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Two Job Vacancies@) for Overseas Sales Managers@ e,

The Sales Division() has positions open for two Over-
seas Sales Managers in the Guangzhou office. Both posi-
tions require good English communication skills and more
than three years sales experience in the software industry.
Overseas working experiences@) are preferable. The clos-
ing date for applications is July 1. Interesied persons

should submit an application with a cover letter. (®

Overseas Sales Managers’ major work is to help Chief

Customer Officer carry out marketing plans and sales

targets. Duties include:

< Providing accurate information about market trend,
demand change and customer feedback.

< Arranging customers’ phone sales reasonably.

+» Formulating specialized solutions for customers.

Questions concerning these positions can be answered by
Liu Qing in HR department, cxicnsion 3300().
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1. Recruiting #7311
2. ... are needed/ in need ZJH......
3. In need of &

@) omEmy

1. Human Resources Directors A 77 % s s

2. Technical Support Representatives
FARIFFAR

3. Principal Consultant & J& ¥ if) Jii |i1]

€D uEmn

1. Sales Department 445 &
2. Translating Department &% ]
3. Production Sector 4: =&

) amagpn
1. B. A. in administration and management
TV BARL
2. M. A in linguistic i &5 24 +-2#

I'5 BOLk ;%

[&)]

i

. Seeking i
. Vacant position #31

. Marketing Manager i 3% & #
. English Teacher #%i% % i
. German Translator fii% §i%

. Human Resource Department A ;%5 #5
. Marketing Department 17353

. Good command of oral English [ 4f-f#) 315 1%

Excellent interpersonal skills R 4132 FRFE 11
Perfect organizational ability B 4112041 6E S

1. Whoever interested, please send your resume to us. £ & &g &K% R A3,
2. If you are interested in the vacancy, please give us your application form and resume.

ARG, TR R AN R 1 Rk R AT

3. If you have any interest in the position, please email your resume to us.

X IR AT T3 A (o] 7 R ik 4R A T

4. Interested candidates please send your resume with recent photo and salary expectation to us
by e-mail. Please indicate the position and working location you are applying for.
AR A A W R R RS S R A TRATT, DR S IR T A M

5. If you are interested in our open positions, please mail your resume.

Fr O FRA TR HACLIE G, U A R Dy 25 4RAT

6 BOLs ;5.8

1. please phone me at 5678 i{§£(Hi 5678

2. please give us a call/call us at 5678 433 M 1#THLIG, Sk 5678
3. please contact us by e-mail i i i il {456 R F AT



4. our company is located... F{ A E LT+

BB BEAXMEAL

5. our telephone number is 5678 ; please do not hesitate to contact us

FATH G 505 0 5678, IR HL % 1]
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Recruitment Advertising®

Shenzhen Information Technology Corporation has a
work environment that promotes diversity(@), encourages
innovation, and provides leadership :WIL“‘L“\‘7'1%]!:‘3'.3‘-.@ to
everyone. We are on a fast track in the clccironic
information industry@ and are seeking high-tech talented
person to take us even further.

So if you are looking for o change® and are a highly
motivated person who welcomes challenges, please take
a look at Shenzhen Information Technology Corporation.
We have your next opportunity.

Contact us at 4568-3429.
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B b, e RAE AR 20X A7 09 43K,
A2 —/ERIEK., A LY
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K 8, 4568-3429

Li Yu P 3¢
Human Resource Department e AN EB
Shenzhen Information Technology Corporation RIMZ BB RN F)
AR
1o b FEE R AT DA SR A 3 A SRR A R, A SR T s LA BT BN AR

R SR AT L ERRE N RENSE, o BT R
D SRRSO EAR, RSB B e AR Oy i — S L, ANRES T Rk AT . T
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1. Job Posting Hi{v #31

2. Job Wanted #3153 =
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3. Job Vacancy HH/{i %S Gk
4. Help Wanted Z f#

@D oaEmh

1. promotes innovation 2188
2. encourages cooperation & il & 1E
3. inspires ideas % % 7 %

€D dasms

5. Recruitment Notices #7313 25

4. advocates technological innovation
AR AH
5. encourages diversity & il ZfE1{L

1. provides promotion opportunities LT} L4

2. provides opportunities of further study abroad #&/ik H [E VR & I #14£>

3. provides comfortable accommodation environment & {1E&7 3 1945 15 #0455

4. provides good communication environment with IT elites domestic and abroad

PRAE S AN IT RS SC I RAF 3R 88

) amsEmn

1. business software i\l %440 5k : 4. sport consumption industry {4 & i1 %% 1
2. petroleum and chemical industry 5. consumer-electronics industry
A1 AL T4 B TH 9%l
3. tourism consumption industry JiiiFi 4T
@ OO0k %N
. looking for a new job 4k —14 3 T4 FR—=PEEHLE

. seeking a new chance F4&— 1 HHle

. developing a new career

K JE— 4y e Sl

1
2
3. pursuing a new target -3k —/~¥%1 H¥n
4. exploring a development opportunity

3L EX
&_4 by ~
Room 2-101, Building 19 ¢ o RFEFELR
Tian Tan-Nan Xili Residential Rizdd 2R
Chongwen District, 19 # 2 #7101
Beijing 2012-7-30

July 30, 2012

Deng Lang T TR AR
Box 402 Sy e T 4 5

Stevens Marketing Corporation
Zhichun Road, Haidian District
Beijing

WRAE 402, AFE kK



Dear Mr. Deng,

I would like to inquire about the position of Advertising
Manager that you advertised in the newspaper in July 15.
@D

1 have had six years of experience in advertising@), and
I'am in the employ of David Marketing as the Chief
Advertising Officer. I have had extensive experience in
planning and designing ads(3) which is required in your
recruitment ad. I am now in a position to take on greater
responsibilities.

I have paid great attention to the development of your
company, and I would love to be one of you to devote
myself to such a fine organization.

I have enclosed a resume as well as a brief sample of my
writing for your review. @‘ I would welcome the oppor-
tunity for a personal interview with you at your conven-
ience. ®
Sincerely ,
Yu Yi
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T ENAFREBOST S22 1R, KE

Beeul
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B, BN RETRAIEEH4NE, 4=
ErEEE, RET SRR A&
FEAF G ZY, XA E R
WGBS PRy, KA
AR KA R K T4E.

KR—AXEE TN HEK,
FERECH BB MANB X —F
KEGNS L, Andikh,

MAZH LR AFR s —m 5
etese, BIEFH., REFHLZLEEL
F ARG R RE e K — R B IXALE .

An b,
Rk

ks EREEAM AR IER B, W EEGERNA LA, wakeBEW0FE b8 1]

L

i, o, A, BRE, BARESEHY. RAGH—BAEHE BT,

sl RN RIS AR L, SRS BT A7 B, s S A S Akl
OFRIE s PRIEEX U ARIRRIE, NS ZENAN . RN BRI A S, BASE
(v BEH YR AR R DL IR OLFRIE . K ER A 3 SO - FEFR AT fin Dear .,
Cb s BN ERAFSRIE R, nfEAR H AT E AL A RE . REREAT Y T

JERERUIPL HbR%E ., ESCHTE & 2, SEEWER.
HEMGWA (KAL) TM, #x B EEAN—FMILRE R, — M

- GREEIE:
Sincerely, Sincerely yours, Truly yours %

B

€ raEmns

1. In reply to your advertisement in Beijing Daily, | respectfully offer my services for the position.
B EIE (bRt HAR) FPB THRIE 4, AR R AU

2. 1 wish to apply for the position of General Manager advertised in the Beijing Daily.
AR IE AR PPET dEat M) BRI i S e B,

3. | am responding to your ad in the Beijjing Daily for a marketing director.
A FE R A (et B4 LRI E R SR .

4. | have learned that you are looking for an engineer who should have some general experience



BEESEEAKKS

w

AWM _;Q ggm.;@ (,)[\)-A@

in business and | desire to apply for the position.

FARE L A EAETRIS — 22 77 A — AR 200 0 AR, 545 0 oA H 3 LR

(QREHA
. marketing &5\l 4. electronics industry B 4T\,
. banking 247\ 5. real estate =\
. insurance &\
QuEHA
. designing advertisements | 4% i1 4. drawing up marketing plans il iT&&531%
. training salesmen B3Il &85 A it 5. making marketing programs 17 & 4111

analyzing marketing strategies 345 % |

@R E#HRA

. The enclosed resume describes my qualifications for the position advertised.

WA R L PR 18T 17 v A R DL HE S BS54

. Please review my enclosed resume and cover letter. i 5 i Bfi{ Bt 1 (94~ A i 57 AR HRS
. Thank you for your concern. JE&i# X 3% 1 67 .
. | welcome the opportunity to meet with you to further discuss my qualifications and your needs.

RAM A BAEAGHR, e — SRR VR AL 7 H9TR
Ok ¢:>1

. | will contact you next week for an appointment to discuss a position with your company.

R T SRR, A% — P ufE 58He— T 7ESR A /BB,

. | will call your office on Friday to schedule an appointment.

RO HAEATHRIE, DMERL— T mifed & .

. | would appreciate the privilege of an interview. IgE#FT—RIER, FoFFA FERL
. Thank you for your attention to this matter. | look forward to speaking with you.

SN R, AEEf S A,

» 1) LARIHEFE
k%4 E
3
Recommendation 3 HHEE
Dear Mr. Smith, * EHRAE,
During last month’s council meeting, you mentioned ErRa#ERELNE, &
your plan to add an audit team @ to serve the newly B X B Ao — A F 4 A B R



established department. Wu Hao, who has been in my
department for two years, heard about this plan and
asked me to recommend him as the team leader. Since
he has excellent accounting skills, good characters and
communication skills which are needed by leaders, as his
supervisor, I agreed to write this recommendation.

Wu Hao joined our company in May 2010 and was
assigned to my team in September as an auditor(2). His
excellent skills and dedicated attitude
enabled him to make great contribution to our company.
Moreover, last April when our team needed help with

professional

B AHIEAL |

RS, ERGIFRNTHETH
FHZEHLT XA R, FHRK
EHBm A DA Ak, KT
ARG At HE, KA,
VABRAR G- T & B0 i@ os, 4
Aty £F, REEFXIFEFSL,

Z T 2010 5 A A KT
g, #TF9 Ak KGR ITHE
IR, et ey F B Ak A e A A
TRBEA NIRRT RY Tdk, BA,
4 Ay, RATVDEELTFIHF

financial audit, Wu Hao played a key role through the oEEs, REEENFERTIE
whole season@). Our team couldn’t have accomplished FTREGER, ARG 8, KM
that assignment without his h-clp.@ N TR T ARAMESH

While Wu Hao has excellent accounting and computer
skills, he also gets along well with colleagues. In fact,
since Wu Hao’s been with us,
department’s troubleshooter. They respected his ability

he became our

to listen, think through a problem, and solve it®

All in all, Wu Hao is a talented and hard-working person
who has shown the skills and dedication that our
company wants in leadership. As you look for someone
to lead the new audit team, please consider Wu Hao. He
has earned the promotion, and he is ready for this
change.

If you need more specific information, please call me.

Kindest regards,
William Hall

&R
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FELARFH LT AT EM
e, Bur, tfe R Fa4g 43R
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el A BT R RAA A F LR
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FE, W] AR ZEhRE

3 A, A HERES h T XU R

Pt IRAR G R EA R AN, R Z N EFRAE, #l4n Dear Dr. Smith, Dear Mr.
Jones, %% WBRRAHEREGIER ) IZ, IRAEFRIFAYIHL TS To whom it may concern,

o IESCRNA B EROZ BRI IR AR R, BRI R E AN/ Y, AR X
RS H00EHE ; RIEE R A NHE, ULt/ i vEkk . BB S, EA IR 2 B 0 i/t
B HERES UL R BHERE A O RE ) B85S &t/ 1tk T 2R AL .
L HERES LS R IAE EARE AR IE 2 E R, BRI IS SR SRR T
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Recommedation 9 HEFE
Dear Mr. Turner, ok,
As sales director at Shanghai Software, | take YA L 42 BB

@

. after-sales service department £ J5 iR 55 &
2.
3.

R
O EHS

B

maintenance department 4 & %
quality supervision team Jfi & W 4H . translation team #HiF4H

accounting section 23141

(4]

QEEBRA
. assistant secretary BhEERA 4. purchasing clerk %I 61
. administrative assistant 17 ¥ 5. advertising designer |43 5

. sales assistant 44 gh¥

QuEHRA

played an important role in the whole season 7£#4~Z= & T 1R & A/EH]
played a vital role through the whole season 7r#& /2= 7 &8 17E

. played a crucial role in completing the assignment 7 5¢ BT 45 B A2 T 846
. made great contribution to the task 7E4T- 45 H4E 1 1R A1 5T ik

@RIHHA

His ability is a great help to our team. thfHE 11X FATE AG R AFHE B
He is the key in fulfilling successful assignment. At 252 AT 55 19 56 5

His assistance did a lot of favor to our team. bt BIES T 34 1H AR KBS .

. He did a lot of efforts to help our team. fh#t 7 4R 2245 /1 3k #5 BhFR 111 BA .

OLk i1

. They had a good opinion of his problem-solving ability. At 7£E {i#l AR fth fif ok [o] B HE ST .
. They admired his reasoning and problem solving skills.

AT AR AR A 2 A e ke () R E A

. We were really surprised by his ability of analyzing and solving problems.

FRATTXG b B e ke () L) B IR AR o

. They admired his calmness, composure and concentration. fthfi{fl ik ftls (¥ & . UiE ML T,

’



»(D Yang Lin for the position of
market development manager for our company. Yang
Lin came to Shanghai Software as an assistant market
development manager in March 2010 and proved to be an
asset at a crucial period. We had recently !

@ and backlogged a lot of
; @ to help us
@). Yang Lin found out
some procedural leaks, and made good recommendations

work. |
manage this important

to solve this problem and to avoid future difficulties.

Throughout her two years on our staff, Yang Lin
consistently maintained highly professional manner and
work ethic. Her « capability in projec (

i ng problenis(® helped her work well
with colleagues and executive officers.

Without reservation, I recommend Yang Lin for market
development manager. If you would like to know her
qualifications in more detail, please contact me at
222-96058.

Sincerely,
Will Smith
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¥F—F BSOXERKE

FRRERGERF Ha Iz A
ST PR FREZE, BT 2010
3 AN LS M4NS, ETH
FRI;E 22, FERIEN, EiX
—XEHPERT RN —XE
TME. KATRLR T & T 4L M B
b, BRRET K6 T4,
Mt EL AR G 3 TAE, #83h K
MEZTIEINEZHHA N, Bk
AT — A5 LKA, 5+ LR
BT A 9 B e L, A R R
T AR B HLAY B4,

E R, B KRNAE P
H—R, —ARFFANELE
BEARRlbidfe, WAL ARZGAA
N, AR S Ak S M
B, XMW AE TGS R F
AR HEEBEANR Fenknsl,

REAKGHIEFHHIIET
BFEREE, wREF L L Fm
WTHBAALRAGTHBFAE, HHE
22296058 5 KB A .
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1. 1 HEFEE R BA R — B R — R, PREER—1TRIE, FRIFATIN Dear, 45
R EE IR & T Ko
2. TESCHE S B AYEEE, KT RERR S NS N RLA 7T, X 47 (9 J5 ThT $ A LAk 5

By

¢ el

B, LAINSRBEAR o 55 B AR R SR B A PRI (7 B SR

FRARSRE AR

| can assure you that you would not be
disappointed with...
AT LA 1] G ARAE AR R - R

| wish to recommend R AE#EFF

| would like to recommend FRARHERE 5.
| am pleased to recommend F R R EHESE

It is a great pleasure for me to recommend

ol R
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