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Unit1 ~
Job
Hunting
PAd
Page 1
™
w
Unit 2
Successful
Interview
Page 25 "
5

Have you ever
engaged in part-time
jobs? What are
they?

What do you think
of students working
in part-time job?
What extracurricular
activities have you
had? Do you think
they will help you
land a job?

Have you ever
experienced an
interview? Or have
you ever seen an
interview?

What questions do
you think are often
asked in an
interview? Why are
they often asked?
Do you think one’s
character is
important in finding
a job? Why or why
not?

Learn about present

employment situation.

Practice listening
skills for numbers.
Give and take advice.
Express yourself
more effectively in
hunting a job through
exercises of recalling,
repeating, acting out
and presentation.

Master the basic tips
which can help

you succeed in a job
interview.

Give reasons and talk
about one’s past
experience.

Make yourself more
effective speaker
through exercises of
recalling, repeating,
acting out and
presentation.

Activity A. List the main
facts of the employment
report.

Activity B. Listening skills:
listening for main facts; news
report style; identifying
numbers

Activity C. Speaking skills:
hunting a job; conveying
one’s job preference;
expressing disagreement

Activity A. List key factors
of successful interviews.
Activity B. Listening skills:
listening for a general idea of
the passage; identifying
sequence markers; giving
advice

Activity C. Speaking skills:
expressing and replying to
thanks; interviewing;
describing past experience



VI. Internet-

Listening | Speaking o V Um.t based CET
: File-taking :
: Testing
A Report on Help Wanted I’m Perfect for Words: employment, Shipwreck
Numbers This Job release ‘
e Vocabulary e Vocabulary e Vocabulary ~  Sentences: e Listening
e Text Notes o Text Notes e Text Notes —1I am broke. Comprehension
e Language e Language e Language —Finding anything e Listening and
Points Points Points good? Dictation
e Exercises e Exercises e Exercises Expressions: o Text Notes
—provide... for... e [anguage

Functions . Points




Unit 3

Colleagues

Page 47

Unit 4

Around
the Office

Page 71

Unit 5

Friends
Are
Forever

Page 95

Do you have many
friends?

What do you think
is the best way to
make new friends?
How can we make a
conversation with a
new friend more
friendly?

After finishing
undergraduate
studies would you
like to find a job or
further your studies?
What kind of
employee is likely
to be promoted?
What kind of boss
would you like to
work for?

Who is your best
friend? What makes
this friend so
special?

Do you and your
friend have anything
in common? What
are they?

How do you
understand the old
saying “A friend in
need is a friend
indeed”?

Listen to people talk
about the best way to
make friends.
Understand and talk
about parties.
Express yourself
more effectively with
the help of exercises
of recalling,
repeating, acting out
and presentation.

Be familiar with the
office surroundings.
Listen to people’s
talking on the phone.
Express yourself
more effectively with
the help of exercises
of recalling,
repeating, acting out
and presentation.

Understand true
friendship.

Listen to people
talking something
about giving gifts.
Express yourself
more effectively with
the help of exercises
of recalling,
repeating, acting out
and presentation.

Activity A. Findouta
common ground of a
conversation with a new
friend.

Activity B. Listening skills:
getting a general idea of the
passage; exemplifying
Activity C. Speaking skills:
expressing likes and dislikes;
offering suggestion; talking
about favorite courses

Activity A. Find out key
points of the
acknowledgement speech.
Activity B. Listening skills:
getting a general idea of the
passage; listing facts;
expressing disagreement
Activity C. Speaking skills:
discussing a movie; asking for
opinions; expressing opinions

Activity A. Find out key
facts of the friendship.
Activity B. Listening skills:
talking about friendship;
recalling past experience;
paying attention to narrative
orders.

Activity C. Speaking skills:
talking about dating; future
plan; expressing oneself
clearly



Common
Ground
e Vocabulary
e Text Notes
e Language
Points
e Exercises

A Successful
Secretary
Vocabulary
Text Notes
Language
Points

Exercises

Friends Are a
Gift That
Lasts a
Lifetime
e Vocabulary
Text Notes
e Language

Points

Exercises

IT Courses

e Vocabulary
e Text Notes
e Language

Points
e Exercises

Wall Street

o. Vocabulary

e Text Notes

e Language
Points
e Exercises

How Was Your
Date?

e Vocabulary
e Text Notes
e Language
Points
Exercises

Here Comes
the Bride
Vocabulary
Text Notes
Language
Points
Exercises

Fielding a
Phone Call

e Vocabulary

Text Notes

e Language

Points
Exercises

The Gift of
Giving

Vocabulary
Text Notes
Language
Points
Exercises

Words: daunting,
natural

Sentences:
—When you meet
someone for the first
time try to...
—Try to
relate...to...
Expressions:
—common ground
Functions

Words: suffer,
viewpoint

- Sentences:

—The narrow
minded viewpoint is

" miles from the truth.

—All of these things
save me... ;
Expressions:

—as a result
Functions

Words: college,
freshman

Sentences:

—When I remember
back,...

—It is amazing...
Expressions:
—move into
Functions

Skating

Listening
Comprehension
Listening and
Dictation

Text Notes
Language
Points

Relationship

Listening
Comprehension
Listening and
Dictation

Text Notes

e Language

Points

Tennis

Listening
Comprehension
Listening and
Dictation

Text Notes
Language
Points



Unit 6

There
Was an
Accident!

Page 117

Unit 7

Money,
Money,
Money,
Money!

Page 141

Y What damage can a

fire bring about and
what can we do to
deal with it?

What measure
should we take to
prevent drunk
driving?

How should we deal
with violence on
campus?

If you have a billion
dollars, what would
you do with it?
Would you donate
some to people in
need?

Do you have any
chance to do
scientific research at
university? Who
will provide the
funding to you?
What do you think
is the most
important factor that
helps you win a
scholarship?

e Listen to a report on

an accident.
Reporting a robbery.
Describing an
accident clearly
through exercises of
recalling, repeating,
acting out and
presentation.

Understand a speech
about Marshal Evelyn
Homestead Fund and
raising money.
Listening to applying
for scholarship.
Express yourself
more clearly with the
help of exercises of
recalling, repeating,
acting out and
presentation.

Activity A. List main points
of the tragedy.

ActivityB. Listening skills:
reporting news; identifying
main features of a news
report; cause and effect

pattern
Activity C. Speaking skills:
talking about an accident;

recalling past experience;

narrating in time order

Activity A. List the main
points of the speech.

Activity B. Listening skills:
introducing an organization;
identifying the purpose of the
speech; stating reasons
Activity C. Speaking skills:
applying for academic
funding; asking more
information about something;
giving best wishes



V1. Intermet-
based CET
Testing

e - V. Unit
Listeqin‘g | File-taking

‘
Cash for a Money for Scholarship Words: decades, Train Station
Cause Science Hopes backbone
e Vocabulary e Vocabulary e Vocabulary Sentences: : e Listening
e Text Notes e Text Notes e Text Notes —1I have been Comprehension
e Language e Language e Language A working foraweek e Listening and
Points Points Points on an application Dictation
e Exercises e Exercises e Exercises for... e Text Notes
—My programis e Language
seek fundfor... ~ Points
Expressions: .
. —serve as o

Functions



Unit 8

Business Is
Business

Page 163

Unit 9

Complaints

Page 185

Umnit 10

Resignation

Page 209

% Where do you think
people today prefer
to arrange business
meeting?

Y Is it necessary to
reserve a hotel in
holiday season? Do
you know how to
reserve in advance?

Y What do you think
of E-business?

¥¢ Which fields are

people most likely to

complain about?
Y Do you think
complaint will have

positive impact on

service quality?

Y& What will you do if
you aren’t satisfied
with the service of
university cafeteria?

Will you speak up or

keep silent?
Y¢ What kinds of

employees are most

likely to leave job
disgracefully?

¥ Do you think
disgraceful
resignation has
negative impact on
finding another job?
Why or why not?

Y Why is it necessary
for one to give
notice in advance

before leaving a job?

Understand the
changing trend of
business setting.
Listen to a complaint
about bad service of a
hotel.

Express yourself
more clearly with the
help of exercises of
recalling, repeating,
acting out and
presentation.

Have a deep
understanding of
complaints.

Listen to complaints
about food and airline
service.

Express yourself
more clearly with the
help of exercises of
recalling, repeating,
acting out and
presentation.

Understand
respectable
resignation is best for
everyone.

Listen to
conversations about
resignation.

Express yourself
more clearly with the
help of exercises of
recalling, repeating,
acting out and
presentation.

Activity A. List main points
of the speech.

Activity B. Listening skills:
getting a general idea;
comparison and contrast; the
changing attitude to business
setting; time marker .
Activity C. Speaking skills:
expressing dissatisfaction;
complaining; conveying ideas
clearly

Activity A. List main points
of the speech.

Activity B. Listening skills:
getting a general idea of the
passage; listing things;
narrative orders

Activity C. Speaking skills:
describing bad food service;
problems and solutions;
expressing oneself clearly

Activity A. Sketch a general
map of the resignation.
Activity B. Listening skills:
resigning; cause and effect
talking; narrative orders
Activity C. Speaking skills:
talking about resigning;
talking about a new job;
congratulation



A Place for
Business
Vocabulary
Text Notes
Language
Points
Exercises

No One Likes

a Complainer

e Vocabulary

e Text Notes

e Language
Points

e Exercises

There Comes
a Time

e Vocabulary

o Text Notes

e Language
Points

e Exercises

Complaining

e Vocabulary
e Text Notes
e Language
Points
Exercises

A Sour Lunch

Vocabulary
Text Notes
e Language

Points
e Exercises

Time to
Move On

Vocabulary

e Text Notes

e Language
Points

e Exercises

Checking In

Vocabulary

o Text Notes

Language
Points
Exercises

Filing a
Complaint

Vocabulary
Text Notes
Language
Points
Exercises

Get Back to
Work

Vocabulary
Text Notes
Language
Points
Exercises

Words: generation,
traditional
Sentences:

—How was your
research trip...?
—It was terrible.
Expressions:
—work force
Functions

Words: entire,
genuinely
Sentences:
—What’s up?

—It cost me more
than I planned for.
Expressions:
—customer service
industry

Functions

Words: resign,
permanently
Sentences:

—It’s time to move
on.

—I got a new part
time job.
Expressions:

—in a manner
Functions

Shopping

Listening
Comprehension
Listening and
Dictation

e Text Notes

Language
Points

University

Listening
Comprehension
Listening and
Dictation

Text Notes
Language
Points

Science

Listening
Comprehension
Listening and
Dictation

e Text Notes
e Language

Points



