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Chapter 1

Overview of International
Trade Documentation

A5 SR U DL

1.1 The Meaning and Roles of International Trade Documentation

b9 siERd e LS TEH

1.1.1 The Meaning of International Trade Documentation
4 5 B X

A document is an official paper that serves as proof or evidence of something. Documentation
lies at the heart of all international trade transactions. Most international trade is done on the basis
of delivery against documents and payment against documents. UCP600 provides that “Banks deal
with documents and not with goods, services or performance to which the documents may relate. ”

BUER A E D IE B SHE R ER X, RIERERA SR KL, BIiERERH
SRR FEARE. (BRAEFEHAIES B, BERE S5 600 S H Y (&5
UCP600) HL7E : “4RATAL B R BAAE , TO AR BIE P BB R 329 IR S5 BB 2778 .7

1.1.2 The Roles of International Trade Documentation
4 W 2 AE ey A

For different departments ( customs, banks, exporter, importer, insurance company,
government, etc. ), international trade documents have different roles. However, there is one
same point, international trade documents provide proof of ownership of goods at any time and
place throughout the transaction and are very important to all the departments.

To the exporter, documents provide an accounting record of a transaction, a receipt for goods
shipped, the means for export clearance of the goods, as well as information and instructions to
the many individuals, companies and governmental agencies that transport, handle, or inspect the
shipment.

To the importer, documents provide an accounting record of a transaction, assurances that
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the goods ordered are the goods shipped, and the means for clearing goods through customs at the
country of destination.

To the shipping company and freight forwarder, documents provide an accounting record of a
transaction, instructions on where and how to ship the goods, and a statement giving instructions
for handling the shipment.

To the banks, documents provide instructions and accounting tools for collecting and
disbursing payments.

To the country of export and its regulatory agencies, documents provide a means of evaluating
risks, valuing a shipment and tracing the point of loss in a coverage claim.

To the country of import and its regulatory agencies, documents provide proof of the right to
import, statistical and census information regarding the goods imported, evidence that the goods
imported will not harm the health and safety of its citizens, and an accounting tool for assessing
duties and fees.

B Br 3 5 BUEEAR R OFR 1T (A0 o8 VRAT |t DRy L3k R RS2 B VBUR%6) AR
HYER . R, R ARERR S BIER R FEANZ 5 MYBUEILE, 3 BX A RER TR U
MERIEHERHN,

Xt O RRUL, BIER M TR 5 e R RIERYWHWEE Y OEX TR,
AR A B SR A YR A A R BRI R EEE BRI R

Xt F it O RRUL, RIEA R H RE2THE R, BARTTIWR R REE YRR E
WREXLE,

Xt FHHE A A MBIE A R, BIEAR 5 BB R, AR YRR St A E
F R, s B ER AU

Xt FERATHR UL, BLAUE AT AR MU SR S5 3 TR AU

Xt F i 0 SR M B HLRI SR UL , BLIE DA PPAS XU | 5312 R84 A1 BR 2R 2R I 91 BT P A48 Ok R
R T —FHEIE,

Xt FE 0 E R EHURUL, BIE R R Wi O AL S O YA R R H T ERFER
RAGES XM IEB # O R AR EF LA RBBENLZ S, RIMEB RS T,

1.1.3 Significance of Documentation
BIEWEX

Documentation is an indivisible part of international trade. It refers to the preparation and
examination of documents involved in a transaction. The major purpose of documentation is to
provide a specific and complete description of the goods so that they can be correctly processed for
transport, insurance, payment, customs clearance, etc. For most transactions in international
trade today, without documentation there will be no possibility of transactions. Considering its
importance this chapter is solely devoted to the introduction to the basic requirements and
information source of export documentation, and the explanation of the major documents used in
export trade.

The importance of documentation, in a sense, can be amplified by saying that in some
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international transactions the exchange of documents takes priority over the exchange of goods.
This is well illustrated in those contracts signed under the trade terms such as FOB/FCA,
CFR/CPT and CIF/CIP, where the delivery of goods from the seller to the buyer is symbolized by
the handover of title documents, rather than the actual delivery of physical goods. As these types
of transactions take a large portion of the total volume of trade, the importance of documentation
hence can not be underestimated.

Without proper documents, neither sellers could send goods out of their countries and collect
payments, nor could buyers release goods without problems. A smooth transaction heavily relies
on the correct preparation and presentation of relevant documents at different stages. It is crucial
for both the seller and buyer to acquire sufficient documentation skills to be qualified
practitioners. In the meantime, compared with importers, exporters are more susceptible to the
impact of documentation. It is an essential condition for exportation in the first place. In order to
get through the mandatory supervision and control of the customs, presentation of required
documents is the prerequisite. Lack of necessary documents or presentation of wrongly made
documents is among the most common reasons for delayed release of cargos from the customs.

This also applies to importers when they are handling the import customs formalities. In
addition, documents serve as the proof of fulfillment of contract for the seller. Most of the
obligations listed on the sales contract could be reflected on the availability of certain documents
or the certain content of a document. A bill of lading, for example, indicates the details of
sellers’ performance of transportation. Sometimes the buyer requires some documents to ensure
that the goods delivered are what he expects. A certificate of quality may be required to guarantee
the quality of the product. As a result, by evidence of documents, exporters prove that they have
delivered the right goods at the right time to the right place in the right manner. Furthermore, in
most cases exporters have to use documents in their collection of payment. If we recall the
payment issues, one thing is obvious that most of the popular payment terms ask for the company
of documents, especially the title documents as bill of lading. Unable to provide the required
documents, the exporter will have trouble in setting payment for his goods delivered.

BIFRERRAS AT EN—FD. X5 BIEAFERIENESNEE, BIENTEER
AR B ER AR R Y, UIE RS BRI RE R B8 Bl ER AL B, £
LE5HWERAST, KEFNZ G AT RELENIERL T M. B BB BIENERYE, 55
1T O BIE R B A ZRFME BORIEHATA A, 33 0 R 5 b i E B BIEHFT R4
R

FERMBEX L, BIEMEEETTLURRBI R E . A - SBE RS+, BIER TR
HTFTHRYBEH, BATATLAM LA FOB/FCA CFR/CPT # CIF/CIP RiE B AR HF H
Hifido FEXEA R T, 375X LTI B Y HI AT LABRAE B9 32 A5 R B 48 , T A 2 LA LR R 32
AR, XMERNZGESRABSES L TR0, B AIENEREERA T HE
(-1:08

WA IER R BIE , L7 ARBR S a5 ) B T AR 88 3K, 36 7 0 B IE W iR BR AR )
—E 35 REBIA 4T , AR B T8 B BOM SC B A9 IE B I AE IR 3 o Xof KL U5 3k
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1.2 The Main Kinds of International Trade Documentation

ShRAUERY FRREY

There are several kinds of documents used in international trade. In many cases, documents
issued by one entity (e.g. the bill of lading issued by a shipping or logistics company) may be
required by more than one entity (e.g. the importer, customs authority of the country of import,
etc. ). The following is a brief summary of the kinds of international trade documentation. Each
will be' treated in detail in the chapters that followed.

(1) Transaction Documents

They are the documents the buyer and the seller generate to form the basis of their agreement
to sell and purchase specific goods under specific terms and conditions. Transaction documents
include the letter of inquiry, request for proposal, proposal, letter of intent, purchase order,
contract of sale, pro-forma invoice, and commercial invoice. Not all transactions require each of
these documents.

(2) Transport Documents

They are the documents issued by the logistics company as a receipt and contract for carriage
of the goods to the stated destination. These organizations also issue insurance and inspection
certificate. All international transactions involving the transport of goods require some form of bill
of lading.

(3) Import Documents

These documents are required by the customs authority of the country of import and vary
greatly from one country to another. The minimum documentation requirement is an entry form
and a commercial invoice. However, many other forms may be required, especially if the
imported merchandise is sensitive (e. g. animals, weapons, drugs, food), if the importer is
requesting special tariff treatment under an import program (e. g. GSP, NAFTA) or if the import

comes from certain countries.
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Import documents generally include import licenses and permits, commercial invoice, bill of
lading, certificate of origin, import declaration, and inspection certificate. In certain countries
consular invoice, insurance certificate, international exchange documentation and bank draft may
be required.

(4) Banking Documents

These documents are required by the banks especially through a documentary letter of credit
or documentary collection procedure. Banking documents include the application for letter of
credit or documentary collection, collection order, draft or acceptance, order to open credit,
documentary credit, credit advice, order amendment, amendment notification, and order of
assignment. Related documents include those which make part of a document package for the
importer for the import clearance of the goods in the country of destination.

(5) Special Documents

Special documents are documents required by the importing or exporting country for special
commodities. They include export licence for natural resources, import licence for important goods
(weapons, ammunition, etc. ), documents relevant with quota. Documents related to specialized
goods and trade sensitive countries provide the greatest challenge to traders.
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1.3 The Parties to International Trade Documentation

SPSURIES A

The core of every business transaction is the buyer and the seller, and the involvement of
specialized parties as follows;

1) The Exporter/Seller

In most transactions the exporters/sellers are responsible for the documentation required by
the export authorities, the importers/buyers, or the banks in documentary collection or letter of
credit. However, not all the documents listed below are required in all transactions. The
exporters/sellers may issue the documents as follows

(1) Transaction documents; including proposal, bid or quotation, contract for sale of goods,
pro-forma invoice, and commercial invoice.

(2) Export documents: including export license, export declaration, and inspection
certificate.

(3) Transport and insurance documents: including packing list, and bill of lading/air
waybill.

(4) Banking documents: including documentary collection order and bank draft/bill of
exchange, if documentary collection is used. Banking documents: including bank draft/bill of
exchange, if documentary letter of credit is used.

(5) Import documents: including certificate of origin, consular invoice, insurance policy or
insurance certificate, inspection certificate, phytosanitary certificate, and specialized inspection
certificates.

2) The Importer/Buyer

The importer/buyer has primary responsibility for preparing a number of documents required
by the customs authorities of the country of import. Since these documents are easily secured by
the exporter in the country of export, the importer is responsible for notifying the exporter of the
documents required. The importer/buyer may issue the documents as follows:

(1) Transaction documents: including request for proposal or request for quotation,
proposal, bid or quotation, contract for sale of goods, pro-forma invoice, and commercial
invoice.

(2) Transport and insurance documents: including packing list and bill of lading/air
waybill.

(3) Banking documents; including letter of credit application, if documentary letter of credit

is used.



