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NERE:
L. HEUE a2

2. SEERR (726)
Everyday English and their Chinese
version.
A. Greeting and introduction
B. Reception and hosting
C. Making arrangement (agenda,
schedule)

D. Visiting a factory

3. WBERK. KERSFRE 27—48)
Everyday English and their Chinese

version.



A. Hotel service, travel service

B. Hosting and Chinese cookery and
its culture

C. Sight seeing

D. Asking and giving directions

4. WHERHAR (49—66)
Everyday English and their Chinese
version.
A. Business negotiation

B. Bargaining and compromising

5. SMNHEHR (6785

Everyday English and their Chinese
version.
A. Advertising and marketing (or

product information)



Packaging
Term of payment
Shipment

Insurance

= B O n @

Compensation and complaining

6. HEEMRFFE (86—108)
Everyday English and their Chinese
version.
A. Banking
B. Shopping
C. Postal service
D

. Traffic

7. SMWBGR (109—112)
Everyday English and their Chinese

version.



8. FEXAMZwgER (Q13—124)
Everyday English and their Chinese
version.

9. WEHREIGER (25—12D)
Everyday English and their Chinese

version.

10. EHXEEDER  (128—145)
Everyday English and their Chinese

version.

11. XGEEEFHEIR (146—163)

Everyday English and their Chinese

version.



(=) SEERR

Greeting and introduction

1.

How do you do?

R4t

How are you doing?

PRSP ?

I'am all right, thanks.

ERAT, B,

I am Li Ping from A&B Company.
2 A&B AT

Pleased to meet you.
R PN 1% \{’J‘

We have been looking forward to your
visit to our company.

R 1 BB TR A TR A 7.

I am very happy to meet you.
7



10.

11.

12;

13.

14.

HENWFBRARE %

May I introduce myself?

EAFARNTE—T?

Hello, my name is Li Ping.

2=

I represent A&B Company to meet you.

AT A&B 2 FRIEIR.

Welcome to Wuxi.

I T -

I have heard of your company so much.

ABRIIARIIR A -

Our company has assigned me to be
your host here in Wuxi.
ETHE BB, ArEBORER

Let me introduce Mr. Fang who will
look after you during your stay here.

XIS, AR BLIE B S H]
floHets .



15. He’s tied up.
fEATT -

16. At your service
REONIRRT -

17. It's most thoughtful of you to make all
the necessary arrangements for me.
RIS R, AR T
BRI LA

18. How’s your flight, Mr. Brown?

i WISeH: — % il e ?

19. May I help you with your baggage?
T LR 405 2

20. After you, please.

RAE. .

21. The car will send you straight to Wuxi
Grand Hotel.

XH 4K BLARE AR 08 KB -

Reception and hosting

22. We are going to have a banquet at

9



23.

24.

25.

26.

217.

Taihu Hotel tonight in your honor.
A R R ATTA A A TR R Bt
R

May I introduce you to Mr. Pierce,
Marketing Manager of our company?
W AR SN — T Pierce 2k,
R4 (BVAS IR Ee 7T 82231 8

I'd like you to meet Paul Lefere, the
director of the International Hotel
Group.

FRALE AR I I [ RO M E B IR
&« PHERSEAE.

She’s the second most powerful woman
in our company.

BB R S H A

He is in charge of the department.

ft A BTASERI T A

Make yourself feel at home.
b,
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28.

29.

30.

31.

33.

34.

35.

He’s a difficult person to do business
with.

bR — A HITCERIN .

Glad to meet you.

R NRIR.

I'm delighted to meet you.
REPGAPUR.

It’s my pleasure to be here.

RESI X R F R -

I"ve heard a lot about you.

(U

I know him very well by reputation.

KA EMEIRA -

It gives me such a great pleasure to
meet you.

IWREERR -

Confucius once said, “What a joy it is
11



36.

37.

38.

39.

40.

41.

42.

to have friends coming from afar”

fLFE: HFRAZNE, AR

Where are you from, Mr. Chen?
WrRieE R LA?

I am from America, Californian, to be
exact.

ok ERE, #UIAER IR HEE
o

How do I address you?
HEATRIFR?

I am afraid you have the wrong person.

KA T .

I see.

HAGET .

By the way, my name is John Smith.

JEE G —F, FRIH 298 - .

What was your name again?
12



43.

45.

46.

47.

48.

49.

TP — KR 2 TG 2

Is he any good at business?

eSS .

It’s my first day here.

ERHRFE KK LB

I think I can do that well.
RAERKEET L.

It is a small world.

XHFED

Which flight is delayed?
R — AR T ?

There’s a car waiting for you.

ETIEFER.
Hello, Mr. Brown, how nice to see you
again!

VREF, FBASEHE , HRMXBEWRT !
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50.

51.

52.

53.

54.

55.

56.

57.

What a coincidence!

XI5T7!

Is this your first trip to China?

HATRESR - KRPEG?

How’s business these days?

EREB L AR

You’ll be here for two days, right?
e L R K, g ?

You must be very tired after your long
trip.
Kk & —ERAT -

How long do you intend to stay?

HREHER T IE R EA?

Here is my card.

XREEZ R -

I’ ve booked them for you.
HKEL NI IE T hilE .
14



58. You're g
believe.
BMfEL

59. Let’s separate, and meet again in thirty
minutes.
Hfildem B oB/Amb G pEL @

60. Let’s dine out this evening. It's on me.
AN Lz, iR

61. He’'d like to invite you to dinner at
Great Restaurant.
TR IR E K BUERZIR .

Making arrangement

62. Welcome. Please sit down.
YOl A

63. Can I make an appointment to see

manager Jones?

R AT ALY U2 B B ?



65.

66.

67.

68.

69.

Sorry, Mr. Brown has an engagement
for this week.

AR, HPEEXERAEAY
T

Can you meet toward the end of next
week?

TRITHE BB AR R WE, 4F
g ?

Well, I'll be in touch with you next
week.

B4, T AR R -

Mr. Manager, here is my business card.

g, XERERNAH -

I'll be at your company at six to pick
you up.

SFH . AR BBIRL FIRIENR

We have worked out a tentative

itinerary for your four days in Wuxi.

BRINABELB N RESNE T
16



