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B FEEL RS
1. BEBEARREX) LIREWR!

Fancy meeting you here!

2. KFDBNERBAREE 3K

I want to discuss the sub-department problem with you.

3. BINFBERHAAR2S,

We would like to meet with you on June 2nd.

4. TGRSR,
'm afraid the appointment will have to be rescheduled.
5. HRESRBREA T,
I am from Huaxia Cereal Food Company.
6. FREETHR—TIIRAS?
May | ask you a question?
7. RIBMEE AT
I'm afraid | can’t be available on Saturday.

8. WUIENCRBBAIIN o

Welcome to our factory.

9. REMWIRLBBRELR,

Here is a little gift for you.

10. FMBEER V)6 o
The flight was delayed several hours.
1. RIMRBRREEX!
My sincere congratulations on your National Day!

12. BIERBSZHEMEUE

I can’t stand her arrogance.

13. [RIB#R

| feel sorry.

14. BGFRSIRBALRADESERR.

Thank you for informing me of the bad credit of the company.

15. BMBBREBET -

I'm afraid that | have to go.
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BHRE

.7 A: Morning, Bob. Fancy meeting you here! B _F4F, #i%), FHAAR|7EX) L
| HE R !
B: Morning, Jenny. Haven’t seen you for ages! B _Lif, B8, FAKILE

@D Glad to meet you here. 1k %34 X 2 AR,

Good to see you again. & & >%F K ILEMR.

How nice to see you again. & 5> X LERT .

I’'m glad/happy/pleased to meet you, Mr. Smith. & &34 ILEME, £ FM 4.
It’s a pleasure® to meet you, Mr. Tom. R34 2K, #k4.

| mmwE

A: I want to discuss the sub-department problem with you. If possible, can ymD
tell me when you will be available? JC 177 fi [ H R AFIREFAF iR 1% . A
ST T 2 ,
B: How about next Tuesday? I am quite busy this week. F/NERI /B4R
W ? XFRRM . 5

|3 Could we get together and discuss® it a little more? &.4” RARRERAE—R, itk
: —TFXHF?

Could we meet and discuss the matter in a little more detail? 115 R aEAEA &,
Fit—TFTRAHFH@ET?

I wonder if it would be possible for us to meet at your earlxest convenience. %R 7
| R4E, RMEFRTALELE?

| Could I see you sometime this week? & At ﬁﬁﬁ-ﬁﬁ‘iﬂé‘]*’ﬁ‘ﬂﬂ‘ﬁ%ﬁ

HEHRA
(A We would like to meet with you on June 2nd. Is that all right with you? &
: AR LHAECH2H 5B Wi, B7Eg?

~ |B: June 2nd is fine with me. 6 42 H & 18 .

* | @B What time would be convenient for® you? 4+ 4 B 18] F £ %7
When can we meei®to talk? KA1 & BE4& T vA L —% ?

=180
© pleasure &% - @discuss iTi®
- @ be convenient for Xf-----F{E




( Please call on® me anytime that suits you. # ZAEAT4E 7 18 64 i 4E R KA. ) s

XTFHe

'A: Good moming. Textile Import & Export Company. FLR4F, SR EHINAT.

B: Hello, this is Jack. I’m calling about the appointmeilt with Mr. Zhang this
afternoon. Something has just come up. I’'m afraid the appointment will have
to be rescheduled. I’m very sorry about the change. #1F, WENT. &
KFMEEEARTFLSEME. RET —HEERINE, 2N

R T R O D et s g i |

@3 I'm afraid I'll have to postponc® our appointment. 214 & LM &A1 49292 3E 4.
We’ve decided to put it off ®. KAk ZIHERH L, _
We'll have to make it some other time. Is that all right? HA G % hufa), &
AATG?
Would you like to reschedule® the appointment? & 48 & 47 £ A 8 18] °5?

HENE

RRIL K, 1T, |
B: How do you do? But, what can I do for you? #4f. WH&Hfra%H? | =

@D Hi, my name is John, Vice President of United Public Relations.
o, B4, KRRLHW, BHANXNE 8 ERK.
May I have your name? 7 5] #& & 4 #5= 2
May I introduce® myself? & & ) RANLB—TF5?
Allow me to make a brief introduction of myself. # L4 & M 423N2—TF A . :
1t is with great pleasure to introduce Mr. Stanley Young to you, Assistant Manager of| =
General Electric. £ HH¥ QN BEA L EN 8 S22, Mt - Hht.

R HIRR

'A: Excuse me; may I ask you a question? XAHE, FAERIR— )N ?
B: Sure. What is it? 28R 7] BA. 44 6] &8 ?

AR

A I am from Huaxia Cereal Food Company. I am Wang Jun. This is my L
business card. How do you do? 7% & £\ £t 20 ] i), BRMEZE, X|




I’d rather you didn’t tell him. #4214k R &%k,
I’m sorry to bother® you, but may I use your telephone? *F R4, 4TLT, KELA
—TFlheg&£E5?

Help me dish® up the dinner, will you, please? #H# & L%, °5?

Do you mind® if I make a call to Guangzhou? & 4E /" MiT/~d83, BR/AH&E?

I beg your pardon®? #H Biil—i&, %57

Z: We’re having some friends round for a party next Saturday, Paul. We’d be very glad if
you could come. k%, TATFRANELMAKFERS. WRIKREEK,
: BASAEE @ MH.
B: Well, that’s very kind of you, but I'm afraid I can’t be available on Saturday. I've got
something else on. B, RIERERLF T ALZA0E AT, BRAHALE)L
E:1 8

- I'm aﬁmd I’ve alneady promlsed‘ to meet Jeremlah thls evening. But thank you all the
same. KL EHAMFAARZZENET. RiELRERSHME.
Thank you very much for asking me, but I feel rather tired. #fi#tifiskiF &, RiT&RA
- HARR.
. Unfortunately, I'll have to attend a conference that day. »Tdm ARRBF D —ARB

Eii. 8

h[A: Welcome to our factory. My name is Jianghai and I’ll show you around hcre
First we’ll take a look at the workshop which produces food thermometers.
This way, please. UCilliE (7 K311/ . RUNLH, HRKHEAEXSW. &
%, BANEF A= R MELEVHIZER]. §IXK.

8 |B: stallthewmk&mbynmbemreplacedbymmmancoompmers? FILHAESL
WAL A S H T g2

8B Let me take you around the factory. it & F 42| T wit & A.
I hope you found the trip informative. # %2 £ & %47 b A S IARA MK,
What did you think of® our factory? A4 & AN =7 & 24?2
Having seen the showroom and our factory, what’s your overall impression? % €. & 7
ANAHEFNEF L), E6HEP RAofT?

J

c er $TH - @dish EX . ommd 1B
Obosm’tmm BEARE  @promise K - @ think of A



( I was impressed very much with them. E/14-& 8 T T RFH PP £. ] =

R l

A It’s very kind of you to say so, but really, I don’t think I have done enough
FEREERIFESER, HRALANBRMEBRAE.

B: Oh, you’ve done an excellent job. Here is a little gift for you and I hope you’ll| -
like it. B, MREGRHE. A DL EES 08, FEREEER.

@D John, I present this gift as a token® of our appreciation for what you've done for us. #%,
BRIAFAE A FAE, 2R BN e — kT Al
I just did what I should have done. ZR R T 4 A XA F.

friendship too. X AL A, LA —A KAL) ZLEeh 0 Ald, kA
HAMNAKEY R AEe,

wER
A: Did you have a good flight? #Ejicigfgiting 2

\

 several hours, 4. HTRBAE, SEWIHERT /LN,

- The storm held up our flight for 40 minutes. Mﬁﬁﬁ.‘fﬂﬁﬁ&‘ﬂéﬁ?w
Harbin to Shenyang flights were delayed for up to 3 hours. % /R & £ FaALHEIE IR
B iR Kk 3B,

Pk, L RETHK.

RERE

J

prosperity! 200 AL TTEE ! BIBREAREEEL!
B: Thank you. And I hope the friendly relations between our two companies will
continue to develop. ¥, HERAIHEL AR KRR R

@D 1 sincerely would like to express my congratulations to China for hosting the

Olympic Games. & xt ¥ B # /18 2 F R SAK .

7 RIE : @ treasure
© frustrated KEH, BB '

Mr. Smith, here is a little gift from our corporation for you as a token of our| =

I really appreciate your thoughtful gift and T will always treasure® it. LR &G
L R LKA, BEKRESRE. ) &=

B: Not bad. There was a dense fog in London, so the flight was delayed for| =

Bin battles can delay flights and leave customers frustrated®, T £ X $2FHM

A My sincere congratulations on your National Day! May your people enjoy



I congratulaic® you wholeheartedly for your blissful marriage. £ % S#UR A A4§48
3.

Allow me to congratulate you on your anniversary. it ALK 11189 B F24 8.
The very best of luck with you. #ARMAF).

Happy landing. #UR-F &%,

Please give my best wishes 10@ your parents. K& E115 89 LK E.

The very best of luck in your business. #U4% ¥ LT,

A: Tcan’t stand her arrogance. She looks down upon everybody. £ /o7 2252 i (1)
% . i AR .
| |B: Maybeit’s her nature. ¥FRRMMAYE,
@B That really is the limit! f&] L2 A TZT!
I can’t stand® it any more. KA L RHELZ T .
How dare you speak to me like that! 45 FEA XA 2 &K 535!
How could you be so rude? 4% & 4 7T vAiX L HL-& 9.7

~ |A: I feel sorry, but I've just broken your ashtray. {411, aﬂ%mﬁﬂﬁﬂ?&w
THT .
B: It’s nothing to get upset. &ﬁ‘ LI .

@8 1 do apologizee, KAt 1RIeH.
I feel sorry indeed. f#92f T2
I do beg your pardon. J#9%F RAL.
I’'m awfully sorry about it. I assure you it won’t happen again. & X4 $ & fRIe#k,
KARRIEZIRHFRLSBLLT. :
Sorry for being late. #F R, &RF| T,
I assure you it was not deliberate®, #HAaf5 &, X R ¥ EH.
There’s no reason to apologize for® such a trifle thing. &4 2 g 4 ik 2 —# | F

e

ommsamw e BARE
“ GIEEAR S
Oqobmﬁrﬁa ----- - ik




rA: Thrank‘yvro‘ii'fo/r informing me of the bad credit of the company. iﬁﬁﬁ‘%“ﬁﬁ
MK AFEEAR.
B: My pleasure. AHZES .

@ Thanks again. B K B,
I’'m much obliged® to you. 3 3F ¥ B4,
I'm very grateful to you. & A #3F # Bt 1.
I really don’t know how I can thank you enough. & & F4nid & #ﬂi‘“’ F4F.
Thank you for your kindness. #f#/5 6947 & .
You are very helpful. L% T K69 Kk,
. Ido appreciate your timely help. 3F % & i#t & oy & 0 85,

mmmE
A: I’m afraid that I have to go now. ZHHFRFET .
B: Can’t you delay your return a little bit? #REE A GEME & ) L[] £ 2

@3 It’s time® we were off. ﬁ.ﬂ]ﬁi?
I’'m afraid I've got to go now. BHAEILAEAT.
I think it’s about time I was off. KB EXER$ZAT .
Well, I must be going now. &, KILAELAALT.
Well, I guess I have to be going. "%, HAEKFAT.
I must be running along. HXAA T .

eirite BTUNRT




— DeEHa

B G ELRM SR
1. HIERE,

She is not in right now.

2. WIFER = ERIE.

She is not available at the moment.
3. &, EREZFIRT .

No, he’s out for lunch.
4. XEEHUITBFHA

There is no one here by that name.
5. BYUUBIRERSE?

May | take a message for you?
6. ARIYLUBELSWIZ?

May | leave her a message then?
7. BBEBIES

I’d better go now.
8. FUKBERIE?

Would you speak a little louder?

9. {RIFRRIFRIIENES

Can you hear me?
10. B4R, BT —TRABBLERINTHEIRE,
Operator, | want to make a person-to-person call to Zheng Jun in
Zhengzhou.
1. BRI — TN ENBIEEEB.
I'd like to have you to place a collect call for me to Hong Kong.
12. FADETRHYIS RBERNEEENE?
| wonder if you and your husband can join us.
13. METUFREIT H215?
May I make an appointment for outpatient service now?
14. BHAHREIERIE
Thanks for calling.
15. BEFMLG?

Could you do me a favor?




BOARE

A May I speak to Miss Chen? 3% 7] LAER /N 1 15 ?
B: She is not in right now. She went to the gym with her friends. 1 Jl7- 157,
WA AR EREBET .

@3 She is out® for lunch right now. #ILAEIMELFIRT .
When is a good time t0® catch him? 1+ 4 #4& 7T A K 2] 4.2
. I’m not sure when he’ll be back. & R%oifl {7 2 & £,

A: I'm trying to catch Mary, please. A8 5 HNTEELK .
B: She is not available at the moment. b3} 7F % #8115,

@D She is not available at the moment. #RAXLZ (HELE) .

She is busy now. #LiE =,

She is not able to take your call at the moment. #3E& 7 ik 44k 69 235,
_ Heis busy with® someone right now. feILEER=HLE.

FiEwiE

A: Is Bob in? MIFHZED?
B: No, he’s out for lunch. May I take a message? A7, fliti EWZ4-R T .

@8 s there anythmg I can do for you? A4 FXTAHKSGD?
I’m sorry; he is busy at the moment. fRie#, RILEE =,
Shall I have her call you back? & FREH& &S E %7
Would you hold on® for a moment? &7 fb 3 EA4E?
Ask her if I can call her back later. 9] Fl4b% 2 T T AFE B & ©544,
. And the name of the person you're calling, please? # ¥) &85 Y A 2 £ F?

ECLCE

A: May I please speak to Ling Ling? 7] LAFRIAF PHETG?
B: There is no one here by that name. X B EF MM L FEHA .

@D I think you have the wrong number. &4k —F RIT4d £ 7.
Are you sure you are dialing the right number? 4f# & 1R 3% ¢ 5 252 2 64 °5?
No one lives here by that name. X Z A AL F,

I’m sorry. I dialcd® the wrong number. #f F#2, KL EFTHT,

3

V .beugoodumew! ------ mﬁ
lhuldon ﬁﬁ. THEHT ( 8iF)




wE :
A: Manager Wang is not in right now. May I take a message for you? F£5
AR, HATLEHRE S ?
B: Yes. Could you please ask him to call me at the Beijing Hotel, Room No. 514.
4, EHEEMITHIESR, H9? FEIEREUES1455.

@8 Mr. Chen is out at the moment. Would you like to leave a message? A E7T.
ERGED?
M. Chen is away from his desk. Can I take a message? Fhb A REHLNE. £E
gi50? ?
Would you tell her to give Mr. Zhang a call when she gets back? She has my number.
WEIRG, REFHESFRLKRALEITARE? ARG LETH, 4
Could you inform® him that I can be reached at school? 44 fE FAR b AR
B L
: Would you ask her to call Manager Liu at 521276077 #4Rik4is %) 2274445,
| #n @52 52127607, : J

T

[A: I'm sorry, but she is with someone right now. 1. M F7ES% .
§ [B: Isee. May I leave her a message then? W, FSFAT UL 7545 i ?

| @D I'dlike to leave a message for him, if you don’t mind. #RERA-E8y35, KAGELL.

: Can I leave him a voice mail? KT Aty F 154 2 G257
Can you give him a message for me? R EE#&F 544752
Would you please tell me how your last name is spelled, sir? M RELFRENHRE
LAHF?
Please tell him that Chen Yong tried to contact® him. ﬁﬁ’%"—ﬁb, M B B R
LA T

| BRAE

- A I’'m calling to ask you some questions about Susan. You know her, don’ tyou?
% RATHIFRM AT HMOFE. 7T, xw?

~ |B: Sure. Oh, sorry, Mike, I'd better go now. X$R%&uE. M, ##K, &, &
BT,

2 - Sorry, I have to say goodbye &Kﬁf ﬂi.-ﬁ-l'ff
- | P'll think about it and call you back soon, OK? &4 &—TF, Ek&LMRITREL




