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Ryan :

Cheney:

Ryan.

Cheney:

Ryan.
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Cheney A B FE A 26814 detective hunter —FE, 3 %] A A4 trouble B!
1E 24 Cheney BB LA ARAIZE university life i34 memory B AYIHZ ,

4= Ryan breaks into the dorm ([T A,

Come on! Man! How are you doing?
Thinking and meditating.
Stop doing like this. OK? Land on www. yulianjob. com!

Why? What’s going on? Quit freaking out.
E-job hunting is undertaking on that website. Many employment information can be

found in it. I believe god always concerns about the man who is always in preparation.

: Is that true?

Stop being a fool, Cheney. Come down and surf the Net, and maybe we can find some

useful information we need.

: Well, just do it.

fr Lo BRI A HER I,

: JEN?
= BPME T L UE .. PSR E LR, AT e & E —Lse g ARG B Ve,
¢ BFIE Y REARUE Y o !



AN 3G B TF U6 B B B R website, HHF A pass T CET4 J5, 5
FNA H b B RAS, IR & %) memorize ) B 1a] 76 ikt A8 45 TC 52 TCIE .
SERTEF2# I Ryan F VRN S H (03 B PR B R F V& S T
— AT dust B9 dictionary, 3% A XX (3 FEEE information & T KHEHY T
fift. BEED Cheney $TJF T A /b—1HHEE .

] Conversationg -

Cheney: Oh my god! There are so many new words in this piece of employment information.
How many words do you know?

Ryan: Come on! Stop gazing at each other’s eyes in dismay. Let me consult my dictionary.

Cheney: You always work as a busy bee. Well, let me check another employment information.

Ryan: 1 find out the first employment wants a helper in dealing with sales and market of
goods.

Cheney: And what is the requirement?

Ryan: The applicants should be good at oral English and have working experience in the
field.

Cheney: The requirements are too rigor. We have to pass it and look at this one.

Ryan: Look here! They want applicants who major in Commercial English. It fits you, you

know.
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Conversation@

(The phone rings. Ryan takes it. )

Ryan: Hi! Whom do you want to talk with?

Bertha: Hi! This is Bertha. T want to talk with Cheney.

Ryan: Hold on!

(Ryan turns to Cheney and makes a face to him. Cheney realizes Ryan’s implication and ap-

proaches the phone. )

Cheney: How are you doing? Bertha.

Bertha: Just fine! Do you get any information or advertisement for employment?

Cheney: Yep! I got some, in which I am interested. But. ..

Bertha: But what? What’s wrong with you, Cheney? You always act like this when you face
difficulties.

Cheney: YOU GET ME! I have no idea about what to do next.

Bertha: Stop chickening out at the last moment, please! All the fears are nothing. Go for it,
OK? There is no other choice for you. Be brave. By the way, I also find a company
which wants a secretary. It’s worth a try.

Cheney: Seemingly there is no turning back. I have to face it somehow.

Bertha: It’s all or nothing.

Cheney: All right! All right! I’1l take the chance and get ready for my resume.

Bertha: Yes, you can!
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The first Employment Information

Wanted
Marketing Assistant
Responsibilities:
—Having duty in the local management of marketing and sales;
—Collecting relative information for the head office.
Requirements:
—College degree or above with fluent English, esp. in speaking and writing.
—Major in marketing, and those who have related experience are preferred;
—Working experience in a trading company is a must;
—Good communication skills and teamwork spirit.
Those who are competent for the job can send CV or resume to our email (chenxing(@
163. com) or call us at 0351 —88888888.
The Personnel Department
Chenxing Trade Company
April 18,2009

R
* marketing Assistant T173%& 44 B3 * fluent A
 must 5%  teamwork spirit A B fff

* competent aJ Uﬂi{f £
ERXBEEED A EFEINLERIR -
ad: advertisement | 4 co: company /\ H]
corp: corporation [ kopa'reifon] /A ] div: division [di'vizen] n. Bl% &R
dept: department #f
Lv/lvl: level & 51, 2K

mgr: manager £ dir: director FEH
asst: assistant B, B bkgd: background ¥ 5t
exp: experience Z5 I M—F. WJEA—2I
P/T: part-time Ft§H F/T. full-time 4 HX
hr: hour 7N} mo: month H
757

T -
e apply for B ifeeee- e applicant [ 'eeplikent | n. B A
« application [ jeepli'kerfn] n. B e interview [ 'intovju: | vt. TAII
e interviewer [ 'mtovjuo(r) | n. HIX'E * interviewee n. [ A
« job-hunter [ d3ob'hanto] n. & TAEMI A * job fair AA T
e personnel [ 'paisa'nel ] adj. ANZEH) * personnel department A\ ZFHR

* human resources department A J7%IRHR GX a2 “fZ18” % HR )€ 57
 teamwork spirit ] P
* resume [ 'rezjumer] n. {870 (FESR R A 088 = 00R) I, OGN (B REALEL? IC/RIXFTE D
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Starting Resume of CV
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Bertha: What are you doing here? Look at your knotted forehead.

Cheney: Sweetie, stop kidding me.

Bertha: Well. What’s wrong with you? What’s behind you?

Cheney: When thinking of the idea of writing my resume, I feel worried to know what to do
next.

Bertha: There is no need to do like this. We can surf the Net and find some templates for re-
sumes. That will be done.

Cheney: Sounds good. T will do it in a jiffy([[E], —<x JL). OK! Let’s put our heads together.
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(:orwrersationg

L

(Cheney and Bertha encounters Ryan on the way to the Internet Bar. )

Cheney: Hi, Ryan, not imagine meeting you here. How’s everything about your resume?

Ryan: Well, I've found some templates for resumes. If we could seek for some useful ex-
pressions, that would be perfect.

Bertha: You're really something. And we still can find some helpful suggestions by some ex-
perts. Then we can do it well.

Cheney: It’s too good to be true.

(I RA N F X Mre ey 3 L) T X&)
PR mi! SRR B SR RRERIR . AR DD SRS ] 17
S

Bl b AR 7 - LE R Dy AR . ISR IR ATTRE AR B — 2 Ay R0k T 2L IR AR 58
xT.
O RNEA —E . FRATE T DUN—2% GO0 LAG 2] — S I i, IRFEFRATTSE T
PR T .
U RB: KT,

Resume A[ RN HEE—TF template X 4 & 5, Wi 2R E 2 E R A4 .

A COnversation@ g

i

(On steps of their teaching building , Cheney, Bertha, and Ryan gather there with a notebook

PC discussing how to make a resume. )

Cheney: Guess what? What are the key elements for a resume?

Bertha: Let me think. Name, age, address, e-mail, cell phone number. What else?

Ryan: Objective is also important, for your objective in the resume can tell the viewer to de-
cide whether you are fit for what you are willing to apply for.

Bertha: You bet. Besides, your graduate degree, major, and school should be included in it.

Cheney: Yep! I read an article on the skills of writing resume. It says the marital status and

7



working experience are also essential to the whole resume.
Ryan: Remember, the whole things should be collected in merely one paper. It’s better to

put them in one table.

(EHFHEG S LR N FERRE A HE 55 LA GR35 76 #EHT D)

e ARUL. — 10 Dh AT WP LE SC BT R e

e EFRAH AR 1A RIS HuhE B T ERAR TP HL S kA A

B SRRt 2 167 D rp BT AR DA SR U AR5 R0 73 8] W8 25 R R SR AU 1) 2 3 5
MBAITAY 23 SR ARAT o

W PRUAHRRTY 380 by Ll AT Sl A AR R AL AR 7R N

T R BORE P — R OG0 R T 0 S B U R AR RIR O e A TAE 2

Xif AT D TR Rt e G H B

BT ST B AT TN 5 B A R e — B AR B A e 1L

R%M:I:E?M%
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Resume
Name: Cheney
Address: Zhi Fu Street in Tong Xian County of Beijing
Phone No. Home: 010—55558888
Cell Phone No. : 136 —XXXX—6699
Email Add: cheneyl980@163. com
Objective: Sales Management or Business Development Position
Work Experience:
June, 2008 —September, 2008 working as a salesman for Gome Company
June, 2007 —September, 2007 working as a salesman for Nokia Company
Education Background .
September, 2005— June, 2009 studying at Beijing XXX College
September, 2002— June, 2005 studying at Tong Xian County High School
Awards:
Third Class Scholarship, XXX University, 2006—2007
Second Class Scholarship, XXX University, 2007 —2008
Third Class Scholarship, XXX University, 2008—2009
Certificates:
Certificate for Test for English Majors, Grade 8 (TEMS)
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Personal Profile:

A dynamic, diligent, talented man who inspires confidence and respect, grasps bright ide-
as and concepts in a fast way, is good at dealing with complicated situations, and believes he
can learn a lot from working with colleagues with high quality performance that produces satis-
fying results.

(1]
HZ R
Mk db B BCE R
EEHIE:010—55558888
FHEBIE:136—XXXX—6699
FHFHR4E : cheneyl980@163. com
KRERBAR: 41 % 2 Rk 536 KA
TIEZED:

2008 46 A—2008 4 9 A H £ a4l R

2007 4 6 A 2007 4 9 A &5k T3] d4h i
BEE=:

2005 49 A—2009 4 6 A f£db7 kK Fhik

2002 %9 A—2005 4 6 A f£i8 25 Fatik
2 b

3 20062007 FERF=ZFLF 4

K 20072008 FERF_F R34

3 20082009 43 Kk =5 2 A
iE B

&+ L ALIEH (TEM-8 )
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Interviewing
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Cheney 7 Hi ) resume AT AR AL BT AR BB AR A7 TURIE ™, SEAE A AR L
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./ Conversation 5 /

lbl-

Cheney: So boring. Why does my resume have no answer?

Ryan: Will you get a grip?

Cheney: 1 can not bear this.

(Just at this moment , Cheney’s cell phone, which is put on table , begins to ring. And Cheney

Jumps out of his bed.)

Ryan: Quit freaking out! OK?

Cheney: Hello, this is Cheney speaking.

Alan; This is the director of Personnel Department of Chenxing Trade Company. This is Alan.

Cheney: Woo! Glad to have your phone.

Alan; OK! Will you come to our company next Monday morning? We will hold an interview
for all interviewees. The place of the interview will be shown on our website, so you
can check what you need from it. Remember to have a sound preparation for it.

Cheney: Well. Let me repeat what you said. On Monday morning and I can check information
on your website.

Alan; Well, what else do you want to know now?

Cheney: And would you tell me the exact time for the interview?

Alan; Sorry, I neglect this. At 8 o’clock.

Cheney: I got it. Thank you for your consideration. I will attend it on time.

Alan; That’s good. Hope to meet you at that moment.

10
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A kX, HA Cheney BYNIERIIE ! FHIRRELlLF] 2 /D point,

Conversationg K

(A fter drawing lots, Cheney waits outside of the Meeting Room of Chenxing Company with

other interviewees. This time, his turn is coming. He enters the Meeting Room. )

Cheney : How do you do? May I come in?

Interviewer : How do you do? Have a seat please!

Cheney : Thank you!

Interviewer : My name is Alan, the director of the Personnel Department of Chenxing Company.

Cheney : Oh, we talked on the phone, right? Nice to meet you!

11



Interviewer: Nice to meet you, too! We have received your resume in answer to our ads. I

Cheney .

would like to talk with you regarding your qualification for this position, OK? In
your college courses, which were you weak in?

Well, I was a diligent student when I stayed in my college. My favorite course is
Commercial English, so I can make full use of what I have learned in my job. Al-
though I know a little about business letter writing, I strongly believe that I can al-

so learn it well from my experience.

Interviewer: Here 1 provide you an emergency situation. If our company gives you a task to

Cheney .

withdraw money from a bank, you encounter the robbery in the bank. What will
you do?

Well, thank you for your question, sir. I think I will stoop on the ground.

Interviewer: Why?

Cheney:

After stooping on the ground, I will try to find the button to call the police.

Interviewer: Well done! Another question. What kind of the superior will you want to work

Cheney :

with in your job?
1 think the working circumstance will affect my working slightly. No matter what

kind of situation it will be, T still want to do my job diligently.

Interviewer : Thank you for your clever answer. OK! That are all the questions I want to ask

Cheney;

you. You can go now and we will give you phone call in following days.

Thank you for giving me such a chance.

(3 Rde g XA B A5 2 )5 . 38 #£ Chenxing 2~ 8] 49 29X £ M d 1%, X AF, x4 3] 4b b
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mHiXE: AftAa?
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i Conversation@ .

.

X RIZEE F Bertha KXt interview [ &5k BRI T . iR N AE Y compa-
ny J& ACD /A ], 325208 v B e 42 RRE 2 55 7= i B A 7= 5 0 B L Tt o B
19 position JZFh 5 —IH,

Bertha: How do you do?

Interviewer: How do you do? Have a seat, please. I see in your application that you had the ex-
perience of being a secretary in some companies.

Bertha: Yes, I worked as an assistant of the manager of MBC Company during my summer
holidays and the internship period this year.

Interviewer: Do you take shorthand and do all the typing?

Bertha: Yes, I typed letters and dealt with documents of the office during my internship.

Interviewer: How is your English ability? Could you handle telephone calls in commercial oral
English?

Bertha: I think I can do it. My English scores were the top of my class and I often joined in
English corner to practice my oral English. You know, during my college life, 1
also took part in some oral English contests.

Interviewer: Well, can you operate any office machine?

Bertha: I can operate a fax machine and a photocopier.

Interviewer: Do you have a boyfriend?

Bertha: Well, we knew each other in our college.
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