28 R TRDRE AR ) A8 0 X R 8 TG 32
RO AR — R NG, SE4r ) —REEMALS I R IT LA . 7274
T, AR AGERRETC E, BT AZEIE A S 000 R AR S R
O, HORERBE SN OL . D7 200 H R TEm, sl i KAl — 4
AT TBER Z R TE R

#\' Popular Sentences {11k

I'm just fine. Eisiy ;N

(Intermediate Expressions (Hl ¢ lElA)

Long time no see. : ﬁ?ﬁ\;r U

A BUENACONR, B T EE. [—lﬁﬁjuﬂﬁi*m, U: Not too bad,
I just moved to a new place. i8I LA, FRNIHE THI% -
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Unit 1 Nice Greetings J&4f[7] {5

How's life with you? RAETE R ERE
I'm doing very well, thank you. ? F—PIHERAT,
The same as usual LR

(Advanced Expressions 00
D @
I haven’t seen you for ages. A WA, %:l =
R AN R San ?’?{,2? ,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,,, 5
'ﬁ& ;Ir'é you making out? Rk ®
How is the world treating you? RaiER,

A TEPGERRATE &S00 IR IEAEEIE? 7, XRANEIEZILE, EaE
AT B R ASERE? 7 ﬁﬁLfﬁﬁuélz&u)

How are things going with you?

Fancy meeting you here in street!

Please give my regards / best wishes to
your family. 1

Q Easy Dialogues A 2306

([ Dislogue 1 20 J 0 s -

Q Good morning. David.
L7 NI U

Q Good morning. Lynn.
Rz, M.

Q How’s everything going?
PR

Q Very well. Thank you. And how is your mum?
RG-S PRI A2

Q She felt a bit off color, but she'’s much better now."” Thank you.
IGEATA RAEFIR, (ERBELZ T R,

Q Well. 'm glad to hear that. Then, perhaps we can get together another time.
W WX AL FRAR = 2% . ABVFIRATAT AFEERAN I ] 2R — 2
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R AADEL: AE2FAATAYITE T Colorful Life A= 7G38 Tk

Q I hope so, too.

Fe A AN

D % E X A]: She's a little under the weather, but she’s much better now.
WA RORET IR, (HRMAEGZ T . under the weather: PISUBEZI
TRE ST, ANERE | nZkSE

((Dialogue 2 (& TiE] — I c IES
Q Look, who is here!

KW, JER

Q Hi, Susie. Fancy meeting you here. How are you?
W, JpP. EBRB ST BB LR, ARG

Q Really fine, thank you. And you?
RGF, . IR0E?

Q Couldn t be better! ®
T

Q Well, what a small world! What are you doing here?
W, XA S /NI ARTE S BT AW ?

Q I got here the day before yesterday “for my holiday.
TR AT AL BB o

Q So you'll stay here for a couple of days, will you?
XEEGOR, PREEX BAEJLRG?

Q Yes, I'll stay here till next Monday.
JEfy, AT

Q Great! Would you like to join us for a get-together?
KEF T RIEERI TR R

Q Good idea.

Wi,
@ GBI XAERE S UM Never be better. (AKIEANLEL) , &
A VPR

@ Z¢—JX = the day before yesterdayFsn “BiK” , three days agoFsn
“KATR” , the day after tomorrowZs “JGK” .
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Unit 1 Nice Greetings J&4f[7] {5

“/ Fresh Words fF35 M)

O = e e e e e e Ry

bit [bit] n. /NF; D

fancy ['feensi] n. Z4f; 488 Ak v (R ) M5, i, =252
couple ['kapll n. (—) ¥ RZFE; (HE) JLA

join [d3din] ve. 34 - AERE; 20

get-together ['getts,geda] n. B, Bokse
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A4 Language Tips i& =51

O mmmm e e e mm e mmm e e e e mmmmm e —————————

‘ XATE BRI AT A AR, (HEMALFZ T o off colourfy 3k
TEARREN “unwell, in low spirits” , BV AL, SAAREFR, 1
| WHiZ, . You look a little off colour today. JRE KRB LS O A, I
much better B EE “IF£T” .
[ Grammar HelpsiBiZ/\E) . |
BRI AR
(1) ahbit, a little, rather, much, far, many, a lot, lots, a great deal, any, still, even:.,
(2) W] LR R A0 1) s A 44 1A LU B T
(3) DAL ir] b2 & T LA ROY 25 tn] sl Rl 1] A HITITT
. The experiment was much easier than we had expected.iX 3% FEF A

BRNEARSIHZ

B2 Fancy mesiing you rorol
C EERATER AN R T RS, AR ff
WL, BRI AR B, Bl “Hello! 7 CHil 7 SRR
} “Hey! " 1n. |
Hello! Fancy meeting you here! #RIF! EI% AT 275X Bl F K
Hi, Peter! What brings you here? M2, {51 A2 XIEARIK A1) 2
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Yt NAUE: AR R E Colorful Life 43 28 it

[ Grammar HelpsiZiZ/\E1 F - J

fancy EsiAl ], B “HR” , EEHEBEADER, A “BEEAR)
AR JRRISUEE A,

Fancy that! She’s falling in love! BARANE]! fih 5 dRANE T |

Fancy you're falling in love with him! R EI/R 55Kk Z [ T Al

B T4 “Fancy that !” 2Z4b, fancy— ¢ H%47 131418, “Fancy meeting
you here ! HSE LAY

I Couian o oo S
C RIFRREEEER CRREEE T GHRE R, RE, R
T o WTUABRIFR R, nT LR BB R B, .
—How is your business going? 4= B /EARE?
—Couldn’t be better. A= AR,
Grammar HelpsiEiZx/\Bh3F .

EZEBR BT, G ASh i nottbe+ LA “Fi- WAL, TR
—RSRIE], R EER. MAh, A nottbettooth FoRIL L, A
FETES, SRR R SR ATANGE

Ull: As to protecting yourself, you can’t be too careful. R AT,
B A/NERAS Jgct

T Knowledge Express Aliuish

O m == e e e e e T R

When you’re making a small talk, pay attention to what they’re saying. For

”

instance, if they say “they’re miraculous” , ask “why” or ask “where you
can see some” . If they mention that they’re boring, follow up on it and find their
fun. When you’re making small talk, remember that great conversations and good
connections can be just around the corner. If you make small talk with sincere
interest, you'll embark on a fascinating conversational ride.

TEMNRIN , BEOGER I EB A 250RUE, WERXIT53E Ml i B
w7, UREHEER a7 s R B LARER Bk L A AR VS
TERXS 7 UAARTCIN, T LA “TCH” AR T 2, SRS R BT %
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Unit 2 Sincere Introduction /43

Mo THICME, RIT RN S ST R OC R SR 5, BIRAE IR 408
AR Ko ARARELC- SR, AR AR 2T — B AN S Z iR o

Unit 2 Sincere Introduction ¥4 rZ3

NG ANZRISRRAR S, AR EAZITRN . WBAARIBGE, A
X —IER) AT ZIAE . AR — BN R 2R, BEIHeR
MXAKALYY, g N — AR Z R RS p By, A SR, X —
ZNEARIRAT IR — B IS iefe, AEARTUARRI S A b, ] RELR AT TR
ISR

| Jeydeyd

jY;
S
—
)
=
=5
o]
C
0]
=t
)

" Popular Sentences i1 kiH)

I et T Ry

((Basic Expressions :#] @%@ o >

Lo do vou do? URIE) BRI, T
,,,,,,,,,,,,,,,, e BRGWEERESAT.
I'm delighted/pleased/glad/happy to B L E

meet you.

I have heard your name many times.

I've heard a lot about you. AR A

=N

HAOSD

May I take the liberty of introducing . = .
: A LLE D e — ?
yaclfto you? | F T LLE bR A T4 — T g

Atake the liberty of doing sth. B RS liberty ['libati] . FH; B4 HELF 0.
I take the liberty of writing to you with a view to building up business relations
with your company. & B IR G544, LIRS 5 al @l LR,

((Intermediate Expressions

isn't it?
I don’t know anyone here. You'll have XHE AR, RS RA
to introduce me. LT,
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