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1 Tell me about yourself. EEHENIE -

2 What are some of your strengths? {RRE{RAYIEEETTWRE °
3 What are some of your weaknesses? {REZE{RAVERZLTEMIZL ?
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4 How do you think a friend or professor who knows you well would
describe you? {REIFAARHEUZEHRAIBAGFEWMM 7 . 64
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1 Are you aggressive? RZBECEHNTEB? .o 67
Are you competitive? REEFRFOEAIAMB? 68
Are you creative? {FBEBECEGEIEB? . 70
Are you an innovative person? {RE2EBMREIFEIAB? ... A
Are you a self-starter? REEBEEFOAB? ... n
Can you act on your own initiative?
REEENMHBIE? 73
7 What motivates you? {HEZEaJLUKEBIMRAITIE? 74
8 Are you a team player? {ReJLIfE@PEFRIT/ERE? ... 75
9 Do you prefer working as a member of a team or would you rather
work alone?
REHREEEFIE  EREHEC—BAME? 76
10 How do you get along with other people?
fREZE(h AFREEREIEIE 7 oo 78
11 Do you like to work with people? {REEHEAEBITIEBS? ... 79
12 Do you consider yourself a natural leader?
MRBECERENREEE? 80
13 What is success to you? What about failure?
$HMRME - BTN ? WEBREL? e 81
14 How do you measure your own success?
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15 What has been your biggest disappointment (on the job)?
(FEIEL) FEERISFAEBNEEME? e 84
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1 Why did you choose to attend ABC University?
RBAEIESE ABC K& 7 . 88
2 Why did you choose your major? S{{R&:&FEBMEBRR? . 89
3 Do you feel you made the right choice?
RRBECHEFEERE? ... 91
4 Which college classes did you like the best? Why?
EABHREEHNEWMIIR? BAE? 92
5 Which college classes did you like the least? Why?
TERBEFRKITRAIZHPIER ? BAE? o 93
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How did you do in school? {RIEZpEMR? . 94
Do your grades reflect your work ability?
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What were your extracurricular activities in school?
RESRZBMBEZNENEE? 97

Have you ever done any volunteer work? What kinds?
RE2MBAR/EEHSE ? WIRESH? 98

How has your education prepared you for this job?
fRANMAIASPRERERETIE LR ? 99

Do you have any actual work experience?
RERBEIIERES? . 100

Were you financially responsible for any portion of your college
education?

REEBCEBESTHARBEBF? .. 102

Do you have any plans for further education?
MMEBEETERIETEB? ... 103
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Can you name three accomplishments you are most proud of?
MEEBE=HRBZAIRFB? 105

What do you think you do best? RIZBRMNBEEZME? . 108
Are you able to work alone without direct supervision?

RATTER B LRIV E T —BABIIEEB? 110

Are you able to work on several assignments at once?
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Do you get bored doing the same work over and over again?
TEBRBEERMEANIEB? . 12

Can you work under pressure? 7 T{FL{RAVIEEIESIE? ... 13
What are two of the biggest problems you’ve encountered at your
job and how did you overcome them?
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Why are you leaving your present job?
B EERFERENTER ? e 17



a O

~

©

©

10

1

©MPEERHAEE.

1

2
3

a b

~

What did you enjoy most about your last job?
EZHMNIES  RESEWESDPOI/E? o 120
What did you enjoy least about your last job?
EZHNIES  RERAZEBEDBGHOIE? 121
What have you learned from your past jobs?
RBEMTIEP  (RBEIYAEE? 123

What do you think of your boss? {REBBIREILEMWE? 124

What was your last employer’s opinion of you?
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Did you increase sales or profits in your last job?
FEE—EIEP - REEICEERENFES? 127
Describe a typical day in your job.
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Describe the best job you ever had.
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What is the most boring job you’ve ever had? How did you do at it ?

REMERERNTERMNTE » REREERE? . 130
May we contact your present employer?
HPTLUF{RIRERNETHAEE 2> . 131

Why are you interested in this job?
BEFMREHERAIERER? .. 134
What can you offer us? REZBECHALTNEEMTEER?
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How long would it take you to make a contribution to our company?

MREAKRDT @ (REEZ VB FEEGRER ? o 138

Why should we hire you? BSEKMEZERBIRE? ... 139
Please give me your definition of an office manager.
REITEASIENTEERM[ ? o 141

What qualifications do you have that relate to the position?
RIS P LE B S (B R S ARRARY BARBESIUR 2 o 142

Do you feel you are ready to take on greater responsibilities?
REEBMEREMEEILUAREETERIBHE B ? 144

What do you like and dislike about the job we are discussing?
KMNESRAEERTE - REEHWEG - TEEHIEEB 2 o 145
What do you think it takes to be successful in this position?
RERBEAINMGFE BT - TR THERAY ? e 147
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What do you look for in the job?

REEEEDIIEFERTE? . 148

11 If we make an offer, how long do you plan to stay with the company?
BN PHREIRED TIE - MREABERDTFZAL? 149

12 Wouldn’t you be better off in another company?
RARBEEMAT TELLEIFE? 150

13 How do you feel about working for a small company?
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14 Are you willing to start as a trainee?
REBEULBZEMNSGHBEIESB? 152

15 If we offer you a position and you accept it, how soon can you
begin?
MRFEPHEGIREE - T EIRAERZAIRE - (REIR (T ERHER LB ta E1E ?
............... 154
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1 What do you know about our company?
REMART TBZD? 155

2 Why are you interested in our company?
REBMAEHAATFET? .. 157

3 Who do you think are our three major competitors? Do they have any
advantages over our company?
FRRBEMW=RDFEZHEMIFEFHF - MBS EABERATIRIESE?
,,,,,,,,,,,,,,, 158

4 What type of strategic partnerships do you think are suitable for our
company?
RERBHERRRESEMREEEART ? e 159

5 You are aware of our product. Imagine | am a customer. Sell our
product to me now.
RAMEARRTHIERE - BEHEEE  RERKEHEADBNES -
............... 160

6 What important trends do you see in our industry?
EEEERF MBI YHTEEEMBBEB? . 162

7 What is the worst thing you have heard about our firm?
REREBAEHANLALTREEVERES? 163
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1 What is your ideal job? ERZMRKOCEFIEEIIITE? 164
2 What are your career goals? fERMAIBEEEERE? 165
3 Where do you want to be in five years? Ten years?
T FERIREEEPE? +FEER? o 167
4 What do you want to do with your life?
TEEZMEEOANE ? BEHAE? 169
5 If you could start your career again, what would you do differently?
R RIRAVEEIS £ E B ICBAIRE - (REB (A ? 170
ORI EREMME 172
1 How do you feel about working overtime?
RUAIBFMPBEHER ? o 172
2 Are you willing to travel? {REEEHZEMB? ... 173
3 Would you be willing to relocate?
O RN /NG HE I uE -1y — 174
4 In what kind of work environment are you most comfortable?
RSN ITEREHRRE ? 176 ‘
5 How do you cope with tension? BFISLRAVBAFINERFRIE? ... 177
6 Do you speak up if your point of view differs from that of your
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Do you feel the only way to get a job done right is to do it yourself?
RERBME TN —F EMEBCHBMHMBE? 180

How do you handle criticism? {RanfAIE@EstzF > .. 181

How do you react to criticism by superiors if you believe it is
unwarranted?

EIREE LR EHETRS  (REWAERE? 182

Will you be able to cope with a change in work environment after
working 10 years in your last job?

MEZBNDBEFT HEZA - (REEESH TIERBAEIBE? 183

Do you mind working for someone younger than yourself?
RENBELMEFEMARTIEB? 184

How would you feel about working for a female executive?
ELMHEERTIE  (ROBEWNM? o 185

If you encountered this situation, how would you handle it?
MRBEERAINR  (REEERE? o 186



14 Tell me how you handled an ethical dilemma.
INRIBE K FEE R AR REBERR? 187
15 What was the most difficult decision you ever had to make?
BEMESEMBEREHAVRESMAE? o 189
16 What are some of the things that bother you?
tEESSERIMAIEIER ? 190
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1 What supervisory or leadership roles have you had?
MERETTEEEEIZEEENABRE? 192
2 Have you ever been in a position to hire employees?
RERETEEE TABBEB? .. 194
3 What do your subordinates think of you?
RV BERBIRAIB AR ? 195
4 What sort of manager are you? {RE—{ItEFEZRNEESE? ... 196
5 What makes a good manager?
MAFEEERE—UEFNEEE? o 198
6 What type of performance problems have you encountered in people

who report to you, and how did you motivate them to improve?
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B - RO R PRI SRIER 2 e 199

7 Did you ever fire anyone? If so, what were the reasons and how did
you handle it?

REREFRBERMANE? NRE - FERSHA ? RANAERIE 2 o 200

8 What do you see as the most difficult task in being a manager?
SEEEE  MABSER#MVTESMAE? 201

9 What is your biggest weakness as a manager?
BEERE  MABEACKRRBHIAE? 202

10 Have you ever been responsible for the profit-and-loss statements?
FELEEBLTBRINNEEB? 203
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1 What interests do you have outside work?
BRY TAEL - (IR B B EERIE 7 . 205

2 What was the last book you read?
RETERBN—ABEMTE? s 207
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Why didn’t you continue your formal education?

RBAPEFLESERHEER? e 209

Why is there a long gap in your employment history?
BRAMTHIEEEFE—BRRENTZEHR? 210

Why have you had so many jobs in three years ( for short periods
of time) ?

BU=FR (5EFHA ) RBYIES TER? . 212

How long have you been looking for another job?

REIEHTZAT ? 214

Had you thought of leaving your present position before? If yes, what
do you think held you there?
FERLEEBFERENIES > MRE - BAMEESEHSHER? e 215

6 Do you think your lack of a degree ( experience ) will affect your
ability to perform the job?
RARBIRSHRM ( WIEEER ) FRNITHEERTEESB? 216

7 Aren’t you overqualified for this job?
RARBEEILEEHRMERAM/NAB? 218

8 Your application shows you have been with one company a long time
without any appreciable increase in rank or salary. Tell me about this.
RIMNBREER  TERRIBGFE—RAR  TREBEANME
BEDEBIREREE—TIERME ? 219

9 Have you ever been fired? REFEZEEE? ... 221

10 I’'m not sure you’re suitable for the job.
HAHEEIRETHESBEEETI/F o 222

11 Are you applying for any other jobs? {RiEHEBEEHBIAIIIENS ?

............... 224

12 You said earlier that you were still working for ABC Corporation. How
have you managed to attend this interview while still employed?
M= - {REEREaRE(EEAM ABC A7) - BIRBNAIETIEPRIHZEREM
SERERAIR ? 225

13 How would you sell me this pen ( cup, chair, etc. ) ?
RanfAm R EERME (FF - BJHFF) 7 e 226
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1 What are your salary expectations? {RHIERIFIKEZD? ... 228
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2 What is your current salary? {REBIRIFBESZL?
3 Why aren’t you earning more at your age?

BB EEEEAFMLEZH 2R ? 233
OREREEHMEE 235
o BAMAERAEEFE e 235
e BHAFEMBINT] o 239
o HEEAEASFTIRHAIMEIRE e 240
o B EFERAIRIRE o 241
C [Part 3 JALLY ) )
O MEMEREER R EHE 245
O AXBREELBHANERESLT 251
O BRI TS TR T e 257
263

O EEFmMEEEHERAS

13









