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CSlB 2 JLICT) widkeh - ML -Hs
Next Steps - Exploring Spreadsheets 33 %} I ia] i5

#3 B5:

1. Enter labels and numbers into a spreadsheet.
LA PR AR ERRT,

2. Enter and copy simple formulae.
WAfEHREIL,

3. Create a graph.

LF- 42 F
4. Modify data.
g,
5. Use a spreadsheet to answer a modeled scenario (‘ what if ")
BRRALTFASAGE—ANEEHE (R, A2),

w R

1. spreadsheet o T AH 9. division S

2. cell ¥ 73 10. calculate g

3. label ol 11. total pX

4, formulae 2 2, 12. sum F For

5. function o ¥ 13. count R4

6. addition pilc 14. average F34

7. subtraction = 15. replicate £

8. multiplication ¥k 16. autofill handle s A F 4

FRIE:

1. Cell is the basic unit of the spreadsheet. It is a location that can contain information and is most often defined by its
column and row address. For example C6 represents a cell in the third column and sixth row.
FAMAECTEABTHRAREAL, TA—ALSTELHEE, AF ARG EERET L, oo, COKK
37 E 6 TR LA,

2. The cell which has the dark border around is the active cell.

ARAREHESEARSHBEDEAS,

3. You can activate a cell by clicking on a new cell.
T VLl L -k RS — AT e I,

4. To copy the cell contents, select Edit/Copy from the menu bar or click the Copy button on the standard toolbar.
EHEARAEH, TUEEZEHZ L0 "R ¥, AF L9 4, AALREL T AL LN "L
#" 4,

5. Highlight the cell you want 10 paste the copied content into and select Edit/Paste from the menu bar or click the Paste
button on the standard toolbar.

RPBRELE, RELETEEIE LY “BE™ 4, A8 "B &4, AFABREFTALEYN "8
R A,

6. Select Format/Cells from the menu bar, and choose Pattern in the Format cells window, here you can select the color
of the cell.

AEREZTESE X" L4, Add ALK ¢4, Ao "EABE Fovdit "L, &
RETURFEREARGME,
7. You can copy formulas using menu commands, toolbar buttons or the autofill handle.

LR F ¥4, TAEBAT AHELFRALILA,
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Next Steps - Exploring Databases 933t} I in] i

%3 B¥r:
1. Add new records to a data file.
) SR S F Bt &,

2. Identify field types.
PR FHREARY,

3. Use ‘equals’, ‘morethan’ and ‘less than’ in scarches.
ARAEFERA “FF. KT A T &4

4. Re-phrase a given question in terms of search criteria.
MEMIFREHBRR AL I WA,

5. Interpret data.
wAEE.

wHRA:

1. database Y 9. not )

2. field FH 10. type £4

3. record ink 11. table £

4. file L4 12. form Tk

5. sort HEA 13. filter it

6. query &4 14. sort ascending HH A HE 7

7. and 5 15. sort descending 5 HEF)

8. or A, 16. wizard Ok 2

HHIE:

1. Data is the sign that can describe things. HBBEARBEFHAT T,

2. Fields are the different categories within a table.” FRAET—HRATHIREFEL,

3. A record is a set of data about one particular thing or person. ERAETENMARSEGFOI— 27 H4E,

4. A table is a collection of data about a specific topic. — kAR ET—ANAIHEEESRS,

5. Open existing database. iIrFre A e ek,

6. Look through the records with forms. A EREAITER,

7. View the records with table. R A EHILR,

8. Click the “open” button in the database toolbox REREEIT LA LE AT d4e
to open a table. IrfF—wA,

9. Add new records with table’ s mode. ViAW F A podrin g,

10. Click the new records button in the system $FAH T BT ILREEY

toolbar to add records. Fhit F,
11. Select the data from the table as the filter criteria. HBHEATHENBA R AHORIE,

12. Look through the data in the query files. | W& ih) LA 6 H4E,
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Welcome to ICT Starters

Information and Communications Technology (ICT) is now part of
the educational experience of children in most parts of the world. ICT
is regarded as a new literacy ', alongside reading, writing and numeracy.
By following the Cambridge ICT Starters programme, your children
will gain ICT skills and knowledge essential to life in the modern world;
Cambridge international certificates recognising their achievement;

and above all, have fun while learning.

Cambridge ICT Starters has been developed specifically for chil-

dren aged from 5 to 15 years old in primary and secondary school
education. It introduces children to Information and Communications Technology (ICT) and allows them
to develop practical skills which are essential in the modern world. By following the Cambridge ICT Starters
programme, your children will use a wide range of software packages including word processing,

spreadsheets, databases, art, control technology and animation.

Your children will not only learn how to operate these software tools but also learn good practice in using
ICT. They will recognise that documents need to suit their audience; the design of a poster produced for
school parents should look very different to one for young children. They will learn the process of design
plan, make, evaluate, improve - for example when creating web pages or database systems. They will learn

to search the Internet effectively for information.

Most importantly, your children will enjoy following the Cambridge ICT Starters programme. Children
are attracted by ICT and they will be stimulated by the variety of learning tasks. As teachers know, there
is nothing quite like watching the wonder on a child s face when they see animation move for the first time
on a computer screen. Cambridge ICT Starters programme gives children the skills to be able to design that

animation and make it work.

CIE. which is part of the University of Cambridge, has been working in China for the last 20 years and

we look forward to working with Chinese schools on ICT Starters.

Ann Puntis

Chief Executive

University of Cambridge International Examinations
SR AFERERERLERRTE



Cambridge ICT Starters Syllabus

Exploring Spreadsheets

Learnmg Objectives

Enter labels and
numbers into a
spreadsheet

Pass/Menl ‘

¥ sment Bvidence

See below

sment Criterin

Amplification of As

Students should be able to enter text and data into

spreadsheet software to create a working spreadsheet.

This can be a copy of a spreadsheet supplied by you

which students have to add items to.

Enter and copy

simple formulae

See below

Students should be able to enter simple formulae like
=A1+A2.They should be able to use the SUM function
10 total a range of cells. They should be able to copy a
formuia to another location. The assessment may pre-

scribe which formulae to put where.

Create a graph

Printout(s) of competed
spreadsheet with graph and
formuiae displayed

Students can select a given range of data and use it w0
create an appropriate graph. Students give the graph a
meaningful title but the axes may not be labelled or

referenced correctly.

Modify data

M

See below

Students are given some data to change in their spread-
sheet (which will affect both data and formulae). Stu-
dents manage to change the data and make appropriate

checks to make sure that their spreadsheet still works.

Use a spreadsheet
to answer a mod-
eled scenario
( *what if"}

Printout of the students
answer to the modelled sce-
nario and the modified
spreadsheet.

Students need to demonstrate an understanding of the
effect of changing data and be able to answer questions
to modelled scenarios, such as "If the cost goes up by......
Would there still be a profit?”

LO4 is about the student being able to make the changes
while LOS5 is about the students understanding of the
implications of those changes, e.g. using the ability to

change or modify a spreadsheet to answer questions.

Exploring Databases

Learning Object

i
‘ Pass/Merit

Assessmenl Evidence *

Amplification of Assessment Criteria

4 Printout of additional | Students can enter numeric and text data into a database
Add new records ) . . ) . .
1 ~ P records, with errors identi- | with a predetermined structure, making no more than 3
to a data file . . . . o
fied by you. errors in entering 5 additional records.
Identify field Written answers by Students can identify at least 2 different field types in the
2 P
types student database.
| In order for this to be feasible, in a database of twenty
Use 'equals’,  'more X
& . records, the result of such a search should be no more
3 {than’ and 'less M Written answers by student . -
than three records for a question of the type "Which
than' in searches . o
characters have height greater than x metres?
Re-phrase a given .
P o & Printout or screenshot of
4 question in terms M o
. search criteria used
of search criteria
Students should give a written description of the results
Copy of question and |of sorting and searching dala in response to a question.
5 | Interpret data student's answer 1o The answer is likely to be one or two sentences, plus a
short list giving relevant values if appropriate.
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%5k
F 6%
% TR
# 8%
#9R
% 10]
# 113%
% 121%
# 13R
% 141%
% 15%

% 16 %
F 17]

# 18R
% 191R
# 20%
# 21 R
% 22%
# 23R
# 24%

FRARA o) Have a try! (2)

KR FRIE Comparison of fruit nutrition (6)
FEETF o Weather statistics (10)
B BEN I oo Save animals (14)
BRIFFEB oo, After-school activities (18)
FETER, o Pocket money (22)

F4£ FMAZE ............Doasurvey of web surfing (26)
£ FEPOILIT ... Statistics in real life (30)
FAGPM e, e Learn how to analyse (34)
5P oo Mlodify Data (38)
AR ILF oo Interesting Maths (42)
BEBH AN . Smart Xiao Fei (46)
FAEIEK e Monitor Jimmy (50)
&S $FFJE oo Monkey Duoduo’ s shop (54)
A il

The campus broadcasting opens! (58)
T T i, JOUNEY to the West (62)
A4 45 39 b

e, Help Mom with my family financing (66)
PET e Little gardener (70)
A6 E IR oo eeieeeeeeeeeeeennnnn. Food nutrition (74)

NIERHERESE Xiao Fei’ s address book (78)
BHEZ e, Basketball stars (82)
IR Z B e Top of the world (86)

BT oo Tea culture. (90)
LA R v Small genius at literature (94)
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