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&

absence /'absons/
X failure to be present
$146)) The manager took a leave of absence. £ XK KR T,
#£# absence debtor % SEfrFA absence rate %k %) %
leave of absence &A1&
absence without leave 8% (T3 /F)
accordingly /s'koidinli/ 7
# 3 in accordance with
B4 1. Just tell us the colour and design you have in mind. We'll change them
accordingly. e AR A6 IR E A0 KA HAT, HAVH AR R AG15 7,
2. T have told you the circumstances, so you must act accordingly. & €415
&R, PraAtras B &2,
3. We have to adjust the selling price accordingly. % 11713 7R 48 & i %
EHh.
£ B act accordingly H& 7r
acknowledge /ok'nolid3/ . ik & E|
X 1. declare to be true or admit the existence or reality or truth /' 2. re-
port the receipt of
#14) 1. Companies would do well to acknowledge this new reality. 4> dk4e R
ARINE —H 0 LR A EATHIRET .
2. The supplier faxed back to acknowledge the Sales Confirmation. 4t~ 7
A de LB R T AR A,
# B acknowledge the corn &% 357 (GA4%, A4
interruption acknowledge ¥ #iA
advance /od'vamns/ n. B  adj. TR, REH
BX a movement forward being ahead of time or need
B4 1. Breach in 3 days in advance, charge 80% of the total rental rate. 3%
A7 3 XA T MRt al, AL ERM80%MiEL4,
2. Here you can post advance comments or questions. JL{E{RAE L &k — T
ety R,

B in advance 4277, skt in advance of fe«-----#47 &@
advance contract i & 4% advance call 14 =f»
advance payment 4t

agree /o'griy/ v. FE, 5t

# X 1. be in accord, be in agreement ' 2. consent or assent to a condition,

or agree to do something

® 2



Chapter 1 Business Leﬁqi2

e

%% 1. 1 thought it was a reasonable proposal, but he didn’t agree. # % 4F
EARANSEAEN, 2HERRE,
2. We agree on this point. Z£iX—4&E, £MNEL—H.

8 agree to differ IR E REE L agree on &fe-e-- ERL—%
agree to Bl &, &M agree upon #ee- AR — 3

agree with #E, B&
agreement /s'griment/ ». 575, il
F X 1. the statement (oral or written) of an exchange of promises = 2. the
thing arranged or agreed to
2. We are in agreement with their decision. &ATE F/A18) 3,
3. The agreement has to be ratified by the board. Z ¥/ d& F LM,
# B in agreement with 35 B -----+ oral agreement & 3k
regional agreement 3 X P PR3
trade agreement (B FR) ® b2
bilateral agreement i W5
agreement on A K eeeeer &t

aim /eim/ n. Hix v. 57, #h

X [Z] an anticipated outcome that is intended or that guides your planned
actions photographic equipment

2. We aim to speed up our delivery times. & A1.E 77 4 An e 397 B 4] ,

#E aim for yhese--- # B A aim at B89 £ T
have an aim A B &, A B 47 without aim £ B #) 3
aimto BMET, B4

allow /o'lau/ v. R2iF; iEEAED 4

F X 1. make it possible through a specific action or lack of action for some-
thing to happen 2. let have

Bl 1. He allowed that 1 had the right to appeal. #5.F] & & AR Lk,
2. On an order for more than U. S. $ 100,000, we usually allow a 5% com-

mission. s F—4#it 10 £ 6T#E, KANBFL T 5%61M4,

£ allow of 2%, 2iFH allow credit 4§42k
allow into ik=e---- HEA
amount /o'maunt/ 7. 8, BE v, 29t &

B X [%] a quantity obtained by the addition of a group of numbers add
up in number or quantity

3 e



%14 1. A large amount of money is spent on advertisements every year. #

FHMERFRXELERES S L,
2. 1t all amounts to a lot of hard work. AF—¥n#& k% K TR E 6 T4,

#£ B amount used 4 3% specified amount %% % 4 %1
unit amount ¥4%-% freight amount & % 3
maximum amount 3& 2 2 daily amount B % &
net amount 4 ¥ A6, 43 gross amount %3, ¥, £

amount to %+, F T

amount secured 7&;4%?‘”‘& s RREH
apologize /s'polodzaiz/ . &, IEEE
# X acknowledge faults or shortcomings or failing
#14)) 1 must apologize for not being able to meet you. & B # % fit4& 14k M & 1k

Ak,

£ B2 apologize for H«--«-- 7 18 #k apologize to 1] 3 A #k
appointment /s'pointmoant/ . 254 EA{E

# X 1. a meeting arranged in advance 2. the job to which you are (or
hope to be) appointed
%15 1. He wants to change his appointment from Monday to Wednesday.
to Bttty 2 M 2 — % B 28 =,
2. Her career culminated in her appointment as director. % #bi#k4F& 4 £
FW R, WegER Lk B T TR,
£ B by appointment 3 %5 % keep an appointment 5 %
make an appointment 7145, %4
break an appointment it %4, %%
indefinite appointment 7R & £ 4£ #
certificate of appointment £A4£4E 35
hold an appointment f24% & 2

appreciate /s'prizfieit/ . TiH, EE, die,

{ £, EiRE

# X 1. recognize with gratitude, be grateful for 2. be fully aware of, realize
fully

%14 1. We appreciate your helping us. #4172 #HR 116445 84,
2. They failed to appreciate significance of the precautions. #{17% A & 1%
FiX TR 455600 £ 21

arrear /o'ria/ n :

# X [#] an unpaid overdue debt

%14 You can readily see that arrear can soon run into a large sum. Your

e 4



Chapter 1 Business Lefjé: “
e R AR R
prompt remittance will be appreciate. %% —BREF T A H, RZK LA KA
%, BiEaFHR, SARAM.
arrival /o'raivel/ . #l3
# X the act of arriving at a certain place
#14)) The secretary informed me of his arrival. #:HBsREET .

8 arrival rate F|A b F, FX arrival contract B #3432 %)
arrival notice #|4f i 4o arrival draft &3] Z
arrival card £ &b i@ ¥ arrival note ¥|ik i@ 4o $

arrival quality 2| # && i
attachment /o'tzet/mont/ . Hi{E, W54
/X a supplementary part or accessory
AWM YFR R, RERMNGFHFAL .,
# & differential attachment £/ % & ancillary attachment 4§ 2k
procedural attachment B & it 42
attention /s'tenfon/ n. 571, E
# /X the process whereby a person concentrates on some features of the en-
vironment to the (relative) exclusion of others
#/4) 1. May I have your attention, please? 4 kX iz & — F?
2. You should focus your attention on your work. 1} iZdeiz& 4% T4 Lk,
# & catch someone’s attention 3| & ¥ Az B
call someone’s attention ™} £ Ax &, 1L EAEZE
pay attention to %, B &
authorize /'soraiz/ v. =1L, 19U
¥ /X grant authorization or clearance for
%1%) T have authorized him to act for me while I am away. & &2 Eiefe %
EAREGEER KL,
available /s'veilabl/ «d). H#E, A FHEY
# X obtainable or accessible and ready for use or service
%141 1. You will be informed when the book becomes available. #f A& 35 — 2|
il iR,
2. Approval of the plan presupposes that the money will be made available.
PABOTRI A BA T ARG T,
8 B2 available work =T Bl 3h; H A3 available inventory T ifl &4
available heat # # # available factor T#] A % &
available accuracy A # E#H E, EERAEE

‘e



available data T /A # 3%, A HKIE
await /o'weit/ v. Z{E, HiEE
¥ look forward to the probable occurrence of
%1 4] 1 am awaiting their reply. X JE£FFRA1695 5,
#£ & await answer ¥/ 2 & long-awaited i/ & A 9
behalf /bi'ha:f/ . 5
¥ X as the agent of or on someone’s part
%4 On behalf of my colleagues and myself I thank you. AKX & K % F F4=
HEAA G R R T R,

-]

#£B in behalf of X F& -+ —7
on behalf of X f&, H# T #F) 3%
on sb’s behalf X & (E£A), AT (EA)
loan made on behalf of «-«--- RR Bk #
benefit /'benifit/ ». #|7; FF v, SET

BX 1. financial assistance in time of need =~ 2. something that aids or pro-
motes well-being derive a benefit from

%) 1. This project is of great benefit to everyone. X3 T 42 ¢4 AR K
AL
2. Are you entitled to unemployment benefit? 45 A 44 4R B % b 374D 9

#£ B mutual benefit Z & 7 #) general benefit # ik #
maternity benefit 4 /= Z 0k net benefit 4 #) #
secondary benefit & 5] # tangible benefit =T i+ 4] &

direct benefit A 4EF)iH, A4EFH) #
unemployment benefit % b i
fringe benefit N3] &, M AuigA)
benefit from #F8 F, Meeeee- A
body /'bodi/ n. Bk, 3=k; E3X, TEHS i
X 1. the central message of a communication /~ 2. a group of persons as-
sociated by some common tie or occupation and regarded as an entity
#1E 1. A holding company has another body corporate as a subsidiary. %%
8 A A 6k A ARAE A TG,
2. The body reflects the spread between the opening and closing prices. %
R BT T &M Aol N ay £3B,
B governing body £ % H4k, £ EH]
cancel /'keensal/ v. BliE, {EE 4

B X declare null and void, make ineffective

.6



Chapter 1 Business Leﬁéi\
e O AR R
#14] He cancelled his order. #ui44 7T £,
£ ® cancel out B, &Y
characterize /'keriktoraiz/ v. Wi 45
B X be characteristic of
#14) Your work is characterized by lack of attention to details. 1k T 4F &5 4%
ERERAXEMT.
circular /'sakjule/ adj. B n. &,
# X [ describing a circle, moving in a circle ~ [#] an advertisement (usual-
ly printed on a page or in a leaflet) intended for wide distribution
#4] 1. Circular economic is an ecocycle economic essentially, and it takes
hylic closed loop as its character, takes decrement, reuse, cycle as econom-
ic activity method in principle. #A3ZF AR L2 —FESBHREHF, £
AR RR AR, AT, BR. ARARU G ZFEHGF X,
2. But the wording of the circular suggested a less hard-line approach, he
added. {2feAbAHt, @At HERAIMXHAET SRR,
88 circular flow #E3Ri%, VEERAH
commitment /ko'mitment/ . FE{F, iE
# X the act of binding yourself (intellectually or emotionally) to a course of
action
%16 The company’s commitment is that we insure the quality and establish a
complete quality management system and improve after-sales service. 23]
—RARERERIE, FIXEORITETEREZ T EAE GRS
complaint /kem'pleint/ . =&, #ik
# X a pleading describing some wrong or offense
B4 She lodged a complaint about the noise. #u3k&& 9 M2 & #%5F .,
8B complaint service ¥ 4 iR 4 subscriber complaint f fF ¥ £
complaint and claims %5 & &
lay a complaint %3 A% #if
make a complaint #2 R &L
lodge a complaint #2 R i#% & L
compliment /'kompliment/ ». Fi%F, Z54 o Fi4E
# X [# a remark (or act) expressing praise and admiration say some-
thing to someone that expresses praise
B4 1. Thanks for the compliment, sir, but I still have a lot to learn. #if
R 5 %, kA, 122, AXARSZZINEAR,

2. Do you compliment and compromise with each other, or do you compete,

e



compare and control? &MZ2 £ LA, W, ERXEMIES. AL
ek Fe Al A7
#£® compliment on 44
pay someone a comphment ﬁ%/\;fg-rﬁi%:

concern /kan'som/ SR, B

X [ be relevant to ~ [#] a commercial or industrial enterprise and the
people who constitute it
%) 4] 1. These problems concern all of us. iX #& 5] 8 % 8| K ATHE—MA,
2. This restaurant is a family concern. X F48JERZ H—RKAZ T,
3. TCL is a large concern in our country. TCL Z & ATHE Réj— A Kok,
B of concern A ENL, & paying concern Z #| 4>k
have no concern with Fas+--- EALX AR
have a concern in #» 75]‘ # '%’ﬂ& %

condition /kon'difon/ 1. 244,

# X a state at a particular time
%1 4] Find out what the conditions of the contract are. i # 4-F &) &4 24 4
# 8 on no condition AT &4 T # R
on condition that w3, fE:---- 58T
working condition TR (F4)
normal condition #RE &4, RAKS
confident /'konfident/ BEL00, BEED
# X persuaded of , very sure
#14) He felt at ease and confident about the future. .3}k & &5 24 f £
FEHAHZS,
# & be confident of #4Z - self-confident A A 15 )
confirm /ken'fom/ . #iiE
B X strengthen or make more firm
14 Could you confirm the dispatch date? 1R =T vA# & & %% B #7959
# B confirm in 33& (BF, MmiR) confirming bank 4% 3447
cope /kaup/ 1
B X come to terms with
Bl &) I cannot cope with such a pile of work. & E k438X 4 % T4k,
B cope with x4+, mAT
correspond / koris'pond/ . &

# X be compatible, similar or consistent, coincide in their characteristics
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%)5) Her expenses do not correspond to her income. 89 ¥ 5 ¥ANTRAAFH .
#® correspond with 4
cover /'kava/ 1 =, TR

F X act on verbally or in some form of artistic expression

B 4] T’ll cover for Jane while she’s on holiday. & #hA& B & B Abdb T4E,

#E cover into BX, A
-customer /'kastoma/ 1. il
# X someone who pays for goods or services
#)4) We will reimburse the customer for any loss or damage. &A1 #&42 B

ERZE G — B/ EFRE.

8B regular customer % £ customer returns B &1& 4
potential customer # £ & customer order Bl & 3T £
customer service & P k% customer requirement f F &K

customer item % £ (iTH) F A
customer specifications 3T 4 #L4&
customer base Bl &t , K % H KA
customer relation management % P % & & 32
decision /di'sizen/ . iE
# X the act of making up your mind about something
%)4] Our leaders made a judicious decision for our company’s future. X412 3]
B4R A SRR T AR eI,

@ decision theory 3 % i majority decision % #c ik % %
optimal decision & kF % come to a decision 4f & & &
programmed decision #2543k &
decision tree R RE K, 2 FEKREEK

delay /di'lei/ ». Zi#5, iR ELHE, HEi

B/ X [#] the act of delaying, inactivity resulting in something being put off

until a later time cause to be slowed down or delayed

%14l 1. Delay is not permissible, even for a single day. Rf#x£i%, Bpfz—H

AT,
2. A tight schedule means we can’t delay any longer. % &9 & 8] & & B0 4%,
MARREFHIMT .

& without delay £ RR3EH, (L 7)) delay time #E iR 8 4]

delight /di'lait/ . (#5234,

B X take delight in



%)) An upturn in the sales figures delighted our manager. 444 i 69 3% K&
HA 2R FZ %,

£ B be delighted with B ------ -+ &k

delivery /di'livari/ ik, 3t

@L’!J So all we have to do now is finalise the delivery arrangements. #f 4 #%
MAEZMHHRFEIRGZHT .

B special delivery 44 b if delivery system £ % Ei1£& %
delivery point 3 3 & delivery order X %% %
delivery port ko, Pt
express delivery FRB; 534, Heif

demand /di'mand/ n. XK, R v. ER, TE

# X [ an urgent or peremptory request request urgently and forcefully

ﬂ.ﬁbi&ﬂ&%)ﬂ Wi R EH K,
2. Good secretaries are always in demand. #9565 L2 §AHE B0,
3. This work demands your immediate attention. X TA4F % &4k L Bpab22,

#% on demand — £ K, K& aggregate demand % § K
in demand 3% F &49, LR
demand management & K& 52
by popular demand & T2 4 #9-& K
demand bill JLE&BpAtay X ZRICE
excess demand 2 F K, LA F ,k

destination /desti'neifon/ n. HJhh, 285

X the place designated as the end (as of a race or journey)
Bl4) The parcel was sent to the wrong destination. ¢, %447 #7 ,
#£® destination code B #) 34X 7% destination port H ##%
final destination &4 %|ik#%, H##%
destination address H #43#ht
destination register H éﬁ%"ﬁ% BT HE
difficulty /'difikelti/ ». FH#E,
X an effort that is inconvenient
%16 He finished the work without any difficulty. 4.4 § 253 7% T XA
T4,
BB with difficulty B (GRAEH) pecuniary difficulty g B 3
be in difficulty A & tide over difficulty & it xf %
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technical difficulty 3 K 7 @ &5 B 4
end /end/ v. 455 3
#E X have an end, in a temporal, spatial, or quantitative sense, either spa-
tial or metaphorical
%15 The negotiation between the two companies ended without an agree-
ment. BRI GHEALERT, EAXRETHN.
@ end in Bheeeer L
expense /ik'spens/ n. %, 5, K4
F X 1. amounts paid for goods and services that may be currently tax de-
ductible (as opposed to capital expenditures) = 2. a detriment or sacrifice
Bl4) 1. Another big challenge is reducing the expense of the fuel cells. % —
TR K64 X L AR H b e A

2. That’s why a reduction in price can never be made at the expense of qual-

ity. EEAdeit, BAREGRR, FREXBLRTEARM,

#£ B expense account k44 £ building expense # 5L %
operating expense & ik % advertising expense J~ & #%
prepaid expense 4t % A
at the expense of yA+esee+ Y AR

faithfully /'feiofuli/ adv. fstilh, w0kt

X faithfully in a faithful manner

%1% “Do you promise faithfully to pay me back?” “Yes, I promise.” “{Rk#k
W FARIEFCAR B RS R DT R, BRIE”

far /fa/ adv. R, 3E% 4

F X to a considerable degree, very much

Bl&) They worked far into the night. #u4i7 T4E 3] iE &,

BB so far £ 4 Aok, B EARE far and away LT, KK
go too far #fFit X far from it 48 2 &, #AR40F
favor /'feive/ n. %5l . g

# X an inclination to approve
%14 1. In their discussion, 1 was in favor of Mr. Li. 4188 %#F, &

XIFFRAE,
2. That might be in your favor. A= #ks4R A A,
# 8 in favor of 4., * ¥ out of favor % %
fix /fiks/ v. HE 4

# /X decide upon or fix definitely
e



