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Chapter 1

Apply for a Job
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Tips
=L iG]
1. IEX [ #F L 2. BENEA
How do you do, Mr. Green. Glad to meet you. My name is Yang Lei. Tt’s my pleasure to
ESIE RS R, et you.
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Apply for a Job

ety . R IR,
3. BgR K

Hello, Li Liang!Come in! Very hot out there, isn’

little about you. If needed, there will be a
more lengthy interview later. So, if you’re
comfortable, let’s begin.

A RE IR R BT T %, ACRA W
B, FRATPR BT U ] R A T 40
RARMERLF T FATHIFHRIE

t it? Did you have trouble finding us?

PRI 2 S HE) SNEIRBIE? 5 H i Heng?
4. FFIEmEIR

Today’s interview is for us to get to know a

SRR

Examples db &

B =
Background

PRV, TSSO AE S
Intervien BRI WA 2 O TR 1,
Lucy: Sorry, Miss Han? Please come in.I’ Y4
m really sorry to let you wait for so long. : ik
|
OB E X NI W
Lucy: I appologize for this mess. : WAL mASET o TR T
Miss Han: That’s all right. | BNV TRAR,
Lucy: OK. Actually I’m not sure I’m the : BT XEUKAEL T, BRI,
|
|
1
|
|
1
|

We’ve been so busy around here.

Miss Han: Never mind.

BNIE: BRAR,

T 4R, L ERARE A
JERLIZ R FR AL BT A
R PR WA AR, 4R, TR

right person who should do this. T just

found a few minutes ago that I was

supposed to interview you. Let’s see...

P
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Exercises

If you are comfortable, | want to ask you some questions.

IR OR AR A 1, BB P — Sk ] @,

EI=g—%
B

Background

W RISl 9 T/ INE AE B — S A0 A W AT BB 15— R, (B 2

T TAEAS,

James: Miss Wang, how do you do? I’m Allan
James, the director of human resource depart-
ment of this company.

Miss Wang: How do you do, Mr. James? Thank
you for asking me to come in.

James: Not at all. Please sit down, then we can
begin.

Miss Wang: Thank you.

James: As you know, Miss Wang, we are look-
ing for an executive secretary with business
background and good English skills. We looked
into your resume and thought you might be a
good candidate.

Miss Wang: Thank you.

James: Today’s interview is for us to get to
know a little about you. And the interview will
last a little bit longer. So, if you’re comfortable,

I want to ask you some questions.

4

Actual & Instant English
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Apply for a Job

Call me Smith

W i 8L 9 30

s A R — S AME AN I IR S ST AR IEAE AL
ACUIE AEINALE L

ST W, AR
s B (BT, ARRELRNE, Sk

Smith: Come in, young man.

Zhang Wei: (while shaking hands) T am Zhang

Wei, nice to meet you, sir.

Smith: T am Smith, the personnel director. S O L T, AH A TEA R,

Please have a seat, son.

Zhang Wei: Thank you. Have you received my 5 . AR T DT T g

resume?

Smith: Actually, T haven’t had time to look it SEH B, REBRELE, Rk
Hh—1 157

SR HART A e

SEE T IR

S fE: R, SRR

over. Did you bring another copy with you?
Zhang Wei: Of course, here you are, sir.
Smith: Call me Mr. Smith.

Zhang Wei: Certainly, Mr. Smith.

RLERA) e

Sentences

1. It is a great pleasure for me to have this op- L. fBA XA HLES IR, TSR = 2%,
portunity for the interview.

2. Thank you, sit. Tam very happy that I am quali- 2. WRAHES Sk, RARE 2GRS T
fied for this interview. TR BEE

W

T

Actual & Instant English _




. Good afternoon!

. How do you do, Mr. Smith? I am glad to have

the opportunity to talk with you.
I’m Lin Qing. I’ve come

here for an interview as requested.

. I am very happy that I am qualified for this

interview.

. I would like to talk with you regarding your

qualification for this interview.

. I’ve come to apply for the position as office

clerk.

. I’ve invited several candidates to come today.

You are the first one to have arrived.

. You probably know that this interview is most-

ly to test your oral English.

W

N=

Al TR REANLS SR, K
RIRORE

4. TR VBRI B ROk S T,
5. AR 4R XA R PLE
6. TAUAIRIRIRE TIRNLIS B2
7. BRI BLHE I 2 SR —
8. AR TILOLIIRHE  REHE—DEI,

LRI BE B 4 AE X U TR T EAR K —
PRAGHETE T EIKSE

familiar

farewell

just so so
applicant
assistant manager
by the way
certificate

chat

chief

Human Resources Department
Impression
interview

interviewer

paperwork

e e
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Glossary
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punctual
resume
shake hands
start off

not too bad
same as ever

same old stuff

e ——

Knowledge

w—m R

Apply for a Job
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1. If you like to wear makeup, that’s fine, but be sure you don’t use too much.
2. If you’re one of those women who doesn’t feel comfortable in a dress or skirt and would

prefer wearing pants or slacks, then go ahead and wear them. Just be sure they’re neat, clean.

L WRARE A, R BA AR Z (R AR B I

2. WSRARA ISR T RS, LA i AR AR IR IR ATty R SR MRS

LS LTS
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Actual & Instant English

| FFHE| /I\AL:I :%\ | BEESR | TEER | FEMFK | MALS | BEED | DARR | XBEEF |

| NEEREE | BERERE | WE | FHRIER | FARNTE | mitiRE | ERms | KRR | KBER | E1THHL |

/\j\,flil IChH

R EP  NIBE AR SR RHE— L TABR, HINRS Tk HEBH BR
MEUE . T ABRIEREENBRIERR EBHAEIAIRTUB RN BAVERE &—
HHEK2HE , ABERNE, FEECHERNSRBTEENNBMILUT . 1BTLER
SRFENER, BRALRERNNZS IDMESHB.

BV

Tips
WNEI=Y e

1. 4 I AT 197544 H 11 H,

My name is Li Nan. E 4. FER

A2, : My birthplace is Beijing.
2. & ML,

I’ m twenty-five years old. © 5. £t

2587, E I live at 87, Liuhe Road, Wuhan, Hubei
3. HAEHH E Province.

: : . FAETEWIIL A DTS5 8% 87 5,
My birth date is April eleventh, 1975.
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Examples

Self-introduction

Steve: What’s your name?

Du Xian: My name is Du Xian.

Steve: A nice name, isn’t it?

Du Xian: Yeah, I like it very much.
Steve: Where do you live?

Du Xian: I live in the Chaoyang District.
Steve: Oh, it’s really far from here. May I
ask how old you are?

Du Xian: Yes, I’'m 23 years old.

Steve: OK.

Apply for a Job

db =5
B =
Background

RS — Sl AR A A RERAE
A BRI 18] P X RUAT REZS L 1R A A1
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SRR R4
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SEES S ARMFIT I 44 7, AN 2

i | S G E R A

SEES R R AR L2

BB RAFERIFHX,

SRR Mk, B OURE , SRR
A9

kOB, 23 %,

hER: I,



WS i 9 R

Actual & Instant English
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Exercises

Where is your domicile?

Iy 3 LR L 7

EI=g—%
B

Background
NGB EEW Rtk 4 ARl BB AEREAE A
TSy T H [R)

FIFT: ARAE L

& WAL,

FIFT : ARAH A2 Hb i 200 EL 2

2= RAYH E ML R AL T L 238 B
401 b4,

FIFT : AR A b e 7

&2 KAV A TR,

FIFT: ARAFE TR 2

e RMFETURILT,

FF: WHIRIRD IG5,

&35 (FRA AT SR ) 139xxxxx345

Lily: Where do you live?

Shu Yun: I live in Beijing.

Lily: What’s your permanent address?

Shu Yun: My permanent address is Apt. 401, 238
Zhongshan Road, Beijing.

Lily: Where is your birthplace?

Shu Yun: My birthplace is Suzhou.

Lily: Where is your domicile?

Shu Yun: My domicile is Beijing.

Lily: Give me your telephone number, please.

Shu Yun: (My telephone numberis) 139xxxxx345.

I crual & Instant Engiis |
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Apply for a Job

Who are the members of your family?

Trad HLATIRRE R 3 7

T ) S8 RS I B A A5 B T B T2 — 20 1 it
RN

FIFT: PRGEUS T NG9

W R REIE T,

FIFT: REEUSZ AT 7

e REIBC AR 3ET,

FIF: REAILIAN?

= REA 40N,

FUF] : RGEHEA WPLE R 5 7

s JA SR B AL,

Lily: Are you married?

Shu Yun: Yes, I’ ve just married.

Lily: How long have you been married?

Shu Yun: I have been married for three years.
Lily: How many people are there in your family?
Shu Yun: There are four people in my family.
Lily: Who are the members of your family?

Shu Yun: My my husband, mothor-in-low, my

daughter and 1.

SRERERA) 1~ A28

Sentences

1. Can you tell me what your full name is, please? 1. REEASURFAR I 44 12
2. Could you remind me of your name again, 2. W04 TR —i NG9

please?
3. What is your date of birth? 3. AR H A H 3R — K e
4. May I ask how old you are? 4. Jr RS YR RAR AR 2
5. What’s your present (permanent) address? 5. PREUAE B ARk 2R ¢

11
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