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Ba:t;kag;;‘d BCD %2 5 4\ & ( BCD Trade Company ) J& — & & |1 N H 95 4 i
(textile ) JEURHE M1 (import ) FAL A HE 1T (export ) /A ] o #E H EURHE 5

#( cotton ) A5 22 (rayon )%, i MR S A0 45 A2 ( garment ). 5247 ( table
cloth ). JK#( bed sheet )25, 1%/ FI % P F 2k ARKEE K, KAR 42
WL % B F RIS A MR R G EBURER TR A 5

F #545( Helen Wong )% 2 FHER [ bR 55 %k 224, £ BCD B 528
AT T A 3 AN H S5 sE ST BRI A RIEBLA TR T, HFRE
T IE R A TRAE, RIUME R, T AR BN, 1T T TIEG . e
— BB 1F R A B TAE, $HAT 848 438 ( sales manager ) Matt Lee
B F, B — 4%\ 55 B3 ( sales assistant ).

Look for. Clients

SiEP

SRS FIRE PR R IE LR AL, B IR S IS R R 2 38 5 2 (fair )
FIF F R 2% 8 779 %5-F A ( e-business platform ). PIFH & A HMEH . ST 28R &mm,H
JRAS G , T ) 4 B 55 65 ISR A p (ELBAR B

Scene 1: Receiving an E-mail [ #&—] K2I—& B FHi4

BCD 5/ vl (232X S, F-HB AT USR] — Bk B ESM BT BR1F , Matt Lee 225K £ 425
BEJE SE A R B R o

Client’s Information Card

Name Country
Position Company
Telephone E-mail address

Note ( contents

of the mail )




Subject: Invitation for The MAGIC Las Vegas 2011
Sender: wendybrown@gmail.com

Date: 15 July, 2011, Friday

Receiver: info@BCDtradecompany.com

Dear sir/madam,

We are ABC company,USA. We learned your name and E-mail address from http://www.alibaba.
com.

We sincerely invite you and your company representatives to visit our Booth 102, No.2 Exhibition
Hall at The MAGIC Las Vegas 2011 show. The MAGIC Las Vegas is the most professional trade
fair for the international fashion industry. It will be held in Las Vegas Convention Center from Au-
gust 22 to 24, 2011.

We are very much expecting to establish business relations with your company in the future. It
would be a great pleasure to meet you at the exhibition.

WELCOME TO OUR BOOTH!

Best Regards,

Wendy Brown

Purchase Assistant

ABC Company

Tel: 202-312 7539

Fax: 202-312 7539

E-mail: wendybrown@gmail.com
Website: www.ABCcompany.com

W
Gas station Il

1. New Words & Expressions

Establish [i'steblif] n. 2% rayon ['reion] n. A% 22
I»textile ['tekstaill n. 2% garment ['ga:mant] n. JR 3%




import [im'pa:tl n.v. # sales manager [seils]'maenid3a] 44 & £

export [eks'pa:tl n.v. @ assistant [3'sistont] n. B4 5, Bh 2

client ['klaiant] n. & 7 booth [bu:0] n. #edx, B s

position [pa'zifan] n. BAfL, 33, 43k fair [fea]l n. WA, X H4&

exhibition hall [,eksi'bifan] [ho:1] B/7 platform ['plaet,fo:m] n. -+ &

professional [pra‘fefanal] a. ¥ k. #) invitation [iinvi'teifan] n. #&#

fashion ['faefan] n. &% sincerely [sin'siali] adv. ¥4

convention center [kan'venfan] representative [,repri'zentativ] n. £.&
[senta] & P

2. Useful Sentences

(1) We learned your name and E-mail address from http://www.alibaba.com.
ERRVISC R AAACE TS PN A o3 L
F R FABIZ 8RR, 5 A £ E) A . We owe your name to...

(2) We sincerely invite you and your company representatives to visit our Booth 102,No.2 Ex-
hibition Hall at The MAGIC Las Vegas 2011 show.
FAT A B AT S R E S ILRATIE 2011 Fa 07 4 A AR R 09 2 5 R )T 102
5 RAL,

(3) We are very much expecting to establish business relations with your company in the
future.
HEMEFHHEERESFANELILEFX R,

(4) It would be a great pleasure to... R >%5aE -

(5) Best Regards
B HAL, RIF AR
TAe % AR 0 25 BBGE , R T v 42 $ 15 ¥ #9 Yours faithfully, Yours sincerely ¥
A&,

3. Tips

(1) KBREPAZEHRE:

a. 447 banks

b. $FE &4 chambers of commerce in foreign countries

c. RHir4 % trade directory

d. TREEIFEAEHL  Chinese commercial counselor’s offices in foreign countries

e. FIL# 4T business houses of the same trade

f. ;"4 advertisements

g. LH4 fairs

h. M%&wF#H4%F4 e-business platforms ( eg.Alibaba )

i. P A4 introduction by old customers

,4;



(2) EHFTHEMER I,
M %44 & google.com Fe Bk M 3% T (yellowpages ) Al tI AL £ BB F A BA R P, do R 4T3
XEEHRIR EEE R — B RO &7 %5,

www.kellysearch.com USA
www.virgilio.it Italy
www.wlw.de Germany
WWW.ypag.ru Russia
WWW.sensis.com.au Australia

(3) The MAGIC Las Vegas % & 357 4 A A7 IR 35 &

747 4 MAGIC SHOW, # 4 3 A #= 8 A T £ B 347 4 m #7547 % Kk, MAGIC B A&
& 48 Men’s Apparels Guild In California, B 78 T 1933 44 A4 i #148 B T B % & ( Men’s
Apparels Guild In California ), ZE &2 70 3 FH ARG, ACRABRELEZE YA .
ABRBRR GEBR GRERSELSZ —, ZALAOOLLETH BHENLMBLE fo
RRi 3 X, 2 R B F 2 6937 f MR R IR A,

Scene 2: Atthe Fair [#H=2=) HX54£ L+
FEHEAYIIRBE Matt Lee R A LA [FFEES/NT The MAGIC Las Vegas., HERTIER

SRNA, PRAHERS SRR RIS, B RMEESTE , TR Bk
%€ Jack Hill, [ /AN 7 = SOt S E B4 F o

Helen: (137, & AE A BT 42787 )
Jack Hill: Well, I’d like to have a good look at these items.
Helen:

(HBER AR, FHE,BRACHFBNB—TF,)

Jack Hill: OK, thank you.

Helen:

(RER, ZRERARBAVGH TR, SMNKX SH A ESH,)
Jack Hill: Right. They also feel soft. May I have your catalogue?

Helen:
(RFIA, ZREM LA AR T RO BRE F, W2 RS L5tk ik, )
Jack Hill: Thank you for your introduction. I would like to consider it further..

Helen: (3769, 66 8 FTHEM L HD? )
Jack Hill: OK, here you are.

Helen: (i, BBAZ, BL,)
Jack Hill:Bye.
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1. New Words & Expressions

item ['aitom] n. B &%, B catalogue ['k®tald:gln. B &
detailed [di'teild] a. #4844 illustrate ['ilastreit] v. & #
introduction [.intra'dAkfan] n. 4~% partner ['pa:tna] n. £k
pattern ['pa&tan] n. & X, # X consider [kan'sida] v. # &
various ['vearias] a. &#F 45, R & contact ['kontaekt] n. v. B &
design [di'zain] n. v. &t name card %K

2. Useful Sentences
(1) EXBHARAEBFARRE, T3iTH 2, TAAATE:
a. Hello,what can I do for you?
b. Hi, may I help you?
(2) B FEALTH, TRRH:
a. Sit down,please.
b. Please take a seat.
( 3 ) Gyeeeees .‘,af_gmﬂ\gg ......
a. give sb. a detailed introduction of/to sth.
b. introduce sth. to sb. in detail
(4) BMHEX ZH TR AE S,
They are of various patterns,new designs and nice colours.
(5) They also feel soft.
CAIBEA R BT
i feel 2% 6] TR AR, Ko7 BAK =% A
(6) May I have...? yeix R oeeh ik 5 X, A7 KL g-57 7
(7) ER KL R AR St BB R
Here is my name card and the illustrated catalogue of our products.
E A TER R AR ” B}, % JA here is/are..., 47T A 4 A “Here you are.”
(8) AE A
We will contact you later.
3. Tips
(1) At 5 R EBRRELS:

% KR A 1
B ARF A 22 E R RAR NN TR & E PRy 2 EsHE 2H15—17H/9 A 13—15 H
¥ B PR A 1H22—25H/9H4—6H




