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Bl = (Foreword)

(FIESE) REE&EHREXRBEFHEEFES MR SRR EREC M, ﬁ%%%#@%ﬁ
B BRI R AT SR PR e 05 S 0 (e 8 o SIS IR B R 1Y

BRBRSHHESEE
1. ORIRBARE Y “Hr g PGB T B AFA AL 1 ORI 5 R HRer) FARE R %

HeBENE, REEE T,
2. £ “REtEE, ﬁf*ﬁ?*”%%$ﬂ%%%,%w&ﬁ%%&“ﬁ%%ﬁ%ﬁﬂ b

FHIERS,
3. SIRFAAFEHRASHELR. EEEROT. RENREE=NBRRLHSEEIMES), mBT
e, MEBE, EPERSERRE, SEREESENBR,

HH SR BRER
(HIESE) HEMNBRERBREREAZE/N\LSHERERNTEN, AAEZERNT:

% Bl B 6k H # # &
1. BB A N S (B S AN BLAOTR BB
2. el il A, HERmRR H ORI,
3. R MUIES BERER,
4. RRBMKSTE, KiEBMERE,
5. REX PR E N A REATIES. .
L. BB SCF R B R AR G BT R SRR
2. (RBHE WAIRLAS, Blan: 15 @fn—BoE 5%,

t % 3. GefiR AtpBiE R, TR RAITER,
4
5
1
2
3
4

REEEA RN AE AR, Gl RiERE.

- BELI/NA TS ARE PR S g Rl
RERBATIR X EAITH AR S HE,

- REARE R R B RIR B0 1E B BACEdh
RESHIERER LT BIOEL, MRFHRRIAIMEE,
. REAEBIER BB e, IEmEM,

ATELSEB L ERER, BRPBRETUTIHARZRERNCHE, iL#E#TEELR:
o BlfkF., F&RMLEHEIER (Greeting cards, notes and short messages)

BHid., BE5HTFHM: (Diaries, lettersi and emails)
HEXR#. BiFRF (Application forms)

WA F R BRI HAIE B SRSk (Short passages and reports)

BHEHRIE (Stories) (FLURK A ZHZEMHEHIILE)

VAR




BB REHBET %

M EALFIBE, OB SRR R A TRAEIL, 20 IH42 80 £ b KB RARN S :
BRA TIENT. B, %, HehRARROFCAEENELES, BOHE M SENSES, (UUERS
= THRERBHA DRSO, T SEEERMEET, BES, NETES AN
Ao BUABIR MBI, 762564 9% Charles Darwin (i S0 5 Bk 4 ik SR O H L RHIE, BiHA
CHISCEE, SLAIIk R A REAE 1, HA: FLSBIRIMD A, URCHERESE . s RERI% ] B AR B B SR 2
FrEIEEY, BT 90 48, & 1R E 1Y SEFC A #4521, IR 7E 7] L) Finding a job 2 By %
TCZJE% BRI H1i % : Complete this job application form, inventing any information that is necessary.
X BIRPHIRA CHT S, fE— SRR LB T2hat, (B2, mTFRAi bR, s
Explain why you think you are suited to the job —RAEFEA LA 2., T IR ELIEMIES,

BUAE, (HIBESIEY B0 RITL AT EIES g% (Application forms), R4 F/ 5 &
RBVIAL, (EBGEHAMBEE , XA BT T SAHIEZ) (Pre-writing) . [} SN HE b
HORRAET SR — Y BUFRI AR, X iFS ER AT T HESSIMNA . RiErhxhEbm
WA (RRZEH. BHER) MiES (AR Y. SHER) BT RE0H, 3 AR 6B S
FORMELE, MNEFNESZER B H BRI . 163X — 515 I RS ARER -, A 1F2
HEHANSIERTE (While-writing) —— BIRRTERM, HE - HEBLAFIHEY — 2B, £S5
B, BoRFEGH -0, BRELS, B -ARNERERSARMEER, TRRMED S
A TR ATEIER, BAF SRR, XA, BB ] THLH ST, %k
WEHE, AR, SAnSH%.

(RIEBIEY A RTT, BHATREIHT, FEERAR BT R LA 53 B 0 iR A
RE, DI REIES B, BT/ TTERR B I T AR LA TSRS S22k AT, 25—
HEAKER S VEE .,

EELL EEETUR N, (EESIE) 5 XM EHEAIBANRE MRET . MLt SRR
(Product) #AXEEEL (Process), _

KUILOR, @hiaE8ee M SMERSSE, 2 EREROEE, AMTRENSE)IZ, [
KREBUSHEG @IS, BRPAERGTEC S, RELISAEFITT ST 2R, HOF T

"




AR, FEBEXRENFRAIHN, XENLEL. FJiE, O $#5. HFRFSELTER. Xk,
EFREMRENERIROVIGBERIAT . FEHESHEEESGANAE. OAXME. ke
IHIE (Pidgin English), 4 AMPEEdE, HEHEM2FER? AR, NEEXENEIRAS
M. BSYERAVIRMNKERR BRM, XEORIER., @M. &, BFHTEAREBBARLEITRR
MRHy. Bk, SEMRSEAEER, QERMNBAMRRNER, (RIESIEY RIBERIREM K
9T, $AELH5EN. SEhmgEn i emiadt, BENESENX. SEES, wWEN
AMBAENSHRS, BEER (RESE) BEERI, 2d—RFBH#HNED, HRMRBRE
HTXE, HTESABEN B

B AI 0L, (HIESE) RANZINER X L ERRBHONEEESESFT5: (Process approach

to writing) ,

BFSEHMGITARN

BIRIHAIOER, BNFBHR T XABERZS. REBEFBCRBE TEHIER, BRATIL
AN HRARFTHLE R S Y BFRE R . BRBRSEERE. FIRANBEN K. ERBEHOHTLL
BT RAERAN TR, REXASZBRLEN, TH-NEE, REFBLARSF4AERE
LIS ALEERBIRMIRE R RA RN, SIERA AT REQLERBFARE LCEFARED,
W £ 4 SV FESHER AT LAE SO RO 5 T ik A0 B S/ MAF E R ARIE BV BB L BERARIES R
H, XA R BERTREA —EEE, ABSRERARE,

BFSE BRI RS

ABENRTIREEANE : BTEFEEIR, SEXHRIN. RTEFNEIT. BFERN. B
BTRE, BARSHEXGRHX T, I LRI AF RN

—., BT EER

XE T T R ITTHBE RS EIN BARE R, BHA : TRAEXRSIEXHIR A ¥ 51EHRE,
FINMEREXBEXENIES (WIFAE, AFEH. TRIES), FIAMERSEGEMETS, %M
RGBT 5 2.

. Btk

BEMENETT (BLETRIN) FRBIECHRE TEALERNTE, MBFHHELE T —ENHE
B, X B T ER BRI (EXSIEER), XHEER kiR, &, BfE, &F
B, BiC. ER%), Siis (B, 4B, BESHE), DRERASEHNHETE. A
T THITF, vIERESTBRCERERAR—FHIAR,

=, BTEENES T

A TiHERA GEESEY M RERBRITHBZENE, FHREFH PRI BEEEREME
2 LREIFRTOUE, HAF ERC. IR, “BET ' T FEEoBE T IRERE. B
HT B BB ARET 4.

., BRI

FBHRERE H CHEANLRIEX T R4t T BRI EER I Ko RTRBFE R X
JLREASRAMRE THENF S, AIHEHMRZNS% . KRB E T L SIEEGIRES, 7T
AR NHIBEFEH

TR REFBERASEBHRRENBES &, RERAZEFMESEENTERD, AfeX
BB, FARBHEImMEEREEE, KBREMLEE, HFEMBMTTRMHITNAN, HEae
LR EIEFRRE LS EARIEE S, DMES Fdo it m RiE S1EECE.

m




E‘H %‘ ( Forew ord ) ooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo I

o BT

1 (Teaching notes for each unit)

¥ A# ¥ B4 (Teaching aims for each unit)

B4 XAk ¥ (Writing style analysis) ‘

¥ A# % A K5 (Teaching content analysis for each unit)
# ¥ # (Suggested teaching notes)

B—BIT
BT
W=HT
S EATT
ERET
YN
SB-tET
%/\HT
ShET

Greeting Cards and NOLES «+++«++++sesseserersssssiesemtsieteste st 1
DAATIES +++++vverreerreesrerseesneertirtietirtt ittt e st b sb e s b e s e et sneeere et e s bes st aase et aenaentasnranss 10
INFOTMAtION TEPOILS ++++++++evssersssessessssssisstinssen sttt 18
APPLICALION FOIMS ++++erreessesssssssimmnssireite ittt 27
Personal letters and descriptions of people ....................................................... 37
Emails and descriptions of places -+ -+ -rssseresserersssissnsesseriinsissssensisensssessons 47
Information reports and graphs ......................................................................... 55
IDIAMALIC SLOLIES ++++++++++++rseessrrsrreessressaesssteeesesssseesensessesasessssesassasssassssassssesssassenees 62

REVIEW +++reererreestrestaniestenitenisstesst et st s st ssaesstaobt s b e ae s eseenseosasssesstansaassnessessannts 70




—. BEaBFERF

(Teaching aims for each unit)

L TR RAE AR A E AR

2. 2 T RIBAZE A AE 4 5 PR SO b s

3.FAMERA RS R RERNES
[RUIEE R2T P
4. BB R RAERAIRE D 5

—. BiExEah

(Writing style analysis)

L. [a&F

BEERAEARSTHERFRN LA, X—1T
HEvigH, MU KRBIGIRMER, 5 BrEE#.
EEHERS, BANERE BREREL, i1k
B, fEfFffERRE: RN, EEEWRAIVT., .
%, SHUNEARRE, H 0T fn iR AR
BED, “U” B RGeS, ERAIES T
Rhrpd b, ESRE T A BHREIEEEM.
T N LRE R BEMiES , &R R EEL
5. RIEEFF I BIRA T EBX A% b
BT H,, X g br L RS AR A EILE 0 3k8
ZLiEsis L,

[fER R B EENEERRRER, FE
FHBEREIBESCSHENNESHRM Y, B
BN R IE B EELARE. PR, PUEA £,
BABH., Bk, BR., FHik, REROERIER
MBS AR B 51— LRI Rk
F, [FER—BRAERT, £, BRRE. &%
BEME AR,

PRIEBT R NI N AR R R B AR,
HLA “To... (F----+)” B “Dear ... (FEEHY------)"
HI B (Rl R B b s SE R WA ) R

HEY, SBRAUB,. SBRREH. SHEFRN
BE, ~BRBE5HERREER, HE& R LCEFm
NE, HACTERAENAR i, BN R8I
B AL, B, 2t IR IR {E FiMay you
succeed in each exam. (75 2RI REBIRE B
,), X&% Good luck be yours! (fi{Rifiz! )
X—FEBHH— P B RIS RIE g —
A BARIPLAE, 40 Best wishes! (B RAFHIPLE! )
%; BASRNASRERPALE. HILEX, [
R EBAX AL RS 1) 54 2) F
BN 22 3) BRERNAERITA? 4) SRIEREM
247 5) RHESHI?

[mfE-RX — 3R LA — Sy T ABE B
BEHALMERE L BEEMUER, BlEx 3k
RIS T B AP LI,

2. (B

i ZAH 24 T — FhELE T A B1E, 2% H T )
K. FIFEFR N Z Blaht A FAH & i ST 54
HRHISE . EREFETLARBER. FHRMEE
FNAE . (B4l EFEH. R IESCE &
A HER5T

MAE SR SVERE R, FATRI AR 8 SR P A
HIES Z AR, FEAEENA T, X8hT
REBIEEAVER, BRERAE ORI, theld
e NCESE AR BERT A H Y@ 4,
AIRRIEKE, KiBEFXEHSTRERI M, 72
BENESPRAB TR, TEHXE G
+:

HHESRAERS. BS54, AiE¥Es . R
HE B%. LA 2003 7L i v % 1884 3 -

{&7E {7 Han Meimei, {RF1JLANAKZ)E R
HIREANRAEBAE, 72 Rose L& iEMS
Mo ATGHATE, ERRE TR AER, AXE
S ANESR, St W E B RA T,




BABRA | EH

M. © FMB0%A. © EAMT LA
EAREHE, FHARIL.

Dear Rose, I've come to invite you to fly kites
with us on Sunday. Here is how you can findus.

I’m sure you’ll have no trouble finding us. Do
come! ’
Han Meimei

B AR 15815 B RS —Fi 2k, 3
FEEIEN SRR, BRESEANSLHHEE
WEE., &RHRER, HEEEEFANGEA,
BEARIHE,

EXT .

Dear Rose, I’d like to invite you to fly kites with

us on Sunday. Here is how you find us. We’ll fly our
kites in the People’s Park. You know where that is, don’t

you? After you go into the park by the gate, walk straight
on till you come to a small river. Cross the river and
turn left. After a while you’ll come to a hill. Walk round
of the hill. There you will see a lake. We’1l fly our kites
in the open space by the lake. I'm sure you’ll have no
trouble finding us. Do come!

Han Meimei

= ey S
=. BRHFAESH
(Teaching content analysis for cich st

(—) [af&F (Greeting cards)

1. EEREC RIS

MEIEZIANAERE, RALANEIEL RN
BB MIRKEARFAOR, EFE S MR aE
BAFFHNCAEIE iR 4 EEE IR
RAL RS, ORI S I MER R
ESEHEHNWEEERM, B TEMAIFTH
iR, RN FER —ZIE, TIEH—RAY
RIEAKE, HRACRIEDA-NEENERIRE,
n/N2FC 600 ~ 7004~ ; #1+ 1,300 ~ 1,600/~ ; &
i (A\R) 330040 F4A., —BBFARPRIRERR
e B T 2 L PRV S L B2 B
HE%,

R BES RBIR £ 18, (E ARIEC
fgiEvEE 1437z, 40 . sympathy, season’s greet-
ings, wishes, congratulations, gratitude, apology, fare-
well, invitation, special occasions (birth, wedding,
death, important days) %,

2. EEMNATEMERIAR

AR THEEMNFEMMESIRUEIN
PR FAEEN o, BRI
=2 1) May IER A, 2) ZhiAlY -ing R,
3) AN EAERE, X BN RE LRI
+:

1) May HJIER % :

May she bring much happiness to your life. {H &
R RS A RV TR R R IR

May you have a happy life! ${ /R348 !

May you be healthy and happy! ¥ fr R %!

May all your wishes come true! 3 f/R.CAR 3R |




2) shinlfy -ing i 55V

Wishing you all the very best for the future.

Wishing you'd happy and‘prosperous New Year!

Hoping your special day is filled with happiness.

Hoping to hear from you again soon. 353 1R Hel
B E1E,

. Thanking you.from the bottom of my heart. 3.,(»
R&igt!

3) FHiARI A

Have a nice / wonderful day / weekend.

Remember every moment!

Please write to me often. 5% &5,

Get well and join us again soon. 5. H & B F %
neri,

Have a nice trip to Hong Kong! # /R 7 #k 2 s thi
! '

3. Xl 5RO B

SHEEMRRE DI FRVIGBENEE SR, &
RICEBRRHA ZHNE, F—TAERR—
BiEBBR, F_WANAEMETHREERERA
R AR RAVERRR, S =T AR T R R2EAT
R EE, X—EFEVTUEERM “B LT B
—Fp BB BEATIIZR.

4. XK R RS 2]

SR RE M S R A BT E R NAEZ—,
HA iR ST R BTSSR A 2 S R &
RNE, [AHEREICAR X2 Rk REEE itk
By, @ AFAEH RS F AT AR,
A R A R R ) PR R AV ST S R X

HERPSE—BRBELES: KF
(solution), R (title), HAARNZE (body), £k
i& (ending) f1E 4 (signature),

FRIFRe 15 S - R AR ARIBRIE, $LA
EZRPRARTE. —BATo.. L, SAXKR
A “Dear 3 My dear +EBXRIALF.

- FERRE R B EERN, R+ EE
HOKFEBH, REHMERFEAEEREE.

BANEREBE R EEES, R BRIE-RAY
AR AR RAENE . BTFRER—&E

M, Eﬂﬁ%ﬂﬁil’ﬂa&&ﬁ:&j@ﬁﬂﬂﬁ%, W¥—
PA)TERD T,
ﬁitﬁ%lﬁlf&—f‘%ﬁﬁﬁ?ﬂ#ﬁﬁﬁﬁm %E

Eﬁil’\]eﬂﬁﬁao WKL ERIER : © Best wishes
@ With best wishes 3 All the best/ All our love / Love
ZEAWARBEIEIER, RESMBR AR
BEREERTD, {EX—#Ho B3 Eaw, &
NIBEAS s 2ok H THRALEIEE T o

5. 3EERIEFHF '

X—H# NAE RS — SRR, E%ﬁ f .

], B, EHBW, FEER, SENEE. &
Hor X HE SR E A ST T R R ag,
8 “F A AR IR T SCER AR R R b, B — B R
ERRRE RO SIERE, HARERET SHEE
%, mH., SENEEH SV, GfHiKk. 8
PR . BLBUREL / BUORFILB R E R % .

FINRARFESHMWY (Pam) #I—/[]
e, KAEAD: inil. REDBRE. R
(Tony) &—/MRAFHIA, FEHIEBRE M.

THER—EERERFRANREHR (Useful

expressions which can be used in cards) ;

Thanks:

Thanks a lot!

Thank you so much for your invitation!
Thanks for coming.

Thank you for your suggestion.

Thank you for your help.

Thank you all the same.

Hopes:

Hoping that you are well and happy.

Hoping that you have a wonderful New Year!
Hope that everything works out well.

Hoping you’ll enjoy the party.

Hoping that you feel better.

Hope that you pass your exams.

Hope that you enjoy your new job.




Wishes:

Have a nice weekend.

With every good wish.

Best wishes.

All our good wishes.

Wishing you a happy day!

Wishing you success!

Wishing you a very merry Christmas!

Farewell:

We’ll miss you.

Take care.

Hope to see you again soon.

It has been wonderful to meet you.Thank you for
being my friend.

Until we meet again.

"1l always remember you.

Invitation:

You are invited to my birthday party. I'd like to
invite you to lunch.

I invite you to stay in my home.

I invite your comments.

Congratulations:

Many congratulations!
Congratulations on winning the medal.
Congratulations on your exam results.
Congratulations on your achievements!
I congratulate you on your graduation.

I’d like to offer my sincere congratulations on win-

ning the football championship.

(Z) fEs (Notes) -

MBASEAEFAK KA =A#T: Mike, Tinafl
Liz, BT ERRAL, e fe ot g L Aok e L B {E
&Ko FATDENAARRABNERLT B +HKRE
&. EREBAR, TLLEHXKAREERR,

1. ERAEHIS B

FIRERRAPAKRTRRT S E 4 MikeF
Liz#y, #58 Mike A ESICMHIARFZLIE , I

& Liz {83 08K, ik M B S 5T
BEEFR, mAMHibA SKEBFR.

FORERRAAEETRRT AYHH Tina
9, 8@ — T Tina L BERRER ﬁf&m%%*f’ﬂ?@l?
IEERT k. .

FEIRERATna TERESHETHY, U?.'FE}
Ja ¥ fJaney—R X BB, FILIA Eiﬂtlﬁﬁ #
HFEERTEEET,

FARMERA Liz F T4 3 AL WA Mike Y,
i Tyler R4 4T BiE, 4 KIEH RERIL, Br
AU T AT F#E . Hik E &8 Donna K 3%
Br, 5 AE¥,

% 5% E &R Mike JFT‘FME\E%LIZ#J 7>
X4 RERIWER, &iFLiz, BRAMER
(Mitzy) 3, HEARSEL, itLizEKEFH
CARED.

% 6 K fE 4R Lisa T T4 6 s 8% Don 1y,
EiFb BT BIE, i EIHRIE. #’&E W ]
T, RREkK,

B 7K ME SR Mike T T46 5 45 ﬁﬁ%ﬂti
0, FREAEARBLARIEREE, HiEibhiEE bR
BiEBESEL,

B R REE & LIRATRE, HMAR L
BAVERTLAE HRLE (ABAAK) FiRLT R
B# Mike iy, B35 75k ELME R, F& Mike,
H=F AR EFMOEETRTEREREE, X
HotSmEsTAEmILT.

FIRFEREESR (MPKLE) T LT ;fi45
SBABTH, b IBEA CRER, KRES
bR BT, FIRE Mike F9BEF7ERIR T,

Bje—kE &R Tina T |k 9 /5B, i)ﬁj:qi

BAT (MEREE) #ERE, SR, mm
BWEIEI15MEZT .

2. BEFEFNAER

sy NAHAR %ﬂl{lﬁ?%mﬁ*iiﬂ’]ﬂﬂ
M3 E, BARENEEENRE, BfEMEA
BERNEEEERIAY L AER, Hi,
ST BEAX ARG RRE, f2—T78
R AENETNE, XAXBEE BT
#, 3 1 G RR B, X E LA
HEOREHK? BERKER? ZABFHIENER




BN BMERER? $% . B8 —iE BN
FNENENR, KEFEENLEIIREMEES.

3. SHE KRR WRIES

FE&SENEBRATHEEL, THARR
. T ELARKNE RS, REESHHAIRED
. ATREEAN, RERFEAESE, HFREA
MRS, BGE T M A SRR R R Y
RWHR. BEOBEER A FHBIER (O
i), —RkGE, B, R, EXMEBARES
BYefymAERE S .

B —BSEHILSJLAILS, BERGA]
LS EXRE B, FHfehR. BT EFHRE R
WA £hY AL B EHNE, BRERNIZLA
VET,

FRUE . WL R A i 84, AnSimon (#), Jack
(#), Li Jianjun, #1057 F kM50, 4n: Mr Simon,
Dr Jack, Prof Li %,

EX: RiAE#EE, FIILW, REEE.

B4 EXEBRBHANZE, A5 LA, ©
n, B25 ERKAEA,

4. HERIESHIE

BEAHELRRINT, §E ABEENFEIES
Tk, REEBREBUBRTT . Bk, —&£4K
BEEWIEMARET , lLinEMum B Liz =
f144 3 T I didn’t have time to make your lunch. A
p£iE, 7 Liz Br®AY{E & Gone to Donna’s to
play. &% TI've, Xt anTina B 44 A KK E S H Am
going to the movies with Janey after work, so won’t be
home for dinner. ¥4~ FH 4 RE T FIE 1, Kby
BilF (REFAHEMAIES)

. There’s no football practice today.

Is that OK?

I’ve got too much homework.

+ I’ve gone to the supermarket.

I’ll be back soon.

They smelt terrible so I put them ...

A 3k B4 Sk S B R, FAE R LA R
HIESH— 4%, ERPAMIESEHURE, —
BoAdEIERIE S, ETREGSER, #TES
IR

M. HFEEK

{Suggested teaching notes;

B EEEZIRE — R IREHRIE, (AR 8
LHZEFERBRS, SRR T AR, BT
BERELRE R RES R, #TLENEES.
—HHE T RERERE, BASIFEEA TS
MATE%2]: B—HEREFIFMRINE SR
&

1. % AT (Before you read)

A TSIAFBITTHINE, ERERT, B Hik
i+ T 5B RERA RIS, SBRRN T H
HERANIR, B ABBE S S r
EESHSIGEARITHEEANE X,

B, TLALLRAEFREA/NAREESD
(pair-work) ; B —AF&EE, H—AFERE,
RIF, BAE ARG, XS PESERII
L&,

—RdfE, BMELLRAE LY EHTRIEES),
IR R THRE, FYERE, HHFFRIE
FE—FF ARtk T RIRE , S B M BN R]F
B, HYy, $EEREZEERTHE,
bR PR THERE, FARREE S T 8E), B
EATEZ IR R , A 0Ch T ER R T
M, FFEERREB TEIAWERELS, MX—A
FEREEIT BT RREEN, '

3 EAERIE B TES), UNEMHTE1R,
24 HHAERNSEEN, BEHIES. X—R
ALATEEIRIE IR T, k¥4 B OHfTas. mE
21 R HE A EHE RIS, BUDRIRI /R

TE MBI HIBES o , # VT Al 1R]: What kind
of greeting cards do people often write? 24 FASR B &
DB RIZ AL EUT AT LA g RV R EE S
fERR L. film: FH, R, &9, ﬁ(ﬁi P,
(B,

2. FiE (Reading)

B iR — A BUREE BRI AR B
B, AR FE B SHAMRBRRER, &S
A AR B b (N B BREN RIS R B R T AR




X, BEEE. WL, 970, B, B [
B ROSERTES . XEESHEIBRI—/ 2B
KEVARRYE, B, FREIRBE S IEE—E
WM, ¥ RREEEXAE “B LR T M “4F
k" BRk. RS, ATERENSEERET
BAEEMANE, EENEEMNESMIRAE
R BENERICE . BUTTLARE A CHEE
Wt RIGELCE , MNABHRHRE, NEZHHER
FRI—FE IR, BASRTLUELT:

D) BUmik A R IR A R, RS
—skRABP.OER, #ERIZRE: What does
the writer of each card want to express?

2) SRR, BMAiEEERELL EiE
i,

3) FAERBARWLESRE, EREM, &
HRLE AR MRAIIE E A, WTHRIE RS IER. &
Wit /] R R A S, R R,

4) FHERTE REE, RITEERE=A
[} -

Who wrote these cards?

What’s the difference between “To ...” and
“Dear ...” used at the top of the cards?

What are the different ways of ending the cards?

S) HAREA /NS, RFRIE -/ MERE
E:N

3. FB#% (Checking your comprehension)

BEFENERE LA LA ZL T S BT

D) ik A A A 1

2) ik#AH EBHEANEBERBRARAT,

3) ik EMANAAERBEANRBERS R
AFRARIE R,

4) 5y /MR F A R R R A RIE BT R 3E
BR RT3 28,

FNEHNR BB, KA aE, A
B REE SRR I ARIE SRR E S, |
%, BABEERFTTUMRBE S NARE 48,
X B OUR Bt — RIS B 5 B B B 2 %,
T BB B e FL s YRS 3 , 4% Bl Fikae
BeEAH ., RUPHERIRE SR, EARNIRER
B PR3R R TR B A2 inl, BRI RIGAEE
g, £EER), HHELE], BF, NGNS

8P4, ibBEEAE. A, BRAMRAKIES
ERAPRL, o BAREE, DUSHRMBITRR
] &3 %ﬂ?lﬁlﬁfﬂﬂmlﬁlﬁﬁﬁﬁ&ﬂ k@ﬁ‘%m%
HizHEN,

LR, B R 2 A R E SRV, 4n
FREFEERBOER E, R 23 E#HER
AuiRtl, BFEEEFEERRS. S ElcHH
BERE . XRREFAEMEN A TRENE
EPR,

4. 23] WKL (Studying the organization)

P AT

F—F: ILPAREE 1 THRIEFR, ﬁb‘ﬂﬁl
B RRIGEAARAE 5

- S, 2 3*%2512629'35215] HE *31
RESW” B A RN E, :

F=8 ik A B E IR RSN
FEIBLH,

Lt L}:"“éﬁ%liﬂjué%ﬁﬁ’]i—?—(ﬂ/‘
FHEE—K), HiLE &K SE200A LM R &R
EHINEHRITHE,

BH: Lh“éﬁﬁgik ﬁ&ﬁﬁﬁ%lﬁ
MEREVFE, BIThRHItEA R0 S5 E

BT ﬁ/]\éﬂi?l‘i", HEBHER,

BL¥: BABE-FEBITENERL
fFRs

FNAE: BIMEENRSURBHALE
BEATERHY

5. %338 (Studying the language)

XHE B 2 I AU B B B S A
f#, [RIETth i R B3t & Fhia) & b BT (E D & B
MRIFIIER., FHONBEAREMTHRE.

F—%: ibEAEREE— @%'ﬁﬁ)‘(-}'—, 193
HERfRE 1 BEKR,

BF. &“E%ﬁ?‘ﬁ@*m%/‘iﬁ HoA
Bk F AN, Lﬂﬂﬂ]_fuﬂi:hi:ﬂ']ﬁiﬁﬁlﬁ
(Glossary) H1#&H|,

[ &#ﬂz‘ﬂ&ﬁlﬂﬁ%ﬁﬁ#ﬁﬂﬂm, Hox
Mg EH#HTYE,

FWUS . SREFERFHAN/MTES, EHIEH
AT 5

FHP: ILEEKBARNTE, 8HA—




#, LIR—AFEEH A igitHEER,
AF: AARZSRBFRIEE R, HEEmE
R REINE

BAY: BB TE, BANMKSEEE
R, HRBBHFHIEES,

B B AT AR R DL THE
FEEE, FExt 8okt R UL SCF AT DR -

o [RfE-RAPHIE BLHRIEAMBIRIEARIPUR
A, —FEERXIRAERAEN S
R LA May JF3K#4)F. (Messages in
greeting cards often express wishes or hopes for
the person they are given to. A more formal way
to express a wish or hope is to start the sentence
with May.)

o SRR, L FEMZDIAR -ing BAKR
BN (esihth) AofEsk, HiE, AL, &
8%, (The -ing form of the verb is often used
to show that the person is thinking, wishing,
hoping, thanking, etc at the same time as he / she
is writing.)

e AL GEXRRERFE.
(Sometimes the message is in the imperative
form of the verb. )

o AR LAXHFEABKRRERERFER.
(Sometimes the message is in the form of a
statement about the person the card is for.)

BEN\D . BEH—-DHEBARNE, HH#TIE
B¥

BILE A — 3 P R B RYIE F il
frooes.

a) May fJIEX.H#: (the formal use of May)

b) ZHiARY -ing FEF, (the -ing form of the verb)

c) ZhiAlRY &4, (the imperative form of the
verb)

d) * ¢ iR)E ARIPRIR (a statement about the
person the card is for)

F+4: kA HOREMENES SR, &
REIEAEP AR EES RIS (RE_LATLL
#AEERE A FERS, £ FEIESIR
T,

DA ER X TFRGE-REBINE, T FEEA X

BRI RAEESRE,

6. {85 (Notes)

BEANFNIBESIRSE Irﬂﬁ*ﬁhaizﬁﬁﬂ )
BT

1) ji% (Reading)

F—%. BRIED (jigsaw activity) . ﬁéﬂi
FH /N, FHITEEEN. BHASE—4,
kAR R REE TG 0T R%, B — &
HEHKGERR, RRPEMT, mas, NT
DABIE, +ANZERRIERE TMER,

FH: BB SEER AR (L
thorbriisr)

F=F: AFEFN . B FERERE A
EEBINE

BUE: FRANNATHE, BN THRE K
E,

FHP: L FRAINERE, FTLE
R, Rl AR IR 5 |

FAY: BEAE— R EEERK Z)E, i
BT8RN,

2) Ff# (Checking your comprehension)

RSN ERE L, BURTLAOTBHZ 3
BESRAERTANMERNENERFOL.

F—F: sxt2IHETRE (B 1ERHRA
INBER R AR ), AR,

FF: HXMABIEARRN F2~TH), X
SRR R At X EL AR T HEATROAR ], BRI AR
BHIB R AT LAER, Bk, X8> %4 el
ST

3) %> BE £ #y (Studying the organization)

F—F. IL2AMERE &R, RESES
RO BRI R ESRRIER

FH . IERARE &N, REENME
LT ERERER

B8 AR SAEE, FRIELE R
E, kAR —F TRERNIEEA. BRI
LANEHEE; B TRESELFENET, X8
BANERAT —mE (fEER—) FEB&K
WEFATAHE (ERN); BEEREEEK
ABIERK

B k¥R C O ERNSHE R,




BLY: B F=REHXE, HERS
KT B 5

o ZHAELRLLHMEMTEFFL. (Most notes
begin with a date or a time.)

o {EEERD, AbLhDear ... FF3k, BAYL
Love from ... # Best wishes ... £&&, (In
notes, it is not necessary to write an opening
such as Dear ..., or an ending such as Love from
... or Best wishes ...)

o EREXRBEAK.
short.)

4) % >){EE (Studying the language)

HRERASER AR, —EAEEREC &
BAW,

F—F . H%RE 6 TWHEFFRENGIT,
F 4 TE/ME K IR FREART 5

B % RRETFRMtHIFE, HEIT
ENEEP AR FHETE,

F=H AbEE——RE 3R EM A
{8 & R (E R A4,

FUE: ibEEBTENER (BFEERS
FS8 )., BIRESEA, AEMBPHRUMEE
ARME—HIER, TH., AFEEEEDRTHE
R IE KT RRE .

a) Mr Fox phoned. He wants you to phone him
back.

' b) On your way home, please buy noodles.

(Notes are usually

c) Have a meeting at school. Be home 8:30.

d) Please feed the cat.

e) I can’t find umbrella so have taken yours. OK?

7. B54{E£3] (Writing)

RIE BIERE DS B AT X E F AR AR R
] BAFHAE SRR gL, 2
EREEFHCHNEERD, RUREHRTEHES
. FHEEE R RN EEP RN, SR
RA TR HRITE RIS, KR8 T — Rl
EEMRN TR T SESRE. Am, E55EED
R ERANEELERPIHITH.

1) [}fE+ (Greeting cards)

EREARRBREBIRR, ME 'L‘HW%TI_I
1. HBAMERRER,

HEFESR, BEFR. B, R, (8%
hERERS HEXERLBEAS (RES
fE)

2) {4 (Notes)

ERFZAERBEHIREN =ML RER, 2
e B HAKRESR. TEAEILAE RREREX
e B2 % .«

oL

HR&REAE RIS EEHE, BENEE
M, —B TR, A IERIEA (ERAIEH, B, 83
15%), FFERA&M L, ERFEXRNENE T M
B Encl, XI55 K44, fn: Doctor’s Certifi-
cate (il B ) for Sick Leave, a telegram from my mother
&, .

Dear Mr Chen,

I’m sorry to tell you that I won’t be in school
today. I caught a cold when I swam in Kunming
Lake yesterday.

This morning I had a headache. After taking
my temperature, my mother found that I had a high
fever. She took me to see a doctor. The doctor ad-
vised me to stay in bed for two days.

Now I am writing to ask for two days’ sick
leave.

Yours
Wang Zhigang

@%a% ‘

Q*&ﬁmmlﬁftﬂ%ﬁ%mﬂﬁﬁﬁ»
EEERE, EAEESEASKEARbIL, &
BRHEGEMFILAS, HE TR HHNEE, A,
H, AHIAS LESLSREMILOBE. FF, &
R R AR . B SRS RRSSERL. D
Et. 54— B—FAaIEE, SER BT

doen g
[N B




B, &FaE, S5, TLEHRHA. m:

Feb 21st
Dear Wei Feng,
You happened to be out when I called on you.
I've got something to tell you. Wang Ping, our old
classmate, has just come from Shanghai on busi-
ness. She plans to stay in Beijing for a week. I'd
like to have a party for her with a few of our old
classmates in my house at two o’clock this Satur-
day afternoon. It would be nice if you could come.:
Fang Qun

@ KAtk

PHESREREFHOESR G AERRGE
BRI, RREEITRARE, REENESHEE,
H B HEREE SR BRIERRR 40

Passing on a message (%%45HLi%)
3:15 pm, Friday
Dear Ying Liu,

Our monitor has just rung me, saying that our
sports meet will have to be put off till next Monday
because of bad weather. He wants you to pass on the
information to the other students in your group.

" 8. {433k (Portfolio) .

(EIESH) BATEHALERES
(Portfolio) , TR VA SIABI G ER S
SR, BRI EESECLI RV, REMFAE
H I RE MRS, LA RS S R A
HOMMiREW, EFECiEERED. R, &
FROBIODX I RAA T, BUHIFIrREE TE
BB XA, REE SR A R RE
HRESY . AL EEWRM T HRBIRH, #
B #ES%,




