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Explanatory Notes

1s This glossary contains some 5000 entries which are
special terms or words and phrases commonly used in
government documents on subjects related to the civil
service, The glossary serves primarily to provide Chinese
Language Officers with a handy translation aid and to

standardize the Chinese translation of these terms.

2 English terms included in the glossary are listed in

strict alphabetical order.

3 Almost all the more important complex terms appear
twice, They may be found in the alphabetical order of
their key words or in that of their qualifiers. For
example, the term 'acting allowance' may be found either
under its key word 'allowance' or after its qualifier

'acting'.

44 ¥Vhere an English term may be translated in more than
one way, the different Chinese translations are separated
by a semi-colon, e.g., 'pension’ TR&;: B&E; BE&h&, .

5. Words that give further explanation to a term are
placed in brackets, e.g., 'final annual leave' I & ¥ 4 | (E
EHRE—-—FEMHEM/M)) . However, sometimes the words in
brackets form part of the entry, e.g.'hardship allowance
(dangerous duties)' T¥ % 2 (EBRBHE),) .

6. Words that could be used interchangeably are
signified by a slash, e.g., 'personal emolument' T A¥F® /
¥EL .

1 Comments and advice from readers are most welcome so
that necessary amendments may be made to the glossary in

future,
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1. FHEFARAUFALZTHE, TRRAMLXFTERENNEH
AAAFRAZ. REAFAROEN, BHAEFAXELEEZE, L@l —
HRAAEMERBAEORXEFRL

2 FEHARUSEOEHG, HERRAXFENFERFHES .

3. BREENELCHGE, RZHEMEX, REFZKBAGOEE
AN ERNRAXFEEREEM, UL ERHN, flm "acting
allowance'— MW E, AEULLTE EMRH "allovance’' 2 T #H 3|,
ta LAEEE 'acting' 2 T EEH,

4. FLEEKEEARARABRE, EAS® " » 78 . # W
'pension’ —G, WERA TRE, . "RE, N "TERKE, , AEA
FHE "TRE: BE; BRE, o

54 MARHE, WMINEFEBFER (DODA, Flw: "final annual
leave'! TREFH (WEHBRER-ENER),; BEHEBEER
W XF, bt2EAGHBEFTMBY, AW : "hardship allowance
(dangerous duties)' T¥#EM (ERBE®K)., .

6. W BREETIBEBRHMWFE, W : "personal
emolument' T A¥ 8 &, .

Ta BUREMERER, UFHRBITARFEEZ .



Civil Service Terms

SHHE
A
abolition of office R B 4
abscondment £
absence BRE s BRIE
authorized absence L ERY
leave of absence KB
period of absence i # 1 [
unauthorized absence % 5 8
absence from duty 1% B ST
absence from duty without kit #EE B R T

authority
absence from duty without
reasonable cause
ibsence not counting as leave
absence without leave
absent with apology
sccelerated promotion
scceptance of advantages and
entertainment
fcceptance of Advantages
(Governor's Permission)
Notice 1981
iccommodation
barrack accommodation
departmental barrack
accommodation
hostel accommodation
private rented accommodation
yccommodation Circular
tccountability

rccountable allowance
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Accounting Circular
accounting class
accounting period
accumulation of leave

accused officer

across-the-board pay increase

act as
acting
acting allovance
acting appointment
acting for administrative
convenience
Acting Governor
acting...in addition to
his appointment
acting pay
acting...vice...
acting with a view to
substantive promotion
action
disciplinary action
follow-up action
for further action
for necessary action
no further action
action by ...
action completed
action required
action taken
action to be taken
active leave balance
activity
canvassing activity
outreaching activity
actuarial assumption
_~actuary
ad hoc committee

ad hoc group
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addition
cash addition
overseas addition (leave)
additional pension
adjust (salary)
adjustment
general salary adjustment
overall civil service pay
adjustment
pay adjustment
structural adjustment

Administration

" Director of Administration

Letter of Administration
Administrative Assistant
administrative class
administrative grade
administrative head
Administrative Officer,

Staff Grade A
Administrative Officer,

Staff Grade B/B1
Administrative Officer,

Staff Grade C *
administrative orders
administrative service
admonish
advance of leave
advance of salary
advancement
Adviser/Advisers

0ffice of the Political

Adviser

Panel of Advisers

_Police Legal Adviser,
Attorney General's

Chambers
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advisory board
Advisory Circular
advisory committee

Advisory Committee on

Post-Retirement Employment

advisory letter
age of retirement
age pointing
aggregate working hours
Agreement between the Hong
Kong Government and the
Main Staff Associations,
1968
agreement officer
agreement
on agreement
officer on agreement
reneval of agreement
agreement terms
Aide-de-Camp
Extra Aide-de-Camp
Honorary Aide-de-Camp
air conditioning allowance
airline unaccompanied air
baggage rate
alienation
alimentary allowance
allocate

Allocation Warrant

(Long Service Travel Award

Scheme)
allowance/allowances
accountable allowance

acting allowance

air conditioning allowance

alimentary allowance
annual allowance
baggage allowance

boarding school allowance
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Committee on Allowances

Committee to Review Job-
Related Allowances

consolidated overtime
allowance

cost of living allowance

dangerous duties allowance

day school allowance

depreciation allowance

dialect allowance

disciplined services overtime
allowance

domestic travel allowance

double down allowance

double sideways allowance

double up allowance

driving duties allowance

education allowance

entertainment allowance

expatriate officer allowance

extraneous duties (non-
standard) allowance

extraneous duties
(responsibility) allowance

extraneous duties
(supplementary duties)
allowance

free allowance

furniture and domestic
appliances allowance

hardship allowance

hardship allowance (dangerous
duties)

hardship allowance (obnoxious
duties)

home purchase allowance

hotel subsistence allowance

house allowance
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impairment allowance

inconvenient hours allowance

inducement allowance

job-related allowance

laundry allowance

local education allowance

lodging allowance

London Office allowance

management considerations
allowance

mileage allowance

multiple allowances

non-accountabhle allowance

non-standard allowance

overseas education allowance

overtime allowance

per diem allowance

plain clothes allowance

post allowance

private tenancy allowance
(PTA)

rate of allowance

reduced annual allowance

remote stations allowance

removal allowance

responsibility allowance

retirement allowance

retirement passage allowance

scale of allowance

shift duty allowance

site allowance

special allowance

special overseas allowance

special widow's allowance

stand-by duty allowance

standard allowance

subsistence allowance
(local)
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subsistence allowance
(overseas)

suspension of retirement
allowance

temporary allowance

temporary non-pensionable
allowance

travel allowance

typhoon allowance

uniform (and kit) allowance

Additions and

Improvements Committee

Alterations,

~alternate chairman

alternate member
alternate Saturday-off systenm
amalgamation of ranks
amendment sheet
amortize
amount of annual reduction
analogue
analysis

factor analysis

Job analysis

regression analysis
annex
annual allowance
annual increment
annual leave
Annual Leave Schenme
annual passage
annual pension
Annual Pension Claim Form
annual pensionable emolument
annual salary
annuity basis, on (Home

Purchase Scheme)
APEX (Advance Purchase of

Excursion Tickets)
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appeal board

appendix

applicant

application
formal application
preliminary application

(Home Purchase Scheme)

application for appointment

Application for Medical
Treatment

Application for Permission to

Accept an Qutside Appointment

Following Retirement from
Government Service
application for transfer
appointed member
appointed on trial

appointment

acting appointment
application for appointment
date of first appointment
first appointment
Guide to Appointment
in-service appointment
letter of appointment
offer of appointment
substantive appointment
tenure of an official
appointment
termination of appointment
terms of appointment
trial appointment
appointment on expatriate
terms
appointment on local terms
appraisal form

appraisee
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appraising officer
apprentice grade
apprenticeship
appropriate point below the
minimum of the pay scale
Appropriation Bill
approval
covering approval
prior approval
unqualified approval
approving authority
approving officer
aptitude test
Armorial Bearings of Hong Kong
arrangement/arrangements
conversion arrangement

flexible leave arrangement

leave and passage arrangement

Memorandum of Administrative
Arrangements
pension arrangement
staggering release
arrangement
arrears, in
'assault occasioning actual
bodily harm’
Assessment O0ffice (1984)

assessment test

assistant rank

Assisting Officer
(Disciplinary Investigating
Committee)

associate member

association

assumption of duty

assumption paper

at centre
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at discretion
at the standard rate
attachment, on
attendance register
attendant
attention
authentication report
authoritative response to
request
authorized absence
authorities
authority
approving authority
devolution of authority
Authority
Broadcasting Authority
Building Authority
Hospital Authority
Television and Entertainment
Licensing Authority
Water Authority
Authorized Persons' Register
Authorized Persons' and
Structural Engineers'
Registration Committee
authorizing officer
available date (of quarters)
average
moving annual average
veighted average
average basic salary
average job size

average line (practice line)

average merit increase

average merit payment

average overall incremental

increase
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average private sector practice FAA BB EH U EFMH

award/awards BE BB MEF
Gallantry Award HEERK; RELS
provisional quota of awards Wow g R E R
travel award NEHRITEH
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