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MESBRENBIRN

ENFEER M ST WITH T WE, ERIET X7 H ups and downs
(BieR) ZE, hRiEmsMe, EAABL OL (Office Lady) IBITIEFR
iR GRAEORERSE., & —FEREHE, ML TER—K top
500(500 32 ) E#\ Innovo § BIEBAN, it K G A S M interview (B ),
RV EET B 2 software development (% HF ), 7EERSEE KA
REZWA,

BYPNPZF R, ENBEH—EELXKER, ERNENEIARE
AREBEEGEREFN, HIM—EMEEFTANSTOZIINZR, AT/
FRERBRERES N ANG, ATESZSXAER, HEES ‘@5 K
TG, M E—HENBRE Tony £ —RMNERAQ ST W EH
sales manager (#&%32), BEE ERERIM AT, Tony —UiE/NEEE T
Innovo # interview invitation (@R &%) EEFHXE—PMHEESHNEFNS,
BHHASE—TEMBEEIR, &S, MEm/NETH#T — T NEX DR
NMHERER, TRIMARKRFI R, T/ M#ERE, Tony SLRIAM R
T WK INEEIRE Tips,
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@ Know exactly what kind of person is expected for the post.
@ Be aware of your strengths.

@ Get well prepared with possible questions.

@ Present the positive side of yourself.

o :
o}

T2, NEEFTBIZE Tony BB ITHE, LXK AS K website
(Bu5) RIXDEE requirements (23%) (FAMR T HF/LE, FHIAIIH
BERBERNFEREAHAFMA—XRZ— marketing (E4) IR, F
ZE R T be creative (A#l& H8), be cooperative (EF &1e)) HEE
communicative (£ F®#8)), INEZINITEEXLFEEEHEERSNE
X, mMEth—EEERSECEX/LFENEN. BEXE, \MERXFEC
MENENNIZEFEXTRMERY, FRUMEE T LS.

RIS EARL, M EKT, —BZBRATIIEZMATR
BEFIAESECHIIBEOE, anyway, BRRAREERME, MARDPEXS
FIE, WITHFH, EFARXZEPRBE, REXE Nancy XNEFIiE
KB ED, XFMBCHPXEFREEE. XM, E/NEEETECH
B F—Nancy!

&5, Nancy RIBUEFHNEIRER AR Tony AHOEW, EEIXPE
B E| GRS T 3k, FINAREMBFE T IZEABEXLR#R, —HAES
UG, EARMETEEZT, ERERARE, FEEHESUKE XY
mix.

FZR—B, Nancy BEBHERRIKR T, HBTE, FLH—XRESHFH
suits (E#), 7T %%k, RABWERS, NEREFHEAESINH!

THEH S8 E 1 =2 8983 %, Nancy NIEFEE] Innovo 89 front desk (7i 8 ),
WBAT kB2 /G, receptionist (i &#%) RAELFEHILHHER —ERWNE,
I FEE R 7. MNEREITTAZIE, XNAEEXN—2F. —KEHESE
professional (BRIt ), A AMEH nice (F0&) MR, “NBIIMHER—



| 7 Nancy 7e/tPESAE,

Rk, —(ERK30 S ML, RFEXMHEN OL ETH#HXE, HmE/hiEE
RN B0 Rebecca, #h5[47 Nancy 2| T Béh—E QA E, BEmITHLE
WAL INI— P E A, Rebecca [ B @ Nancy 148 7 i 1—H 33 2%
Frank, fTEE% lan f1 HR (Human Resources A 77 218 ) EEKWW
Lily Zhang,

Rebecca M BT X = ALUE, Nancy 32%i& T 7 Good morning, 5=
ANER P I 2 kK, B TRK, Frank X% 0, T2, Nancy EXFFLE T b Ay

RN,
Please tell us something
about yourselt!
Take a seat, please. Do you

mind telling us something

about yourself?

Of course not. I am Nancy. I

worked for two years in a real

estate company in Beijing. My

Jjob includes marketing activi-

ties for different projects.

Why did you leave your job?

One of the reasons I am leav-

ing is that I felt I was not challenged enough at the job. As a fresh
face in the working world, the company offers a great opportunity
for a good entry level position, however, after being there for two
years, I felt that I was not able to reach my full potential because of
the lack of challenge and there was no room for advancement in the
company. While T did enjoy working there and appreciate the skills T
developed while with the company, I feel my skill set can be better

utilized elsewhere, where my capabilities are more recognized and
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there is the opportunity for growth.

What motivates you?

I was responsible for several projects where I directed development
teams and implemented repeatable processes. The teams achieved
100% on-time delivery of products. I was motivated both by the
challenge of finishing the projects ahead of schedule and by manag-
ing the feams that achieved our goals.

How did you handle a challenge?

A long-term client was about to take their business to a competitor.
I met with the customer and was able to change how we handled the

account on a day-to-day basis, in order to keep the business.

R 3K lan #0 Lily 43 51[8] 7 Nancy JLA % FH BA & 1EF0 T =487 75 @89 o)
&, Nancy #——ig L, B{EH T BE,

MNERENRBOSERE, 113 Nancy WRIERZBRFRH, Xik
Nancy WO BREFHTHE, EELDXRMNIEE L, Nancy MELAEEIRE NG E
Innovo LEIHIERT, ME, MIRREMNS R BINEZIEIE, FHICRTE
CERORIBRMK,



ups and downs B RMR professional QA T8Y

interview ®R HR (Human Resources) A 7H34{&
creative BolEH real estate B ith =
cooperative EFS51€ project R 6
communicative £ T HvaEao) advancement RE, fid
suit F#E, ®iE capability gD
front desk e ahead of schedule 12 8
receptionist B8RS handle a challenge ¥ Z HE B

Nancy B)ERIZE AR
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: ERYENHREN, SZ2HECENNE—SER, BILHETH
| FEHIGHSE, SRERESIANTINFEE, Nancy #EESHT
| BEN, STENE, RIS, BEFRTRERE, RERES—SIL
: WRAEZLS, FinfhAEZEicADic TN:

[ LM FHESHLmM (Opportunity favors the prepared mind.),
: REBRES, MPOMERA, EBRK LR E T 0156 0I& %
: RBER, CORTROARKIBETER, M ESIEEH,

| 2 HOHABEOE, ARMIHEER, RESHEE®ER LeHER,
: Learning by speaking.

: 3. DRBREAEHEN, OZIBER, RBBRAHEHBBGHHM
| 2®.

| 45 -DRBAES, TERHTRNBPELARNDERSE D,
: ASEMRERHARIRRBH —BER TSN S. Show the best of
l yourself.

| B BEIRCLNEEDBESDHER, EEURLLEENADE
: M.

|

|

|

|

|

|



@ =/viEmELRE—BEI

—CC—CC €CCC @H%—H

2010 £ 11 F 23 © x5 =¥ 1 1% 752%52(%

FRXAFZBI=

Nancy M Innovo @I Bk NG, & EALMEFTEE—IEH, e
RRFFFA 24 /NEFA, ETNHEHABF, £@missacal (RETLiF),
B REH RIS R ER KRB HE, hREa /ORI EERABL
o
MEXDENRERZNE, Nancy A FZERB A TF#%]7 Innovo #J HR
Manager f9EE3E, BRI accepted (£ W) 7, TRA—HMITMUEXET,
BT BIE, Nancy B0/ RABFFEFECMLE, — DN EFHHUARKE @B ERK,
BANER, Nancy —EEEIREE Innove TENES: —NFEENEHEAE,
2RI ANTRE OL, BREATE2EIMRENHRUERE, AR e
Bk B R ZMHNE KA, RBRNTETINERSH pantry (FKiE) =
SZERA T
—X L3, Nancy gi# £ 7238 monthly meeting (FE®IE), S
FHF+EFE, ZR95 T S08%E, 27 Nancy @A Linda bk T D
g, AERmtRET M start off (HER) 7. BAFA, SNSWEEER
1S involved (8 N) —&, F& Nancy EE—AKHHAE logo (#7iR) HE
1IEA, M Llinda —EBBBEEE—BIFRAELNNINEE 14 F. NIHE

;



BERE—MBEBETT, T2, BEAELWLH T A, MEEERIEH
XA ‘REREF=R, BIERZELXRE,” Linda BiUE.

ERMAKRISWEN, ZDZ2 _HEMELLHT . BRARNNEW R
HIRE,

T &5, SWENTET. AREEPERXMK Vice President Johnson
Timberland %t B+ 74P 8881 2% 7T — T E DN BEMI(EE R, Johnson # 3%
E® 7 O0Fik Nancy BXA8ZI B 8 Forest Gump ((BIH E)) BEHOF.,
EREBIR, Nancy Utk + 9027, BEERBENEMA, FEREBUTERANNS,

Nancy RARGECEHMEEZEHBEERK
MZERE, XBY Linda (U FEH THNEE, P
Wi T 4 “take it easy (5 %H) "HFH,
i3 % A, wUr Johnson & : “Well, I'd
like to hand over to Frank, who is going to
lead the next point.”
F2, THHWH AT AFrank i 7 &2
k, et RS, hEEREARERTH
BX 5 Nancy 890N, Xtik Nancy 890 B RS — 4=, "Before we move
on to next item, I would like to introduce to all of you a new member in our
marketing team — Nancy Cui. Nancy will work together with us from today

"

on.

0T %) Frank B9 48, Nancy #HTub#2RERAKIT 7 MBI, R 7T HE/
N8, Frank % =HINTIERL: "Now we come to the question of marketing
report of the past month. We successfully developed a marketing campaign
for our new product. You can have a look at the details in the three reports
distributed to you last week, in which you will have a general idea of what we
have achieved so far and what else need to be done.”

1XBf, Johnson BYBHE Betty ¥ 1 —): "Frank, excuse me for interrupting.
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May I have a word? One of the reports you mentioned was not sent to me.
Could you do that after the meeting?”

0% Betty 897&, Frank s BIm#hi&E#K: "Really? Sorry for that. Sure, T
will do it." FHLEERINI &I : “If there is no further question, we will move
on to the next topic. We have a problem with the agent in Japan. A new agent
is needed. If anyone has a recommendation, please contact me afterwards.”

Frank WX SZRG, XX thELER 7, &/ Johnson jti&, "Before
we close today's meeting, let me just summarize the main points. And we
should set the date for the next meeting. Thank you for your participation. I
declare the meeting is closed.”

FWERIG, Nancy IEAHRE, BABLEAZXETE0TE, EAEY
SWHBMEEFPE T, ®X @ LindaEH 7 28 &KX, Linda
EFt, Innovo BRI & department (3317) #BH weekly meeting (B #l=),
HNMNBEL2REH monthly meeting, 50, BRG] MAFER 3 548
% A R have a meeting or even a conference., 1§24 X monthly meeting £
TEANSEIRZLREII—DPARHNITEEES TP ROIETY, &
Frank 5 XA ENCIHRAFEEREZET T LIAS :

o

@ The achievement of last month.
@ The result of daly duty.
@ The major tasks of the following period.




miss a call RIEDS interrupt T (EA)

start off R have a word i 6)E
involved A, 258 summarize Bet
logo (&%, %)) setthedate HEOH
FriQ declare S H
take it easy ALK, R department 207
hand over to sb. BRLEEA weekly meeting B &
item me, 848 conference ABENRHS N
member X2 participation %00, £5
marketing team DA make a gesture B§F &
work together with sb. 0% A —#2 T 1€ procedure RE

MNancy B ERIAZEICA

RFBEES, Nancy B2 7 —BS XS procedure (2K ), £HZ
TREBESTTBENEELREARIEAN, MEXEREAARECEEN
< FEIM. T2, Nancy —i8E1Z, —EFILEALEFTHE—RHT
E summary (2£):

LIFATERBLOIRTSZRIBBIAEL, ARIERNTIOITRE SN
R,

2. hBEBeF @R, punctuality (Eed) BIMBALREHNERZ —.

3.P0RB—H, RBCAAROSHAS, BROWtFKSE LBB R0
#® 8 English speakers X, RESAHYHMSEIND, REEFR
8 “RBM”,

4. EMaNNRRROEN, EAHAXTHESRIBHRIT R, iLEIT S
XTEDH, TMELSNNEHEZIBW0 TR

10
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Structure of Business Meeting:
® Introduction %7€
Opening the Meeting  SH 8
® Reviewing Past Business I 5 @ m
Dealing with Recent Development  EHIARBiRRO®R
® Discussing Items  iJi€iX®&R
® Summarizing ABRE
® Wrappingup  @BXR&X
ENEHTIROERET L RDRESR:
® I'd like to hand over to...  #HRRik---- GG

® Before we move on to the next item, I would like to.... gy
EF—TXRR2A1, KR

® Now we come to the question of....  REHKMNFE - BIR&A,

® If there is no further question, we will move on to.... o 2%
Afta@Rs, HRMNETRET

® Before we close today's meeting, let me... THEZESRHLNX2
Bl , ﬂ:ﬁ ......

"



