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一、基本交流
Basic Communication
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商务汉语

1
ｗèｎｈòｕ

问候 Greetings

%Ｎǐ ｈǎｏ!

你好！ How do you do!

Ｎín ｈǎｏ!

您好！ How do you do!

Ｎǐ zǎｏ!

你早！ Good morning!

Ｎín zǎｏ!

您早！ Good morning!

Zǎｏ!

早！ Morning!

Ｚǎｏｓｈɑｎɡ ｈǎｏ!

早上 好！%Good morning!

Ｘｉàｗǔ ｈǎｏ!

下午 好！%Good%afternoon!
Ｗǎｎｓｈɑｎɡ ｈǎｏ!

晚上 好！%Good evening! %%%%

3
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汉语宝葫芦系列

Ｑǐｎɡ ｙǔｎｘǔ ｗǒ ｚìｗǒ ｊｉèｓｈàｏ ｙíｘｉà.

请 允许我自我介绍一下。
%%%% %%%% Please allow me to make a brief self-introduction.

%%%%Ｘｉāｎ ｚìｗǒ ｊｉèｓｈàｏ ｙíｘｉà.

先自我介绍一下。
First， I’d like to introduce myself.

Ｗǒ ｊｉàｏ ……

我叫……My name is...

Ｗǒ ｓｈì ｘīｎ ｌáｉ ｄｅ%……

我是新来的……I am new.

Ｗǒ ｌáｉｚì ……

我来自……I am from...

%%Ｙǐｈòｕ ｑǐｎɡ ｄｕō ɡｕāｎｚｈàｏ.

以后请多 关 照。
%%%%I think I may need your help later.

一、基本交流

2
ｚìｗǒ ｊｉèｓｈàｏ

自我介绍 Self- introduction
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商务汉语

Ｎǐ ｈǎｏ! Ｓｈì ｘīｎ ｌáｉ ｄｅ ｔóｎɡｓｈì ｂɑ? Ｎǐ ｊｉàｏ ｓｈéｎｍｅ

A：你好！是新来的同事吧？ 你叫什么
ｍíｎɡｚｉ?

名字？
How do you do! Are you a newcomer? What is your name,
please?

Ｎǐ ｈǎｏ! Ｚìｗǒ ｊｉèｓｈàｏ ｙíｘｉà, ｗǒ ｊｉàｏ Zｈāｎɡ Míｎɡ,

B：你好！ 自我介绍一下，我叫 张明，
ｓｈì ｘīｎ ｌáｉ ｄｅ ｊīｎɡｌǐ ｚｈùｌǐ. Ｑǐｎɡｗèｎ ｎíｎ ｓｈì ……

是新来的经理助理。请问 您是……
Howdoyoudo! Letme introducemyself.Myname isZhang
Ming，and I’m a new manager assistant. May I have your
name， please？

Ｗǒ ｓｈì ｂàｎɡōｎɡｓｈì ｚｈǔｒèｎ Ｗáｎɡ Ｌìｌì.

A：我是办公室主任 王丽丽。
I am Wang Lili， the office director.

Ｗáｎɡ ｚｈǔｒèｎ, Ｎíｎ ｈǎｏ!

B： 王 主任，您好！
Nice to meet you， Director Wang!

ｄｕìｈｕà

对话 Dialogue
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Ｒàｎɡ ｗǒ ｌáｉ ｊｉèｓｈàｏ ｙíｘｉà.

让 我来介绍一下。 Let me introduce for you.

Ｚｈè ｗèｉ ｓｈì ……

这位是…… This is...

Ｎǐｍｅｎ ｙǐｑｉáｎ ｒèｎｓｈｉ …… ｍɑ?

你们以前认识……吗？ Have you met before?

%%%%%Ｎǐ ｊｉàｎɡｕｏ…… ｍɑ？

你见过……吗？ Have you met...before?

Ｊｉàｎｄàｏ ｎíｎ ｈěｎ ｒóｎɡｘìｎɡ!

见到您很 荣幸！ I’m pleased to meet you!

Ｈěｎ ɡāｏｘìｎɡ ｒèｎｓｈｉ ｎǐ!

很 高兴认识你！ Nice to meet you!

%%Ｚǎｏ ｊｉù ｘｉǎｎɡ ｒèｎｓｈｉ ｎǐ, ｋěｘī ｙìｚｈí ｍéｉｙǒｕ

早就想 认识你，可惜一直没有
ｊīｈｕì, ｊīｎｔｉāｎ ｚǒｎɡｓｕàｎ ｊｉàｎｄàｏ ｌｅ.

机会，今天总算 见到了。
I have been dreaming of meeting you. Unfortunately，
I didn’t have a chance. Today comes at long last.

3
jｉèｓｈàｏ ｘīｎ ｔóｎɡｓｈì

介绍新同事 Introducing%new
%%%colleagues

一、基本交流
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商务汉语

Ｈｕāｎｙíｎɡ ｌáｉ ｗǒｍｅｎ ɡōｎɡｓī.

欢迎 来我们公司。Welcome to our company.

Ｈｕāｎｙíｎɡ ｈｕāｎｙíｎɡ!

欢迎 欢迎！ Welcome!

Ｈｕāｎｙíｎɡ ｊｉāｒù ｗǒｍｅｎ.

欢迎 加入我们。 Welcome to join us.

Ｗǒ ｄàｉ ｎǐ ｄàｏ ɡè ɡｅ ｂàｎɡōｎɡｓｈì ｚǒｕｚｏｕ, ｓｈúｘī

我带你到各个办公室走走，熟悉
ｓｈúｘī ｚｈōｕｗéｉ ｈｕáｎｊìｎɡ.

熟悉周围 环境。
I will show you around to the offices and help you to
orient yourself.

Ｗǒ ｌáｉ ɡàｏｓｕ ｎǐ ｚｈèｌｉ ｄｅ ｂàｎɡōｎɡ ｚｈìｄù ｂɑ！

我来告诉你这里的办公制度吧！
Let me tell you the regulations in the office!

Ｓｈàｎɡｘｉàｂāｎ ｙíｄìｎɡ ｙàｏ ｊìｚｈù ｄǎｋǎ。

上下班 一定要记住打卡。
Remember to punch the clock before on and off duty.

Ｎǐ ｂìｘū ｓｈúｘī ｗǒｍｅｎ ｄｅ ｐíｎɡɡū ｚｈìｄù。

你必须熟悉我们的评估制度。
You need to be familiar with our assessment system.

7
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%%%%%%%%%%%%%Lǐ Ｌíｎ,ｘｉàｎɡ ｎǐ ｊｉèｓｈàｏ ｙí ｗèｉ ｘīｎ ｔóｎɡｓｈì. Ｚｈè ｗèｉ ｓｈì

A：李琳，向你介绍一位新同事。 这位是
Ｚｈāｎɡ Ｍíｎɡ, ｓｈì ｘīｎ ｌáｉ ｄｅ。Ｚｈāｎɡ Ｍíｎɡ,ｚｈè ｓｈì Ｌǐ Ｌíｎ.

张 明， 是新来的。 张明，这是李琳。
Li Lin， let me introduce a new colleague to you. This is

%%% Zhang Ming， and he is a newcomer. Zhang Ming， this is
%%% Li Lin.

Ｎǐ ｈǎｏ,Ｚｈāｎɡ Ｍíｎɡ,ｈěｎ ɡāｏｘìｎɡ ｒèｎｓｈｉ ｎǐ!

B：你好，张 明， 很高兴 认识你！
%%%How do you do, Zhang Ming. Glad to meet you!

Ｎíｎ ｈǎｏ, ｗǒ ｙě ｈěｎ ɡāｏｘìｎɡ ｒèｎｓｈｉ ｎíｎ!

C：您好，我也很 高兴认识您！
%%%How do you do. I am glad to meet you, too!

Ｌǐ Ｌíｎ, ｗǒ ｘｉǎｎɡ ｒàｎɡ ｎǐ ｄàｉ Ｚｈāｎɡ Ｍíｎɡ ｄàｏ ɡèɡè

A：李琳，我想 让你带 张 明 到各个
ｂàｎɡōｎɡｓｈì ｚǒｕｚｏｕ, ｓｈúｘī ｓｈúｘī ｚｈōｕｗéｉ ｈｕáｎｊìｎɡ,

办公室 走走，熟悉熟悉周围环 境，
ｋěｙǐ ｍɑ?

可以吗？
%%%Li Lin, I would like you to show him around and help him %

%%%%orient himself. Is that OK?

Ｄāｎɡｒáｎ ｋěｙǐ, ｎà ｗǒ ｄàｉ ｔā ｓìｃｈù ｚｈｕàｎ ｙｉ ｚｈｕàｎ,

B：当然 可以，那我带他四处转一 转，

ｄｕìｈｕà ｙī

对话 1 Dialogue1

一、基本交流
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商务汉语

ｂāｎɡｚｈù ｔā ｓｈúｘī ｙíｘｉà ｈｕáｎｊìｎɡ.

帮助 他熟悉一下环境。
%%%Sure. I will show him around and help him orient.

lｉáｎｄòｎɡ ｊù： ｚｈǔｙǔ

连动 句：主语 +V1+V2……
Sentence with two or more verbs used together:
Subject+V1 +V2 ...

Ｗǒ ｘｉǎｎɡ ｒàｎɡ ｎǐ ｄàｉ ＺｈāｎɡＭíｎɡ ｄàｏɡè ɡè ｂàｎ-

我想 让你带 张 明 到各个办
ɡōｎɡｓｈì ｚｈｕàｎ ｙｉ ｚｈｕàｎ/ Ｎà ｗǒ ｄàｉ ｔā ｓìｃｈù

公室 转 一转/那我带他四处
ｚｈｕàｎ ｙｉ ｚｈｕàｎ.

转 一转。
I would like you to show Zhang Ming around./I will show
him around.

Ｔā ｃｈīｗáｎ ｆàｎ ｓǎｎｂù ｑù ｌｅ.

1.%他吃完饭散步去了。
He went out for a walk after he had had supper.

Ｗǒ ｑù ｔúｓｈūɡｕǎｎ ｋàｎｓｈū.

2.%我去图书馆看书。
I go to the library to read books.

Ｔā ｍěｉｔｉāｎ ｚｕò ɡōｎɡɡòｎɡ ｑìｃｈē ｓｈàｎɡｂāｎ.

3.%他每天坐 公共汽车上班。
He goes to work by bus every day.

9

此为试读,需要完整PDF请访问: www.ertongbook.com


