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Part | Gemneral Introduction

Chapter One What Is Good Writing

In the process of globalization, communication is becoming more and more important in
interrelation with people all round the world. Writing, as one of the most useful means of com-
munication, is generally considered to be one of the essential skills of college students’ survival
weapons in the world to be explored. Therefore, writing well becomes one of the most useful
crafts that college students strive to develop because clear and good writing will greatly, at
least, improve their chances of getting desirable jobs and bright future. But writing well is a
painful process because writing requires not only precision but also time and practice. In this
book, we have tried our best to make the writing process as painless as possible in order that
students with limited time and patience are able to master some advanced writing strategies and
to achieve proficiency in writing. For students who have already learned some basic techniques
to be proficient writers, we think it imperative to demonstrate to them what good writing is in
terms of communication purpose. Although criteria for good writing may change over time, just
like taste in food and dress, there always remain common elements of it.

According to Elizabeth McMahan and Susan Day, who had referred to F. L. Lucas’ article
“On the Fascination of Style”, there are many attributes of effective writing such as honesty,
clarity, brevity, variety, good humor, good sense, vitality, and imagination. They are for
the professional writers. For our readers, however, it will suffice if we can fully explain the first
four essential ones because the mastery of the four essentials listed below can guarantee college
students’ competence in writing.

Being honest: don’t try to fake your ideas;

Being clear: don’t puzle your readers;

Being brief: don’t waste your readers’ time;

Seeking variety: vary sentence length, structure; work on liveliness.

L 2



Chapter One
What Is Good Writing

As F. L. Lucas noted, clarity is the keynote, because the purpose of writing is to make our
writing easily intelligible to our readers. So we need to let our readers know at the outset what
you are going to discuss and then discuss it. As Elizabeth and Susan pointed out, it is generally
considered ill-mannered to make our readers rack their brains trying to understand us... So they
recommend we make our writing clear; and if possible, also make it graceful, make it persua-
sive, make it forceful. Only by doing this, they further note, can we fulfill our duty as a writer,
a skillful, proficient and thus qualified writer at that.

Another feature of good writing is forcefulness. As can be often found in newspapers,
magazines, and popular fiction, whose publications survive only through their appeal to a mass
audience, forceful writing is specific, direct, and active.

To conclude, we can state that the more force a writing exhibits, the better it is. Clarity
such as clear meaning, clear organization, clear structure and forcefulness involves countless ele-
ments and aspects. In the chapters of this book, we have merely provided, on the basis of our
evaluation and application of numerous original writing textbooks in our teaching practice,
what we think useful and valuable, at least technically, for the improvement and proficiency
of our prospective readers.

In addition, the following more practical Assessment Criteria ( Four Scales) of what good
writing is will be of considerable help to you students as Chinese EFL learners of writing in
English. The criteria are listed as follows:

® Good writing is organised so that the developing argument is clear to the reader
throughout. Good writing is relevant to the topic at every stage, shows awareness of target read-
ership and takes account of the likely attitude of the reader to the content of the writing. Good
writing is fluent, easy to read and well presented on the page.

® Above-average writing is well-organised, relevant to the topic, shows awareness of
readership, is written in fluent, accurate English, and is well presented on the page.

¢ Below-average writing is organised only to some degree, is not always relevant to the
topic, appears to have a target reader in mind from time to time, and is written in English which
is intelligible but not always accurate. The presentation on the page could be improved.

® Poor writing shows little organisation or awareness of the target reader. It is frequently
difficult to determine the topic or the stage of its development. In places the English is unintel-
ligible and generally the style makes comprehension hard work for the reader. The presentation

is poor.



Part || Building Good Sentences

Chapter Two Essential Qualities of Sentences

As a rule, the most skillfully developed and organized paragraph or essay can still be im-
proved. In order to perfect paragraphs, we need to revise each sentence to make it better—more
clear, more vivid, more concise, more interesting, more forceful. In the following we come di-
rectly to the study of sentences, which Professor Bascom in his Philosophy of Rhetoric calls “the
first complete organic product of thinking.” Do we see why the phrase “organic product of
thinking” is used? In the lower groups of words, such as phrases and clauses, thinking is not
complete enough to express a real thought. In order to be organic the thought must make on the
reader’s mind one complete focal impression.

The sentence is regarded by Professor Saintsbury to be the unit of style, because in sen-
tences human faculty can be exercised in all its forms. Does a person wish to show an outburst
of emotion? Use exclamatory sentence. Does he desire to show a smooth flow of feeling? Use
the long, periodic sentence. But in the ordinary way a sentence is said to be a group of words
capable of expressing a complete thought, whether a statement, command, question, or excla-
mation. )

As we all know, sentences may be classified either according to Grammar or according to
Rhetoric. According to Grammar, sentences may be classified in two ways:

® As to Meaning

4 Declarative Sentence
4 Interrogative Sentence
4 Imperative Sentence
4 Exclamatory Sentence

® As to Form
4 Simple Sentence
4 Complex Sentence




Essential Qualities of Sentences

Chapter Two \

4 Compound Sentence
According to Rhetoric, sentences are classified also in two ways:
® As to the Armrangement of Sentences
4 Periodic Sentence
4 Loose Sentence
4 Balanced Sentence
® As to the Structure of Sentences
4 The Simplest Form
4 The Modified and Enlarged Form ( Complex, Compound and Compound Complex
Forms)
4 Elliptical Structure
4 Pleonastic Structure
Note: In Pleonastic Sentence Structure, one of the main elements of the sentence is repeat-
ed either for the sake of cleamess or for special distinction. In a sentence with many details, very
often the real subject is obscured. Hence, in order to be clear, it is very desirable that the subject
be repeated in summarizing word. Take the following sentence for example:
Joys and sorrows, friends and enemies, abundance and poverty—these are the things
that absorb human thoughts.
Here the word these is used to summarize all the words going before; it is called Pleonasm,
and is used for the sake of increasing clarity.
There is another pleonastic phenomenon that some words like job, etc. require an emphat-
ic repetition in such structures as demonstrated in the following sentence:

A teacher’s duty it is to impart knowledge and educate students.

Section |  The Uses of Sentences)
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Before we learn the rhetorical classification of sentences and their uses, ¢
we may here summarily show the uses of sentences. With this as a start it is
hoped that interest may be maintained when we enter into the study of the

type of sentences.

e

s

1. The Use of Simple Sentence

The Simple Sentence has only one clause to make the statement, so it is good for clearness
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