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As a result of learning Chinese for the past 9 years, as well as

number of years teaching English in China, I have become very familiar
with the difficulties and frustrations experienced learning a foreign
language.

This book was designed to provide people learning English with
practical vocabulary and phraseology for a large number and variety of
everyday life situations. It has been divided by subject matter so that
students can refer easily should there be a particular area in which they
need help: a job interview for instance, or needing medical assistance
while in an English speaking country.

While translating this book, I have consciously kept the language
simple, straightforward and authentic—capturing on paper the way
an English native speaker would deal with the same everyday life
situations.

I recommend this book very strongly to students looking to
develop and broaden their language skills. Realising the similarities of
the day to day situations we encounter (be it in an English or Chinese
speaking country) is a great advantage when trying to learn English.
This book will help you understand these similarities and will provide
you with the English you need to engage confidently with native

speakers.
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Unit 1

Everyday Conversation
H % 35 AiE

n EITIBE Greetings

1 ¥R R EmFTIBFE Meeting for the first time / 2
2 —ME R THTHRIE Ordinary Greetings / 3

3 M8 %) A Making Introductions / 4
4

O

j& 5| Saying Goodbye / 5

H 54L& K% Expressing Yourself
1 %% Giving Praise / 6
@) Giving Encouragement / 8
j& Saying Thank you! /9
BV i& 1 Responding to Gratitude / 10
E= Agreement /10
&%t Opposition / 11
=3¢ Happiness / 12
£ 5 Anger /12
R&E. I 7% Doubt and Hesitation / 13
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B ZFik, PP Having a Chat

%1 K= Chatting about the Weather / 14
& IR Recent Situations / 15

#1E Invitation / 16

#2385 Accepting an Invitation / 17
¥B483%3% Refusing an Invitation / 17
92 On a Date / 18

jE# Making an Apology / 19

E B Accepting an Apology / 19
18 /8] = I, Asking Opinions / 20

10 #i¥ Making Suggestions / 21

11 55k Making Requests / 21

12 #8842 Complaining / 22
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Unit 2
On the Phone

HEEEBITRAIE

EJ #TeEiE Making a telephone call

1 ¥TEIER B8 Aims of a Telephone Call / 24
2 RR¥Z Making an apology / 25
3 f&1th A #8iF Borrowing Someone’s Phone / 26



ﬂ iHi% BeiElre1E Picking up and Hanging up the phone
1 ¥ 83E Answering a call / 27

2 %45 Passing on a message / 28
3 %3 Transferring a call / 29
4 IRAEEE | can’t hear clearly / 30

5 #WTEIE Hanging Up / Ringing Off / 31

B irsgeniE R EEEiE

Misplay telephone & Answer the phone inconveniently

1 ¥T7$583E% Wrong Number / 32
2 INH{Ei®IE It’s not convenient to talk / 33

Unit 3

Going Shopping

EEHEY

B} %3%ER Buying Clothes

1 FTE ¥ Planning to go shopping / 36
kiR & Choosing Items / 37
RERLHEEIW Trying on and Suggestions / 39
BN AT IR Asking the Price and Bargaining / 40
15k Paying / 42
BERNHENE S Changing or Refunding / 42

o g A w N



H BIZIKR. FEEEZE Buying Fruit, Cakes etc
1 ¥TEJX/KE Going to buy Fruit / 44
2 HKiE/KE Choosing Fruit / 45
3 f%k Paying / 46
4 FEZEFEIE In the Bakery/Cake Shop / 47

B LS. {5 Shopping for Accessories and Cosmetics

1 ¥ Hats /48
2 £ Bags /49
3 1k Cosmetics / 50

n 3L F =5 Buying Electrical Products
1 #fx Computer /51
2 F#l Cell Phones / 52
3 B4B4L Camera /53
4 K4z # Household Appliances / 54

n ZJT Canteen
1 X% T Going to the Canteen /58



29 Making a Reservation / 59
% A Tableware / 60
=% Ordering Food / 61
3£ Serving Food / 63
# 2% Giving Praise / 64
#8342 Complaining / 64
I & Getting the Bill / the Check / 65
PR % 53 & Waiter / Waitress Phrases / 66
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A 27 RyuRrasiE
Types of Food and Restaurant and Dietary Habits
1 BT REYZER Types of Food and Restaurant / 67
A3 1E Dietary Habits / 68

ﬂ EXNziR Eating at Home
1 04y4hsE Take—away / 69
2 AEEMIR Preparing to cook / 70
3 ik Cooking / 71
074Kk Eating / 72

£} 5MEEFE Picnic
1 HEFESE Preparing for a picnic / 74
2 B4 Picnic /75
3 F9MEkE Having a Barbeque / 76



Unit 5

Going out and Having Fun

ehl 170 e it 3 5
n 1) ERFEESEZLiEOJRE On Public Transport
$17. [8#& Walking and Asking the way / 78
H%k On the Subway / 79
¥TZ% Calling a Taxi / 81
AEHFAER In ataxi/ 82
2L B 9#b Arriving at your Destination / 83
FE /N R L Taking the Bus / 83
/AR ZE E On the Bus/ 84
Xk Z%=Z Buying Train Tickets / 86
¥ = k% Checking Tickets / 87

7 X%k On the Train / 89
11 1T X#1Z Booking Airplane Tickets /90
12 _E%#LLLET Before the Flight / 91
13 ZE¥#lL On the Airplane / 92
14 FX#1 Getting off the Airplane / 94
15 BEZ% Personal Vehicles / 94
16 @K% Traffic Situation / 96
17 {2%1; Car Park / 97
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E YpHbEE Going out and Tour

BRHEFTE Travel Plans/Planning a Trip / 98
IR Preparing for Travel/a Vacation/a Holiday / 99
17785 Booking a Hotel / 100

7B JE At the Hotel / 101

iR & Checking Out / 103

88 Sightseeing / 104

F 42 &5 Buying Souvenirs / 105

I848 Taking Photos / 106

% #& Getting Lost / 107

10 EXM& Losing Things / 108

11 BRFEHRHME Following a Tour Group / 109
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Unit 6

Entertainment

YRR

n {XiJER5% Entertainment
1 FH5 Watching a Film /112
2 BN ER The Effect of a Film /113

3 B £A Types of Films / 114

4 PJE At the Bookshop /115
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5 %£FK4$10K Going to Karaoke / 116

6 /AR. &R E The Park or the Playground / 118
7 BB InaBar/119

8 1#E#1E Museum / 120

9 Z0kXt Attending a Party / 122

10 ;B3 At the Hot Spring / 123

11 #F %% Having Pets / 124

12 IFER%£ Going to a Concert / 125

El #s&iEsn Sport

k2350 Ball Sports / 127
T /R & Playing Golf / 128
‘5B Gym /129

$9% Fishing / 131

Z 1l Mountain Climbing / 132
K Swimming / 133
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Unit 7
Daily Life

ME R HEER

EB 22835 Morning
1 #FK Gettingup / 136

1
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2 ¥ Washing / 137
3 072%R Eating Breakfast/ 138
4 H17 Going out / 139

E] ExEs) At Home

1 3% Doing Housework / 140
2 #4F5E Receiving Visitors / 142

K] BEAf4 At Night
1 [ElIZ Returning Home / 143
2 B%iRJG After Dinner / 144
3 BE% K& KBR Sleeping and Sleeplessness / 146

n SpEEFi%IE Launderette

1 XF%JE Going to the Dry Cleaners / 147
2 ZEFULIE At the dry cleaners / 148
3 EUAkBk Collecting Clothes / 149

B spHE#BR Post Office
1 1= Sending a Letter / 150
2 ZFBE Sending a Package / 151

ﬂ YpEESRFT At the Bank
1 FFF Opening an Account / 153



FHLEL Depositing and Withdrawing Money / 154
SCEEENK Transferring Money to another Account / 155
22 # Paying Bills / 156

Hifesh T Exchanging Foreign Currency / 157

{S A Credit Cards / 158
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EEPR:. 55 The Hospital and Pharmacy
1 #ES Registering / 160

B4 &% Going to the Doctor / 161

{£F5E Being Hospitalized / 162

Efx A Visiting Patients / 164

ZF = Dentist / 165

B J& Stomach aches / 166

K% Pregnancy / 167

£ 75JE5 To the Pharmacy / 168
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n EHAEE The Hairdresser’s
1 37% Getting a haircut / 169
2 %% Perming Hair / 170
3 #% Dying Hair / 171
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Unit 8

Employee Communication

HR 37 AR5 3T

n ATELAT] People at work

L3 Going to work / 174
THEES 4> Getting Off Work/Finishing Work / 175
1IR%E Arriving Late / 176
J0¥E Overtime / 178
& Meetings / 179
fi0¥F Salary Increases / 180
FHER Promotion / 181
1518 Taking Leave / 182
#FHR Resignation / 183
10 f&JE Getting Dismissed/Getting the Sack / 185
11 RXT1ETE% Expressing Job Satisfaction / Moral / 186
12 5EE—EFiefA
Talking about others with your colleagues / 187
13 /AS]E% Company Dinner / 188
14 SCHRI1E Reporting on your Work / 190
15 N48#F R T Introducing new Employees / 191
16 AZE B HBHIRT Situations in the Workplace / 193
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E EiX>KHE Interviews and Applying for Jobs
1 NEEEES Applying for a Job / 194
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2 NEEZEBIENE An Interviewee’ s Self Introduction / 195
3 mit 2328 Questions from the Interviewer / 196
4 [yEEEiH5] Questions asked by an Applicant / 197

n 5% Ait)i&i%¥] Communication with Clients
1 ¥ Negotiations / 199
2 Z1T4E Signing a Contract / 200
3 KiE5E¥ Delivering Goods / 202
4 %y Breaking a Contract / 203

Celebrating Festivals or Anniversaries

E#M T B S H

n P H Festivals

1 #E New Year / 206

2 ZF7% Spring Festival / Chinese New Year / 207
3 B AT Valentine’ s Day / 209

4 BE7 Easter/ 210

5 3T Mother’s Day / 211

6 X Father’s Day /212

7 R Mid—autumn Festival / 214

8 B Z 75 Thanksgiving Day / 215
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